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INTRODUCTION 


La présente publication a été rédigée, avec la collaboration des 
ministéres du gouvernement de l'Ontario, pour l'honorable Norman W. 
Sterling, ministre sans portefeuille, et elle accompagne le Livre blanc 
et les mesures législatives proposées sur la liberté d'information et le 
respect de la vie privée des individus. L'objet de la publication est de 
fournir au public des renseignements concis quant au genre d'information 
dont le gouvernement de l'Ontario dispose sur les individus et aux 
services auxquels on peut s'adresser si l'on veut y avoir acces. Les 
ministeres et les organismes ont collaboré a cette vaste initiative en 
décrivant et en identifiant leurs systémes d'information et en décrivant 
les conditions actuelles dans lesquelles l'individu peut avoir accés a 
son dossier. Les systémes d'information touchant les employés du 
gouvernement n'y figurent pas. 


Les demandes de renseignements relatives 4 l'accés aux systemes 
d'information sur les individus ou a toute autre question touchant ces 
systémes doivent @tre adressées au fonctionnaire désigné dans la 
description de chaque systeme d'information. On peut également obtenir 
des renseignements généraux soit en téléphonant au ministére ou 4a 
l'organisme au numéro indiqué dans la table des matiéres, soit en 
communiquant (sans frais) avec le Bureau de renseignements au numéro 
1-800-268-7095. 


La table des matiéres donne une liste alphabétique distincte des 
ministeres et des organismes commerciaux. Nous avons, dans la mesure du 
possible, regroupé les systémes d'information de chaque ministére et de 
chaque organisme sous la rubrique de la division ou de la direction 
appropriée. 


Les systémes d'information mentionnés dans la présente publication sont 
structurés de fagon uniforme. Chaque description est précédée d'un titre 
qui indique le contenu du systeme d'information ou le programme pour 
lequel il a été congu. Les titres sont ceux que les ministeéres et les 
organismes emploient généralement. Le premier paragraphe de chaque 
description indique les groupes que les renseignements touchent ainsi que 
l'objet des renseignements. Le deuxiéme paragraphe de chaque description 
énumére les catégories de renseignements personnels que contient un 
dossier type. 


En outre, les descriptions indiquent ce qui suit 


a) le moyen de stockage de l'information et l'identificateur utilisé 
pour retrouver l'information; 


b) le nombre de personnes sur lesquelles il y a un dossier; 


c) la période durant laquelle l'information est gardée; 


d) la politique en vigueur_au_ministére a propos de l'accés de 


l'individu aux renseignements qui le touchent; 
e) le titre et l'tadresse du fonctionnaire qui est autorisé a donner 


suite aux demandes de renseignements touchant l'taccés 4a 
Etintormation,. 


Cit} 


INTRODUCTION 


This publication has been prepared, with the co-operation of ministries 
of the Ontario Government, for the Honourable Norman W. Sterling, 
Minister Without Portfolio, to accompany the White Paper and proposed 
legislation on Freedom of Information and Privacy. The purpose of this 
publication is to provide the public with concise information on what 
personal information the Ontario Government maintains and where further 
information may be obtained on access. Ministries and Agencies have 
co-operated in this broad initiative to describe and identify their 
personal information records systems and to describe present conditions 
of access by an individual to their records. Personal information 
records systems pertaining to government employees have not been included. 


Requests for information regarding access or other information pertaining 
to a personal information records system should be directed to the 
government employee shown with each records system description. General 
information may be obtained either by telephoning the ministry or agency 
using the general inquiry number shown in the table of contents or by 
contacting the Citizens' Inquiry Bureau toll free at 1-800-268-7095. 


The table of contents lists the ministries and commercial agencies 
separately ale alphabetical order. Wherever possible, personal 
information records systems for each ministry and agency have been 
grouped by program and appear under the appropriate division and/or 
branch title. 


Personal information records systems found in this publication are 
structured in a uniform manner. Each description is preceded by a title 
which refers to the contents of the personal information records system 
and/or the program it supports. Titles are those commonly used by 
ministries and agencies. The first paragraph of each description 
specifies who the information is about and the uses of the information. 
The second paragraph of each description outlines the types of personal 
information which are usually found in a typical record. 


In addition, the descriptions briefly state: 


a) the information storage media and the personal identifier used to 
retrieve information; 


b) the number of individuals with records; 
c) the length of time the information is retained; 
d) the current ministry policy regarding access by an individual to 


information which pertains to that individual; 


e) the title and address of the government employee who is authorized 
to respond to enquiries regarding access. 
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MINES TRY.LOF PAGR LQUAS TURE) FA NID) AF 00D © 
Programs Co-Ordination Secretariat 


FARMER CONSULTATION RECORDS 

A record in this bank identifies farmers who have requested 
the »advice vand.,gquid ance’ of Stine: “area eo-ordinator and farm 
management specialists. LNemeianimorn MditeilOn sies=uls.ed = Dy = chem) tio 
respond to “enquiirhesmaind | tojhevaluatemthe™usie® Sof the “advice 
given. 


The information in this bank includes name, address, dates, 
namesivof family: members 5 “actress? owned, “acres “rentied, crops 
and livestock produced, assets, eita Die lsiecelverss, net worth, 
farming objectives, tax leita b ile t iversi; and suggested 
procedures for, attaining, the desigede objectives 


Storage: On paper, in files. 
Dinid ify idiura lise Eis tied’: 84.9.. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Area Co-Ordinator and Farm 
Management Specialists, 
Ministry of Agricuiture _¢.fi0ed'; 
&th Floor, 195 DuftferinsAvenue, 
London, Ontario. N6A 1K7 


Finance and Administration Division 
Accounts Branch 


CAPITAL GRANTS/FARM PRODUCTIVITY INCENTIVE 

A record in Coneies bank identifies individuals who have 
apiprladsed= =f ors=granst:s. tie tintormatLons-stored in this bank fs 
used to prove eligibility, winder | the soc ogra m. Information 
is used to determine and to document payment of the grant. 


The information stored in this bank includes name, address, 
social insurance number, lot; concession, number, sandqg amount 
of grants paid. Accompanying the requisition for payment is 
information pertaining’ to” income’, details of work, completed 
and "recei pted invoices “relating* to; the grant, payable. 


Storage: On *cards, paper iappiiication forms, and computer 
tapes and disks. 
Tnidhigy ide allesmalnissstre das NOLO OLOLOF. 
Retention Period: 7 years, then des tro yc 
AC Cle SiS¥s Reviewed upon personal application. 
Egnigiuilierice’s™: Director, Accounts Branch, 
SOME Bay Streeters thertoor,; 
TROMCEOMNECLO) MO) Nicral E110 re 


Production and Rural Development Divison 
Rural Development Branch 


LEDERALTSPROVINCTARP RURAL DEVELOPMENT PROJECTS 


Them *rewords* tin +Cwilss* bank Videntify applicants, applying for 
DLO; fe Cicemd! SiSel Siti dim) Clee Tnhe=intormation stored in this bank» is 


used to determine ist. the project is feasible and to 
determine <ifguthWecsappilicanti tists eligible; 


The information stored in this bank includes name, Location, 
experience, financial data and project proposal. 


Storage: On paper, in file folders, in numerical order. 
Individuals Listed: 500. 
Retention Period: 15 years, then transfer to Archives. 
Access: Not available for inspection by applicants. 
Enquiries: Manager, Special Projects, 

801 Bay Street, 10th Floor, 

Toronto, Ontario. 


This bank contains information which identifies farmers 
applying for loans and is used to decide if the applicant is 
eligible for assistance. 


The information stored in this bank includes name, location, 
social insurance number, telephone number and farming 
experience. Also included is information pertaining to 
assets and liabilities. 


Storage: On paper, in file folders, in file 
number order. 
Individuals Listed: TOT, 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Manager, Credit and Special Programs, 
801 Bay Street, 10th Floor, 
Toronto. 


A record in this bank identifies farmers applying for 
assistance and dts used to decide if the applicant is 
eligible for assistance under the program. 


The information includes name, location, social insurance 
number, telephone number, farm experience, assets, 
liabilities, operating statement and income. 


Storage: On paper, in file folders, in file number order. 
Individuals Listed: S205, 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Manager, Credit and Special Programs, 

801 Bay Street, 10th Floor, 

Toronto. 


LES LS LE SS ES AS SS AS SS SS ES ES SC CSE ED GOES GME ES CES NE COEDS GES ED eee 


This bank identifies farmers applying for mortgages. The 
information ™=stored™ in, this bank is) used to decide tf the 
applicant is eligible for the program. Theptinformation tis 
also used to record mortgage details. 


Included in an aD pit Gast, ts record 12S name, address, 
Location, age, SiGiXe, marital Sitid) Guisi, assets, income, 
Jeivaib st lin teive's:, work experience, education and information 
Pert ai Nig? 0.0” a? 4S p:0 U.S €F, 
Storage: Un Ipapelg Nei Le, frOorcers, in file number order 
and on computer disks. 

eran VelanUrayleSealaleS ted: 358M. 
Retention Period: Save ars. tNenyaeStruYsu SUD FECT, UO 
Access: Informacion “rs avaitlabie: to” the individual’. 
Snqull rT ¢s * Manager, Junior Farm, 

Establishment loan. Corporations, 

SO0tebaye,ot rect, ANthshlioor, 

Toronto, Ontario. 


GREENHOUSE GROWERS STORM DAMAGE ASSISTANCE 


es es me es ee ce ee ee ee ee ee ee 


Lafonmatilonse bn, this’ bank  iidentifies:. farmers, applying. for 
assistance and is used to,, decide Life eat ies eae pl. Cant is 
el i:gulb. Le. (for .4.5.5.1.5, Cain Ce. 


Details recorded in this bank include: name, location, 
social insurance number, telephone number, farming 
experience, assets and liabilities. 


Storage: Ove D aDEr peta pie polders, iin. file number order. 
Tenidebievilid UrdelaSPueias: bred: 40. 

Retention Period: Not, ts chied wu led? : 

AVC Cle'S Sis Information is available to the individual. 


Enquiries: Manager, Credit and Special Programs, 
Ou" Bay otreet, “1 Oth Flyer, 
hors nto, On car: L0'. 


INDUSTRIAL MILK PRODUCTION INCENTIVE PROGRAM 

The, bank® "contains Information pertaining ‘to farmers. applying 
Lorevas Loan. and. 16s) rsed "te i detvermwine "their. eligibility for 
ALS Swi Sut aNiCier. 


The information stored in this bank includes: name, 
location, social ins uc anice number, telephone MUNN Te 
experience as a milk producer, assets, liabilities, 


operating statement and income. 


Storage: On paper, in file "folders, “on computer disk” in 
numerical order. 


Individuals Listed: 3,445. 
Retention Period: Not scheduled. 
ARGICIerS)Si$ Information, is .aviailabler-fto, the individual. 
Enquiries: Manager, .sGredit@and’ Special Programs, 
501 Bavygoureet, 1O0tn TFiocor, 
OLCIOMNECION, ee OMN Gad Tae Ole 


FARM ENLARGEMENT FILES 

The files in this, bank identify, farmers renting yWandsowith «an 
option to purchase. The information stored ine this@ibank — is 
used to decide if the applicant, is eligi bile. or (tne program 
and to evaluate the program. 


The bank holds information pertaining to the applicants 
name, address, location, age, sex, Midna GrdllaeeSitidsGULSEsmmaLSES Chu Sir 
income, debts, education, work experience and information 
about aspouse. 


SCO Lr age. On paper, in file folders, Sin wiiier number sorder. 
Lindi viduals ils tied: 20:0). 
Retention Period: 7 yreiaris, then «diesitr oy. 
NCCES S.s Information is not available to the individual. 
Esiiditiierit esis Manager, Farm Enlargement, 

S01) Bay Street.) Lot heh loons, 

Toronto, Ontario. 


INTEREST_ASSISTANCE PROGRAM 

A record in this bank identifies farmers applying for 
assistance and is used to determine if the applicant is 
eligible for assistance under the program. 


The information in this bank includes name, social insurance 
number, location, operation loan, interest paid, a notation 
as to whether the applicant owns less than 75% of the asset, 
the purpose of loan and food product. 


Storage: On papers. ine tides folders, yong computer disks in 
numerical order and name order. 
Vadis ida wal skis tied: PSP LIMOS Bod 
Retention Period: Not scheduled. 
ALCICre1SiSis Information 1S avVallLabpie: to the ind viduals. 
Enquiries: Manager, Credit and Special Programs, 
S01) (Biaty Stree tag 1 Oe h Folio. rs, 
Toronto. Ont ar iva:. 


TORNADO DISASTER _ASSISTANCE PROGRAM 
This. ‘bank identifies farmers “applying, forpvassistances and. is 
used to decide if the applicant, 1s, eligible, for, assistiance. 


The information in tonins bank includes: name, GORCTAL CLO, 
SiOicrgayl insurance number, telephone number, farming 
experience and assets. 


Stiorage: On paper, in filel folders, win, fileo number order. 
indivi dial Sel s tied7: 60 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Eniqu irives:: Manager, Credit and Special,Programs, 
S0A Bay Street. 0 ch Elio or, 
eOMGZOMNECION mee OLE CrapreLsOr. 


Production and Rural Development Division 
Crop Insurance Commission of Ontario 


CROP _ INSURANCE CONTRACT FILES 

A *record if @tniss biamnk Sidientittessfarmers who have. applied 
if OSE and have been accepted for crop insurance. The 
Commission uses tenes information to Cla ciUpecditie insurance 
claims and coverage. 


The information stored includes: name, address, phone, lot, 
conceshon Se tiownship, | itiypeidot: draiinage-.«(tdisled. .&. untiled), 
machinery “owned (or not; > whether!’ a full time farmer,.or, not, 
types of crops grown; soil types, assignment of insurance 
and average farm yield per crop. Also included eS 
information ipertaining «to .harvestied yield per crop, .premium 
collected and claim payments made, report on farm management 
vractices, farm sole proprietor or partnership, levels “of 
coverage, owner operator, landlord or sharecropper, levels 
of insurance coverage and refunds of premium overpayment. 


Storage: Pavers, ing files, folders, and mi.crofi che, 

Pndleva duradss “E iiswe dts 1725 74:6 0% 

Retention Period: Paper 7 years, computer micro fiche 10 
yelairise then destroy, subject to arbiration 
proceedings. 

Access:3: Information is available to the individual. 

Enquires: Director, Crop Insurance Commission, 

S01 Bay (Stiree tir pithy Folo or, 
Toronto; Ontario. 
M7A 1B7. 


ENROLLMENT FILES 

Al®record ‘in this bankitidentifites farmers who, have, .applied 
for and been accepted fOr farm income stabilization 
payments. The Tatformation is used to calculate 
stra bil Lipziaitel ont p aiy mein:tis . 


Records detail name, address, lot, concession, county, 
number of partners, social insurance numbers, OPPMB number, 
producer number, grain crops-number of metric tonnes, number 
of Tsows, (iffees treceiweds» payments made. Also. ineluded is 
information pertaining to refunds of fee overpayment, board 
deduction or peyredi Tec: cheque copies and repayment of 
receivables. 


Storage: In (fiiile folders cand eon microfiche. 
Enervid uals ob sited: 1) Oe, Oe he 
Retention Period: 7 -yeans ion papers files and 10 years for 


eogputercamicrofiche and then destroy, 
SGD j,ect (tomnead office requesting tie 


TAO} Si. 
Access: Information Ghssavaltlabile.to the individual. 
Esniqntiiersise:ses Director, Crop Insurance Commission, 


SOd sb ays ot reet., —oOtn C1Loaoc., 
NeOLEAOmn ClLON, me O Mitr dyry sO. 
M7A 1B7 


A Grecord in this bank © "identi fies marketing co-operatives 
and information stored in this bank is used to maintain a 
record of mortgages. 


The information includes: name, address, mortgage documenta- 
tion, financial statements and copies of insurance. 


SCO ag es Paper, in fille folders, iin alphabetical order by 
name of the co-op. 
adi viduals, Cars tedr: Ore 
Retention Period: 7 years after mortgage discharged then 
destroy. 
Access: Information ts available to the individual. 
Eid War bess Director, Crop Insurance Commission, 
801 Bay Street, Sth Floor, 
Toren tio.,; Ontario. M779 BUBEZ. 


Production and Rural Development Division 
Food Land Development Branch 


This bank identifies individuals who hold a liveen ce 14s 
tile drainage contractor or operator of <a. tile? drainage 
machine. 


tnformatton from the applicant. is) used. to) review iiceme ec 
eligibLrity:. 


The information in Bln al bank includes: name, adidire SESi, 
education and past and present employment in the drainage 
ib Ol MS 18 ie WY co 


Sitio maligier: On paper application forms, by name. 
Pndit viduals: Livsivedss OOO y. 
Retention Period: Not scheduled. 
Access: Available to the applicant on request. 
Ear itten fal eS) 5 Director, 

Food Land Development Branch, 

6th vb Wo Oro6c0ly GO ay ort © exc, 

Toronto, Ontario. 

M7 Aer 2 Bz 


TILE DRAINAGE LOAN RECORDS 

This bank tdentufies individuals who. have received Vag loan 
under the Tile Drainage Act. Records are used to decide 
whether .an individual fs -entttled= too anmadaitilonal Sloan -and 
also to calculate the amount of the loan outstanding when an 
individual wishes to repay his loan. 

Particulars recorded are name, address, loan amount and date 
of loan. 


Satione aigier: On paper forms and computer tape. 
lindsey 1 dails, LL s:t eq: 3, 0.00, “per cy ear. 
Retention (Period: Not scheduled. 


Access: Information is available to the individual on 
request to the township through which the loan is 
given. 

Enquiries: Director, Foodland Development Branch, 

FoodLand Development Branch, 
Sth Floor, 601 Bay Street, 
LOraireoe cONt atl 10. 

Min. "2 Be. 


FOREIGN OWNERSHIP 

This bank identifies individuals who are non-residents and 
ave" Sdinw “itive rest Sin’ aqricul tural “land™. Vite Si nior marti on 4-5 
used for reference purposes only. 


The information stored in caneL:S bank covers property 
ownership data. 


Storage: On registration forms, alphabetical by name. 
Pndividaal s., Ui sitied,: bess. than <00, 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Esniqiurien ters: : Director, Foodland Development Branch, 

6th Floor 7 780 (Bay "Street, 

(Mormon: tor) Olnit air iso). 

MAT 2B 2 


Production and Rural Development Division 
Home Economics Branch 


4-H HOMEMAKING CLUB MEMBERS" RECORDS 

A record in tinies bank Tdseinitele nies 4-H homemaking club 
members. (ft i's” wsed’ "to record project completion for credit 
purposes and also to assist in the selection of members for 
specirare 4-H’ trips and “scho larshtip's. 


The information stored in this bank includes: evaluations of 


4-H members work. in each project, SénLor members' 
information questionaires completed by members, home 
economists' recommendations of some members for special 4-H 


tereiapys and scholarships. Also included 1s members name, 
ACtdGIersssry us Die tanidrarties wamde ts erxr. 


Storage? Index! cards al piabetvical by project tittle and 
individual name. 
Iiniahisvadsulatles! a (Sies steeds: th SY ON) @) a 
Retention Period: Not scheduled. 
Access: Information is available with the permission of the 
County Home Economist. 
Enquiries: Assoecliate Director , 
Home Economics Branch, 
Sth iPloor, 301 Bay -otreet, 
Vorento;, "Ontario. 
M7A 1B5 


Education Research and Special Serivces Divison 
Veterinary Service Branch 


ANIMALS FOR RESEARCH 

This bank identifies ~individuals iwihowsare al tcencees (ores son 
regulated operators. Information, stared psitw tris = page: aS 
used for the enforcement of the act and regulations. 


The information stored in this bank includes: name, address 
and other information required under the Act and Regulations 
including Llocatsion som supply facility, owner of supply 
facility if “not applicant, operator of) faciiity ew ithagwhom 
applicant has contract and applicant's signature and date 
completion of application. 


Stor dg és On paper, “Ini filer folders by” company. or 
operator name. 
Individuals Eis ted: 28:9 < 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Director, Veterinary Services Branch, 
S01 Vbayes treet, 
Toronto, Ontario. 
M7A 2B2. 


DEAD_ANIMAL DISPOSAL ACT 

This bank identifies individuals who are licencees under the 
acit. = eaird regulations. the information 2 is used LeteyLe the 
enforcement of the act and regulations. 


The information stored in this bank includes: name, address 
and other information required under the act and regulations 
including number of vehicles operated by, or, for applicant in 
the collection” of dead animals, name. of. countless iorsa part 
thereof in which dead animals are collected, and name of 
receiving plants and rendering plans to which dead animals 
are usually delivered. 


Storage: On paper, in file. folders, pby, company pandas 
operator name. 
Individuals Listed: 63. 
Retention Period: 9 years thient-desit roy, subject tom Archival 
selection. 
Access: Information is) aval able =to* ther pindiaveldinral. 
Enquiries: Director, Veterinary Services Branch, 
S01 Bay “Street, 
Or onc or. 
M TAC a Bi2k. 


FUR FARMS CICENSEES 

The “information in this bank Paentvpies sinduwvid walls awho- care 
licencees under the act and “the regulationsavand is (used far 
the enforcement of the act and regulations . 


The “information stored iine'thiis bank Lmeludes: (mame, add féss 
and the information required ‘under the. act and srequvations 
including Location of fri farm, name of manda qer,o¢ (1 homed tim, 
licence number for previous year, )sigqnature. Gite wang. od ce 
completion of application. 


Sit 0 Taig ie: Onp paper... in tite folders, in licence number 
order. 
Individuals listed: 2) 6 
A\CLCle;S Sis Information is available to the individual. 
Enquiries: Director, Veterinary Services Branch, 
S07, Bay <Street:, 
Toronto. 
MIA 2. Be 


LIVESTOCK COMMUNITY SALES 

This bank identifies individuals who are licensees under the 
act and the regulations. The information stored in this 
bank is used for the enforcement of the act and regulations. 


The information stored in this bank includes: name, address 
and also information required under the act and the 
regulations including name under which business is operated, 
jocation, signature, /title and date of application. 


Storage: On paper, in file folders, by sale name. 

Individuals Listed: Gi 5% 

Retention Period: 6 to 9 "years then destroy subject to 
Archival selection. 

Access: Information is available to the individual. 


LIVE STOCK MEDICINES 

A record in this bank identifies individuals who are 
licencees under the act and the regulations and is used for 
enforcement. 


The information in this bank specifies name and address of 
cine Liteeinisie'é as well as location of business er learsis of 
license and license number, signature of applicant, title of 
ofitcital stoning, for ‘a ‘corporation, and’ date of completion of 
application. 


Storage: On paper, in file folders, by county and 
alphabetical by establishment. 

Indaivildjual’s Li s't’eds Oras 

Retention, Period: Not scheduled. 


Access: Information is available to the individual. 
E.nqiud 2A e-s-s Director, Veterinary Services Branch, 
801° Bay Street, Toronto. 
H7A™2BZ 


MEAT_INSPECTION 

A record in this bank identifies individuals who are 
licencees and is used for the enforcement of the act and the 
regulations. 


The information stored in this bank includes: the name and 
address as well "as the information required under the act 
and regulations including name under which DiUisaenie:sis is 
carried out, owner of plant, location of plant, kind and 
number of animals slaughtered per week, days of the week 
on which slaughtering operation is carried out, Sionatare ) OF 
Appi cants, fi tie -and**d*ate of completion of application. 


Sitiommrard) ens Owe pialp Clo, el Nimetel ) Cum OnvGneslsS 7m DiVenCO MN) Pram) Vamedin OMmOe 
operator name. 
Ind ivi duds = Ceicsie ars ZOOL. 
Retention Period: Not scheduled. 
AC Cie sisi: Information is available to the individual. 
Enquiries: Diisrie.c’toire, 
Veterinary Services Branch= 
801 Baye Street, 
Toronto. 
M7A. 2°B2e, 


RIDING HORSE ESTABLISHMENTS 

The information in this bank identifies individuals who are 
licencees under the act and the regulations and is used for 
the enforcement of the act and the regulations. 


The information stored in this bank includes: the name and 
Land i viduals. Liss t.ed:: S615. 
Retention Period: Not scheduled, 
AtCiCle:sise: Available to the individuals for 
inspection upon request. 

Enquiries: Director, Veterinary Services Branch, 

801 Bay Street, 

Toronto. 

M7A 2B2 


Education Research and Special Services Division, Centralia 
College of Agricultural Technology 


DIPLOMA STUDENTS’ RECORDS 

A record in this bank identifies students who have been 
enrolied. at, the college: The, infor matiion ssit0o7 ed@ eiinusat hiss 
bank ay used for recording decisions concerning the 
acceptance or rejection of applications if @ be admission, 
promotion ‘or fadlune. 


Applicants submit information CONn.cer ning academic 
transcripts, letters of reference, letters of acceptance or 
rejection and» Letters indicating ipriomotsone Ores ai paurier 


Storage: On, paper,. ing file, folders. al phabietiical liye byawname:. 
Individuals] tis tveds: 21009 
Retention Period: 2 years ..after, thea currents year then 
destroy commencing after graduation or 
failure. 
ACCeis Ss: Information is available to the indiividmials 
Enquiries: Prime tl pail, 
Centralts College, ofeAgqriculturaly Technow ogy 
Huson Poark. Onc arto. 
NOM 1Y0 


Education Research and Special Services Division, Kemptville 
College tof Agricultural Techno Lagi, 


ACADEMIC RECORDS 


The information in» this -bank idientifiihes individ ualkeywwhow are 
studiemt/s:) at) them ‘coll eigier, The dint ruvatjons bstiored a eling 8 thes 
bank,» is wsed@to )rnecomd: jthie ‘progress: ofeathie ist udiemite 


54/0) 


ite Lnhinormat Lona scored inveclLudes: student marks and academic 
progress, name, sex, address, age and employment. 


Storage: File folders and computer tapes by name and 
student number. 
POLO SS Let edi: 2934 
Retention Period: Not scheduled. 
Access: NenateOmralrd i celsOn ml Smal Ved lta DECmmt Om ClCminl Gravel Grud: lr. 
Enquiries: ExX@cCiultolyv6 00 TL Lcer:, 
Kemptville College of Agri/cultural Technology, 
Kemptville, Ontario. 
KOG 1310 


Education Research and Special Services Division 
New Liskeard College of Agricultural Technology 


STUDENT _ACADEMIC RECORDS 

InhemeDanikesuidiemitplote Suus t Udle nt S sm WiNOnendiVie wd tivendied | Une college. 
The information stored in this bank is used to record 
student achievement. 


Tene information stored in this bank iinic Wurdke ss: name, 
address, birthdate, SiClXas academic achievement, SIOMC earl 
insurance number, date started SICMOLON Le Gud team ne) (ata SIC OlOn Las 
last. school .actended,, previous course taken, sand Tiersiuplst sy, 
CHIP number, Hhign  sehnool transernipe, citizenship, , medical 
information and correspondance concerning academic 
progress. Information on S ciuidve nit seu acit divi tiy and conduct 
while at the college may be on file if applicable. 


Storage: Ona papers, dna file folders by inamescand ‘school vwear. 
Individtral’s “Cis tea": BIA ul or 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
SPs OE Ba ah Gy ae The. Head, Educational Section, 
New Liskeard College of Agricultural Technology, 
Box G, New Liskeard 
Oinitrarreizor. Pod 4iPo 


Education Research and Special Services Divison 
Ridgetown, College of Agricultural Technology 


STUDENT RECORDS 

laheies bank identifies students who have attended the 
CiOfleiEe Giles. Ube ci ntorm@atLoan “stored “1n this. bank. “is ,.1s.ed” to 
prepare transcripts. 


Pie: i nt or mation stored in -this bank  includes,s name, social 
LN SUse anes number, address, telephone number, educational 
background, marks, grade point. average, year of graduation 
anid OlUpr Sie SmaI eins 


Sut Olmeedigie.s On cards, file folders and computer tape by name 
and student. I..D0. number. 

iinidiivv asda les isi ede: 72, 9 1} OO) « 

Retent. on. Period: Not scheduled. 


Sala he 


AGCes Ss Information is available to the individual. 
Enquiries: PeLnlcip al, 
Ridgetown College of Agricultural Technology, 
Ridgetown, Ontario. 
NOP 2C0 


Cee ee ae aaa eae es cae ea oa Cas SS ae a a SE SS STU SS SRS Se eo a a 


Tens bank identifies individuals operating farms and 
agribusinesses including some partnerships and corporations, 
who have. applied for assistance and is used to decide 
whether a proposed project is eligible for funding. 


The information stored in Thies bank includes: name, 
address, social insurance number, location and size of farm, 
OC irer general information about farm or operation that 
relates to project proposed, and supportive information, 
technical or otherwise contained in the proposal and account 
payments. Notes of Management Committee decisions and 
procedures may be included in tive? fel Wes, 


Sit oraqe.s On paper, in file folders, alphabetically: by. 
name and district. 
Individuals Ditsted: o's 
Retention Period: Not scheduled. 
Access: Information is not available to the individual. 
Syd Were erst: Area Co-Ordinator and Farm 
Management Specialist (Northern 
Omnitrair 10%), 
Vie las ale DOU LEV ac d,, 
Sudbury, Ontario. 
P3A 126 


Bie 


MINISTRY Of “THES ATTORNEY GENERAL 


Courts sAdministrat ion, 
Inquiry Management and Appointments Division 


BLIND PERSONS RIGHTS _ACT 

The information in this bank identifies individuals applying 
for an identity card under the Blind Perons Rights Act and 
Is, used to decide whethiery ithes appiadicant is eligible for .the 


the Aanformation “in cihwies bank includes: name, address, 
birhtdate, sex, occupation of the applicant and dog guide 
information such as name, breed, age and school where the 
d.og ;was. trained... 


Storage: On paper forms, alphabetically by name of the 
applicant and by identification card number. 
Individuals Listed: 15%. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Administrative Assistant, 
Inquiry Management & Appointments Branch, 
Ministry of the Attorney General, 
a ridgirelioo r,s ahs. Whang Street East, 
T.oromeco ,» Orn tar iro 


Criown “aw Of fice: Civil 
Official Guardian Branch 


DIVORCE INVESTIGATION FILE 

ives Sint onrmawnom Int tris. ibankaeldentift e'si@parties to divorce 
actions in which there are children of the marriage under 16 
yi@ia tis? s07; age) ands “other* ipatritiie’s: to? ‘cis tiody acitiiions. 


The, infogcmation tis gused) tok prepare (reports tio «assist, thie 
countsicin, detenminiing tkessuese such) cas: > custody, access and 
VA Satta ng = Pao hits . 


the “intormation iim *tivf’s’ Dank” Includes: name, address, date 
and place of Dir tiny, SEX, marital Sitraiciursis employment, 
earnings, fainiainc ical status, education, ethnic OM LeGelenas 


religion, health, doctors and psychiatrists reports. 


Storage: On paper, in file folders, by case number. 
Individuals gu iisiteds 30,000 per year. 
Retention Period: Not scheduled. 
ACI CrSiS informat fon distiavaiiable. to the “individual. 
Enquiries Co=0Trcinator, soctal services, 

fi tcerotiithe: OTficiaty Guardian; 

1607 DundaseStreet, West, 

TOON Cov, Olnatralr kL ON. 


=i} Shen 


Public Trustee Branch 


TRUST _ACCOUNTING 

The informatbon inethis bank identities individuals for whom 
the Public Trustee acts and is used for estate management 
purposes. 


The information. in. this bank, jincludes (cersonalygti nancial 
information of individuals whose estates are managed by a 
Public Trustee. 


St Of a.g.e:s No information provided. 
Individuals Listed. Olas 2D lee 
Retention Period: Until death or discharge, of patient. 
Access: Information is not available to the individual. 
Enagwse rile s:: Publi ceilrirs fee, 

145 Queen Street, West, 

Toronto, Ontario. 


Programmes and Administration Division 
Information and Computer Systems Branch 


The information in this bank identifies individuals who have 
been. committed. to .trival con, aecrimi mal scharngqe (to sbe -trniedy in 
the Supreme Court of Ontario and is used to GeigSateres DIU tre mCrdiSiers 
among the judges and to study the time frames of cases 
Diet Oem tNdiS a ClOlUnRat. 


The. inforwatiiion..in, tise bank tLmeludes? name of accused, 
charges,  datvem of palleqed offence’, dates of scommittal® for 
trial, whether the accused is in custody or on bail, names 
of counsel for the crown and for the accused, estimated 
length. of trial. and« disposition, after, assize,. 


Storage: On paper, in file folders, alphabetical by county 
OE GelesaterelaCaG mn dimicn. 
Individ wails Uiss tied: 90.0), 


Retention Period: 3 years, then transfer to, Archives: 
Access: Information is available to the individual. 
Esniq Upiere erse: Manager, Information Centre, 


Sth vb loor, , VSiuKingast re ety,. sEascits 
AOMaO NON, LO Nuc delet nO 


Finance and Services Branch 


VENDOR REPORT 

ive information in thes bank identifies individuals 
providing freelance personal services to the Ministry and is 
used for public accounts reporting and internal Ott Lice 
CON tr Olle pir orcie d Ure Si. 


Thess tnfiormat Lon “inr this bank = includes socivad Wnswrance 
number, name, address and payments made each month. 


Storage: On computer printout and computer tape, by social 
insurance number or supplier number. 


Individuals Listed: 6, 21007, 


ae ae 


Retention Period: 3 years, then destroy, subject to 
completion of the Provincial AWidvist 0 caus 
examination. 

AYCIC ©1Si ous Information Ss0available tovthe individual. 

Enquire si: Diiiriercitsorre, 

Finance and Services Branch, 
Ministry of the Attorney General, 
muStherFloor, tO King’ Street, “fast, 
Toronto; Ontardo. 


Nidbintee Oe LAV i0C 61S OIG anc 


The information in ths bank POE Nt Les drivers whose 
licence has been suspended for non-payment of fines and is 
used to order the Ministry of Transportation and 
Communication to suspend a driver's licence or Pie wanis tated 
driver's licence when fines have been paid. 


The information ions. this eo Dank Liner Warersis name, address, 
driver's licence number, birthdate, sex, charge resulting in 
conviction, date of conviction, amount OF “fine, convicting 
court, date of issue of order and court office file number. 


Sitiomralgies On cards, alphabetical by name and date Oife DEL Data. 
End viduals: listed: 4307,.000:. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Director, 

Audit Services Branch, 

5th Floor, 18 King Street, East, 

Toronto, Ontario’. 


Criminal Injuries Compensation Board 


The information in this bank identifies persons applying for 
compensation pursuant to the Compensation for Victims of 
Crime Act and is used to enable the board to determine if 
the applicant is compensable under the legislation. 


The information in this bank includes: name and address of 
applicant or victim, burtnaate, family det ails, detai.s of 
incident, name and address of offender, dis pos.Ltlon of 
criminal charges, injuries sustained, detadaias of claim and 
benefits received, copies of police reports, investigator ’s 
report, medical report, hospital--records,—dentaly reports, 
proof of pecuniary loss and original copy of Board Oraer 
awarding or denying compensation. 


Sib or age: Om paper, in file folders, alphabetical by name 
and file number. 
Individuals Uisted: O00 is 
Retention Period: 20 years, then destroy. 
NGC Ce StSis Information is not available to the individual. 
EMG ters 6S. Registrar, 
Criminal Injuries Compensation Board, 
17th Floor, 439 University Avenue, 


Toronto, Ontario 


oe we 


Land Compensation Board 


ARBITRATION CASE FILES 

i ive information in this bank Ldenta fives individuals or 
companies whose land has been expropriated and is used to 
determine the compensation due to claimants and to assist 
these parties in preparing their cases. 


The information in this bank includes: name and address of 
the parties, notice of arbitration, location of property, 
date of expropriation, statement of claim, ©fepliy,. mot tons, 
Prolings of the board, location and |jdates of hearings, 
decisions of the board and orders of the board. 


Storage: On paper, in file folders, by number, name of 
claimant and name of respondent. 
Ladividuals, Ers ced: 804. 
Retention Period: 3 years after case is closed, then 
transfer to Archives. 
Enquiries: Registrar, 
Land Compensation Board, 
3rd Floor, 10 King Street East, 
Toronto, Ontario. 


Simiarlele GalvaliomseG o1umrt 


SMALL CLAIMS COURT FILES 

thew intormat ton in “thas bank identifies individuals and 
individuals carrying on a business as a proprietorship, as 
well as companies who enter claims against individuals and 
is’ used by their agents to, prepare, cases. 


The information in thse bank includes: names and addresses 
of plaintiffs and® —diet-end*ant sy, employment history, family 
details, income, assets and liabilities and judgments. 


Storage: On paper, by claim number and alphabetical by 
name of litigant. 

indi vidual sy Leics ved: ine 0), OO: Oe per: “yeratr. 

Retention Period: From 2 to 20 years, then destroy. 


Access: Information is available to the individual and the 
public. 
Egniq union iets: Clerkss and. Referees in) localsrcourt of tices: 


Provincial Court Criminal Division 


CRIMINAL OIVISTON CASE FILES 
The information in this bank identifies persons who have 
been charged with an offence and is used to maintain a 
record of court (proceedings. 


The information inthis ban ky signal ude si: name, address, ages, 
drivers licence number, charge and the disposition of the 
charge. 


Storage: On. paper, in fides and on computer disks or® tapes 
by name fot the “acicused:. 

Lindel iveidsucatles= Leite tre dn: ci MetelelrinOlnie 

Retention Period: From 3-‘to 40) yearns. then desurnoy. 


ates 


ACCES ss Tut driwatifvon Offs Cavaiilabilie’toy the find ividual. 
Prd cerr:lée st Locals ccourt fofficertadwinaistrators:. 


Provincial Court Family Division 


PROVINCIAL SCOURT “CASE FILES 

Tre information in ti iis bank idreinitd fl ;eis individuals 
appearing before the court and is used _ to dojcume nity -court 
proceedings. 


The information in this bank includes: namie). cadidinesss, jage, 
and where applicable the charge, and the d i-sipiojsiiet fom Tot. hte 
charge. 


Storage: On paper, in files, alphabetical by name of the 
accused, appellant or respondent. 
Indfviduats*ti'sveas 890,000. 
Retention Period: Frome tos24eayears; then destroy or 
transferttosArchives. 
Access: Information ise available to thevindividual. 
Enqui fT ie$:5 Local court office administrators. 


=e 


MINISTRY OF COMMUNITY AND SOCIAL SERVICES 


Social Assistance Review Board 


The information in this bank Sidientifiies soc fal assistance 
recipients who have applied ito; “tire “Soria, Assistance Review 
Board, and is used to document the Board's decisions regard- 
ing their appeals. 


The information in this bank includes: Social Assistance 
Review Board f joie number and tae Ord oi mar notices Ont 
decisions. 


Storage: In binder, by number. 
Individuals Listed: io 00% 
Retention Period: 15 years afitertideciiston, ethen transferred 
to Archives. 
ACCes S$‘: Information is available to the individual. 
Enquiries: Chairman, Social Assistance Review Board, 
Room M1-57, MacDonald Block, 
Queen"s Park, Toronto, Ontario. 


SOCTAL ASSISTANCE REVIEW BOARD CASE FILES 

This bank identifies individuals who have appealed to the 
Social Assistance Review Board, and is used to document the 
requests for hearings and review proceedings. 


The! intormatiom in €thjisse bank vine Lud ese mame Board | teare 
number, addiress, -FBA number, GWA number, Rehabilitation 
number and also includes requests for hearings and reviews, 
NiOnuiClers of hearings, ClOMpEIGersS of decisions, and reports 
pertaining to income maintenance, vocational rehabilitation, 
and information regarding municipal and provincial $0 CArart 
assistance benefits. 


SEO Pca GiGi? On paper, in file folders, by number, and 
alphabetical name cross-reference. 

Tandivia-druta ls. las ce ars Tee. 08, 
Retention Period: 3, Fy.earis: wait ters dec tis ion, tive destroyed. 
A.c ce sis: Information is not available to the individual. 
Bong ir ies: Chairman, Social Assistance Review Board, 

Room 57, MacDonald Block, 

Queen's Park, Toronto, 

Ont.arivo. M7-AY SUE? 


Training Schools Advisory Board 


The information in) this bank identat Mes wards fof the court 
and is used for decision making purposes when reviewing ward 
placement plans for approval and termination of wardships. 


Theses information. iin this “bank 1 ne ludies:: name, birthdate, 
Dirty Wace, if ieee anit mb er, SICEXG, home addres, Judge's name, 
reason for admission and legal documents, CPOs trsr, 
summaries, memoranda, action Om GEernrs or approvals, 


correspondence concerning the ward's background, residences, 


Bae 


Progress and future plans and psychological, DiSIV eC NeaeU Gelcr. 
medical and educational material from proTess 1 onal s:, 
Training School Advisory Board, Si Wiwery sath»  fudioetal and 
police authorities, parents, the wards and others. 


Storage: On paper, in file folders alphabetically by name. 
Endividualsekisted: S622°% 
Retention Periods: 2"yéars afterztermihation,. then-destroy, 
and for selected training schools, 
Cola NiSivern =e OF ALC hainv ers: 
Access: nfiorwat Low snot "avait iab tice tothe Dhdividtal. 
Enquiries’ Supervisor, Training School Advisory Board, 
2nd Floor, 700 Bay Street, 
Lorontoa,; Ontario sd IMA *TE9 


Finance Mand "Admin PStration? Di vt'stion 
Information and Analysis - Children's 


Le, Lnfortatlonn cin’) tha step ank © 4 den C1 Pte § probationers and 
wards of the Ministry of Community ‘and Social Services and 
is used to record the frequency of movement and difficulties 
experienced by the children involved. 


The, si nfortatt on*sim-ltnils’ biank® YW nichtudile’s: coded name, date of 
birth, sex, admission date, expected discharge date, address 
of apianents, aprimary worker’ responsible “for >the child, and 
wardship status. 


Storage: One papersine FileP folders, by name and’ on computer 
cigs ikise, 

Individuals Listed: 40,000. 

Retention Period: Documents have individual retention 


periods; minimum of 2 months, maximum of 
S yearse thentdestroy” and transfer 
portions = tovArchives. 


Access: Dat ovat 1. omrPitseawal labile tot thei ndividtal’ 
Enquiries: Manager, 
Information and Analysis - Children's, 


JOOeBay&tStreet  R+2thneriodsr; 
forontoy*Ontarho.Ons¢é> 126 


CHILDREN'S MENTAL HEALTH SERVICES INFORMATION SYSTEM 

The) divtt.oriwattiton, tin i thils? tbank! identi fie s' Ven Pid ren ° whio far é€ 
receiving residential or non-residential services programs 
of -bicensed?Chiidren?s*Xentall Head th? Centres fend? i's? "utsed® “to 
provide Stiatu sti c/s on these services for planning and 
management purposes. 


Chem ntormaki-om © im * tN2S = tb antk Cine lud ess ie Chie Wan eS seniame 
Coidge:, casebook number, SIE xT, birthdate, wardship Srtedutaursee 
present perceived problem, Men 6 Lepal source, DIE Viel ONES 


treatment and placement: type, 5 patient: “type, 2adaissiion idiate , 
DLograim ) chainiges id ates > Perma nation Pera sion sani termination 
da ties, 


Storage: On? straipiel,, by! fraicitl ity’ *aind® ‘numb'er “sequence. 

Individuals Kisted: Approximately 1,700 Cactive). 

Retention Per itod: ile Imiomt hi 08 35 «y'ears’” then ‘destroy ‘and 
EULA Nise oe DION tO Nts GON mArEEC Inia Vse) Si). 


me ae 


Acces S$: Information is available to the, indi vidual... 
Enquiries: Manager, 
Information and Analysis - Chul Liderie mais. 
Ministry of Community and Social Services, 
12th Floor, 700 Bay Street, 
Toronto. Ontario. M5G. 126 


aa a 


The information in this bank identifies children in the care 
of a training school or community placed through the schools 
and iss used to provide statistics on training school 
services for planning and management purposes. 


The information in this bank includes: Chien Cn isd Ss en ames, 
SeX, height, \ home) countyy admission dates, Act admitted 
under, court. ~location,. reason, (/for admission, demographic 
dea'teayy, “tira nesifie ms: © Pp disw placements and present location. 


Storage: On computer tape. 

Tondi Vala: Sy glass t eae Approximately 1,800 (active). 

Retention Period: 1 month to 3 years then destroy and 
transfer portions to Archives. 


Access: Information is available to the individual. 
Poniquidir iiesi: Manager, 
Information and Analysis - Cha idrengis, 


Ministry of Community and Social Services, 
12th Floor, 700 Bay Street, 
Toronto, Ontario. M5G 126 


ee ee ee oe ee ee ee ee ee eo ee er en eS Ss was nw — nnn 


The information in thiirs bank identifies chihldwen on 
probationwith Ontario's Probation and Aftercare SiGIEAVEIECICISs, 
andine diSa4AlS-e. da etsOmnpek OV dye ms) tea tilioet bc ay) information for planning 
and for management purposes. 


The information in this bank includes: the child's name, 
file number, sage, sex, (living arrangements, wardship, Ogtaiherr 
demographic data, probation order information, agency 
involvement, supervising office information, pUud gies Ss 


authorization for termination, date and reason. 


Sitioirialgie:: On computer tape. 
Tnadivid vals eisies. edt Approximately 3,600 Ciinactive). 
Retention Period: 19) month touwdeyears: then destnoy and 
transfer portions to Archives. 
ACCe:s)s % Information is available to the individual. 
Enquiries’: Manager, 
Information and Analysis - Chisidgpen "ss; 


Ministry of Community and Social Services, 
12th Floor, 700 Bay Street, 
Torontose On t-ardior, MpiGe 1,76 


Tithe) Licntfiormatilion’ Hm this bamk “ident pies rieicelop i ents ) sore Ge 
work ineentive»allowance: programyland ts used forestatistical 
purposes. 


= hOv< 


the -intaormatiLon.in this’ bank?ZAane 1 ud es: fisles number, «deat e= of 
appidcation,. savary:,) benefits, , Tjob © typey. "years, of formal 
education, arrangements and costs of day-care. 


Srvrourraigiers On paper an computer disks by case number. 
Individu‘als* Listed’ Estimate not available. 
Retention Period: Not° scheduled’ 
GIG CFS3Sre Not determined. 
Einiq Users ersr: Management Services, 
Ministry of Community and Social Services, 
Gth@*Ploeory' sso Bay Street; 
Toronto; Ontario. MTA ED 


Children's and Adult's Policy and Program Development 
Diiivilts toi? *Prollsixcly |Siemriv ivcie's 


LONG-TERM STUDY _ON_AGING 

The. infiorma,tiivon. Gin) this ibanks UidientiLt lLespemale subjeets sn and 
is used to study" the® *phystfeal; emotional, and economic 
changes with respect to these males over a period of time. 


Thesinformattion, in thiS@ bank” includes: name, field worker's 
name, Maitre t alles: traltiurss, recreational ac tiivi tes, education, 
income, occupational changes, unemployment periods, pension 
plan changes, medical examinations, retirement plans, and 
personality information. Tihiiis® brane “Sl SO Vi me ludes Finforcea= 
tion Upertaitiingse toy they subjects, (parents. 


Sutromera gues: On paper, in folders, and on computer disks and 
tapes, numerically by region and alphabetically 
by name. 

individ ala ls” L itstied:s: 2, 0004 


Retention Period: 3 years, then transfers tolArchives. 

AtCicle*sis:: Information is. available to the individual with the 
permissioniof<« the Senior! Consultants 

Epniqiublarsige:ses: Senior Consultants - Gerontology, 


PS CL aa ce Aver! W...45e 9tnv Ff Loory, 
Toronto, Ontario. M4V 1K6 


Chad. dirien“us: vands Adiwilt?s? 0 pera ti ons? Division 
Program Information Unit 


CASE REVIEW FILES 

This bank identifies clients who are having problems in 
obtaining social assistance and ES used to record the 
actions taken on their behalf and to answer enquiries. 


Wine Hone Osean antelnonn in) “ails bank Henpculiceersns name, address, 
Social Assistance Review Board file number, FBA case file 
number tand@ the. nature) of? housing, dental coverage, family 
benefits and vocational rehabilitation Sie Ville 1S being 
received from the government. 


SiC OMmralg ere Ona paper, in file tolders7 alphabetically by 


name. 

Individuals? 14's tied: Estimate not available. 

Retention Period: At tyre air® affitier® clase) its closed, then 
destroy. 

ASC Giersisi: Information is available to the individual. 


eye 


Enguauriess Program Information Unit, 
Children's and Adults Operations Division, 
6th Floor, Hepburn Block, 
Queen's Park, Toronto, Ontario, MIA. Eos. 


Children's and Adult's Operations Division 
Operational Support Branch 


The information in this bank identi f Ves Cnield ren and 
prospective parents and is used to compile statistics. 


The information in this bank includes: name of the adoptee, 
birthdate, file, anumber, parents name (ict Pavarsia bales) and 
Children's Aid Society's name. 


Sitrom aires: On cards, alphabetically by name. 
Individuals Listed: Estimates not available. 
Retention Period: 1 year, then destroyed. 
Access: Information is not available to the individual. 
Enigui elie (s:: Adoption Co-ordinator, 
700m Bay Streets wend) fl oor, 
Toronto, Ontario, M7A 1E9 


AD OP givin PARE Nioe EEE 
This bank identifiess prospective, parents, andy » 1.5% au Sed) 9.0 
document requests to adopt children. 


The information in this bank includes: name of adoptive 
parents, address, file number, county where they reside and 
may also include correspondence to and from persons wishing 
to, adopteagcnidd’. 


Scronta gies On paper, ine filer folders, ) Dy number. 
Individuals Lisiteds Estimate not available. 
Retention Period: 2 years, then destroy. 
IMC CICISESH: Thformation dist note avial table topitien individ ua ly 
Enguin 1 €s:. Adoption Co-ordinator, 

Chik d rienk s4 oem cies 

700 Say Pst reetgucnd TEL oor, 

Tovomt.o., ON tard or, . Migen” aki? 


This bank identifies deserting husbands and is | used to 
locate these husbands whose families sare “in .receipt.,, of 
public assistance from the DOWN Cer, 


The information in this bank iano le Widhe:Sas name, address, 
telephone number, date of birth, social insurance number, 
FBA file number and investigation information. 


Sit Octal gies: On: papere © Jone Ti he sto ldter:s:, alphabetically by name 
and by number. 
Tiendsl Ved alist ies.t edinc Estimate not avallable. 
Retention Period: Curriente years onily> Chien destroyed? <1 gyno 
ac talons teaikieing OmM— uC a Sier. 
CICIC SESE: Information is not available to the individual. 


mG Oe 


Enquiries: Manager, Income Maintenance Unit, 
Ministry, of Community and. Social Services, 
2iJgyevonge street. 7th Floor. 
lorontco, Ontario, WSS 2.BzZ 


FAMILY CASE FILES (ADOPTIONS) AND INDEX CARDS 

Unis Vath -.G entitles chisaren and “is cused  forsgverification 
Off 8 ties = leg ar SU ats» Orea che “child ana. to determine the 
adoption status. 


The information tin this bank includes: adoptive parents 
name, file number, County where parents reside, Chae lidales 
Tame, Chita, Ss birthdate,” County ini whien child was born, and 
ClOMUEE EG orders; adoption Org ers; anioda vy 1 ts ClOMC.e Finite Gg 
PLO tere telson, wardship or adoption of children such as 
orphans, illegitimate or abandoned; correspondence dealing 
Wa tm (CouL Laren, in need “of pratection and affidavits and also 
Vital statistics, medical history and family information. 


Storage: On papers stn stile STOLdergs.0. and on Bieroft iim, by 
individuals case number. 
Rie tent. i.0.n.- Pe rd od.: 3.07,:0:0,0. 
Access: Information is not available to the individual. 
Enquiries: Adoption Co-ordinator, 
Cinieldinien. St ce © vic e:s:, 
VOOR Day otreetu.. end Floor. 
POP Ont O70 70 Muar £050 M7 A, 1 Eo 


FRAUD CASE FILES 
Ins Dank identifies Tamil’y benefits recipients, ‘and i's used 
Lordociument, evidence pertaining, to fraud cases. 


The information in this bank includes: name and FBA file 
number and also includes evidence, and cheques cashed, 
investigating officer reports and receipts f00G returned 
cheques. 


Storage: Ontiape r,s tN fit 6 Od ers, ai pivabe ti cally iby: name. 
Individuals Listed: Estimate not available. 
Retention Period: Zany Claws an cer |Casem closed, —tinen destroy. 
Access: [ntormation is not, availbabie to the individual. 
EMniqiuslereiverse: Manager, Income Maintenance Unit, 

Mintstry oT Community ands Social Services, 

Divo VOnGe eatreet., 1 th: 16.0 fy 

WOT ONC OF. UNC ati 01, MAS. c.be 


PROVINCIAL DENTAL CLAIMS 

Ts bank identifies dental Dra tal emetvrs under the program 
a40UmM i nRisctered. Dy ~the Untarto Dental ASsSociation on behalf o-f 
the provincial government. rhe int ormat lon. is used ot 0) imal n— 
tain an account's’ payable” record COt es teiNe, “Genta. se fv Ces 
Fae Madre rece 


a 


The information in this bank includes: dentist's name and 
address, attend anti ssa Me asanG address, patient, s, social 
insurance number, file number, description of services 
rendered, date of service, and fees payable. 


Storage: On paper,, in filhe. folders, alphabetically by name 
of dentist and patient. 
Tenet Vid ura lS mel Ss t.e:drs Estimate not available. 


Retention Periods 5 years, then destroyed. 
Access: Information is not available to the individual. 
Es i ts.e:Si2 Manager, Income Maintenance Unit, 


Ministry of Community and Social Services, 
2g. YONG sot Pe City eet Nel Ors, 
Toronto, Ontario. M4S 2B2 


The information in this bank identifies applicants/reci- 
pients for Se DViiacle under i hie Vocational Rehabilitation 
Sie rviiec €S Act and is used to identify duplicates and 
re-applications. 


The information in this bank includes: recipient name, 
address, birthdate, social insurance number, counsellor 
assigned, disability, file number, actions taken and stage 
of rehabilitation. 


Siti0.r agie:s On cards, alphabetically by name of recip tl en. 
Tindiiva diualise Lis vedi: Estimate not available. 
Retention Period: Current year after closing ofthe fiiel en, 
then destroy. 
AiCCie.5)9)3 Information ts avatlable to the individual with 
permission of the Co-ordinator, Program Support. 
Ein quant rivers: Co-ordinator, Program Support Section, 
Operational Support Branch, 
7.00 Baty eiSita, eonde Falroor, 
Tow ont oo eO nitrart Lior, M7 A) ae 


RESIDENTS CORRESPONDENCE 


ee ee eee en ee ee ee re ee ee ee ee ee Se ee 


This bank identifies residents of mental retardation facili- 
ties, and . i:sovused =<t0 tad olcument inquiries, complaints, and 
possible court actions. 


The informatiions in ithise bank. ine. Lud.es:: name, address, name 
of facility, dirt ida ten, ment son skin and also correspondence 
relating to the treatment of Pesce mMiteSe, referrals i’ Ors 
admission, Ons Em MINS Gis S ¢ investigative reports and 


correspondence related to the resolution of the problems. 


Sto realgie.: Oinwipja.p Gr, done tele lie. of.0 l die rrics, alphabetically by 
resident's name. 


Dond:i.vetidid 2 ls aleits ted: Estimate. mot vavalilable:. 

Retention Period: 10 years after action completed, then 
ders Grol. 

Avciclersisis Information bs avatlabile tothe individual. 

Egniqiuniy nr icess:: Manager, MRieServices Unit. 


TOO. B aly ako tries oe eleU Na tO One, 
boronto., (0 mtan ize 


ean ie 


SOLDIERS AID COMMISSION CASE FILES 

This bank identifies veterans and dependants, and is used to 
detail andiedocument “thewassistance pada ctios feache veteran or 
CPpendant,etasimweklaas* to= Verify) *the elfigrp Pity for assist- 
ance. 


Thesintermatlonrin, tahdis bank: ine ludes: veteran's name and 
dependant's name and cheque slips, copies of accounts from 
dueinicel Ss tiSi, Oiphte: clicainis?. hearing aid supplies and related 


correspondence. 


Storage: On’ paper, in Tile* folders, alphebeticadlay by" name. 
Individuals tList.ed: Estimate not available. 
Retention Period: CUrrens "Year? at tereineti otbibLity® ortd<éath 
of veteran, then destroy. 
Access: Not determined. 
Enquiries: Chairman; soldiers Ald*®Conmiss fon y 
Ministry of Community and Social Services, 
29s Yonge Street’, TOth® FF Loor, 
Toronto, HON arto .= W4S7 282 


TRACERS IGARD #AND INCIDENT “CARD FOR® ALLEGED SMISTREATMENT OF 


This bank identifies children involved in alleged mistreat- 
Peni pincadentspandets usedigfor statistical apurpos ess 


Lives in orma tion inthis) bank Aine ludesit name and address of 
alleged abuser, name; (sex and’ birthd ates of the abused * child, 
relat onshi'p, = date wor lnicidient!, eduate Tprepotted” to" Chiluren ''s 
ALC. corde ty and vane of Children’s Aid Society:. 


Storage: OW ‘cards ,calphabetically” by” nan'e> 1 thencvby Yyear’ss 
UWwoe Vi Guess (listed: 1) Oy OO). 
Retention Peri od? apt 0~ Juner 4157 794 ES 15° year ss 
aftereJune 15/79 Sa25oyearstthen destroy. 
Access Lntormation- 16" a2vyaaiabwe tot! the’ individuals wi tiht the 
perReissiton of tne Child Abuse” Co-ordinator. 

Enquiries: Child Abuse Co-ordinator, 

40/0" Bay” sSitire’e thy i2 nde Flori, 

toronto; Ontarwito , -IM7 AY dDe? 


UNCOLLECTABLE OVERPAYMENTS - FAMILY BENEFITS CASES 

This (banks didient ifi-es> ire ci pilienitisc offittami 17s Benet ictisr candy ts 
used To gdocuments thre | wilde nitd:s Neiesat OMrsVee arnic to determine 
ebigivisgity feerrinanvecial"assisttance indere the® fanily Bene- 
Pits. Ac te. 


The ion f or mateo Toni teh eieS mee Drain includes: name, EBAY tale 
numb ere ant heades of TPcetlandsabyemamer and’ *birthdiate ein’ fiteld 
GhLices’; Cribisein ties social assistance sl Swine - ensiighibHisie ty 
documents and also includes overpayment calculations. 


Storage: On paper, in file forder's*! by? tertiin alle dtigit 
vumber. tand “a l*so' on computer ‘pr iinetout?, 
ienidhivviicdsuralesm |ivsitiedt: 72 72 5 (50) 8}. 
Retentiifon *Petrivfod': > years after Order-in-Council and 
Ped ertal? “aultivo rity tole a rainic’e.,  ‘tthvesn 
a) RE Re & 


Shoe 


Access: Not determined. 

Evie. r 16; Ss Manager, Income Maintenance Unit, 
Ministry of Community and Social S @ rvillc.erss, 
2195. Yonge Stirieat, 7th Floor, 
Toronto, Onitiarico:,..M4$, 2B2 


Tahtias: ¢ aba. nik identifies welfare recipients and iis used to 
record the actions taken on the cases. 


The information in this bank includes: name, correspondence 
and the particulars of the progress on each case. 


Sit Or 2.9 63: On papers: tne ful east Olde ris;, alphabetical by 
recipient's name. 

Individuals Wits ted: Estimate not available. 

Retention Period: 3 years, then destroyed. 

Access: Not determined. 

cna taice: Sis Manager, Income Maintenance Unit, 
Ministry of Community and Social Services, 
2195 Yonge, Street, ath, Floor, 
Toronto, Ontario. 


Children's and Adult's Operations Division 
Regional/Area/Local Offices 


CRISIS SITUATION FILES 
Thais shank @ iden tif Leseyelientis, who, haver, belie ny gin Fa Cimissnies 
situation and is used for reference and follow-up purposes. 


The information iin this bank imetudess : Mamie, address ,7 sex, 
and also otter niatunmesyo ft ther acc tion.® taken by. ‘the. crisis 
WiOIr cerns, related correspondence from CHlnigeinutasas community 
agencies and Income Maintenance fine RL Gi WIOLKICEIESi. 


Sitio rag ers On paper, 4 ing files f oldiers,, alphabetical by 
elite nt) sain: amex. 
Inmdivvidwals, birstied: 60. 


Retention Pertod: 3 years at ter Cl las) tas solved, then 
destroy. 

Access: Not determined. 

Enq uiird eis Area Managers, Adult Services. 


DRUG BENEFIT ELIGIBILITY CARDS 
Hare information in winal S bank Vdlenitint les cHsiveimnitis and 
recipients “and ils. tused "to cauthornizer drug benefits. 


Tine’ At nf o rma on) sian, Gt hites 9 eb a nike i nicelndie sz: recipient's name, 
eligibi luictyuanamber sy Phene fit. «period, gand thowid Tag henjet.1 fs 
provided. 


Storage: On paper, “Wn ‘cardis chronologically. 
Tenicdigvaitd cal lace eeigsatae ce: WZ ale OrOiOs. 


Retention Period: 3 \mowtehs: 5 thie n| tdiesitirioy slit gowerp ay ment 
vot -invio lv ear. 

Access: Information is available to the individual. 

Enuqupiersisesse: Area Managers and Local Administrators. 


alate 


FAMILY BENEFITS ACT -_ GENERAL CORRESPONDENCE AND _ ENQUIRIES 
The .information in this bank identifies potential clients 
anda@sfusedantasdetermines didfacthe» applicants sijs, entitled. to 
TAN Curd. 2'S73: bs ance. 


Phesinfonmat ion i nest ha.s. Dank, picn.c:lud-.e:s:: name and address of 
potential eldient and also COIN Pe sip onareinicie relative to 
enquiries made on their bie htael etiam O Peet MeniaimlCHid yl ammdiS Sues tra nice 
under the Family Benefits Act but proven inadmissable upon 
investigation or referred to another agency. 


Storage: On paper, in file folders alphabetically by name. 
Individuals Listed: Estimate: not available. 

Retention Period: Lowe ans, then destroy. 

Access: Lntonm ation ssa not. ave lables to, the, individual . 
Eng Wis tes’: ArneasManagers,and Local Administrators. 


PAM LoYeOENomL  OomCASL AR LLES SLANDS INDEX CARDS ) 


The information inothis~bankvidentifies ,recipients tof *famisly 
benefits and is, used. to .assess, the, eligibirity for benefits 
under the Family Benefits Act. 


The information in ein & bank includes: name, marital 
Status, spouse cs mame, .address,., telephone, number, (‘date sof 
2 ea Oe oh Sa OHIP number, social LeMeStUlEdeCIe number, reterral, 


telephone number, disability, children's names and ages. 


Sit on aigie:s Onwspaner, ini file foldens, cards and computer tape 
by name, and assigned number. 

TeniGhioveiid Ubdpl eSmleie Sete Cire Tee dg. 0) 5 

Retention Period: Eile-,o,yearns,, then destroy, providing an 
overpayment is not outstanding. Card-1 
year after case completed, then destroy. 

Aicicie:s's’s Not determined. 

Enquiries: Area Managers and Local Administrators. 


FIELD WORKERS' WEEKLY REPORTS 

ILNem iano mrartisoinunl ma utaneiese es Did nike dre nitiptiaise:ss mc liiteinitcs = andie isis Usted 
by field workers to report the number of applications and 
Glestratinless eon VileSHlat Smt OmEc Laine Nn) trsi. Temi ormat bone is dls OF ls ea 
fwOreSetraiteles, tilC:Sam DUT plO!S: CxSie 


enemeelanst.OsGiMarcelOsnme ly Nem Gb leSm Didini Gum lemicr leider: foi er dee wo hike Geena mer, 
report. date, .dates of interviews; eclientstename sig sinterv ew 
NLOLtLe Samdainde uCrLeie ni tr. 


Sit iopriaig e_: One papet,. ion file. foliers:,. alphabetical, by field 
worker and chonologically by month. 

indiuwiduals,. Lis f.e ds: Not determined. 

Retention Fie riod * 1) ¥,@:ar a ot hiems destroy . 

Aie.0 6S S3t informatt ons lise nots aw ale adder it of ther tndavidueal.. 

Eng udiir ives: Area Managers and Local Administrators. 


ny ee 


Meee eee OS ace ee cm a ce ee mew ese me re ea 


The information in this (bank identifies clients and is used 
to assess the clients' elroqibility un@ere cine General Welfare 


The information in thEics bank HaneCruUane: SE name, marital 
status, spouse's name, address, telephone number, dfattier go f 
Deer thes OHIP number, Soc tant insurance number, referral, 


disability, children's names and ageS. 


Storagé: On paper, lute ve folders and on computer tape 
alphabetically by client's name. 

Individuals Listed: Silas 

Retention Period: 5 years and 7 years, then destroy after 
éase declared “inactive, (subject. to 
overpayment reconciliation. 

Access: Not determined. 

EeneGii rE Ae:Sis Northern Area Managers and Local Administrators. 


The information in this bank id’entittres tchtidren, “7and is 
used to determine the placement of a “hard -tio-serve. chiddin, 
for funding purposes and also to record, tne childs sprog-— 
ress. 


The “intormation int this. bank vc ides: name, eo case: = ts Le 
number, personal and family information and also copies of 
status reports, progress reports, placement log, contracts, 
schedule ‘of activities, service (pilian,) Cesou Tce assessment, 
needs analysis, and related correspondence from agencies 
such as group homes and foster homes. 


SuuOMeragices On Papers wl, fines f Ol ders), alphabetical by name 
and/or by Agency name. 

lindividualie Lins ced: 250. 

Retention Period: 5 years after case closed, then destroy. 

NC.C.C.S Si Information is not availalble to the individual. 

Enqui rive:s : Regional directors. 


LEGAL AID FILES 

Thee information in this ‘bank and on) “iidex Cards 1acentit ites 
legal aid applicants and is used to determine their 
eli gipiiity 1 Or weg.anly add and the disposi tran of legal aid 
application. 


The information in this bank includes: name, birthdate, 
address, pal We number and also S trait ememnu:s of personal 
finances, consent to inspect assets, monthly living expenses 
and assessment officers' reports. 


Sit Omsdigier: On paper, in file folders, alphabetical by 
applicant's name. 


Individuals Listed: Estimate not available. 
Retention Period: 3 “yiears,) une nade str oyr. 

AUCICLE SESE: Not determined. 

Enquiries: Area Managers and Local Administrators. 


Sy ee 


LEGAL _AID_ STATISTICS 

Lh ice ihiankawioe mutes sa Llegal aid appl iloants ./and. ic. used... £0 
Haunt ainwa oro le.ote their financial circumstances and to 
determine the patterns of repayment to the legal aid plan. 


thes dustormation, oun this ssbank. .ineludes:s name of applicant 
and also includes financial assessment data, recommendations 
and method of payment, and a monthly summary of referrals 
sent tothe. Branch by the. Law Society. 


Storage: Onepaper, g@2n fide folders, chronologically by 
Gl ste ip ORE 

Individuals Listed: Estimate not available. 

Retention Period: Not scheduled. 

Access: Not determined. 

Enquiries: Area Managers and Local Administrators. 


The information in this bank identifies clients and field 
workers and is used to record changes in the Chie nie ls, | or 
field worker's circumstances and work. 


The, Informations in, t hiicss bank -includ eis: clients name, fite 
number, birthdate, names and particulars of immediate family 
memibe nis, social insurance + number, income, disability and 
accommodation 


Sitlomcalg). ers On paper, in file folders, and on computer by 
date, file number and name. 
Individuals ibis t edi: 121,000 
Retention Period: Minimum of 2 months, maximum of 5 years, 
then destroy. 
Access: Not determined. 
EemiqiubiorsinerseE: Area Managers and Local Administrators. 


PARENTAL SUPPORT CASE FILES 

The, information in uthiis bank. fdientifties clients and their 
husbands, and _is..used to. collect infonmation. pertaining ~t9 
the husband's whereabouts and to ensure that payments are 
made to the court. 


The information in theics bank HOMECe AU Gnerses name, addi rt e's'Si, 
telephone number, social insurance number, employers address 
and also notice of default from provincial court, copy o f 
payment record, maintenance orders, notices of hearings and 
correspondence between husband and wife. 


Storage: ON AD Cre ot Neate le, 2tO 10 e.8 S alphabetically Diy 
client name. 
Tonideiav a duuldhlr Smal tas tredas Estisated.0 Io cO00, gctive cases in canny 
one Municipality. 


Retention Period: 5 years after court order rescinded. 
then destroy. 

Aceess: Information is. not availlalble tothe individual. 

En git ra eS 3 Area Managers. 


ae Re 


eee ee ee ee ee er OO OO OC OOOO” 


The information in. this sbank identifies clients and is used 
t Olas Sie SiS their need for rehabilitation services and tO 
monitor their progress. 


The information in this bank includes: name, age, 

marital status and also consent to inspect assets, notice of 
changed circumstances, medical reports, maintenance orders, 
statements of release, intake referrals, changes of address, 
recommended Sie rAVMECIersS and ap pic ati os fons maintenance 
allowance. 


SitroMrdignes: One paper, itetile folders, alphabetical by client 


name. 
Lndei-vi diunaless bits ted: 13,800 per annum 
Retention Period: 5 years aifaue case is CuO sien, then 


destroy. 
Access: Information is available to the individual. 
EMG tL erS.. Vocational Rehabil Gation “Servicess supervisors 
and Area Managers. 


REHABILITATION REFERRALS 

The information in this bank identifies applicants and is 
used to maintain a record of the rehabilitation problem and 
to ‘initiate reterral acwulon. 


The information. in. thits bank) includes: client's name and 
also medical “reports Lneakeneret err alse ana statements of 
release. 


Storage: On paper, “Ln, ticle. to idieris:, alphabetical by name 
of applicant, filed by month. 


Tenidnisy tedaurarlesmmeclesutieidus Estimate not available. 

Retention Period: ie year,  thens dies troy. 

NICICICLSESEe Information is not available to the individual. 
E.nqut.rii-e.s:: Vocational Rehabilitation Services Supervisors 


and Area Managers. 


VOCATIONAL REHABILITATION SERVICES FINANCIAL RECORDS 

The information tin this bank tdentifies clients: and iis» used 
to authorize the payment of purchases made under tive 
Vocational Rehabilitation Services Act. 


The. ‘information In. this bank imeluaes: name of client and 
also authorized invoices, voucher listings and daily cheque 
payment listings. 


S clorrral gies: On. paper, im file folders, Dy) client. name and 
batch number. 
Pndiivi dials siivs't edi: Estimate not  ayvatiliab fe. 


Retention Period: S years, andu/a years,  tnened es trio yi. 
Access: Informatwton is savatllable tote individual. 
ESniGiUplereiaerSas Area Managers and Local Administrators. 


VOLUNTEERRELLES 


The iin f Om Maite on in GhGies bank idlemiteiatae:s volunteers who 


assist in the Juvenile Probationary program and is wsed vo 
establish a Volunteer, Program. 


=0c- 


The information in this bank includes: name, address, 
telephone number, ive 1D) te Memdd st er, and also, apola cation, for 
consideration, assignment contract and volunteer assignment 
record. 


Storage: Ons ip petind Ang, flees of oldie. r.s'5.9 cbiy gan ames gocf volumteer. 
Individuals Uistieds Estimate not available. 

Retention Period: 1 year after termination, then destroy. 
Access: Information is not available to the individual. 
Enqulr.tejs : Area Managers and Local Administrators. 


WARD_ASSESSMENT FILES 

The information in this bank identifies wards of the court 
and is used to determine where the child will be sent and to 
follow up on the child's progress. 


The intor@ation tn this bank includes: name, region, date 
Of.ebirth, #cechoolcattended, Grades. parents ~-nawes, Suse ng.s 
name and also information pertaining to medical, educational 
and behaviour patterns such as ward's special needs. 


Storage: Oh paper pelsesfidile folders;,alphabetic¢cal chy aname jot 
the ward. 
Lnidelavel duu alvse -Latus.tied.: 2160, ton, Central. Regd )o'n... 


Retention Period: 50 years after termination ,then destroy, 
subject, to aarchival select t.on. 

Acicies:s.2 Information is not available to the individual. 

Enquiries: Secretary, Community Alternatives, 


Ministry of Community and Social Services, 

1usct: iF Vion, 1.40 sEg-Lipntio nn. A vyenmure- Wiest), 

Toronto, Ontario. 
WARD FILES 
The information in, this bank, ddentifies, individuals, who, are 
wards  ofs thie, court, and, sis, used.to inform,the,legal guardian 
of each child's progress in the school or home where placed.,. 


The information in tANIES bank includes: name, region, 
wardesiispy helds iby _datey cofs birth, school attended, grade, 
piawr.e nit," Ss name, sibling's name and also ~.progrpess, wepor ts 
which include information such as name o f employer ay 
working and ward's special needs. 


Sates aigien: Onaepiaipe © fenikcn athe lies fio lid €,r55 alphabetical by name. 

Ind iyvidiucal.s, Li,sithed : 2264. 

Retention P exrijod.s 1 year authetaes; ward discharged, chem 
destroy. 

ASCLCIC3S:#S!? Not determined. 

Enguisier: 1.e-s*: Area Managers. 


Children's and Adult's Operations Division 
Meivtsa le ekie tramd ait four Frac Dblyist les 


BASIC LIFE SKILLS SCALE 

This bank identifies mentally retarded residents in Huronia 
Regilco nial) i\Cenit nen» P.1ine, yReideg.e and Prince Edward Heights. Vint 
information is used to assess the functional independence 
ands (prognams) need ss tof developmentally handicapped residents 
and to develop individual programs for the residents. 


= 3 |= 


The information in this bank includes: name,sdate uot balirith 

sex, DS file and casebook numbers and also includes basic 
life skills data including motor, perceptual, self-care, and 
academic skills; personal and social functioning skills such 
as attention 2hdns, actuvety Level, emotional maturity; moral 
development such as the aDeial ei Crys me st.O distinguish right from 
wrong in daily conduct and physical status. 


Storage: On computer disc, and tapes, by DS file number. 
Individuals, Listeds "2,000r 
Retention Period: Not scheduled. 
INGICIG:SISiS Information is available to the individual. 
Een. weir 1 e:s-: Mental Retardation Facility Administrator, 
Huroni’a Regional Centre, 
Pine Ridge, Prince Edward Heights. 


eee a ee a ca a cae ee mes Sees ea anes ms Gn ees cme ann aa sy umn Sem CN Sa Cnn nO ms cess ies Sv SUSY ces Ss Sus Sa a a 


The information in this bank identifies residents in mental 
retardation =tacrlmtetes.w and fs *usede vo “provide information 
regarding the days of care in relation to resident needs. 


The information in this bank includes: DS file number, 
facility number, name, birth date, sex, Dorlas: Stirs: tie'er, 

feigie number, personal income, admission date, marital 
status, municipal Code of origin, source o f referral, 
reasons fOr admissions and continuing care, crltimniire ail 
assessment, program information, level Ont CraBrier, family 


involvement and readiness to move. 


Storage: On computer disks and tapes, by file number and 
case book number. 

Individuals irs ted: 2, 5:0.0'0:0:. 

Retention Period: Not scheduled. 

REC e ss Information is available to the individual. 

EN oui ri es: Mental Retardation Facility Administrators. 


MASTER RESIDENT INDEX CARDS 

The information in this bank identifies residents of mental 
retard atLron 1 aC Lit £.es and issued to determine iefe et ive 
resident. is under care co f¥ither Paci iMiity,. or "if wem*ever: thias 
been admitted or treated by facility staff as an out patient 
or community Cn Due uoe or is under care in a pie tL cttliar 
fare. ity. Tits? 4 Drake pies the key tro = et ive reside n't “s or 
client's casebook number and the filing system. 


The information in. this? "bank <imeTudies:: name, birthdate, 
address, case book number, next of kin and dates of movement 
in and out of the fearche  sintave, address discharged or 
transferred to, or if death occurred in the fa CHPIEIEt Yi6 


Suto riders Index. cards,. alphabetical by nesidenity s) name. 

Ind iivid Wwadess Livs teas: Estimates inoc <axtanela bile: 

Retention Period: 100. years. then destroy, swbe een, to 
selection bDy*®Arenives . 

ACC CiS:S.: Information is not available to the individual. 

Envawir ie $s: Mental Retardation Facility Administrators. 


Se eee 


RESIDENT STATISTICAL SYSTEM 

Thesinkormations inewthis “bank stdentit tes sresidents in ment a l 
retardatLon ftaciiict les = and isi? eused to meet the needs of 
mentally retarded clients aver discharge and to meet 
administrative and management information needs. 


the i ntormatione tw *this “bank” ine ludess facia ilvty “number, 
name, Deleceu hn diav ey, SEX, admission date, marital status, 
municipal “code of “origiin,’ wnit /ward number,’ source’ of refer- 
Paty reasons “for admissions and “continuing: care, “clinical 
assessment, communication and sensory capacities, physical 
capacities, littce skills assessment, program information, 
Tével’ of" care,” family “involvement; “goal, “and readiness” *to 
move. The kdischarge file" “also provides Pthe *disposftion of 
discharged residents, new living arrangement and day program 
and “support *sérviices “arranged: 


vor age: On computer disks and tape, by file number and 
case book number. 
Endividuals Eis ted: tat 0 COs 


Retention Period: minimum 1 month, maximum of 3 years, then 
destroy and Gaines ere portions to 
AT Cit vies". 

ACCe ss: Information is available to the individual. 


Eniqiupiansinerss: Mental Retardation Facilities Administrators. 


RESIDENTS MAINTENANCE FILES 

The fnrformation in this Bank identifies residents “of mental 
retardation facilities and is used to control and distribute 
the residents! assets on their behalf and to verify amounts 
paid out. 


The information in oanal S bank ienichldwdversys name, casebook 
number, with correspondence between the facility, public 
trustees, laywers and parents and financial statements in 
folders and accountable warrants, canteen ledger, general 
ledger, maintenance and personal trust account ledgers and 
inventory ledgers in binders. 


Stroraige: On®paper, “inefiile toldéers, %nameric DiyVeuc dis.e 
number and in binders by name. 

Tnaduviidwals Visteds 12. 0.0; 0.5 

Retention Period: For folders 2 years, then destroy after 
resident dies or leaves facility; for 
ledgers: ande binders, *1> years; "then 
destroy after audit and Canada Assistance 
Plan requirements are met. 

Access: Information is available to the individual. 

Enquiries: Mental Retard’ation Facility “Administrators. 


The tntormatvion tneth?'s* banks ident fite's* *re'stidient’s’ ‘of mental 
netardattlon featceiel eis Grisers and igs used to monitor the 
treatment, program “and? *progress ‘of “resident, evaluate the 
standards of care and evaluate the treatment and programs 
provided by the *facility < 


ea ape 


The information in taneies bank dencelaUiduersas name, casebook 
number, “prhesemt. Location. dia ten or birth, iNeOX tO Canali niymate.d.5.0) 
for. admissions s wie t.errals,. 4be gal gs tauus:; education, program 
plans, residential Sig te and DT 0 Gite:S S:5 Cian cian Dhoni es 
nurse's observations, progress notes and records; relevant 
information pertaining to ie PANS 1 Swe « diiis c:hair.gre and all 
required documents in case of death. lt may “alsom ine lude 
electrocardiograms, electroencephalograms, X-Ray films and 
particulars of medication(s) administered. 


Storage: On. paper, inst ihe folders.) numer ical aby resident's 

casebook number. 

Ladividuatls: iis tied: Estimate not available. 

Retention Period: From, Suto. 20. years, ~Uhen des Croyvlco. 
transfer to Archives, commencing after 
discharge date, death or after the 72 WSs 
Deine Ida. 

AICiClersess: Information is available to the individual with the 

permission of the Facility Administrator. 

ERG ii Dei Sr. Mental Retardation Facility Administrators. 


THERAPEUTIC DIETS 

The information in this bank identifies residents who are on 
therapeutic, dilietis sand. ds pulsed) to) tailor othe jdiet to the 
individual resident's requirements. 


tone information in this bank includes: name, casebook 
Number sex, date of birth, ‘location=in Ss acility, andaealiso 
diet cards and diet requisitions with information such as 
name, casebook number... Location in” facility, type, af dikigenta, 
special diize t pattern, allergies), age, height, weight, 
physical diagnosis, laboratory information, reason for 
special diet and description of prescribedwdtert 


Storage: On paper and cards alphabetically by resident's 


name. 

Lnd ivi d Wallis. Li's tied: Estimate not available. 

Retention Period: Current, year, »at.4e6r (dilisichiargemor Gea hy, 
then destroy. 

ALCIC EIS SEs Inftormatiom is--avat lable. comet hes clndenv aamarlc. 


Eon Cvasiet veces Mental Retardation Facility Administrators. 


OBSERVATION AND DETENTION HOMES CASE FILES 

ThesSnformation in, this, bank didientiries juvent ess vande iss 
used .to yprovide a record,of the -juvenile during residency in 
the detention home. 


The infiormattoms fines this ebanks ginc' Lud esi: Ned Mer umAalG leh meEESIC. Xs 
reel siege om physical deser ip tion, guardians, birthdate, 
request for behavioural report (remand to Observation Home), 
juvenile property /possessiions: card apt eileasies oformyyvisi ting 
LMS UEEUIC. GelOmNES and hospitalization, PeTOig Te2S7sS report from 
school. ‘teacher “and, related. correspondence. Also, ine ude d 
are police information sheets, warrants, medical history and 
TONIC HGseinite mime! DOG Si. 


Storage: Ons paper,s in fi lesvwiolderns sal phabet lkcala bya name. of 
juvenile. 
Eine PV tba tes, Lois teas E'Stilimia t.63 sv0.t) aia tsl abies, 


ee We 


Retention Period: ZZ y¥ears-afters1S8th birthday,.,then 
destroy, ssubject torarnchtwat selection. 
Access: Information is availalble to the individual with 
the permission of the Administrator. 
Enquiries: Administrators, Observation and Detention Homes. 


COMMUNITY SERVICES PROGRAM 

The! information’ in this “bank identifies Juveniles, austdeem ies 
used to record the jfuventles' community work service and to 
follow up on the juveniles' progress. 


The information Hid iw? ilntak & bank includes: name, address, 
telephone number, parents occupation and also the community 
work order, police information sheet, probation ,oTriicer’s 
notes, evaluation follow-up, and work experience in the 
community as an alternative to probation. 


Storage: Of eDAaDeTs .LAatile” tolders, alphabetical” by name of 
TUV.enL Les 
Individuals Uisted: Estimate not available. 


Retention Period: 1 year after community service completed, 
then destroy. 
Access: Information is not available to the individual. 


Enqur. €S.t Probation and Aftercare Offices. 


DIVERSION PROGRAM 
Tite stuntion wation! amie Chis Danks (dn ti f1'e:s Juveniles and is 
used for prevention by idént (fyinoa? the, meed's" of the cind Tide. 


The information in this bank includes: name of “juvenile, 
address, telephone number, name of volunteer and address 

and also monthly contact log, Siac Sat. 0 Si, reftierrtals by 
offence, and summaries. 


Satio nda er: On paper, in folders, alphabetical by name of 
Ghi ld and thy *soeb ject: 

Tradividud ls 4lt st ed's Estimate not available. 

Retention Period: 1 year after occurence, then destroys 

ICIGICISESis Information is available to the individual. 

Enqu sir i.e:s Probation and Aftercare Offices. 


ee ee ee er ee er ere oe ere en ee ee SS SS Ss es ee eer 


The information in this bank identifies probationers and is 
used by probation officers when Fovent e's’ are readmitted to 
the system. 


The information in this bank includes: name of juvenile, 
five enumber f* Gate”? of ®arrivak,~ date of birth, father's and 
mother's names, address, phone number, probation OfrtLlecer = 
name and placement of the juvenile. 


SIO rd Grer: Oinehp aiprertet,2 Kin? PP? “fo liters’, alphabetical by name Ont 
the juvenile. 
Ladividuals Uits ted: Not determined. 


Retention Period: 5 years from the end of probation period 
then ‘transfer to Archive's. 

Access: Information is available to the individual. 

Eniqnuitiereisest: Probation “and? Aftercare Offices. 


ae ee 


PROBA LLONG Rou Es 


The information in, this bank yidentifies, probationers vand /is 
usied. to, .maint.ain ~a, record, of thie. ctexrms) 46,f (pro barteico nero nid eertio 
ensure that: thei child) vis maintaining) probatiionwmcrequirements. 


The information ion. etinicses bank ine hiudre sa name, d GIGELIC SiSis 
physical description, birthdate, Sex, ChiptrigzZie mesineiapy, 
educational attainment, residence, jhiealth, medicals history, 
employment history, information on associates ; 


Gua ltt tl cat iomss, aptitudes, attitudes, AyOpalilative, criminal 
offences, family, diet aijlso income) and sails on os wyichpliatir: ca and 
psychological reports. 


Storage: On paper, slin at ile: f older s:9 gau ph abe tive alan biyania menos, 
probationer. 
Jindit v i ditha lis sisive tedi: Estimate not available. 
Retient to ns Pemdcods > years, fromiexpiratdonyof piciobation 
period, then destroy. 
Access: Information is available to the individual. 
~E n-quisr 1 €s:: PriobatfonwandsAttercares0 ff ices. 


SOCTAL EVALUATIONS - METROPOLITAN TORONTO 

The information in this. bank identifies juveniles, and tis 
used to provide the judge with background Pinflormattoneand eto 
determine «the ibest jcourse sore acti onp fiors tite fuventle. 


The, informatt onpuin, st haise blanks yiinc ludserst: 4 mame metsa misliyeadealt-as 
court appearances, health data, police comments and also 
reports to the judge, student achievement iy NehOLbematteleomnirs 
requests for «pre-sentence reports, lel's ue Se aici Vv iaciesh hand 
refLerralsa tio’ probathone servi cess 


Storage: Ofie Daperg. tne Tikes f olidiers% echt om) 0.0m catliiyve: 
Ind i.viduals Uist ed: Zens 
Retention Period: 2 years then destroy. 
Access: Informat Loneis await able .to ath eatind fiver diwali 
Enquiries: Probation and Aftercare Office, 

Jide EMRS S.Ct; 

Toronto .0in tiarii.o. 

M5B 2C4 


WARDS FILES/AFTERCARE FILES 
The, information. in, this bank aiid ent fiies ewiardiseof, ‘the Gcour t 
ands used to assist in the supervision of “juvenile. 


The information ine ctoh tes. 4» bp aimik inicdsuidie s:: name, address, 
family and personal NeleSatcOLr Vere legal documents, Pe por tes: 5 
action orders or approvals, correspondence CloiInc/e rinklinige watine 
ward's background, residences, progress and future plans and 
also psycho Logisccal:, psvchd atric, med ic al ¢ saad educational 
material, fxr.0.m, pr.of ¢.sis.i.0 nial)si, «Ter ad inilin gquiS:c hood, sA devi $.oinsys (Biolarid! ; 
ministry , staff, .juditeial» and .polikcegpaut hori ties, Prapnremnicisrs 
the ~ward sand) other s-. 


S Gora.g.e\: On) .p ape Dis ny f tale. froilidieirss: gailiphabiettic alt aby inia mer 

Indiv id wails, il Assisted: Not determined. 

Retention Period: 2a we ars: ya fiter, she ramisnatdion, .of wardishii pe, 
then diestroy., 


Pn ye 


ATCC eS "Sis intormeacilon rs Wot available to ther indi vidwal . 
EBniqg wir ives): Priobidto0onm and, Ajtercare Of fives. 


CLINICAL FILES 

The information in tihtiis.abank, identifies sjuvenid les-,;who,yare 
Wari seor (oral ningrescnGo rs and  OSYCHhidtitc NOSpPiteals cand ts 
used to ensure proper medical care and treatment. 


Henvemerionnt Ol cimiditet: Onl Nee enCiny LES sae Didi Tinicen Wdrerses name, SeLX , age 
Sucatlonaie NS COV, Placement. sLS tory, delinquencies > Jana 
medical examination reports, including psychological and 
psychiatric “information. 


SR HORSE Ike (I On paper. inhvtale tolders, alphabetical by, name... 
Enda 1dtie 1 s.5 bts ted): 2LO4. 


Retention Period: 0" years, then descr oy’. 
ACC es S33 inform@ation, 1s tavailtabue to.,the individual, 
EPnqiinienese:srs Superintendents, of Training, schools, 


WAT oF FLEES 


This bank identifies wards of the court and i¢S mee US1e Giants O 
document recommendation for special action. 


Lies inmtormatron oi ne this bank (ine Ladies ¢ name of juvenile, 
address on admission,.telephone number, file number, date) of 
admission, SeX, physical descrip tion and also legal 


documents, age, place “of birth, . orade, OHIP snumber, social 
insurance number, religion, citizenship, action orders or 
approvals, correspondence concerning the ward's background, 
Pe sPiNdreniciersi, DOG Giers:s and falipeau cee plans and Pychological, 
psyeoniatr ic, medical and educational material from 
professionals, Training School ANGEValeS OFGLY, Board, Melonwlase tery, 
staff, judicial -and. police authorities,» parents ,, tie wwards 
ind OntMe resi. 


Sal Olral Ges On paper, inifite toldgers, alphabetical by name Ont: 
the ward. 
1nd v1.6 al Se 1 ste ds: 2264. 
Retention Period: 50, years, then destroy, subject to 
transfer to Archives for selected 
SIC MOON LEST. 
Access: Information is not available to the individual. 
ECNaG tc ae Ss « Superintendents of Training Schools. 
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MINISTRY OF CONSUMER AND COMMERCIAL RELATIONS 


Financial: sens tt tu ta ons Dicvicst on 
Insurance Agents and Adjusters 


This bank identifies individuals and corporations applying 
if Oe or maintaining registration as insurance agents, 
OF Paar urs te £7 Si. Ihe intormation is sused (to decide. wihtetheruor 
not the Individual "or ‘corporation i1s)registered or ulicenseds 


The” information ctnw this bank ime ludwe sr name, address, 
birthdate, employment history, financial history, criminal 
Oe Cle erst. | au Sten ers. s involvement, cit Uzensniilp,. “qualift cations 
and sponsor. 


Storage: On paper application forms:; in, fi ke: folders 
alphabetically by name, residence and sponsor 
name. ; 

ind ividdal's: bis ted: Ze) 5.0,0 OF, 

Retention Period: > years trom the date cof Dima cyt ye tien 

destroy. 

Access: Information is available to the individual with the 

permission of the Registrar. 

Enquiries: Registrar of Agents and Adjusters, 

Financial insti teatl ons Oi-vi sion, 
239 YONGe: street. 
Loro nt 0%} (Oinmter tio. 


Finance iad, Insti tutions Ov issu On 
Financial Examination Servicves 


this data bank id'entiftes principal shareholders, Ail T.e.Cit/ Ors, 
officers and senior employees of licensed or proposed 
insurance companies. The information is used to evaluate 
the trustworthiness of individuals for licenses under the 
Insurance Act. 


The information in Giheles bank includes: name, add tries:s.5 
birthdate, citizenship; educational attainment, employment 
history, income and net worth. 


Storage: OND ape wet mn: Atel le folders, alphabetically by the 
name of the insurance company with whom the 
individual is employed. 

Individuals Listed: ie ea OLOn. 


Retention Period: Financial statement held for 5 V6 diTL Sa, 
then destroy. 
Access: IAfLonmati one 41s -avadielab ber tou thier tind fiviid wale 
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Re Wd We Chief, oti Ad mini strat.ion, 
Financial Examination Services Section, 
Felonainici sale nsy taletatlibel O ness Ddaviiesi Omrs 
Biba ah .0.0 fae Die ONG Oe. SUT Cet, 
WOMEOINECTOR MERON ECE AIT UON. 


LOAN_AND TRUST EXAMINATION FILES 

aheies bank idueinitel uta isers principal shareholders, diisme clt.ormss, 
of ticers and senior employees of negis tered or proposed 
Crust "or Loan “CorpordatLons'. Ther nitormactoanm “i's “used? > to 
evaluate the trustworthiness of the individuals who have 
apd eceon Licensing punder* thee Coan and “Trust. Coporations 
AYCaUE. 


The information sk tp. Chriss bank deme oly GLerSe: name, did Gere: sisiy 
birthdate, citizenship, educational attainment, employment 
History, Aancome and, net. "wor th. 


Siberia es. Ona paper, 1 ny di lie: To ldiexrs). alptabeticalrly* by the 

name of the trust company or loan coprporation. 

Pind avid ua l’s” Li's’ ted’: 600. 

Retention Period: Company registration held for 5 years, 
them transfer? to Archives. Annual 
finance lial statements? weld™ for 5° year’s’, 
then destroy. 

Access: Information fs. not available tothe individual. 

Epniqiudperer:sirs Copikeni amo me ANGeMoentt 1S Ur dlc OMmr, 

Pimane tal? Exagimaitd on) Services, Section, 
financials Inistituta ons, Division, 

Git Ne PuiO0or.) > Son Onger Str ee ty, 

TeOmrroinit Or, Oni tralralsor. 


Baicniain Creat a luniSac ict Uetelo niSmuDideVv 1eSilsomn 
Insurance Services Section 


INVESTIGATION UNIs- FLEES 


The inte Orn Maltelsoin contained in enews bank deals with 
iinddwvidws adis; cand aicorplorattonso-whox .havercapp.lied—-fhor— or who 
have regis trait loin under the acts administered by cane 


FonancLal DBnstttutions. Division “and, have “been sesuspected or 
found.gualty cok iLntract tons: iagqainsxcy they acts. 


eheies. bank Line wMeles es name, AGIGNIZeISiSi, Dileritundrat er, sex, 
residence, employment history, present or past activities, 
information on associates, quarificat irons, criminal 


offences, ‘physical description, citizenship and information 
FooOmecont itentiisval” sioureces < 


StoOrd ge: On® paper, in files, by name” of the individual” oT 


ClO PLO ast 1.0) Nr. 
navi Ga sil iis ted): is 0.0 Or 


Rote ge 


Retention Per iiod : Not scheduled. 
Access: Information. ise not. available, to therindividwal. 
Einiqiinienive:s:. Diitrmerc tions. 

Insurance Services, 

555 Yonge Street, 

Tl OFF LOIN COs MeO MKC Tarra Or. M7A 2H6 


COMPLADING “BLES 


fans bank identifies individuals who have insurance 
problems such as claims, premium increases and cancellation 
of -pol icles. Thies tnformation is used to. d.¢ term nema fe 
IFiTCleINISTe.e%s have complied with the Insurance ALCEGas The 


Compulsory Automobile Insurance Act and the Pre-Paid Medical 
AICat and aelesiOr, to determine ic faCENe complainants can be 
as’siis ted or .advised regarding. theinyproblems. 


Information in this bank includes: name, address of 
complainants, complaint and enquiry letters from consumers 
and lawyers, correspondence with insurers and other 
ice Misie'e Ss; information from complainants and Lis tmern Ss 
relating to possible legal actions, applications, policies, 
and medical reports. 


Storage: Ointip'a per’, aah) em Od d ers Ove lf bier nu mip] be, name neOst, 
conplainant:,,” name iof, insurers ands drat ie jfailier-closeds, 
Individuals Listed: Ox O10'O% 


Retention Period: > Wears, atin en, 1G \.6:S.0.510 Ya. 

Access: Information-riisswyvaidabiec tio, the induwidual wiithne tne 
permission, oO fept hes Dire citior:. 

Pavan esx: Dire <¢ tio rs, 


Insurance Services, 

Financica 12-0 ns tet tions Diwirsioen", 
6tih Floor, Yonge. Street, 

Torr OvitO7, eOnlteairs tos 


Palinanci-ale Winisstincu ef ons oDeiviltsouns, 
Motor Vehicle Accident Claims 


MOTOR VEHICLE ACCIDENT CLAIMS FUND FILES 

Thiss bank identifies: .olaintig fisy and. defendants, involv cde umn 
automobile accidents referred to the fund and is used to 
amiust sand settleleclaims’, 


The, information in. thlis® abanke ine udies: names and jadd.re ss) (of 
Delapionsceletetes and defendants, copy of Don tce report, 
investigation ie Gl oy @)ig te 5 medical EiCiD) OLEGES regarding the 
accident, Legal opinions, writs judgment. orassiqnments, of 
judgment, suspension and reinstatement natices for drivers' 
liteences, ifs uninsured) .\defendants\and'©a copy sof | uninsured 
diene ndian ts driving record ob tained by the Ministry of 
Transporation and Communications. 


sit Ove 


Dior aes Un paper, in Perle told érns "by Fr rier nrunrber. 
lTadividaals Listed: 50,000. 
Retention Period: 1 year after repayment then, destroy. 
Access: Information is avallable ‘vo "the tindividual 
Mit tues permission of the Director or Deputy 
Director of the Branch. 
Enquiries: Dirrecvor tor OCeputy “Directory, 
Motor VYenicre*AccraentvClatms,; 
Tener lLoorer 2 > VOR Ge SeTrect, 
Toronto, Ontario. 


ALPHABETICAL AND NUMERIC INDEX CARDS 


This bank "ident rrres “plarntifrs* and” defendants tnvolved in 
motor vehicle accidents rererred to the Motor Ven iLele 
Accident Claims Fund and*is used by Branch staff to identify 
MVACFE fieliers, when a client has not provided adequate 
Pmrormatiron cto-acces sr the’ fiteedirect ly. 

The “fnformation “in” this’ bank® includ es? * nawe Sof *plaintiff s 
and uninsured defendants, addresses, motor vehicle accident 
file number and date of the accident. 


Si tiOMrralg.e"s On paper cards, by name. 


ina tyvidwals “Crsreda” 400,000. 


Retention Period: Retain until system superceded, then 
transfer to Archives. 
Access: Information is not available to the individual. 


Enquiries Director "or Deputy Director, 
Motor Vehicle Accident Claims, 
Tth Floor, Sss"VYonget street, 
MHOMMOMN: CIOn, LO Mitral 1108 M7A 294 


Finanecial® Institutions? Division, 
Motor Vehicles Accident Claims 


ACCOUNTS RECEIVABLE 

This bank identifies uninsured motorists who owe the Fund 
for® montes “paid tout on “their ®behalt© and? tis! tused © to control 
the repayments by debtors to the Fund and as a basis for 
suspension ‘of “the dencors drivers' licence for default in 
repayment. 


The information stored includes: name, address of debtors to 


the Fund, total vamount- of “debt? erat e™ o-f monthly payments, 
balance owing and file number. 


a 


Sitio dager: On computer tapes, disks and paper printout oby 
name and file number. 


Individualis (Lis ted: 40,000. 


Retention Period: Destroy after the account is paid in 
fre les 
Access: Information is not available to tohremriend tevelquuraylar. 


Enquiritte ss Director or Deputy Director, 
Motor Vehicle Accident Claims, 
7th Floor, 555 Yonge Street, 
Toronto, Ontario. M7A 294 


Companies Division 
Companies Services Branch 


SOGEAL AChUB S70 Ga RTCES 
This bank identifies. applicants, for the incorporation” of a 
Social Club and is used to facilitate investigations and the 
preparation of reports used in the exercise of Ministerial 
discretion for incorporation of Social Clubs. 


Information in this bank ine Funes: name of proposed 
corporation, name and date of birth of applicant, height, 
weight, colour of eyes and hair, special marks, occupation, 
present address, last three previous.addresses and any Qtavews 
relevant information. 


Storage: On paper, in files, by corporation name and 
number. 


Tend vj lrdiuraele Suilninsatierdas Not available. 


Retention Period: 30 years after investigation, then 
destroy. 


Access: Information:djis nots aviallabile “to, the individual. 
E¢niqnupionslterse: Controller of Records, 
Companies Services Branch 


555 Yonge Street, 
Toronto, Ontario. 


hot 2 


Techn. .a1-.S-t.and-ardis: Davi salon 
Pressure Vessels Safety Branch 


VER. CA res Oe COMPETENCY 


nels bank identifies individuals qualified to inspect 
DIOL IIe ICIS s, Dir ie:ses Uirie vessels and Deleanetest, and 1¥s used to 
Midilenucedel Nw Tamale CO 110 seOn metene me Giei t lapelcCrdiu Cm One GOMMID esClelniCly x. 


Nel LL Ormat.uoOnmend Ne stitiss “bank. Incaddes-s avame “otf “applicant, 
address, technical education and experience, employer, 
certificate number, certificate issuance and renewal dates. 


Storage: Appl cation 1o0rme@s, an cCertiticate number order and 
indexs cards, fided) alphabetd calidiy: by, naimen of 
applicant. 


inidalvadurarles= Mivsit edi 7.010% 
Retention Periods Destroy on death of the applicant. 
Access: Information is available to the individual. 


Eon qian rie-s*s Office Manager, 
Pressare “Vessels "Safety * Branch, 
£OO Uniwersity) Avendwegry z2ard floor, 
Teronto, Ontarto’. 


RECORDTOR WELDERS PERFORMANCE TEST 


This) jbank wpidentifies Hinde viduals: papplying formset he aWelders 
Oiralification pPertormancgewlesticand tis«<«msedeto matintwainn fa 
record of’ weldiers. and their quaLif-icat-iLons. 


The information in Gehiwies bank ienie Fuldve's : name Ont welder, 
SiOrcaivall: ion si ream ce we nium: DIeMer, welding qualifications, company 
name and adidrie ss, welding procedure number, technical 
requirements, date of test and expiry date. 
Storage: Ta file folders, “alphabetically by welder “name. 
ernduigvitdedrarl smmertesmerdns 1:9,,000% 
Retention Period: 2 "yearsgatterjyretesting;, MUhenudestroy.« 
ANCLCLE:SiSie Information is available to the individual. 
Eqn ier 1e7ss: Oi fii cle ew Mra nral gers, 

Pressure Vessels Safety Branch, 


400 University Avenue, 23rd. Floor, 
HONE Olt GlOl, ONL. dilie Ol. 


Ef Page 


APPLICATION _AND_ CERTIFICATION OF OPERATING ENGINEERS 

This bank identifies individwals holding certificates issued 
under the Operating Engineers Act and iS used uP O15 the 
reclassification of operating (engi neersen and to determine 
payments. 


Information stored, in. this > bank, includes: ename, eaadares s., 
birthdate, sex, social insurances number.) emp Loy ment einasitiony , 
qurasleiahel crartelsomisn. eri min al OMfsTme NICIE:S), Cleyraceiatel Cid) t.e 1ySis Urainie e 
data, expiry date and,certificate number. 


Storage: On “application. f.orws 04.0 fale sm andy O Nig Crom beloe Dy 
certificate number, name of operating engineer, 
and social, insurance number. 


Individuals Listed: >: Oia O25 


Retention Period: Destroy on death of the certificate 
holder. 


Access: Inf onmatitioni sea vialielabrvem G On uhelmianGeisveisciUrarle. 


Equine Iversen: Office Manager, 
Pressure Vessels Satiety, Branch, 
23rd sEloor, 400 Uni wMersiity AVe nu €:, 
Tioxion: = OFC: nrccararor. 


Technical Standards Division 
Fue ls= Safety. Biranicin 


APPLICATIONS FOR_A_CERTIFICATE 

This bank identifies individuals holding certificates under 
the Energy: Act and ,Dtis, regqulattonsmiand. 417s) used. eto, 3Cemt Mh vyieo Tt 
upgrade certificate holders and determine payments. 


The information in tihies bank includes: name, a iderie sisi, 
Deteretinidantsers social insurance number, Cral Cie GlOnenVa, Clem trie telecraate 
number, payment date, issue date and expiry date. 


Storage: On paper, in. fie, folders, and on a1 crofd lim by 
name, address and social insurance number. 


End i viduals. il i.s tu eid’: 370),.0'0,0 


RetenttLonsPer tod: Retain. for 3 y.ears, caf Ger scance 1] lat fon, 
Chen destroy. 


Access: Information is available (to athe siindi.wid ual. 
Enquiries: Office Manager, 
Fuels Safety Branciy, 


400 University Avenue, 
IPO MOMECLONOINL Cra DatOn. 


rites 


APPLICATIONS FOR A LICENCE 

This thonk Videnti fite ss (Cinddividialss sors. companies wholdings <a 
licence) to tojperate ca facility. thes informa t fon fs tiored) in 
this bank is used to licence operators of a facility and to 
determine payments. 


The information stored in this bank includes: name, address, 
licence number, payment date, issue date and expiry date. 


S Uo digier: Keplication,tonws, cin, filesfolderswandgon tmicro- 
film by name, address and licence number. 


Individwals. ics ted: 2.) 0 0:0. 
Retention Period: 3 years after cancellation, then destroy. 
Access: Information is available to the individual. 


Enquinpiess Of fice Manager; 
Fuels Safety Branch, 
400 University Avenue, 
Toronto, »Ontario MZA 229 


APPLICATION FOR_A_REGISTRATION (CONTRACTOR) 

This bank identifies individuals or companies registered as 
a contractor and is used to register contractors and 
determine payments. 


The information in IN aS bank incl uwdie'si: name, address, 
registration number, payment date, issue date, and, expiry 
date: 


Storage: On apphicationyforms; sin afiilesfiioltdens and on 
micofilm by name, address and registration 
number. 


Individwadiis Listed: a3 00. 


Retention Period: Retain .for .3 «yes, after, cancellation, 
then destroy. 


Access: lunitomimaltelonimeissmrav.aieleabrlvemst Ono nie TOM CeVeldautcal lr. 
E¢niqiubierive ser: Ol. fice Manage Tt, 
Fuels Safety Branch, 


400 University Avenue, 
Forontos;rOntarios MIZEA D9 


ge 


Registrar General 


REGISTER 0b CHANGES, 0 fe NAMES 


This bank identifies all persons in Ontario whose names were 


changed under the Change tof Name Act sand persons shorn 
Ontario whose names were changed in another jurisdiction. 
Thetindex isiused for estat stical™ purposes. 


The information includes: names, changed names, date of 
change and registration number. 


in 


Storage: By .courtsorde:,; filed *sequemtially Dy regqrsendac lon 


number each calendar year. Alphabetical index 
reterenced *Co°requl'sttLon number Maint. aimed on 
computer printout. 

Individuals“ fisted: Eis timate: “not vavaiel ab ie. 


Retention Period: Retain until +system superceded, then 
transfer to Archives. 


Access; Lnif orma tions aval labile to} the indi val diualewarcth 
permission of the Deputy Registrar General. 


Enquiries: Deputy Registrar General, 
2nd SFiVoor,, [MalcdionaddaDiowK-, 
Queen's Park, Toronto, 
Ontario. 


REGISTER OFSADOPTLIONS 


re ee ee ee ee ee ee ee 


the 


This bank identifies “all persons adopted through the courts 


in Ontario and pie sions born iin: -On tard 0 but adopted 
amotherpgjurisdiietiione aindigrs) “wusiedy (tio, Telco ridy atihie: "adiop tion 
for statistical tpur poses : 


che informations iin thics thank dine ludies: “name, dace: oir 
adoption and registration number. 


Storage: Court orders sealed .and (filed sequentially “by 
number and calendar year. Alphabetcial index 
referenced to registration inumber iiss ma iintia ined 
ClOlMplUG eRe p) Gelensc OlulMtr. 


Tenidbisvitdiuvales. Wivs tredss E¥siu iemiakt es moun walVialle laa brlier 


Retention Period: Retain until system superceded, then 
Cinainis Teens PrOmeAT Chi i vie'si. 


Access: Tn frormaitition, iis; mot; ,alviadiia bilie etroe “thes Hindtiwwaid wal < 
Enquire: sis Deputy Registrar General, 
and. Fl oom. \Maedonald, Block, 


Ole TeIne Sem Peaster me OCLOMNRGLOR, 
Orit raninou. 


5 ya 


in 


and 


on 


STATEMENT OF LIVE BIRTH 
Ps Dank  Luentit Les .©acn’ cnhita Dorn on Ontario. and” ivs’ used 
tO prepare Dirtn Cebtrricates, eC€Stabinsh a” persons’ genealogy 
ange a Ot Sita bo S UL ease Put pO Ss esis 


eC aeionn Or Mm dkcelvO mm ni GeluGne sis Maier. aeperledce moO fer Daler tht. argie = rain d 
motner s residence. 


Sito rage’: On paper, computer tape and microfilm by 
registration number. Alphabetical index 
referenced to the registration number on computer 
Dranc” out. 


Inder vidiuals Eis ted: Estimate not available. 


Retention Period: Retain until system superceded, then 
Toba Sty Clam blOmeAIE CG NrlnVse Site 


Access: Information ies) valved lealbrisne= stoeet hie a nidit vi diiad:. 


Eenigiubiersise: se: Deputy Registrar General, 
2nd Floor, Macdonald Block, 
Queen's Park, Toronto, 
Ontario. 


STATEMENT OF DEATH 
This bank identifies persons who have died in Ontario.The 
information. A660 s.ed oto .prepare death icertificates,establish 
genealogy and for statistical purposes. 


The information “ine liudes: name, date “and? p Wace of? detath, 
Maritart Status, age anu cause “ot death. 


Storage: On paper, computer tape and microfilm by 
registration number. Alphabetical index 
referenced to registration number on computer 
printout. 


Individuals Listed: Estimate not available. 


Retention Period: Retain until system superceded, then 
trans? er “vo TAr’ci ves. 


ALC ce:s.S3s Information I's “avalYable with “the permission of the 
Deputy Registrar General. 


Enquiries: Deputy Registrar General, 
2nd Floor, Macdonald Block, 
Queen's Park, Toronto, 
Ointram lO. 


mie 5 ae 


MARRIAGE REGISTRATION 


This bank identifies each person who marries in Ontario, and 
is used to prepare marriage certificates, establish 
genealogy and for statistical purposes. 


The information includes names: of bride and groom and their 
parents, date and place of marriage, previous marital status 
and the name of witnesses. 


SEGOlr al gies: On, paper,,. computer Cape and microfilm by 
registration number. Alphabetical index 
referenced to registration number on computer 
prin ot.. 


Tenidetavillaiurael smlsiesscreides Ers tut malt eunolt dV abeleabrlsers 


Retention Period: Retain until system superseded, then 
transfer to Arehives. 


Access? Information is available with the permission of the 
Deputy Registrar General. 


Enquiries: Deputy Registrar General, 
2nd Floor,. Macdonald Block, 
Queen's Park, Toronto, 
Otnat ari )0:< 


STAREMENA = Ole Ssletilal BRAG 


Thiuse chanics identi fitvese stillborn, ¢ehlldren: ands iso ws ed. for 
Stat isticad purp 0s 6s. 


the information ineoludes: diate and (place. of cs til Voierting, 
surname and parents names, birthplace, birthdate, occupation 
and citizenship. 


Storage: On paper, computer tapes and microfilm by 
registration number. Alphabetical index 
referenced to registration number on computer 
DG ence Oluita 

Didi iid Waiisutais, vedi: Eis t i mait.en nit. a Vad labeler. 


Retient i ona Pier i.odis Retain until system superceded, then 
trams fer to. WArsciy iv.es. 
ACCSS<S: Information is available witwethe permiss hon or 


the Deputy Registrar General. 
Enquiries’: Deputy Registrar Ceneral,, 
and Floor, Macdonmalamslocky, 
Queen's Park, Toronto, 
Ontario. 


hee 


This bank identifies fathers of children born out of 
wedlock and is used for searches during the adpotion process 
or to determine next of kin when a Person dies intestate. 


The information stored in this bank includes: father's name 
birthdate, biathplacejcsoctalkbinsurance number, citizenship 
and the consent of the father or a court ‘order respecting a 
child born out of wedlock. 


Storage: On paper, computer tape and microfilm by 
registration number, Alphabetical index cross 
referenced to registration number maintained in 
computer printout. 


Individuals Listed: Estimate not available. 


Retention Period: Retain until system superceded, then 
transfer to Archives. 
Access: Information is available with the permission of 
the Deputy Registrar General. 


Enquiries: Deputy Registrar General, 
2nd Floor, Macdonald Block, 
Queen's: Park,» Toronto, 
Ontario. 


This bank identifies each person divorced in Ontario and is 
used to search divorces for users such as legal counsel and 
for statistical purposes. 


Information in this bank includes: names of petitioner and 
respondent, date and place of divorce. 


Storage: On paper, computer tape and microfilm by 
registration number. Alphabetical index 
referenced to registration number maintained on 
Computer a print pout. 


Individuals Listed: Estimatednot hawailabd ex 


Retention Period: Retain until system superceded, then 
trans her dts Arc have's). 


ACC @:5.5'¢ Information is available to the individual. 
Enquiries: Deputy Registrar General, 
2nd Floor, Macdonald Block, 


Queen; s yPiarik.~ bT oxfoinitio:: 
= Oinitia rior. 


thio % 


Property Rights Division 
Personal Property Registration Branch 


ee ae ee ee ee ee ee ee a ee ee oe eer eee ee eS ee ees ees ee ee ee ee ee ee 


This bank identifies individuals using personal property as 
collateral for loans and is used to determine ivf an 
individual has pledged personal property as security for a 
loan or to determine if a piece of personal property has 
been pledged as security for a loan. 


The information in this bank includes name, address, 
birthdate, sex, amount of loan, description of motor vehicle 
used ‘alist icol lateral’ or "a descr fpttonmot "other “collaveral and 
the name, and address of the secured party. 


Storage: On paper registration forms, computer disks and 
microfilm, by name and vehicle serial number. 


Individuals Listed: 2% 5 0)0% 000% 
Retention Period: Not scheduled. 
NC Ces Sit Information is available to the public. 


Enquiries: Clerks of any Personal Property Registration 
Off Lice. 


Technical Standards Divison 
Theatres Branch 


PROJECTIONIST EXAMINATIONS 

This bank identifies individuals who have taken examinations 
to become licenced projectionists and is used to determine 
isf, the individuals have successfully completed the 
apprenticeship training program and to decide on 
apprenticeship upgrading and final licensing. 


The information in this bank includes: name, address, 
telephone number, place of employment, hours. and months 
worked, signature of iitcenced projectionist and Picence 
number, receipt of fees paid, age and copy of licence from 
other Provinces. 


Storia‘ e:: On paper, in file folders and on cards by receipt 
number and date of examination. 

Dndtiivi divas: (Cis tied: 600. 

Retention Period: 5 years then destroy. 

Ae ces sit Information is available to the individual. 


wSH< 


Enq Uden i¢:s < Licensing Co-Ordinator, 
Theatres Branch, 
1075 Millwood Road, 
Toronto, Ontarios 


(Bug bank identifies individuals applying to become 
projectionists and is used to decide if the individual is 
qualified for an apprenticeship licence. 


The information stored in this bank includes: name, address, 
birthdate, sex, health, photographs, projection experience 
receipts of fees paid, and birth certificate and driver's 
ImMscemicier 


Sit.0rragiers One paper fttn bieile  tfeolsjers, numerically by licence 
number and on cards alphabetically by name. 


Individuals Listed: 268. 
Retention Period: 5 years then destroy. 
Access: Information is available to the individual. 


Ema Pies: Licensing Co-Ordinator, 
Theatres Branch, 
1075 Millwood Road, 
Toronto, Ontario. 


Ontario Securities Commission 
Registration Administration Branch 


REGISTRATION FILE 

This bank identifies registered companies’ and registered 
individuals and is used to ensure that qualified persons and 
companies having adequate capital are registered in 
accordance with the acts and regulations. 


The information in Ghpes bank includes: name, address, 
physical description, birthdate, sex, citizenship, 
educational attainment, residence, employment AieSat Ol Gaya 
present or past activates, information on associates, 


qualifications ,. aptitudes, abilities, potential performance, 

character, reputation, mode of living, criminal offences, 

famifvy) detialitlisgr tasisiets and liabilities, credit worthiness 

and personal references. 

wcorage: On. paper, in file folders, by, name of company or 
individual in alphabetical order. 

individuals Listed’: 10,000. 

Retention Period: tityear atter, lapse: in registration, then 

retain 30 years, then destroy. 


ay Be 


Ajcicie:s'si: Information is available to the individual with the 
permission of the Deputy Director or Assistant 
Deputy Director. 
Enquiries: Deputy Director/Assistant Deputy Director, 
Registration Administration Branch, 
Ontario Securities Commission, 
7th Floor, 10 Wellesley Street, East, 
Toronto, Ontario. 


PuBLIc FILES 

hits bank Pen tist ie’s companies with publicly traded 
securities in Ontario. The information is provided for 
public disiclosure “tovinves tors and interested parties. 


eheles bank Henicrlaularesse: name, address, present or past 
activities, annual reports containing the name of “of fice rs 
of the company, prospectus, financial statements to and 
related reports. 
Storage: On paper, in file folders and on microfiche by 
name of company. 
Individuals Listed: 6,000. 
Retention Period: Three years for public search, then 
transfer to Archives. 
Access: Information is available to the public upon payment 
of a search fee. 

Enquiries: Companies Branch, Public Search Records 

555 Yonge Street ; eroronto., sor 

Supervisor, 

File Room, 

Administrative Branch, 

Ontario Securities Commission, 

7th Ploor, 10. Wellesley Street, &asit, 

Toronto, Ontario. 


Residential Tenancy Commission 


RECORD _AND WORKING FILES 

This bank identifies individuals who are tenants or owners 
of buildings “or rental” units *which are ithe isubjeect) off an 
application under the act. The ?informattiony) is iiswsieds “tio 
determine rents and the amount of rebates. 


The information stored in this bank includes: landlord's 
name, address of complex, landlord's agent, cost of revenue 
statement, tenant's name, type of Uuiniate; unit number, 
existing rent, proposed rent and effective date and reason 
forte DINO posed) sLnic Pe ase. 


a 5S 5 


Storage: OnG paper, Cin, file,folders andicomputer tape aby 
building address, application number and landlord 
name. 


Trdeny fa talesm Lins t.edic Estimate not available. 
Retention Period: Not scheduled. 


Access: Informattonvisvavailableatolthemparties to the 
application and after the hearing to the public. 


Enquiries: Local Offices of thesResidential Tenancy 
Commission. 


Ontario Racing Commission 


LICENSING FILES 

This bank identifies individuals licensed as participants or 
wage earners involved in horse racing in Ontario and is used 
to monitor activities: ins the horse racing industry. 


The information “in this bank adncludes: name, address, next 
of kin, telephone number, occupation, criminal record, 
license category, type of employment, racing affiliations, 
partnerships pertaining to racing and name of bank. 


SLorage: On paper, in file folders, alphabetically by name. 
Ladividialis Listed: 40,000. 

Retention Period: Siveers, then destroy. 

AGC es'ss Information is not available to the individual. 


En Cs. 51. Ss Secretary, (reasurers, 
Ontario Racing Commission, 
10 Wellesley Street, East, 
Toronto, Ontario. 


Liquor tLicence,Board of Ontario, 
Ad miimitsitiria tyson, ‘Bimanieh 


ESTABLISHMENT FILES 

Lh is bank identifies persons having a monetary or 
operational interest in a licenced establishment. The 
information is used to ensure that all requirements and 
regulations are met for the issuance. and continuance of © a 
Piquor, liicenic ¢, 


The information stored in this bank includes: name, address, 
birthdate, eltizenshti.p, employment history, criminal 
offences, past residences, investment information, bank 
report, police investigation and correspondence and reports 
issed to each establishment. 


Pee ae 


Storage: Paper; (laetite sme by uname and/or licence number of 
establishment. 
Lnidicv id wansse ll dis tied: 20,000. 
Retention Period: 63 years then transfer to Archives. 
Access: Information is available to the individual with the 
permission of the Chiatrmean,. (yal. B..0-. 
Eoniqui-t-r 1 €:Si: Supervisor of Records, 
Administration Branch, 
Liquor Licence Board of Ontario, 
55 Lakeshore Blvd., East, 
TOron ton. On tar 1:0.. 


Thepistiquor btjeence —B cards ort, Ontario 
Licensing Branch 


Tenis Ss bank identities persons who are registered 
representatives of Brewers, Distillers and Wineries 
operating in Ontario and is used to provide licensing 
information pertaining to those persons. 


The information in this bank includes: name, home addresss, 
phone number and employer. 


Storage: On paper forms, alphabetically by the name of the 
person and by assigned number. 


Tridel viduals peiesit edi: Tat O10e. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 


Enquiries: Licence Officer, 
Licensing Branch, 
Liquor Licence Board of Ontario, 
55 Lakeshore Blvd., East, 
Toronto, Ontario. 


ee cee eee eee ce oe ee ee a en oe ea oe ees eS ee eee 


The information identifies persons to whom an Ontario Photo 
Card has been issued. The information is used as proof of 
issue of the card by the Board to the applicant, as well as 
flor meferences.in, the. event a, new, Gard jis srequired, or there 
are legal problems. 


The information in this bank includes: applicant's name, 


address, photograph, declaration regarding the applicants 
proof of age and a checklist pertaining to proof of age. 


SeSihite 


Storage: On cards, by name of the individual and card 
number. 


inaividuals Listed: 50,000. 
Retention Period: Wey ear, ethene destroy. 
Access: Information is available to the individual. 


Enquiries: icences Of fice rr, 
Licensing Branch, 
Liquor Licence Baord of Ontario, 
ao Lakeshore Bilvd., East, 
Toronto, Ontario. 


APPLICATION FOR _ONTARIO PHOTO CARD 

This bank identifies persons who are applying for an Ontario 
Photos, saGard and lisa “U.S Cd aut o-4 apirio clesss) j itive: eappili cations * and 
prepare tlres pihot ogcard. 


The information in this bank includes: name, home address, 
birthdate and photograph. 


Storage: On paper forms, by, name’ of ithe appdiicant and date 
of application. 


tndividualsntisted:: 50; 000: 
Retention Period: 1 year, then destroy. 
Access: Information is available to the individual. 


Enquiries: biteencesOfficer, 
Licensing Branch, 
Ciquortlicencent Board? offe0ntartio,. 
55 Lakeshore Blvd., East, 
Toronto, Ontario. 


INTERDICTED RECORDS AND WORKING PAPERS 

thiswebank identifies persons who have been interdicted or 
are being considered for interdiction. nies sion fiomrmialceiconms1°s 
used to monitor the dnterdiction process: and for review in 
Casepotiea furatihier icoimpil-adiinit. 


Bhesinforwation inrtniss bank isniciadiess, name sand addres sof 
interdicted person, original l.e titterr of complaint, 
tavestigqgation teports, the order of interdiction and related 
WOLD nig = papers. 

SOL a des Gnepavertiforms sandeletters by name. 

Tenidh iy Vetidiura less aa 0siteials 4,000. 


255% 


Retention Period: Minimum of 1 year, then retain until 
individual applies to have his/her name 
removed from the records. 


Access: Information ts available to the individual. 
Enid Wael eS Licence? Of ficer, 
Licencing Branch, 


S50 takeshore* Blvd,” East, 
Toronto, Ontario. 
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MONT oOURY OF CORRECTIONAL “SERVECES 


Current Access Information: 


Although the record may not be available to the individual, 
information has been previously discussed SLL Ch the 
individual or the information may be available for 
discussion, Without ‘actual ‘scrutiny .of the -vrecord. Contact 
the appropriate Ministry OfT i cial for TU Gere access 
information. 


Institutions Divisions/Correctional Institutions 
Clails; Detention’ Centres, Adwit Training Centres 
and Correctional Centres) 


CLINICAL FILES 

This bank identifies correctional institution inmates and is 
used to provide a medicalhistory for use by medical staff 
and to insure proper medical care and treatment. 


The information stored in this bank and in log books 
includes: name, institutional reference numbers, physical 
description, birthdate, sex, health, medical history, 
deicscaibiielitt tre Seudnidmnalsisie Si Sime ni tiSi. 


Storage: On paper, in files, alphabetically by name and 
period of incarceration. 
individuals Listed: Estimated 60,000 to 70,000 individuals 
per annum. 


Retention Period: File =°50 calendar years, then destroy. 
Log Book -"ca¥years, then destroys 
Access: Information is not available to the individual. 


Binigiuiier tes): Superintendent or Senior Medical Official of the 
Correctional Institatson: 


COMMITTEE RESULTS AND RECOMMENDATIONS 

This bank identifies institutional inmates and is used by 
institution administrators to make decisions concerning the 
inmates entitlement and their assignment to S pie cisteisc 
programs. 


The tnformatiion tn this bank ineoludes: name, institutional 
reference number and program oriented data with summary of 
recommendations by Ministry Satedi tacts regarding: incre Nicelavie 
allowance and remission earnings, work assignments, 


rehabilitative programs and temporary absences. 


Sitio r aig es On lists or application forms, by name Or 
institutional number. 


Padvvidwatls Lli's't ed’: Estimate not available. 
Retention Period: Tey ear. “ft iven ares Ur oy % 


Access: Information is not available to the individual. 


oy Le 


Engui.r-t esi: Superintendent of the Correctional Insitution. 


DETENTION REVIEW DIARY 


This bank identifies institution inmates and is used to 
ensure compliance with legislation concerning applications 
to judicial authorities. 


The information in this bank includes: names, institutional 
reference numbers and dates when institution administrators 
are to make applications to judicial authorities. 


Storage: In binders, by date of action. 

lind vii aie ls. bans. 6dr: Estimate not available. 

Retention Period: A years, then destroy. 

Access: Information is not available to the individual. 
Enquiries: Superintendent of Correctional Institution. 


DRUG CONTROL RECORDS 
This bank identifies institution inmates and is “seas to 
document the control and administering of drugs. 


The information stored in this bank includes: names’ of 
inmates and the names of medical professionals ordering and 
administering drugs to the inmate and the name of the drug 
and quantity administered. 


Storage: Paper in binders and file folders, by date the 
drug was administered. 


Tenidelaveedu a leSusstasst ean: Estimate not available. 


Retention Period: 2 years then destroy, subject to Archival 
selection. 


Access: Information is not available to the individual. 
Enquiries: Superintendent of the Correctional Institution. 


FINE SENTENCE AND FINE MONTES COLLECTED REPORTS 

The information in this bank identifies inmates of 
correctional instiutions and may be used by the Ministry of 
the Attorney General to update records of unsatisfied fine 
option sentences or provide information on funds received. 


The information in tilts, bank, inetudies : names of individuals 
who have satisfied sentences containing an option to pay a 
fine in lieu of imprisonment, also contains DEL er 
particulars of sentence, reference numbers assigned by the 
courts and fines paid. 


Dc Orage Paper reports, by name and court assigned 


reference number or by month of fine, sentence 
satis ft action, 


a) 5B 


Individwiadlis, Li s;t ed: Estimate not available. 

Retention Period: a ty ears, tivren dest roy™ 

A’ c'e'e:3°3"¢ Information is not available to the individual. 
Eniquilerace’s’s: Superintendent of the Correctional, Institution. 
INMATE CONTROL RECORDS 


This bank identifies individuals committed to correctional 
institutions and is used to control the movement of inmates. 


The information stored in this bank includes: name, 
ist Liewtrona tl reference numbers and location of inmates 
withing the “institut lon, held at hospitals. sor son ttenporatr y 
absenceséheave’,y removals warrants, fPparticulars ‘of «sentence, 
receipts ‘for transfer’, 

St oT ag e's On forms or ledger books by date. 

Individuals Listed: Estimate not available. 

Retention Period: 2 calendar years, then, destroy . 


Access: Information is not available to the individual. 


Enquiries: Superintendent of the Correctional Institutions 


This bank identifies institution inmate's mail and is used 
for security and control purposes.< In addition, the 
information may be used as evidence in ministry, po Lice «ar 
Puaicial*ingurr ies’. 


The information in this bank includes: name and institution 
reference number of inmate, name and address of addressee or 
sender as applicable and brief particulars of enclosures io 


appropriate. 


Storage: In books or files, by the period of incarceration 
and alphabetically by name. 


[adividuals¢listed: Estimate not available. 

Retention Period: Zeoatendar or fiscal years “then destroy. 
Access: Information is not available to the individual. 
Enigubicr ie sr Superintendent of the Correctional Te NeSece ac uctelsOMn it. 


This bank identifies institution inmates and is used to 
record the particulars of misconducts and occurrances 1p Coyne 
control and statistical purposes. 


The information includes: name, institution reference number 
and particulars of misconducts or occurrances. 


S59. 


Storage: Bound ledgers, by date. 
Pnd ival dua. SosblS ted: Estimate not available. 


Retention Period: 5S calendar years then destroy, subject to 
Archival selection. 


Access: Information is not available to the individual. 


Enquiries: Superintendent of the Correctional Institution. 


This bank identifies institution inmates and is used to 
control the custody of inmates belongings during 
incarceration. 


The information includes: name, tiusstet tute orasl reference 
number, next of kin's name, relationship, address,telephone 
number, particulars of inmate's cash, clothing and personal 
effects and may contain receipts for property bags. 

Storage: On paper, in files, alphabetically by name. 
Individuals Listed: Estimate not available. 

Retention Period: 2-6 fiscal years then destroy. 

Access: Information is available to the individual. 


Enquiries: Superintendent of the Correctional Ens tt wt lon. 


SEARCH RECORD 


The information in this bank identifies inmates and staff 
involved in searches in areas within the Institution and is 
used to initiate». corrective action as well as,initiate an 
investigation or punitive action. 


The information includes: names and references to inmates 
found to be possessing contraband and the names of st.aff 
members and supervisory staff. 

Sto rag ¢: On paper, in files, by date of action. 

Padi vid walls. Lis ted: Estimate not available. 

Retention Period: 1-year, then eddies troy. 

Access: Information is not available to the individual. 
Enquiries: Superintendent of the Correctional Institution. 
TRUST ACCOUNT RECORDS /RECEELPT BOOKS 


The information in this bank identifies individuals admitted 
to Correctional Institutions and, is, used) to account for ,the 
handling of "funds belonging to >the institutton inmates and 
persons donating funds to their accounts. 
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rVve =aAntorwation “stored ins tiis* bank cinoctuaces - name and 
Lisi Lt bs 0 fad reference number, a record Of funds in 
ingiividiwalss, passessiton upon “admission, jcredits and debits 
and resulting balance paid to individual upon discharge, 
also "includes “supporting “vouchers, cash books. Dank records 
and reconciliations. 


Sitiojr alg) e:: On ledger cards or books, by name and 
institutional reference number. 


inde Viidapal sa iai-s ted: Estimate not available. 

Retention Period: 6 fiscal years, then destroy. 

Noc e's se The’ information is’ available to the individual. 
Earg ut ri ess Of ficet Manager ot” tie Correctional aeinstrtutt on’. 
VeIS-et OR? Sy RECGCESTER 


This bank identifies persons visiting inmates or staff and 
is used for security and control purposes. 


The information hi | ie ial Ss bank includes: name of inmate, 
names, addresses and relationship of their visitor, name or 


title of staff member, and reason for visit. 


Storage: Sheets in binders by name, date of visit or period 
of incarceration. 


Individuals Listed: Estimate not available. 

Retention Pertod: 2 TiAscal Years, then 6s tr oy. 

Access Access “15 not avatlabile to the, individual 

Enquiries + Superintendent of Correct onal Institution. 


Institutions Division 
Correctional Centres and Adult Training Centres 
INCENTIVE ALLOWANCE LEDGER CARDS 


The information in Gnas bank pertains to institutional 
inmates and ies used to reconcile debits and credits 
pertaining to incentive allowances. 

Nehtes mien oO rmartvicom al Nem ciniism nD aie Moni Cuuane si: name of inmate, 
incentive allowance earnings, deductions for purchase in 
canteen and forfeitures of allowance, reason for forfeiture 
and signature of inmate. 

Storage: OMpEC aides), me DIV mnionim dic Cmanaimler. 

ine iy iauades: UU iietied : Estimate not available. 

ue teint ton? Per t/od*: 6 “years, then adestroy™ 

Acces's: Information is available to the individual. 


Sa Be Ler is ae i Siiperintendent of the Correctional Institution. 
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PRISON REGISTERS 

The information in this bank identifies persons transferred 
to a correctional centre from a jail or detention centre and 
is used to record the particulars of persons admitted to 
these institutions. 


The. information.» in, this. bank includes: name, institution 
reference number, birthdate, sex, citizenship, educational 
attainment, religion, criminal offence, sentence particulars 
and date of and release particulars. 


S°tcoir a gies Paper, on ledgers by date of admittance and name 
or institution reference number. 


Individuals Listed: Estimate not available. 
Retention Period: 4 fiscal years, then destroy. 
Access? Information is not available to the -indav.idua-t.. 


Enquiries: Records Manager, 
2001 Eglinton Avenue, East, 
Scarborough, Ontario. M1L 4P1 


PUPIL RECORDS 

This bank identifies individuals serving sentences who have 
Sontinueds pohe lira edawceatlion, wand i ul salu sed i0ne Ce cord data, ars 
required by the regulations under the Ministry of Education 
Act. 


The information in this bank Mlk Wel Oot name, social 
insurance number, birthdate, sex, parentage or guardianship, 
health, photograph, extra curricular actin 1 ti es, 


achievements, ai: tel Guidrers’ ; ap Lik te'S., potential performance 
and criminal offence. 


Storage: On paper, tn files, alphabetically by name. 
Individuals Listed: Estimate not available. 


Retention Period: 70 school years then destroy, subject to 
Archival selection. 


Access: The information is available to the individual. 


Em guy ries < Senior Education Officer at the Correctional 
Centre or Adult Training Centre. 


Institutions Division 
Jails and Detention Centres 


CALENDAR _OF PRISONERS 
This bank identifies persons held in custody and 1s US eds i110 
answer requests from judicial authorities. 


The information in Ghalss bank Tinie wdie'si: name, age, 
institution reference number, date of admission to custody, 


brief particulars of charge, date of leas telco Ur tee alpi pie ar ainicie 
and name of presiding judge. 


Ak ee 


SUODeage: Unrapaper, ~-inwvtrles,; by date *ot -request. 
Individuals Listed: Estimate not available. 

Retention Period: 1aCiscaleyear, “thentdest roy % 

Access: Information is not available to the individual. 
Eng rl erss Superintendent of Correctional Institution. 
JALUOREGISTER'S 


The information in this bank identifies persons committed to 
jails or detention centres and is used to record the 
particulars of all persons admitted to custody. 


The. information tn this bank includ es name, institution 
reference numbers, address, Dilenit ndraytier, SIGE, CLUePrensh 10%, 
educational attainment, religion, criminal offence(s), 


sentence particulars and date of release or transfer. 


Storage: Bound ledgers, by date of committal, name or 
institutional reference number. 


Individuals Listed: Estimate not available. 


Retention Periods 10 fiscal years, then eran ter 0 
Arenitves; tsubject to culling. 


Acces s.¢ Information is not available to the individual. 
Enquiries: Superintendent of Correctional institution 
PAID FINE SENTENCE WARRANTS 


A record in this bank identifies persons paying fines who 
are. not received into custody and is used to justify the 
collection of fines and costs on behalf of the courts. 


The information in this bank Donic ur dnersis name, offence 
particulars, amount of fine, and term of imprisonment in 
lieu of non payment. 

Stor agile: On paper, in files, Dy date, of Tine payment. 
Individuals Listed: Estimate not available. 

Retention Period: 6 fiscal’ years, then Westroy. 

Access: Information is not available to the individual. 
Enqguirites : Office Manager of the Jail or Detention Centre. 
PRISONERS DOCKET 


Teele See bra nik identifies institution inmates and Ws) tse a 0 
update institutional records following court appearances. 


hheeintormatione includes names, offences, appearance date 
and the disposition of charges. 


Fae 


SLO lr, agers On. paper, notes: by date of court appearance 
and by name. 


Individuals Listed: Estimate not available. 

Retention Period: 1 year, then destroy. 

AcCCe SS; Information is not available to the individual. 
Prquuries: Superintendent of the Jail or Detention Centre. 


Institutions Division 
Guelph Correctional Centre 


PSYCHEATRILCAEIDLES 


This bank identifiies individuals who are inmates of the 
Guelph Correctional Centre, Treatment Unit and is used for 
diagnostic purposes. 


The information stored in this bank includes: name, 
reference number, physical description, birth place and 
date, SCX, citizenship, educational attainment, health, 
medical history, past or present activities, employment or 
school history, assessments on apulcudes, attitudes, 
abilities, potential, particulars of criminal history end 
confidentially obtained and prepared data. 


Storage: On paper, in files, alphbetically by name. 
Individuals Listed: Estimate not available. 


Retention Period: 35 years then destroy, subject to 
Archival selection. 


Accessé: Information is not available tor the individual. 


Enquiries: Senior Medical Officer, 
Guelph Correctional Centre, 
785 York Road, 
Guelph, Ontario. 


Institutions Division 
Ontario Correctional Tonvsiteiet UlG.e 


THiS “bank identifies: Pinmates’ fof itive Mimico Correctional 
Centre who were assessed or treated by staff of the A.G. 
Brown Clinic and is used to develop treatment programs. 


The information in this bank includes: name, address, 
reference number, physical descrip etion,, birth place and 
dialtiey, educational attainment, health, medical history, 
employment history, present and past activities, aptitudes, 
athe tudes: abivb fetes: potential performance, assessments, 
character, reputatt on, criminal offences and sentences. 


Storage: Oni paper, in files, alphabetically by name. 


Enid Viaeditiarl Seale iesptie das Estimate not available. 


evel 


Retention Period: Cay ears: (tn en sdie’s't roiy),9 asakby © cite at io 
Archival selection. 


ACCESS: Information is available to the individual with the 
permission of the Superintendent, Ontario Correc- 
tional Institute, Brampton. 


Enquiries: Records Manager, 
2001 Eglinton Avenue, East, 
Scarborough, Ontario. M1L 4P1 


ASSESSMENT. SEIUES 


This bank identifies selected inmates admitted to Ontario 
Correctional Institute and is used for assessment and 
research purposes. 


The. information! dini )thda sz ebiankietincilud este iname si tinstituciton 
reterence "number, physical’ description, birth» place ‘and 
date, educattonal’/ attainment, «residence, medical history, 
employment/school history, present and past Hetivs ties, 
information on associates, qualification, aptitudes, 
attitudes, abilities, potential performance, character, 
reputation, criminal offences and sentences, assessments, 
test results and sperso nals re fie rie n,ceis:. 


Storage: On paper, in files, alphabetically by name and 
period of incarceration. 


Individuals Listed: Estimate not available. 


Retention Period: 12 fiscal years then destroy, subject to 
Archival selection. 


Access: Inftormat ton tf sno t¥- avai lab] evstioy (the: Wind i vid ual). 


Bang uiri es": Clerk of Records, 
Ontario Correctional Institute, 
109 McLaughlin Road, South, 
Brampton, Ontario. 


institutions “Ditv rston 
Tinss) tilitid tii. malliP P.oig Tam) (Siu'p por t, “Seaiil cers 


BATEIPP2S INMATE® REFERENCE 


This? abank © identifies Sinsttitution* inmates and is- used to 
amswierasiinquirices; of -Provincial Bailiff 's. and elas sifi.cati on 
officers. 

The information in this bank includes: name, ministry 
reference number, place of incarceration, crimes and 
sentences and potential security or care problems. 

> .Orage: On cards, alphabetically by name. 

Inidsitv tidiuraglishs Eigsicie ak: Estimate not available. 


Retention Periods: 2) amiointahis,  tahveiny jayersiUirjonys. 


Access: Information is not available to the individual. 


ie Sin 


Enquiries: Manager, Inmate Classification and Transfer, 
2001 Elginton Avenue, East, 
Scarborough, Ontario. M1L 4P1 


VOLUNTEER PROGRAMMES FILES 

Eehtics bank identi tites Vion Alin c Cle ris assisting in miniies try. 
programs and is used for planning, program monitoring and 
institutional purposes. 


The information in Binil bank includes: name, address, 
volunteer work location, represented organization and time 
expended in voluntary assignment. 


Storage: On paper, sein fileist,, alphabetdicallyssbyienaney or 
work location and name. 


Ienidietavetdiiiraelss a lies t eas Estimate not available. 


Retention Period: 2-6 fiscal years, then destroy, subject 
to Archival selection. 


Access: Information is not available to the individual. 


Esa Uriernversr: Co-Ordinator, Volunteer Programs, 
2001 “Eglinton Avenue’, Cast, 
Scarborough, Ontario. M1L 4P1 
or 
Superintendent of Correctional/Institution 


Ontario Board of Parole 


DECISION OF BOARD LIST 
This bank identifies correctional institution inmates who 
have’ applied® for parole and ts used to prepare statistics 
for the annual report. 


The information “in /ithitts’ bank ?includes sein ame!, institutional 
reference numbers and brief notations concerning granting or 
denial of parole. 


Storage: Oint Ipraipier’,” Hine efacl ets. wbiy® “d aitiet “of? tdieiciitsition with an 
alphabetical cross reference by name. 


Individuals Listed: Estimate not available. 


Retention? Period: AVaaxinumeof Ts fiscal years. stive nt destroy 
after record updating. 


Access: Information is not available to the individual. 


Enquiries: Exec tuive: Avsis ivs'tiain t? Go” tthe “Chalir man, 
Ontario Board “of Parole, 
2 OO: SB gl iunt om, TAvienwdiel,- G.arsit., 
Scarborough, Ontario. M1L 4P1 
and 
Vice Chairman of the Regional Board of Parole 
and *Enisstilituita omnis) “Sutpieriimn the ndreinrtisi 
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ONTARIO BOARD OF PAROLE CASE FILES 

Th. hides bank identifies IGniSsGplatiU t,o Nn inmates considered if Cybe 
NarO1 se) sand ols ised. to, passist ,board, members, iin, ~reaching a 
decision as to whether parole will be granted. 


The information stored in theses bank denicHawdrersis name, 
fnstitutionalisreference i, numbers, address, birth  splace, and 
date, SiCIXT, CLtizensh ip, education Ait utrableniMieiniGir. health, 


employment hilcs tio yi, past and present aiCecalavelct Leis 7, TUNG ce 
Ria an it nlormatlon Soniassoctlates, Jaualifi cation, “apt. tudes, 
aiurGrlat UGuelsi. aiDeeleie Gelses, potential performance, criminal 
offences, incarcerations and sentences. 


Storage: Onipaper,.inatiles,.alphabiet Leoals by. same . 
Individwals Listed: Estimate not available. 
Retention Pertod:: 2 calendar years, then destroy. 
Access: Information is not available to the individual. 
Enquiries: Chairman, 

Ontario Board of Parole, 

2195 Yonge Street, 

Torontoses Ontario. 


and also the Vice-Chairman of the Regonal Board 


Planning and Support Services Division 
Management Data Services 


This bank identifies persons who have escaped from 
correctional jigvs.tist utisons, «which»; are. now, closed .and,.i1s, used 
to ensure the retention of legal documents ordering 


confinement. 

The information in this bank includes: name, institution 
reference numbers, physical description, birth place and 
djyaite!, SiEiX , eitizie-nis hulp, educational attainment, health, 
medical history, work record, character, criminal history, 
family details and circumstances of escape. 

storage: On paper, in files, alphabetically by name. 
Individuals Lis ted: N.o t sA.pp Lic ab le. 


Retention Pertod: 80 years then destroy subject to Archival 
selection. 


Access: Not Applicable. 
Eiger 1 e7s:: Records Manager, 


20 OA Seg Ulin tots AV.e ptt 6, e082 St, 
Scarborough, Ontario. M1L 4P1 


Pay 


ENMATE Pee S 


The information in this bank identifies institutional 
inmates and is used to assist in inmates rehabilitation and 
to ensure adherence to court sentences. 


The information in this bank includes: name, address, 
physical description, birthdate, birth place, sie xX", 
nationality, age, language, education, marital status, next 
of kin, parents name and address, employers name and 


address, religion, reason for admission, charges, sentences, 
aggregate sentence, discharge date, parole date, etc. 


SitOrerdiGiens On paper, computer tapes, computer disks = and 
microfilm by name, birthdate, place of birth, 
ministry fite number or insitiution number. 

Individuals Listed: 894,600. 

Retention Period: VOMbON2S years, eUNENBCeStroy, subject to 

selection by Archives. 

Access: Information is not available to the individual. 

Enger aes: Manager, 

Client Information Systems and Records, 
2001 Eglinton Avenue, East, 
Scarborough, Ontario. MIL 4P 1 


This bank identifies institution inmates and is used to 
record important occurrences. 


The information in this bank includes: name, institutional 
reference number and particulars of important occurrences 
such as misconducts and penalties, admissions, transfers 
from -.or to other insitutions, temporary absences, escapes 
and recaptures. 


Storage: On paper, in files, computer tapes and disks by 
date of occurrence and by name and institution 
reference number. 


Individuals Listed: Estimate not available. 


Retention Period: 1 year, then destroy. 


Access: Information is not available to the individual. 
Eeniqiunigniessi: Supervisor, Inmate Data Control and Sentence 
Audit, 


2001 Eglinton Avenue, East, 
Scarborough, Ontario. 


The information in this bank pertains to persons placed on 
probation or parole ~and “is used by probation and parole 
officers in supervising parolees. 


Wines information in this bank Liniceliujarerss: name, address, 
employer particulars, birth place and date, sex, educational 
attainment, health, employment Aya! Gwe LON? 6 present or past 
acct iwv i tiers, information on associates, qualifications, 
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aptitudes, attitudes, aye Wistrisers,. potential performance, 
Chiat ecve rs. ane pucaulon, ~wmodie pot, living, ‘teoriimninaljyg history, 
convictions and. family details. 


Storage: VIL papers inet Les, <On COmMpULe rt ane «san dduls, kK Su.by 
name and file number. 


Pind devel tials alates teidn: Estimate: not avait lable. 


Retention Period: So ¥ears,e thenaudestroy subject. :to 
acinhinvial lame Sic Hlie7c GazO Nis 


Access: Information is not available to the individual. 


Enquiries: Manager, 
Client Information Systems and Records, 
2004 EglintongAvenues> Eas tb; 
SiCidi) DIO, G OLUlG Irs me idles On. M1L 4P1 


TEMPORARY ABSENCE PROGRAM - ADMINISTRATION 


The information in this bank identifies selected institution 
inmates who applied for temporary absences and is used to 
review the individual case for appeal. 


Lic norman von, tno thts banks tne lude sé name, institutional 
reference number, educational attainment, health, employment 
or school particulars, residence, past activities, 


information on associates, attitudes, potential performance, 
character, criminal convictions and “personal references “and 
aS Sie S Sime mit sis 

Storage: Gn paper, in efides, ,alohabetically .by -name. 
Individuals Listed: Estimate not available. 

Retention Period: 9. years, then destroy. 

AC'C'e's'S:3 int onma tion: hs anot gav.aislabtesto the individual. 
Enquiries: Records Manager, 


2007 Egiii-nition sAv.e. Beas t,; 
Scarborough, Ontario. M1L 4P1 
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MINISTRY OF CULTURE AND RECREATION 


Finance and Administration Division - Finance Branch 


This bank tdentifies, tnadividuals supplying services to the 
ministry and” is used’ to pay the individual for services 
rendered and to produce T-4As. 


The information in this bank includes: name, adiGime sisi, 
social insurance number, payment amount, type of “service 
performed and payee code. 


Storage: Paper requisitions, invoices and computer disks 
by payee code. 
Individuals Listed: 400. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: The Chief Accountant, 
Finance Branch, 
Ministry of Culture and Recreation 
77 Bloor Street West, 
Toronto, ONntarLo. MZA. 2ho 


Heritage Conservation Division 
Historical Planning and Research Branch 


This bank identifies individuals applying for archeological 
licences and/or archaeological research grants and is used 
Bis’ a “HDasiis for deetding if an archaeological licences oF 
archaeological grant will be issued. 


The information in this bank includes: name, address, 
social insurance number, archaeological training, field 
experience, publications, membership in archaeological 


organizations, previous licences, permits and institutional 
atfialtPat tion. 


Storage: On paper, in file folders, alphabetically by 
name and file number. 
Individwals. bi-sited: 5:0.0.. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Archaeological Coordinator, 
Historical Planning and Research Branch, 
Ministry of Culture and Recreation, 
wth” ELloor,' 77 Bloor street West, 
Toronto, Ontario. M7A 2R9 


mhivs bank identifies registered companies or sole pro- 
prietors qualified to operate in Canada tin the heritage 
resources field and ts used to locate and recruit expert 
consultants as needed by the ministry. 


Ay Ae 


Information in this bank includes: name, address,” telephone 


number, educational qualtitications, work experience, 
specialties, publications, availability, work samples, 
promotional siete rast Ure, i) such fields as archaeology, 


nistorical research, arehitecture, geography and planning. 


Storage: Uniepaper; “int fules* 

Individuals Listed: C10). 

Retention Periods: 2 years. 

Access: Information is available to the individual. 

Enquiries: Supervisor of Archaeological Research, 
Historical Planning and Research Branch, 
Ministry of Culture and Recreation, 
TEN LELoor es  bLoor Streetywes tt, 
Toronto, “Ont arto. M7 A, eR? 


Heritage Conservation Division 
Ontario Heritage Foundation 


DONORS TO THE ONTARIO HERITAGE FOUNDATION 


This bank identifies donors to the foundation and is used to 
record the wishes of donors with respect to their gifts and 
to collect. data ‘concerning the’ donors" collections of cul- 
tural property or real estate and to determine the value of 
donations for income purposes. 


The information stored in this bank includes: name, 
address, cthratrrarcit"errr, reputation, family d-e't:ai ls, income, 
assets and Tiapiltiities, \tax Cand’ ¢iwancialinformation and 
personal references. 


Storage: On paper; in Tile fWolders, by nweawe orrcompany name. 
PAd ivi Ga is: L ics: tied: We 9:0 
Retention Period: Not scheduled. 
ACC ES:5\% Information’is avaihable to the individual. 
Enquiries: Executive Secretary, Heritage Trust, 

7th Floor, 7 7esBilboor Street. West, 

Toronto, Ontario. M7A 2R9 


Field Services, Sports and Recreation Division 
Recreation Branch 


This bank ident! Git a.ers applicants to cine Reietane:sts Ontario 
Leadership Program and is used to decide whether applicants 
are elfgible for admission and if Oe program evaluation 
purposes. 


hhevinformation In" this. bank Includes: name, address, age, 
sex and information regarding education and experience 
rebated ‘to fitness! Teadershtip. 


Storage: Onsepaver, in tLe. folder s:, 

Individuals Listed: 800. 

Retention Period: Not scheduled. 

Access? Informaton is available to the individual. 


ree 


Eng ur. ess Fitness Leadership Officer, 
Recreation Branch, 
Fitness Services Unit, 8th Floor, 
1? BYroor street. West, 
Toronto, Ontario. MicAe ce 


This bank identifies individuals of high-school age who have 
completed the leadership development course at the Ontario 
Camp Leadership Centre. The information is used to assess 
potential for employment and university admission. 


The information stored in this bank includes: name, 
address and name of sponsoring organization and an evalua- 
tion of the individual"’s performance while enrolled in’ the 
course. 


Storage: On paper forms, alphabetically by name and year 
of the course. 
Individuals Listed: 2,000. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
ENnquir. €'$ 3 Consultant, Outdoor Recreation Branch, 
Ministry of Culture and Recreation, 
8th Floor, 77 Bloor Street West, 
Toronto, Ontario. M7A 2R9 
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This thank lidentifies | ll? tappitcants? for “cervtrticat fon as 


municipal recreation directors or arena managers. The 
information is used to administer the issuance of arena 
managers' certificates and municipal recreation directors' 


certificates. 


The information in this bank includes: name, address, SIN, 
marital status, academic information, employment records and 
information regarding qualifications, deferral, references, 
denials of certification and methods for updating academic 
aqualifticart.itons. 


Storage: One paper, | ine Titer folders s:, alphabetically by 
name, social insurance number and certification 
numbers. 

Individuals) Ebisted: 1,900. 

Retention Period: Not scheduled. 

AICIC erSiSie Informaton is available to the individual. 

Enquiries: Secretary, 

Recreational Services Branch, 
Ministry of Culture and Recreation, 
St hee loor., 

77° Bloor’ Streets West; 

Toronto, Ontario. M7)A, .2R? 


if phim 


Field  ServicesyeSpdertstand RecreationeDdDiviston 
Sporcs@and ‘Pitness*Branch 


NATIONAL COACHING CERTIFICATION PROGRAM DATABASE 

This bank identifies coaches and course conductors involved 
in the Nationale tGoaching Certification Program’ andvitis tused 
to maintain records of certification of the coaches and to 
promote forthcoming courses. 


The information Tene Canes bank includes: name, address, 
phone, birthdate, sex, formal education, type of coach (for 
example, club, community or school), status of coach (for 
example, paid or volunteer), age of athletes coached, 
courses taken and taught in NCCP. 


Sor ages Ont ipaper, computer! adise and scomputer) stiapersby 
name, S.0eh av insurance number and NCCP 
"passport" number. 
Individuals Listed: ad 510 :0:0:. 
Retention Period: Not scheduled. : 
ASGSCie?S Sts Information is available to the individual. 
Enquiries: Coaching Development Coordinator, 
Sports and Fitness Branch, 
Ministry of Culture and Recreation, 
Sth )F lioors, 
JME eB volo re Sitereie tra W e'SiG, 
Toronto, Ontario. M7A 2R9 


ATHLETE ASSISTANCE PROGRAM - GRANT RECTPTENTS 

This bank identifies individuals who have been recommended 
by provincial sport governing bodies and approved by the 
Mimndtsstritys 7 OTe  Cuditare © “and Recreation for Elite Assistance 
because they have’ indicated a potential for national and 
international-level performances in sport. 


The information in this bank is used to: decide eligibility 
for the program; determine the level of the grant; assess 
commitment to high performance in the sport; monitor the 
performance record and assess the cost of Sport 
participation. 


The information in this bank includes: name, address, 
diatéescofs birth, place! of birth;*aqe,esexy citizenship; length 
of residency in Ontario, sport® *lubtafttittation, name of 
coach, address of coach, previous assistance program grants, 
financial assistance from other sources, occupation, name of 
employer, address of employer, educational status - type of 
instruction/full or part-time, name of academic institution, 
address: of. institution, “area of) study, ‘sport competition 
background and achievements, sport eit rial ning e@trmequen cy by 
Zeclason,.” trai niin gt tcos tis,’ Tannwalized? Ptraini nig Chart 6 tuition 
and other academic fees. 


Sitiomiaigiels Onsipaper Antefiike folders; -by «the wame of tive 
athlete and by sport category. 
Individuals Listed* 15003 
Retention Period: Not scheduled. 
AtCiCierSisSis Information is available to the individual and 
Statt. officials of their sport organization's. 


i735. 


Enquiries: Supervisor, Sport Services Section, 
Ministry fof eCdlture,and Recreation, 
Stk Floor, 
7RsaBlooraStreetavest,; 
Toronto, Ontario. M7A 2k? 


ONTARIO SPORTS AWARDS PROGRAM 

This bank identifies individuals who are Ontario provincial 
champions, national, international or world-class cham- 
pions. The information is used to identify Ontario athletes 
eligible for provincial or achievement awards, as well as 
others in fitness or recreation for their outstanding 
service. 


The” information in” this’ “bank includes: name, address, 
mailing address, championship category, sport club 
affiliation, name of coach and address of coach. 


Storage: On paper, in binders, by the athlete's name. 
nd viduals Ci sited: 70,000. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquir tires: Supervisor, Sport Services Section, 
Ministry of Culture and Recreation, 
8th Floor, 
77 Bloor Streetavests 
Toronto, €Ontarto. M7AgeR? 


FITFIVE ADULT AWARD PROGRAM - PERSONAL ACTIVITY HISTORY 


This bank identifies FitFive Adult Award Program registrants 
and is used to maintain a profile of the average person 
participating in physical activity programs in Ontario. 


The information in this bank includes: name, address, age, 
sex, weight, education, occupation and the number of times 
per week or month the person is active. 


Storage: On paper, in numerical order. 
tandrvicwals Listed: 30,000. 
Retention Period: Not scheduled. 
RECESS: Information is available to the individual. 
Enquiries Head; Fitmessaservices Unids 
Recreation Branch, 
Ministry’ of Culture» and) Recreations, 
774sBioorsStreet West, 
Teronto, Ontart og EMaA ack? 


FAMILY FIT TOGETHER AWARDS PROGRAM 

This? banksddentifies) families areg isitiemingg ring ithe Famidve FIt 
Together Awards Program and is used to maintain a general 
profile of the average family participating in the program. 


The information .bnwthiss bankuesi nel dress) iname, ‘address, age, 
sex, weight, the level of education of adults in the family, 
the number of people in the family, ithe occupation of» the 
adults, and the number: of timeis per week or smonth thant eet esy 
a rie ) aicithv er. 


a F eo 


Storage’: One papery inh numerical order, 
Individuals Listed‘: 3,000. 
Retention Period: Not scheduled. 
ALC CIerSTS:s Information is available to the individual. 
Enquiries: Head, Fitness’ Servi ceils? Un i, 
Recreation Branch, 
Ministry of Culture and Recreation, 
77aBloor Street ryWest, 
Toronto, Ontario. MAS 2: 


Multiculturalism and Citizenship Division 
Newcomer Services Branch 


NEWCOMER LANGUAGE/ORIENTATION CLASSES PROGRAM 

This bank identifies grant applicants, organizations, agen- 
cies, committees and employees hired by applicant groups. 
The information is used to decide upon eLiqrbitieayvester 4 
GercainiG, to dMectde © onwet he Wwagniitudie of ithiers griants band to 
evaluate success of the grant. 


The information in this bank includes: names, addresses, 
community committee/Board members/staff, location of 
classes, co-sponsors of programs, other funding sources, 
program attendance, reports/financial statements on previous 
yeare stygran tis): “statt employed in programs, information 
sheets and evaluation reports. 


Storage: Onepapers ine fi le folders, ody pname Olt w U Niem Gd Lidlinat 
recipient and year of application. 
Individwals tUiAs:t.eds S20. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Pg unir 1 675i Orientation Unit Supervisor, 
Newcomer Services Branch, 
Ministry, of.Culture)and Recreation, 
Senerloor 7 77 VB Loorsstreet West, 
Toronto, Ontario. M7A 2R9 


The information on this system identifies clients of Ontario 
Welcome House, including immigrants and ret ugie es; The 
information is used for statistical and management planning 
purposes. 


The information in this bank includes: diate jot oan rival), t,o 
Canadian) daterwiotf, arrival to Ontario Welcome House, client 
number, sex, date of balers tie, immigrant status, referral 
status, referral source, employment status, residence by 
municipality only, marital status, education, children. Gsex 
ands = duat ee hats eb-lirtihi), language, country Com co eel agg Hite Op Hs as name, 
address, phone number, OHIP number and SOICH Fable a ian) Silda nice 
number. 


Sit 0 Gage’: Reports and computer tape, by client number and 
name. 

Tndeiiveiduca fsx liste d's 17a, 0.0025 

Retention Period: Not scheduled. 

Access: Information is available to the individual. 


es7x5,- 


Eniquitrtrerst: Supervisor, 
Settlement Information and Assistance Section, 
Ontario Welcome House, 4th Floor, 
454 University Avenue, 
Toronto.) in tiar: to. M7A 2R9 


Archives of Ontario 


The information in this bank identifies individuals who were 
victims of criminal actions or who were alleged to have 
committed such actions. The: ‘taformatiion © 1s 9 Gs ed™ tot trecord 
significant crimes and indicate social trends. 


The information in this bank includes: name, address, sex, 
address, nature of crime committed, criminal investigation 
reports, photographs, maps, objects as evidence, finger- 
prints and criminal history reports. 


Storage: On paper, in file folders by number. 
Tindéiivididtua se tds tie ds 4,000. 
Retention Period: Permanent. 
Access: Information is available to the public with the 
permission of the Ontario Provincial Police. 
Esniqnumiervivets < Archivist responsible for OPP Records, 
Archives of Ontario, 
Tike Grenville ‘Street, 
Toronto, Ontario. M7A 2R9 


The information in this bank identifies owners of farm land 
and is used to analyze the changing values of farm land in 
selected areas. 


The informaitionsin this )bank= Enc Ludtes:: name, property hold- 
ings, evaluation and tax levels. 


Sit opagies: On data sheets and computer-punched cards by 

geographical code. 

Prd) iv: fdiuta lés: el sited: 8,000. 

Retention Period: Permanent. 

Aietcieisisis Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Agriculture and Food. 

Enquiries’: Archivist responsible for Agriculture and Food 

Records, 

Airc Wilvierss ioif® <O'n tiawtifo:, 

77 3GrenvilkeyvStreet, 
Tix on, ta; .. G0'n-t ari bo; M7A. 2R9 


MICROFILMED CASE FILES OF INMATES 

Theiss bank identifies individuals admitted to provincial 
correctional institutions’ and’ training schools. jhesniotar- 
mation ts used to record the type of admittances to institu- 
tions and the types of problems encountered. 


=) JiGh= 


le manniaOr Mditt: ONm nec nieSt =DraitK IencLWdes > name, age, sex, 
crime committed, medical history, education, psychological 
Dito tieler, committal documents, medical record, correspon- 
dence, investigations, conduct reports, photographs and 
fingerprints. 


Storage: O74 we Son ins Sint muwerivca0 trderUepy 21 nS ti tution. 

Individuals Listed: 5 050.0 0% 

Retention Period: Permanent. 

Aicicie’s'si: Information™is® available? tot the®*ptiblic®with’ the 
approval of the Deputy Minister of the Ministry 
of: Correctional "Service's. 

Enquiries: Archivist responsible for Correctional Services 

Records, 

Aren tives: (of 0 mt ari oO 

77* Grenvi llewS treet, 
Foronto, Ontario. Mp7eAmeecnes 


The Vinformation in this Pbank@ @fdentiftvies” twixed livestock 
farmers and their farms and is used to study the ownership 
history of selected mixed livestock farms. 


The’ cinformattiongsin «this, bank’ Fine ludes : name, location of 
property,tdtiiinanct als eyv'a livax i on,” "wap's, +survey questionnaires 
and soil surveys. 


Storage: On paper, in file folders and on key-punch cards 

by geographical code. 

Png itvid aia seb tf 5 tied: 600. 

Retention Period: Permanent. 

Access: Information *is*av aitab le? "vo ‘the "puwblict With’ the 
peraisston=-oFf che” Depucy Minister of «therhintsery 
of Agriculture and” Food. 

Emiqiupiensive se: Archivist responsible for Agriculture and Food 

Records, 

Archives of Ontario, 

77 GrenvaitVe Street’, 
Toronto, Ontario. M7A 2R9 


The information in this bank identifies persons who died as 
a result of accidents or foul play and for whom an autopsy 
or investigation owas ocondWwected/vand" 13 Lu'sed’ tos supplement 
criminal® rep ants. 


The. Ginter eaetd ond Pins this © sbraiivkr © dnc uditers : mame, age, ‘sex, 
address, d..etttali ius of the autopsy, forensic and autopsy 
reports, photographs and three-dimensional items included as 
evidence. 


Storage: On paper, in file folders and photographs, 
alphabetically by name. 

IGA a WAS (eh bawoal s DOO". 

Retention Period: Permanent. 

Aree S's's"= inpormat ines" “availabe tio! thie’ pubtic® wath the 
permission: of’ the" Deputy’ Minister, Ainistry of the 
TOLLCi tor, General. 


5 de i 


Enquiries: Archivist responsible for the Solicitor 
General's Records , 
Archives of Ontario, 
am Grenyvil be, Street 
Toronto ,5.0nt.ard 0. M7A 2R9 


eh icSae eDaily identifies  farmersyiin-gelfight .selected, janeas qgof 
Ontario and is used to document changes in land use. 


The information in this bank includes: name, location of 
property, financial evaluation, personal income Sitia.tris:ti cis , 
analysis sheets, survey forms, maps and.» finalsreports. 


Storage: On paper, in file folders, by geographic code. 

Individ waliss Lis Ved: 500. 

Retention Period: Permanent. 

Ae c es's.: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Agriculture and Food. 

Enquiries: Archivist responsible for Agriculture and Food 

Records, 

Archives of Ontario, 

77 Grenville Street, 
Toronto, Ontario. M7, Atsc nue 


DIONNE QUINTUPLETS RECORDS, 1934 - 1950 


The information in this bank identifies the Dionne quintup- 


lets and those managing their estates. The cinformatliony is 
used to maintain an historical record of the manner in which 
the Dionne qaiian,tuipyl) ¢.tis were raised and their estates 


administered. 


The information in this bank includes: name’, » ageing SOX, 
medical history, financial situation, invoices and accounts. 


Storage: In binders and files fontdiers), 

Individuals Listed: 20. 

Retention Period: Permanent. 

Access Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of the Attorney General. 

Enqud ries: Archivist responsible for the Attorney General's 

Records, 

Archives of Ontario, 

Z7 sGrenv ile  Striecet, 
Toronto, Ontario. M7A 2R9 


HEIR_AND DEVISEE COMMISSION: CASE FILES, 1804 - 1895 

The information in tanhas bank identifies claimants for 
confirmation of land titles based on descent and is used by 
the government to reach a decision on title to contested 
properties and for genealogical research. 


The. .information., stored. sin, ut hiljsbanks tiimncwlud ess Nid Mie lp AAaIghels 
SEX, residence, family relationship, proper ty holdings, 
lease location tiecketssm statementyofec laim~notice of claim, 
licences and at fiidavi ts. 


N78 


Storage: In file folders and on microfilm by archival 
finding aid and in numeric order. 
Individuals Listed: YpWUOWs 
Retention Period: Permanent. 
Access: Information is available to the public. 
Enquiries: Archivist responsible for Heir and Devisee 
Commission Records, 
Archives of Ontario, 
77 Grenville Street, 
Toronto, Ontario. M7A 2R9 


SOCIO-ECONOMIC PROBLEMS OF EASTERN ONTARIO FARM FAMILIES, 
1963 - 1967 : 


The information in this bank identifies Eastern Ontario farm 
families in four selected townships and is used to analyse 
the depressed agricultural conditions of this region and the 
associated socio-economic conditions. 


The information includes: name, property holdings, property 
evaluation, personal income statistics, survey data and 
reports. 


Storage: On paper, in file folders, by archival finding aid 

and geographic code. 

Individuals Listed: 400. 

Retention Period: Permanent. 

Access: Information is available to the individual with the 
permission of the Deputy Minister of the Ministry 
of Agriculture and Food. 

Enquiries: Archivist responsible for Agriculture and Food 

Records, 

Archives of Ontario, 

77 Grenville Street, 
Toronto, Ontario. M7A 2R9 


ASYLUMS CORRESPONDENCE, 1870 - 1935 

This bank identifies persons committed to Ontario asylums 
and is used for estate management, business practices and 
research purposes. 


The information includes: mame, age, sex and residence. 


Storage: On paper, in files, by archival finding aid. 

Individuals Listed: 12,000. 

Retention Period: Permanent. 

Access: Information is available to the individual with the 
permission of the Deputy Minister of the Ministry 
of Health. 

Enquiries: Archivist responsible for Ministry of Health 

Records, 

Archives of Ontario, 

77 Grenville Street, 
Toronto, Ontario. M7A 2R9 


PSYCHIATRIC HOSPITALS: GENERAL REGISTERS, 1841 - 1906 
This bank identifies tndividuals admitted to psychiatric 
institutions and is used for historical, medical and genea- 


logical research. 


-79- 


The “informa t.lom, ines tus Dance 1G.) ude Ss « name, age, resi- 
dence, place of birth, date of admission, nature of illness, 
date institutional treatment ended and general remarks about 
the mental and/or physical state of persons under treatment. 


Storage: In registers, by archival finding aid, in 

chronological order. 

Nd eV Laude Se tis Ge lee 22,400. 

Retention Period: Permanent. 

Access: Information is avaitable to the individual with =the 
permission of the Director of the Psychiatric 
Hospitals Branch, Ministry of Health. 

EAA OU... rT Less Arichivist.responsib Le f,or .Ministry .of Health 

Records, 

Archives of Ontario, 

77 aGirie nivel lie, aS t nee t., 
Toronto, Ontario. Mi7.Ay 123K 


REGISTER OF ADMISSIONS: HURONIA REGIONAL CENTRE, ORILLIA 


This bank identifies Festdents offs s 4t'hte Huronia Regional 
Centre and ts used for statistical, histortare and? > qenea- 
logical research. 


The information in this bank includes: mane, age, addres s:, 
marital Sit ay tiurse, place of Daereun , parents' name and 


information which documents the admission of a patient. 


St OL age? On paper, in bound volumes by name and institution 


name. 
Individuals Listed: 2 000% 
Retention Period: Permanent. 


Ac ce'sis:: Information is avallable,to, the public with the 
permission of the Deputy. Minister of the Ministry 
of Community and Social Services: 

Enquiries: Archivist responsible for Ministry of Community 

and Social Services Records, 
Archives of Ontario, 

77 Grenville Street, 
Toronto, Ontario. MAD 2 RY. 


The information in this bank identifies committed lunatics 
and is used for economic, i 19S GO} dC all and genealogical 
research. 


The information in this. Dank iInelud ess name, age, sex and 
economic information. 


Storage: On peper, in files, .by wanchi via lar nding ra tol and shy 


name. 
Individuals LEisted:: Ur he as 
Retention Period: Permanent. 


Access: information is, available to the public. with. the 
permission, ofs ithe Deputy Miiniigtenmtlofsitshe Ministry, 
of shea Lt h « 


a8 05 


En oad Til es*: Arohwvist) Responsible for Ministry of Health 
Recoras, 
Anenives of On tiar to, 
Ti Grenville Street, 
Omron Or O Nitra Tel Ore MiZeAy ee caReD 


PSUGHTEATREIC 1 sHOSP LEAL S.: DISCHARGE, JDEATU, _4RROBALTON ,AND 


ftp Wis eg BL I hl at gh le fe De he So 


ThesainformatLlonSinathiss banks identifies persons, residentyin 
Ontario psychiatric hospitals and is used for legal, 
administrativevand historical research purposes. 


The information includes: name, age, date of activity, 
and autopsy number where appropriate in Death Registers. 


Storage: [nw registers ,, Dy’ archival “finding oa id, and 
chronological order. 
ladividualis” listed: 22,400. 
Retention Period: Permanent. 
Access: Information is available to the public with the 
permission of the Director of Psychiatric Hospitals 
Branch. 
Enquiries: Archivist responsible for Ministry of Health 
Records, 
Archives of Ontario, 
Jj Ge mV lle Str eerts, 
foronto, 2 Ont ari ol. M7A 2R9 


QUEEN zaASEREET 4 .MENTAL . HEALTH: . CENTRE, ._ TORONTO’: ADMISSION 


The information in. this bank identifies. persons admitted, to 
the Queen Street Mental Health Centre and is used for 
historical, medical and genealogical research. 


The information in tc hnees bank includes: name, date of 
commitment, age, sex, mental status, economic status and 
dics chair gieed.a te. 


Storage: On] plaper... Bnet fites;.by,archival finding aid and 

chronologically by admission number. 

Individuals? Uisted? 8,769. 

Retention Period: Permanent. 

Aecess: informaciootistavalt lable togthe ipubl ici with the 
permissionaof the, Deputy Minister ,of the Ministry 
of Health. 

Enquiries: Archivist responsible for Ministry of Health 

Records, 

Archives of Ontario, 
/i/eGTae NV Lelie m ot Pe Clta, 

Oriol GOL OM Gidl rel Or. Mi7eAmcanes 


They dnformation in’ this: bank identifies persons committed 
and discharged from Ontario asylums and psychiatric 
hospitals andvistusedt for historical legaleand genealogical 
research. 


“eas 


The information ne thiss bank includes: name, age, Se€X, 
residence and remarks on the mental condition. 


Storage: On paper, in fite ss sy archival finding aid and by 
numerical reference. 
Individuals "Listed: AP 360. 
Retention Period: Permanent. 
Access: Information is available to the public with the 
the permission of t.51.€ Deputy Mtn Sitse. Of the 
Ministry of Health. 
ENQuirLes? Archivist responsible for Ministry of Health 
Records, 
Archives of Ontario, 
77 ‘Grenville Street, 
Toronto, Ontario. M7A 2R9 


The information in this bank identifies persons’ seeking 
admission to Ontario psychiatric hospitals and is used for 
historical and genealogical research. 


The information in this bank includes: name, age, illness, 
sex and address. 


Storage: On® papier, Pinaf ites. by archival finding aid and in 

chronological order. 

Individuals Listed: 4,000. 

Retention Period: Permanent. 

Access: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Health. 

Enquiries: Archivist responsible for Ministry of Health 

Records, 

Archives of Ontario, 
77°CrenvilterStreet, 
Toronto, Ontario. M7A 2R9 


PSYCHIATRIC HOSPITALS: ADMISSION REGISTERS, 1841 - 1906 
The information in this bank identifies persons admitted to 
psychiatric hospitals And) vise usedrrror unistor.tecal, medical 
and genealogical research. 


The information in this bank includes: name, age, condition 
on date of admission and any pertinent remarks on the mental 
or physical condition of the person admitted. 


Storage: In registers, by archival fiindingg@aid sand ijn 
chronological order. 
Individwals Listed: 22,400. 
Retention Period: Permanent. 
ACC.6.8'S:2 Information is available to the public with the 
permijtsston~—otvhe-—D1-r26.c4.0- FOF Psychiatric Hospitals 
Branch. 
Ena. © 1. e:s"¢ Archivist responsible for Ministry of Health 
Records, 
Archives of Ontario, 
EI Crenv ic l 6) Street, 
Toronto, Ontario. M7A 2R9 


=O 24= 


ine, Psorormata ones ing thas, bank Y identity tes persons “having 
Listrcurctonal coOnmtact. with -Ontarilovasvi ues. and. jails and is 
Usede (Or ali SUOr lc dle ands ¢6N.6.a 1001 Cady res ear cis. 


Whew nih Orem d celrOmp eionc nil S.  Didinike cIcn Clu OEessts name, date admitted, 
dace" oa senargeu, Orobatlon.,. Gawe ,~or ry Geatnieseage, nature of 
crime, country of origin, admission notices, death notices, 
discharge notices, probation notices, elopement and 
recapture PepoLvius., non-native returns and county jail 
revurrins « 


Storage: ON DApDeT gat NLL Less. DY archival’ Tinding ard >and 

chronologically. 

individdals tasted: 20,000. 

Retention Period: Permanent. 

Access: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Health. 

Enquiries: Archivist responsible for Ministry of Health 

Records, 

Archives of Ontario, 

77 Grenville Street, 
Teronto,. (Ont arto. Mi7eAmZaRes 


PSYCHIATR OCC “HOSE IT TALS: PAYING PATIENTS' JOURNALS AND CASH 


The information in Coneles bank identifies residents of 
psychiatric hospitals who were paying or private patients 
and is used for historical research. 


Phe iyrformation in, this "bank .ineludes:s patient name and 
payment schedules. 


St: OE 4 Gie 5 In bound volumes, by archival finding aid and by 


name. 
individdgals Uis ted: 4,000. 
Retention Period: Permanent. 


Access: Information is available to the public with the 
permission *ot the Director of Psychiatric Hospitals 
Branch. 
arg eee fe Ue Mis gh Ee ge Arenivist, responsible, for Ministry .of Health 
Records, 
Archives of Ontario, 
77 “Grenville "Street, 
Toronto, Ontario. MPA 2D 


HURONIA REGIONAL CEN ERE. ORL Lae APPLICATIONS FOR 


The information in Ghilss bank iidrenit if iers AIDIDELeIec an t.s fOEt 
aaimias?s tO ny eetron tnt S) de ni Sit 1) c Unt a Olnm calnia its sied f OOD wenuies trot Call 
research. 


The information in this bank includes: name, age, name of 
Da rieinitsi, address and other pertinent information about 
applicants (or “admission co the institution. 


2335 


Storage: In bound volumes, in chronological order. 

End ividwal-s ots te dt 4,000. 

Retention Period: Permanent. 

Access: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Community and Social Services. 

Enquiries: Archivist responsible for Ministry of Community 

and Social Services Records, 
Arcwt ves tof On tart o, 

Le tGrenvitlie Street, 
Toronto, Ontario. M7A 2R9 


HURONIA REGIONAL CENTRE, ORILLIA: ELOPMENT, PROBATION AND 


The information in this bank identifies residents of the 
institution and is used for S Cavussic Clan and historical 
research. 


The information in this bank includes: name, age, resi- 
dence, diagnosis, date of event, cause of- event and any 
other pertinent remarks. 


Storage: In bound volumes by name and institution. 

Bnidti vird@uals: *iitsited:: 4,000. 

Retention Period: Permanent. 

Access Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Community and Social Services. 

Enquiri e's’: Archivist responsible for Community and Social 

Services Records, 

Archives of Ontario, 

77 Grenville Street, 

Torco nit’o: 7 SO nt riivo. M7A 2R9 


DEPORT ALLON  NOPrON r= 2A Doe ANDi oT CUMS el Oo ee 
The information in this bank identifies persons committed to 
jails or asylums who became a charge upon the public purse 
within two years of arrival in Canada and is used for 
historical and genealogical research. 


The informatlLon*® in “this* bank® tnetlud ess name, nationality, 
age, sex and reason for deportation. 


Storage: One paper, “in filles by tarcwilyal “finda ng aid and in 
; numeric order. 

Tin'd iividaral’s: Ueits'tre'dt: 5 01008, 

Retention Period: Permanent. 

Access: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Health. 

Enquiries: Aric bv ist? tes pons bile “forest irrs try ot era tn 

Records, 

ATIC NELEVSe Sm Ont nO Int tra keno, 

77 Grenville Street, 
Voroitoox, > 0 nitariio™. M7A 2R9 


Sete 


PSYCHIATRIC HOSPITALS: CASEBOOKS, 1841 - 1906 

The information in Gennes bank identifies residents of 
OSVYeNL atric “hospitals ‘and is “used “for” treatment “history 
research. 


Aaves Sintoermat ton LiF thvis ‘bark “inelhud és: name, age, resi- 
dence, type of education, names and addresses of relatives, 
origins of disease, diagnoses and treatments. 


Storage: In bound?’ voluwes by arcniiival Tind ing aid’. 
Individuals Listed: TS 7 00-05 
Retention Period: Permanent. 
Access: Information is available to the public with the 
permissions of tne Director ot Psychiatrivc’ Hos pi't’al s 
Branch, Ministry of Health, 
Enquiries: ATION LV 1S bo -6S POs L654 Ore Mins trysot "Health 
Records, 
Mrcni ves. of Ontario, 
77 *GréenvilYe Street’, 
Toronto, Ontario. M7A 2R9 


QVVUEENDSTREE TS MENTAL “HEAL TN CENTRES 1 ORONT O's WARD BOOKS AND 


The intormation in tWis bank” Identifies” persons residien't- in 
CHLSeaInstLeuUt ion ana ts Used”~ for Ristoricalr research. 


the= information “in” this bank “ineludes: name, age, sex and 
ward assignment. Muster Rolls contain ward designation and 
often notations on visitors and daily happenings. 


Storage: In registers and bound volumes by archival finding 
aid. 
Prat Vv id wat Ss. as © Od s 4,000. 
Retention Pertod’: Permanent. 
Access: Information ts "avatlable’to the public with the — 
permission of the Director of Psychiatric Hospitals 
Branch, Ministry of Health. 
Enquiries: Archivist responsible for Ministry of Health 
Records, 
Archives of Ontario, 
77 Grenville Street, 
Toronto, “Un tart.o. M7A 2R9 


COUNTY BOARDS OF EXAMINERS RECORDS, 1850 - 1910 
The Cntormation tm this” bank identifies CeacNers and is used 
to describe the operation of county boards, as a 
genealogical source and as a proof of issue of certificates. 


theectintfoermatvon in "this “bank  dnecludes: name, place... 
birtnsge, religtion.-.add.ress,.bast—place of teaching,’ “marks 
and the minutes of the boards which examined the teacher's 
qualifications. 


Storage: In bound volumes, by county name and chronologi- 
eal ys 

Individuals Listed: Not available. 

Retention Period: Permanent. 


Sars": 


Access? Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Education. 

Enquiries: Archivist responsible for Ministry of Education 

Records, 

Archives of Ontario, 

Lie GrenviiliesS treet, 
Toronto, Ontario. M7A 2R9 


eee ee em ee ce SS SS SS ES ES ES ES SS SS SD DS SS SS eS a ee ee ee ee 


The information in this bank identifies separate school 
teachers and is used as a proof of employment, a source of 
information regarding teacher movement and for genealogical 
research. 


The information in this bank includes: names, qualifica- 
CAConS:, experience, date of appointment, salaries and 
subjects taught. 


Storage: In bound volumes, chronologically and alphabeti- 
cally by region and names within each school. 
Indiiveld wadisy Listed: Not available. 
Retention Periods: Permanent. 
Access: Information is available to the individual. 
Enqitd £1 .é:s': Archivist responsible for Ministry of Education 
Records, 
Archives of Ontario, 
77 Grenville Street, 
Toronto, Ontario. M7A 2R9 
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The information in this bank identifies teachers, head 
masters and inspectors and is used to confirm ,teaching 
certificates and for genealogical research purposes. 


The information in this bank includes: name, place and year 
of examination, teacher training school attended, copies of 


certificates and last school taught in. 


Storage: In bound volumes, in chronological order and by 


name. 
Individuals Listed: Not available. 
Retention Period: Permanent 


NIGICle’S#Si¢ InfiormatLlonseis Saviatlab bexstio .the, find tvyidiual. 
Enquiries: Archivist responsible for Ministry of Education 
Records, 
Archives of Ontario, 
77 Grenville Street, 
Forontoa, Ontario. M7A 2R9 


INSPECTORS/SECONDARY SCHOOL PREN CIP ARS - STATEMENTS AND 


The information in this bank identifies high school teachers 
and, is.used .Aasrayprooffpofremployment ;Jan indication of .move- 
ment or teachers throughout the province and for 
genealogical purposes. 


«a6 


The-cinifior wationv -n tthis bank) includes: teacher name, social 
insurance number, qualifications, experience and subjects 
taught. 


Storage: In binders and in folders, by name of school. 

Dridizy idid'a ls? bisstiedss Not available. 

Retention Period: Permanent. 

Acces $$ Information is available to the public with the 
permission of the Deputy Minister of the Miicneic sitr’y 
offs “E.d'utc’aitiivoin?. 

Enquiries: Archivist responsible for Ministry of Education 

Records, 

Archives of Ontario, 

Vive 1Giriein Viel lees ESht rere ty, 
Toronto, Ontario. M7A 2R9 


The information in this bank identifies secondary school 
teachers and is used as a proof of employment, a source of 
appraisal techniques and for genealogical purposes. 


The information in this bank includes: names of teachers, 
qualifications, experience, appraisals of teachers, date of 
appointment, salary, subjects taught and! Renisipectors'’ notes. 


i670 tage. In bound volumes, by name of locality. 

Individwal's bis tedis Not available. 

Retention Period: Permanent. 

ACC erStSnt Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Education. 

Esniquciirive;s: Archivist responsible for Ministry of Education 

Records, 

Archives of Ontario, 

77 Grenvil lenstreet:, 
Toronto, Ontario. M7A 2R9 


The information in this bank identifies high school teachers 
andeals .used-tas..a eproof of employment Stands *for promotion, 
certification and genealogical purposes. 


The information in this bank includes: teachers' names and 
address, qualifications, experience, school, subject taught, 
room number, municipality, year, inspectors' assessment and 


recommendations and grading. 


Storage On paper, in folders, alphabetically by name. 
adiijvdi duals bis ted’: Not available. 
Retention Period: Permanent. 
ACCe ss: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
0.f Eduue'atajomn 
Enugu dette. Ses Archivist responsible for Ministry o fesEducmatiijo n 
Records, 
Archives of Ontario, 
Tai G THe NUVI ie lel enor ter Cle: tr, 
Toronto, Ontario. M7A 2R9 


Sere, Ae 


The information in this bank identifies student teachers and 
is .usedecas@aseproof ofisage} nas sag sicominice got genmeakogiical 
information and for comparative research of the teacher 
education system. 


Thier pintormat tons sin iithilispe bank aisnic Mudies: name of student 
teacher, age, religion, address, educational history, marks, 
evaluations, teaching experience, I1.Q. and last teaching 
position. 


Sito digie: In bound volumes, by name of student and name of 

teachers' college. 

Ladividuals. bis:teds Not available. 

Retention Period: Permanent. 

Access: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Education. 

Enquiries: Archivist responsible for Ministry of Education 

Records, 

Archives of Ontario, 

77 Grenville Street, 
Toronto, Ontario. M7A 2R9 


The information in this bank oidentifiess (injured )rwornkers 
applying for compensation, and Lis used f 01r hylasntrouritc al 
research. 


The information in Gii's bank includes: name, address, 
company, nature of enquiry, and correspondence regarding the 
worker's? ’cilca tims. 


Storage: On paper, in file folders, alphabetically by name. 

Individuals” Cist ed: Tins 

Retention Periods Permanent. 

ACCES Ss Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Labour. 

Enquiries: Archivist responsible for Ministry of Labour 

Records, 

Archives of Ontario, 

7 7 Giriemivel li Weg Sit riciesty, 
Torontoss Ontartos M7A 2R9 


WORKMEN'S COMPENSATION BOARD REPORTS, 1957 


The information in “thitsiWbank val dientid filles] sg injured Giworwers, 
and is used for historical research. 


Ther tinif/o rina tl on sine thits sbankio inedudie se name, occupation, 
cause, parts affected’, employer, employer's address, and 
atviendiing?*p hysiic Dan. 


Sitio ridig er On paper, in filles Poddier'si,d clurmmoliogically ”~. 


Enid iviidiual se ics tied: 400. 
Retention Period: Permanent. 


-88- 


Access: initio remit ont 1.sayaiviaid ‘a ble) "t of theipuabl feiwithe the 
permission of the Chairman of the Workmen's 
Compensation Board. 

Enquiries Archivist responsibilenforeNinistrysofrtabour 

Records, 

Archives of Ontario, 
i 7aGrenwn iid’e Str ee't; 
Toronto; Ontario. 


The information in this bank identifies girls who took part 
in-the programme, and is used for historical research. 


Thesinf ormiatdions din etthiics: tib-auvke Unc liude:s): name, address, age, 
and grades in courses. 


Storage: On paper, in file folders, alphabetically, by 


name. 
Individuals Listed: 300. 
Retention Period: Permanent. 


Access: Information is available to the public with the 
permission of the Deputy Minister of the Ministry 
of Labour. 

Enquiries: Archivist responsible for Ministry of Labour 

Records, 

ArchivesF®of Ontario, 
77dGeenvildle Street, 
Toronto, Ontario. MZ Aw2 RO 


SPECTAL PLACEMENT _ OFFICER'S FILES, 1947-53 

The information in Cuhisi Thanks identi f iressachuropeans contem- 
plating semigration tol Ontarlo,! amd ) 1sy susede pfior historical 
and genealogical research. 


Themiwnfonmeations fhnistbiss . blank! iinierdlwud eisi: name, occupation, 
age, number of dependents, national origin, education, work 
experience and special skills. 
> bora get On paper, in file folders. 
Tovd al wi diuatless ol is ted: s 31% 
Retention Period: Permanent. 
Accesses Information, is tavatlable stoestihe, pulbildrc with’? the 
permission of the Deputy Minister of the Maines Gey, 
Ola Salbiouire. 
Enquiries: Archivist responsible for Ministry of Labour 
Records, 
Archives of Ontario, 
77 Grenville Street, 
Toronto, Ontario. M7A 2R9 


AGRICULTURAL LOAN COMMISSION RECORDS, 1922-56 


The information in this bank identifies Ontario farmers who 
applied to the government for loans, and is used FOG 
historical research. 


hheniatonmations ine CHISeAD anki otac Lad sis name, address, and 
aMouini te Outmel Ordiinir. 


é89- 


Storage: On! papers, ading fiddled ollidverr sz, Diy Gvatmetraind in 
chronological: sequence. 
Individuals tisted: 4,000. 
Retention Period: Permanent. 
AC CG6.S.915 Information is available to the public with the 
permission of the Deputy Treasurer. 
Enquiries: Archivist responsible for Treasury Records, 
Archives of Ontario, 
Jade Grenvaille Sitiemeet, 
Toronto, Ontario. M7A 2R9 


MARRIAGE REGISTERS COLLECTION 

The information in this bank identifies couples married by 
clergy of various denominations during the period from 1801 
tio | y1/8i6,9:. The dinformation | is) -used® for ‘qenealogiica le and 
hilstoricat sresearchs 


The information in this bank includes: name, age, 
birthplace, residence, parents' names of both bride and 
groom, marriage date, denomination, birth, baptism and death 
registrations. 


Storage: In bound volumes and on microfilm, by district, 
county, and town, and by date. 
In@ividdals trsted: 500,000 
Retention Period: Permanent. 
Access: Information is available to the public. 
Einiq utr fe'sis Archivist responsible for Registrar General's 
Records, 
Archives of Ontario, 
1 doeGrien Vi teltle™ ot rieleity, 
Toronto, Ontario. M7A 2R9 


ec a a ee ce ee a ce a ee ee ee ee ee ee a 


Ehee olbaformaitiion -itne tats) biank identifies inmates of the 
Victoria Industrial School, Mimico, and is used for 
historical and genealogical research. 


The information in this’ bank includes: name, address, 
physical descriptions, birth dates and p lace, SeCX, 
education, health, medical histories, employment histories, 
criminal sco fif.emseiss, frail lvyt » idtet artylis:, aptitudes, abidi-t bes, 
character, present and past activities. 


Storage: On opaper, Ha rfiile; folders 7 tboundevolumes, and on 
micorfilm, by name and case file number. 
Tnidcikv idwa ls) hWirsi tied : 4,700 
Retention Period: Permanent. 
Access: Informativonvis eaviadliable gwiti’ ‘the permis i omvof tule 
Deputy Ministers of the Ministries of Correctional 
Services and Community sand@socitaly Services. 
Enquiries: Archivist responsible for Provincial Secretary's 
Records, 
Archives of Ontario, 
77 Grenville Street, 
Troirtom:t;o 312.0 nitiaired oF. M7A 2R9 
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MINISTRY OF EDUCATION/COLLEGES AND UNIVERSITIES 
Specraly Projects Branch 


FOREIGN LANGUAGE IMMERSION 


The information in this bank identifies students and is used 
to select students for these courses. 


The information in this bank includes: name, Sie Xi, 
citizenship, country of birth, birthdate, address, telephone 
number, SiN; OHIP number, passport number, religious 
affiliation, height, weight, parents' names and occupations, 
business phone, medical information, languages spoken, 
travel experience, club memberships, self profile. 


Storage: On paper, an filles P*allipWabeti cally. 
Individuals ifstedt 2s per year. 

Retention Period: Not scheduled 

Ac ce s:sis Information is not available to the individual. 


Enquiries: Education Officer, Special Projects Branch, 
14th Floor, Mowat Block, 
Queen's Park,’ Voronto, Ontario. 


Regional Services 
Sir James Whitney School 


LANGUAGE DEVELOPMENT SUMMER _ COURSES 


The information in this bank identifies teachers attending 
these courses-~ and includes: Social insurance number and 
name, address, teaching qualifications, educational 
background. 


Storage: On paper, in files, alphabetically by teacher 
name. 


Individuals Listed: 6 per year. 
Retention Period: Seyears,/ tien destroy... 


Access: Tinfor maits*onrets “availabde toi the individual with 
permisstoflof Principals 


EnGUd ries: Principal, The Sir James Whitney School, 
Bellew T.ltei,ni0ntia riios 


The information in this bank identifies student teachers and 
is used to determine whether a bursary will be granted. 


The Santormat tion?’ in’ «this "bankieincludesteeSechal ainsurance 
numbername, address, High School and University transcripts, 
work experience, lettens6 Of @references priactice teaching 
reports, course marks, amount of award. 


aCe 


Storage: On paper, jiin files, alphabetically iby tlealcher 
name. 


Tad t vid wails (Liis ted: LOL Spier ye. fr. 
Retention Period: Not Scheduled. 


Access: Information is available to the individual with 
p.ermi.sis tion: o feithien Principal. 


Enquiries: Principal, The Sir James Whitney School, 
Bie lL. hev isles pOsutiar 1.0; 


ONTARIO/QUEBEC STUDENT EXCHANGE 


The information in this bank identifies exchange students 
and is used to administer the program and for audit 
purposes. 


The information in tis bank includes: name, address, 
birthdate, telephone number, OHIP number, medical 
information, emergency contact, education information such 
as report cards, school address and telephone number. 


Storage: On paper, in files, alphabetically by student name 
Individuals Listed: 400 per year. 
Retention Period: 2 wyeralris¢a it hienwdiesitir oy . 


Access? Information is available to the individual with 
Branch Permission. 


Enquiries: Special iPiriojectis Biranch; 
14th Floor, Mowat Block, 
QueenIseParksuloronto ;s0antvariia. 


INTRA/INTER_ PROVINCIAL TEACHER EXCHANGE 


The information in this bank identifies educators applying 
for provincial exchanges’ and is used to administer the 
program. 


The information in tiheivs bank includes: name, aididiriessist, 
telephone number, SIN, place and date of birth, citizenship, 
religious affiliation, employing board and school, emergency 
contact, medical information, OHIP number, language 
proficiency, and recommendation. 


Storage: On paper, in files, alphabetically by name within 
province. 


Individuals Listed: 20 per annum, 
Retention Period: mots asic: hve dru) lkede; 
Access: Information is not available to the individual. 
Enquiries: Special Projects Branch, 
14th Floor, Mowat Block, 


Queen’s Park, Toronto, Ontario. 


L592.- 


MONTTOR PROGRAM 

The information in this bank identifies university students 
who assist teachers of English/French as a second language 
anu 1s usea +o administer the program. 


The information Ione S) Drain ik includes: name, address, 
telephone number, Sex, (datel of 5 barthe, Sane, cawtizensahip, 
Lf oh eee language, cransertp t of school/university work, 
letter of recommendation, proficiency on first and second 
languages, relevant experience, and an assessment of 
personal suitability. 


Storage: On paper, in files, alphabetically by student 
name. 


Individuals Lisved: cOU0> per year 
Retention Period: 10 -years, then destroy 


Access: Information is available to the individual with 
Branch permission. 


Enquiries: Director, Special Projects Branch, 
14th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


The information in this bank identifies teachers of French 
as a first/second language and is used iF @his the 
administration of the program. 


Thre ‘informatiien! Ant this: ibanke (ine Ludie s: Social insurance 
number name, address, telephone number, SIEX, teaching 
Gualiicr ication information, amount of award, COL sie 


completed, fee paid. 

Seto rag es On paper, alphabetically by teacher name. 
tadividuwals: Uissited: 2500 per year. 

Retention Period: Destroy after audit. 


Access: Information is available to the individual with 
Branch permission. 


Enquiries: Special Projects Branch, 
14th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


The information in this bank identifies Ontario teachers 
applying for exchange abroad and Foreign teachers applying 
for exchange to Ontario and is used to adimaontiesse eLc 
international teacher exchanges. 


$933:- 


The information in this bank includes: name, address, place 
of birth, citizenship, date of bib rt ti, SIN, OHIP 
number,religious affiliation, school, employing board, 
teaching certificates, professional degrees and diplomas, 
experience, professional association, emergency contact, 
type of housing and automobile, languages spoken, spouse's 
name, dependant(s) name(s), medical information. 


Storage: Onspaper,sin files, saiphabetically by teacher 
name. 


Ind ividwals lieved: 100 per annum for length of time 
programs offered. 


Retention Periods: Not scheduled. 


Access? Information is available to the individual with 
Branch permission. 


Enquiz lL ¢@ sis Special Projects Branch, 


14th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


The information in this bank identifies teachers for 
leadership programs and is used to administer the program. 


The information in this’ bank includes: name, address, 
school, SIN, salary, subjects taught. 


Storage: On paper, alphabetically by teacher's name. 
Individuals Listed: 140 per annum. 
Retention Period: Not scheduled. 


Access: Information is available to individual with the 
Branch permission. 


Enquiries: Special Projects Branch, 
14th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


STUDENT LEADERSHIP PROGRAM-STUDENTS 


This bank identifies students applying for leadership 
programs and is used to administer these programs. 


The information in this bank includes: name, address, 
telephone number, school attending. 


Storage: On paper, in files, alphabetically by student 
name. 


Individuais,Lis ted: 1,500 per annum. 
Retention Period: Not scheduled. 


Access? Information. is, available to the individwal with 
Branch permission. 


aR: 


Enquiries: Sp ectralt? rij ects! Branch; 
Mech Felvojoirs,. Mowat 8 Lock; 
Qaeents) Park,» Toronto 4 O0nterio. 


SUMMER SEMINAR 


ihe, intormation in this bank identifies .Onitrairos teachers 
appl yindes or iseminaris! Cin Italy,;. Swittzweriand, West Germany, 
tien iNethertands pandjuFrancettaind isnwsed tio: tadimin-dsitier » this 
program and issue income tax receipts. 


i hic alin tooirimaltt on aed me. tihhess Mibiaink mt nicauidiers:: Sio Cigale es iin sun ance 
number, name, address, telephone number, employing board 

and school, teaching and other employment history, family 
contact for emergencies, medical information, nationality, 
date of birth; cand tphkotognaph: 


SitsOirralgiers On ipaper;Gba filles; atophabetically’> besateacher 
name. 


Individuals Listed: 200 per annum. 
Retention Period: Not scheduled. 


Access: infiormatdongdepaval hablenti thet individuall with 
permission ofmSpectalsProjects@branch. 


Enquiries: Special Projects Branch, 
14th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


CANADIAN STUDIES SEMINARS 


This bank identifies foreign educators applying for seminars 
in Ontario and i s used to “administer the program. 


The information Linc, Nl 1eSPerDRAinik imnieadle sis name, address, 
telephone number, date of birth, nationality, employment 
history in education, personal contact for emergencies, 
medical information. 


Storage: On paper, in files, alphabetically by educator 
name. 


Individuals Wistteds: 75 per annum. 
Retention Period: Not scheduled. 


Access: Information is available to the individual with 
Branch permission 


EMniquel ricersis Special Projects Oranch, 
T&the Fiioor s,s Mowat) Blocks 
Que ene) Pianki, “Tloronto,; 
Omnitiairt-o:. 
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Correspondence Education Branch 


CORRESPONDENCE EDUCATION 


The information in this bank identifies students enrolled in 
correspondence educaton courses and is used to administer 
these courses. 


The information tin € ct hidvs® “ibiain kaa ine ludies: name, address, 
country of birth, dateagiloif) ibirth, satediep hones inumber,; school 
attendence, occupation, number of years resident in Ontario, 
citizenship status, courses completed and in progress; and 
marks for courses completed. 


Storage: On paper and computer disks by student number and 
student name. 


Indi vidualsPlis ted 100,000. 
Retention Period: 70 years. 


Accesss3 Information is available to the individual with 
permission of Chairman, Student Services Section. 


Enquiries: Chairman, Student Services Section, 
Correspondence Education, 
909° Yonge Street; Toronto, Ontario. 


Management Information Systems Branch 


JUNE BOARD FILE 
This bank identifies pesonnel of the various boards and is 
used for planning, policy analysis and financial purposes. 


The” informaton,. In. thas “bank “includes: (SINS “names, pos tition 
held by school board personnel, schools, numbers of 
teachers, aggregate salary allowances by the Board. 


Storage: On paper, in files, computer tapes and microfilm, 
by boad number and social insurance number. 


Ladi vVidwals. tis ved s 5, 010 0). 
Retention Period: Not scheduled 
Access: Information is not available to the individual. 


Enquiries: Manager, 
Statistical InformattiontServicesssection, 
Management Information Systems Branch, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


TEACHER STATISTICS 

The anformation tn. .this bank identifies teachers ‘currently 
enployed” tn pubticly supported “ors private es chools anda is 
used for. planning, “statist vcalimnurposes and Verit. cae ono tf 
employment eligibility. 


= Ae 


The information, in this. bank includes: SIN, name, school, 
sex, birthdate, citizenship, status, qualifications. held, 
degree(s) held, position held and language of instruction. 


Storage: On paper, in files and computer tape by social 
insurance number. 


Individuals Listed: 200,000 annually. 


Retention Period: Minimum of 15 years, then transfer to 
Archives. 


Access: Information is not available to the individual. 


Enquiries: Manager, 
Statistical Information Services Section, 
Management Information Systems Branch, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 
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The information in this bank identifies university students 
and is used to determine university funding, for policy 
analysis and planning and Statistics Canada requirements. 


The information in this bank includes: birthdate, SeXy, 
residence, citizenship, legal status, acieivity. prev-Lows 
year, marital status, mother tongue, entry date to Canada 
and address, university program information such as, field 
of entry, level, year of study and eligibility for grants. 


Sitrowral gies: On paper, computer tape and microfiche by 
university number and social insurance number. 


Tndividwals Cisteds: 250,000 annually. 
Retention Period: Minimum of 15 years. 
Access: Information is available to the individual. 
Enquiries: Manager, 
Statistical Information Services Section, 
Management Information Systems Branch, 
18th Floor, Mowat Block, 
Qucens.s. Park» wOoronto,. Ontario. 
Apprenticeship Branch 


This bank identifies apprentices and includes: apprentice 
name, address, employer name/address, trade school, fees, 
work experience, name Ont training consultant and trade 
identification. 


Storage: On computer tape and microfiche. 


tnd ivii.dac sr tis ted:: 25,000. 


Pet Ve fe 


Retention Period: Not scheduled. 


Access3 Information is available to the individual with 
Branch permission. 


Enquird est Director, Apprenticeship Branch. 


THe information in this bank identifies tradesmen in 
regulated trades holding certificates of, .quallf ication, and 
is used to identify tradesmen holding certificates and to 
ensure that fee payments are up do date. 


Information in this bank includes: name and address of 
tradesmen, dates of issuance of certificates of qualifa ca 
tion in [a trade, reviewal information, fees paid, trade 
identification, administrative data and information on 
completed apprentices for non-regulated trades. 

Storage: On magnetic tape and microfiche. 

Individuatisr ikisitieds: 250,000. 


Retention Period: Not scheduled. 


Access: Information is available to the individual with 
Branch permission 


Enqul ce ss Director, Apprenticeship Branch 

This bank identifies persons engaged in modular training. 
The information in this bank includes: SIN, name address, 
biirthdate, » siex,| ciitizenship~ ,and, also, employer identifica- 
tion, enrolment information, achievement and registration 
fee and examination fee. 

Storage¢,; On computer tape and microfiche. 

Individuals Listed: 14,000. 


Retention Period: Not scheduled 


Access? Information is available to the individual with 
Branch permission 


Enquiries: Director, Apprenticeship Branch 
Student Awards Branch 


The information in this bank Taen tii (ies applicants for 
scholarships and bursaries and iss tus.eds, ton cet ermine, the 
awarding of these scholarships. 


29g. 


The information in tinwesees Danik includes: name, address, 
education history, scholastic information, professional and 
Otner skid ls.e qualifications, 


Storage: On “paper ,idniy files and <compiuter stapes by social 
insurance number. 


Individuals Listed: 10,000. 
Retention Period: 10 years, then destroy. 


Access3: Information is available to the individual with the 
permission of the Branch Director. 


Enquiries: Manager, Systems and Operations, 
Student Awards Branch, 
Stier loor, Mowat, B Lock, 
Queen's Park, Toronto, Ontario. 


ONTARIO STUDENT ASSISTANCE PROGRAM 


ane information in this bank identifies post-secondary 
students requesting financial assistance and is used to 
determine their eligibility and financial needs. 


The tnformation in this bank inelud'‘es,; NydiMiey,wumalGiGerye’S:Si,munS CLX 
Marital Status, birthdate, employment and education history, 
current proposed studies, and amount and type of income and 
assets. 


Storage: On paper,’ in files, microfiche and computer tapes 
by social insurance number. 


Tndividdals sb istied: 90,000. 
Retention Period: Oeyears({ a@then destroy: 


Access: Information ts avatlable"to the individual’ with the 
permission of the Branch Director. 


Enquiries: Manager, Systems & Operations, 
Student Awards Branch, 
Sthe Floors “Mowat. Stock; 
Queen's Park, Toronto, Ontario. 


Universities and Colleges Division 
Spectaly Projectsrorfticcee 


ONTARTO COLLEGE INFORMATION SYSTEM 

The information Ian Bilal Si bank identifies post-secondary 
registrants at colleges of applied arts and technology and 
is used to monitor the trends in post-secondary student 
population. 


Theo dnd ormat tons cin ssthist blank, Cine lrudre s% Se@X, Dibra nidadutcer, 
marital status, dependents, level of education, citizenship, 
home province, native tongue, previous activities... date of 
college enrolment, field of study and program. 


90% 


SU OW ages On computer tape. 

Indrvidualrs Efs'teds E>, OO. 

Retention Period: Not scheduled 

Access: Information is available to the individual. 


Enquiries: Project Manager, Special Projects OT teas Cer, 
14th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


Tee information in this bank identifies applicants 1.00 
registration in a college and is used to maintain a 
statistical record of the applicants. 


The information in Chess bank ine lud ie sis name, SEX, 
birthdate, age, legal status in Canada and college choices. 


Storage: On magnetic tape. 

ind fyvtd wal s Pe reted: 100,000 per annum since 1974. 
Retention Period: Not scheduled. 

Access: Information is not available to the individual. 


Enquiries: Co-Ordinator, Student Affairs, 
College Affairs Branch, 


Teacher Education Branch 


The information in this bank identifies teachers certified 
in Ontario and is used issue teaching documents, confirm 
teacher eligi bwlicy for superannuation purposes and to 
provide school boards with information for hiring and salary 
p.ur poses. 


The information in this bank Lnic.l UiG.ess:: SHENG name, 
birthdate, SEX, citizenship status, type of teaching, 
certificate held, additional teaching qualifications held, 
degrees held. 


Storage: On paper forms and computer tape, by social 
insurance number and name. 


Tindcisvid U.a:s) 1st ets 250,000. 
Retention Period: Varies. 


AGCess% Information is available to the individual with 
permission of Manager, Registrar Services. 


Enquiries: Manager, Registrar Services, 
18th Floor, Mowat SBiock, 
Queens Park, Toronto, Ontario. 
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SUMMER/WINTER COURSE SYSTEM 

enes bank identifies teachers enrolled in professional 
development programs sponsored by the Ministry of Education 
and 1s used sto ncolbect “fees, “issue ineome’ tax” rece pts “and 
confirm enrolment eligibility. 


ihe intormatiaon tiniithtys bank includes: SINS. mame address:, 
telephone number, fee paid, course registration, and course 
result ss 


Storage: On paper forms, microfiche and computer tape, by 
social insurance number, verification number, 
course code and location code. 


individuals Listed: 2,000. 
Retention Period: 6O0Vyears, (then ‘detroy. 


Access? Information as ‘avatJlabile oto’ the -Iadividual with 
permission of Manager, Registrar Services. 


Enquiries: Manager, Registrar Services, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


PEripkoweor EPrOre rer ¥ 


The information in this bank identifies teachers trained 
outside Ontario who have applied for Ontario certification 
and is used to evaluate these “teachers” for” the issuance of 
licences. 


iehxe information in this bank i nie Wuidieisr SeaNT, name, 
birtid’ate Jfisex., > Sithzenshi/ps asta tuisi,, fac adienmtic qualifications 
and/or secondary school graduation, professional education. 


Storage: On paper, in files and microfiche, alphabetically 
by teacher name. 


Individuals Listed: 10,000 annually. 
Retention Period: Spyears 5 Tthensdestroy-s 
NCCces $? Information is available to the individual. 


Enq udier ti ese Manager, 7Regitstriar Services; 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


COMBINED REGISTRATION OF ONTARIO STUDENTS 

The information in this bank identifies students enrolled in 
at ti'@ast *Crade 13 %credtrtt and «4s! used! to? asisd sit? universities 
in’ making interim ofiferis ‘ofevadmission,s policy analysis and 
for the administration of the Ontario Scholarship Programs 
and-oPrivate ehrimist: iF and's'* 
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The information in this bank includes: name, address, 
school attended, status in Canada, birthdate, sex, courses 
completed, Diploma awarded and scholarship awarded. 


Storage: On paper, in files and computer tape, by social 
insurance number prior to 1981. Beginning 1981, 
by Ministry Identification Number. 


Tenvdilivitidiu'a 1,3 tletisetied i: 100,000 per annum. 
Retention Period: 60 years, then transfer to Archives. 


Access: Information is available to the individual with 
permission of Manager, Registrar Services. 


En gq Wii ike si: Manager, Registrar Services, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


The information in this bank identifies Grade 12 students 
receiving the secondary school graduation diploma and is 
used to control the issuance of diplomas, policy analysis 
and planning. 


The information stored in this bank includes: name, school 
attended, number of credits for Diploma. 


Storage: Ona papers Ln ithes; and mdecrofiche, by school 
mident number and name. 


Individuals Listed: 120,000 per annum. 
Retention Period: 60 years, then transfer to Archives. 


Access? Information is available to the individual with 
permission of Manager, Registrar Services. 


Enquiries: Manager, Registrar Services, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


PRIVATE TRUST FUND AWARDS 


This bank identifies Grade les students recommended if @) de 
awards from Private Trust Funds and is used to determine 
eligibility for the awairdss cand: «to, issue scheques. 

The information in Ghirs bank includes: name, address, 


CIOS CT, mark information and the recommendation for the 
award. 


Sitjommiaigse!: On paper, in files, alphabetically by student 
name. 


Individuals Listed: 2,000 per annum. 


Retention Period: Not scheduled. 
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Access: LEN teO Cam astetsOunte td) Sue tal Vialisl-aibpue: Be tomatin ern tna ey id tual wal tih 
permission of Manager, Registrar Services. 


Eel rae 7sis Manager, Registrar Services, 
iouM floor. Mowat Block, 
Queen Sa Park, ) 10f O70. s0Nt aro. 


CERTULEL CATE “OF STAN UNG 


helas: bank identifies students who are to receive 
certificates of training and is used to control the issuance 
of certificates and for policy analysis and planning. 


The information in this bank includes: name, school 
attended. number :otscned itis flor Certificate. 


Storage: One paper, © int titles s” on micro tic hier by, sich o.0,1 
mident number and name. 


Indiivid wads wu sited: 40,000 per annum. 
Retention Period: 60 years, then transfer to Archives. 


Access: Ln f ormait ton) 21's) aval lab] € to. the individual, with. .the 
pernmissiion,of Manager, Regqistrar Services. 


Enquiries Manager, Registrar Services, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, 
Ontario. 


TEACHERTCORRESPONDENCE ELLE 


The information in this bank identifies teachers and is used 
to prepare Conre spondence -associated with teachers 
creme tet Cd) trigOin. 


The information in this bank includes: SIN, name, address 
and correspondence between the Ministry and individual. 


ienidievald tira lism Wilis ted): 300,000. 


Retention Periods Frome 7 = 100% Vearss Vthen transfer’ to 
Archives. 


Acces Ss? Information is available to the individual with the 
permission of Manager, Registrar Services. 


Enquiries: Manager, Registrar Services, 
18th Floor, Mowat Block, 
QVieeness Park, Toronto, Ontario. 


STUDENT EVALUATION 


T ReAdgien fiommatdionitin!) thisstibank eddtenti filels’ “situdenits’ educated 
outside Ontario who have requested assessment o f tneier 
records in terms of Ontario's education system and is used 
evaluate student records and issue statements. 
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The information ‘in this bank fin.ciliud e's: name, status in 
Canada, address transcripts, report cards and diplomas. 


Storage: On paper, in files, alphabetically by student 


- 


name. 
Indiv id wal sit tes tede: 10,000. 
Retention Period: 1 year, then destroy. 


Access: Information is available to the individual with 
permission of Manager, Registrar Services. 


Enquiries: Manager, Registrar Services, 
18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 


This bank identifies Grade 13 students recommended for an 
Ontario Scholarship and is used to determine the 
qualification of students fot aciniss award and to issue 
cheques. 


The information stored in this bank includes: name, courses 
completed, marks obtained, school attended and 


recommendation for award. 


Storage: On paper, in files and computer tapes, by social 
insurance number, name and school mident number. 


Individuals Listed: 10,000 per annum. 
Retention Period: 60 years, then transfer to Archives. 


Access: information tis” available >to "the individual with 
permission of Manager, Registrar Services. 


Enquiries: Manager, Registrar Services, 


18th Floor, Mowat Block, 
Queen's Park, Toronto, Ontario. 
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MESISIRY OF THE ENVIRONMENT 
Pesticides Advisory Commitvee 


RESEARCH CURRICULUM VITAE 

This |banke@eaidentitics sciéntists "ana “researchers who have 
applied for research funds through the Committee and is used 
to evaluate "and “determine -‘tive “scientific credibility of 
these individuals. 


The "{ntormation ‘in. tii’s- bank” "ine Vudes:: name, address, 
birthdate, sex, citizenship, education attainment, present 
or past activities, employment history and qualifications. 


wuor ages On paper forms, alphabetically by name and 
university or company affiliation. 
tind a Via daa ls i's ted": Dc 
Retention Period: S years, then destroy. 
Awicie’s siz Information is available to the individual. 
Enquiri'e’s® Executive Secretary, 
Pesticides Advisory Committee, 
ends Fioor, “200° Ray" Street, 
Toronto, Ontario. 


Water Resources Branch 


COTTAGE POLLUTION PROGRAM 

The information in this bank identifies cottage owners and 
is used to determine the pollution and nutrient loading of 
lakes and to control future development of the lakes. 


Information stored in this bank includes: name and address 
of cottage owners, description of the contents Olt.) (ClO)e tidal gic), 
use of cottage, number of family members and guests, sewage 
system (including complaints, pollution abatement 
procedures, system problem etc.), survey data and studies 
and reports, ground and water sammpling Peers UPUAty Sir. 


Storage: Onepapery*in® f116s*. 
Individuals Listed: 157,000 
Retention sPerioas 7 years, then destroy, subject to 
Archival selection. 
Access: Information is available to the individual 
with permission of the District Oni feincrertar. 
Enquiries’; Regional Branches 


Pollution Control Branch 


TERMITE GRANTS-TRANSFER_ PAYMENTS 


Thee informationwin this” bank identifies home ‘owners applying 
for “or Pecetving “a grant Tor “work resulting from termite 
damage and infestation and is used to monitor those who have 
already applied and received grants in order that a grant is 
not slssued ror the second time’. 


The informat Yoni nclrudies: name and address of home owner, 
tenders quote, approval letters including the amount to be 
paid and requisitions for payment. 
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Sitroragie: On paper, in file folders, and on diskettes, by 
file number, name and municipality. 
Individuals Listed:..24,000, (Grant fijdes) 
Retention Period: 3 years, then destroy. 
Access: Information is available to the individual. 
Enquiries: Supervisor, Pesticides ControLt Section, 
£07 Sts * Clair’ Aywenwe, sWest, 
Toronto, Ontario. 


The information in this bank identittes licenced 
exterminators and operators and is used to evaluate their 
qwalitication’s) to>carryy on, an extermination business. 


The information in this bank includes: name and address of 
employee, name and address of employer, medical history, 
character references, qualifications, education attainment 
and licence number. 


Storage: On paper, in file folders, computer disks and 
computer tape, by employer/employee name, 
exterminator or licence number. 

Individuals Listed: 200.0% 

Retention Period: 7 years after retirement or death then 

destroy. 

ACCe ss < Information is available to the individual. 

ce BL Gt is Ha Supervisor, Pesticides, Conteco) Section, 

7TtHOPLoor, S40 St. Clair’ Av enue, 7 West, 
Toronto, Ontario. 


The information in this bank identifies persons, companies 
or agencies being investigated under the Pesticides Act. 


The.informatbon dn ithis” bank includes: names and address 
of person and investigation information. 


Storage: On paper, in file folders, alphabetically by name. 
Individuals Listed: 5,000. 
Retention Period: After completion of investigation, 
transfer to Archives. 
Access: Information is not available to the individual, 
except as provided by the Pesticides Act. 

Enquiries: Supervisor,.Pesticides.Control Section, 

7th Fleor, 40: Ste, Clair, Av eniresrs Yes t., 

LO G.0 ME 0.4, 1. Olvera. 0r. 


The information in this bank identifies individuals involved 
in: .no/ sie. .comp Laints, .reponted to the Ministrys,and. is, usiedy to 
document the investigations and to abate environmental noise 
levels. 


The  inithornma tion ane thet se bran Kee tunicelinduers.: the name and address 


o f ehe pan tives involved and the technical information 
resulting from the noise complaint investigation. 
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Storage: In file folders and on computer tape, by name of 
the complainant and name or address Ot cne Mose 
resource. 

Tad@ividual's' “Ll i's't'ed's 1,000. 

Retention Period: 4 years 

Access: Information is available to the individual after 

the investigation i1s° comp Tet ed. 

Enquiries’: Supervisor, 

Noise Pollution Control Section, 
Ttneel oor 00 IStetClairtAventiec «West; 
TOPoneo,) ONC ar 0 


Air Resources Branch 


This bank identifies individuals or companies where vehicles 
have been observed emitting excessive smoke or where charges 
have. been made. undere theihHigqgnhwaye lraftfic™ Act? and dis. used in 
court proceedings, and for the issuance of warning letters. 


The information in this bank includes: name, address, 
company address, vehicle descripton, licence number and 
details of date, time and location where smoke observation 
was made, name address, phone number of persons making the 
observation or laying the complaint, and where applicable, 
name of OPP officer and detachment. 


Storage s On paper notices, emission reports, alphabetically 
by name of violator and violation notice number. 
lindtiivicdurals. Listed 87, 000. 
Retention Period: 3 years, then destroy. 
Access: Information is available to the individual. 
Bnqui ries’: Supervisor, Vehicle Emission Section, 
hth Floor, 880 Bay Street, 
Toronto, Ontario. 


me ee es ee ee ee ee ew oS SS ee ee ere en 


The information inn Chit s bank identifies individuals of 
companies charged under the Environmental Protection Act for 
removal of emission controls and is used to prepare court 
cases, to decide whether or not to proceed with the 
prosecution and for statistical purposes. 


The information in this bank includes: name and position of 
inspector recommending prosecution, name and address o f 
viol ators, Uvehiic les iliicence number and registration details, 
details 26x Jiviisonliat troml,s tdia tie), ) Docation and relevant sections 
of Act, details of summons itgeued. to violator, date, time 
and place of court hearing and court decision. 


Storage: On paper violation notices, alphabetically by 
name of the violator tand! by! violation notice 
number. 

Tndiitvaidiralis’ 15l/s tietdis 200. 

Retention Periods 10 years, then destroy. 

Access: Information is available to the individual. 

Esniqil ier selsis Supervisors Werticlhe Emission Section, 

4th Floor, 880 Bay Street, 
Tow O Nt, woe aT i110. 
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CAR_VIOLATION NOTICES 

The information in this bank identifies individuals or 
companies who are in violation of the Environment Protection 
Act and is used as the basis for court action. 


The information in this bank includes: name of vehicle 
inspector, dvauvier, we LINE and place of violation, vehicle 
owner's/driver's name, address, telephone number and drivers 
licence number, vehicle licence number and description and 
details of violation. 


Storage: On paper notices, by violation number. 
Individuals Listed: 400. 
Retention Period: Current year, after compliance with the 
regulation, then destroy. 

Access: Information is available to the individual. 
Enquiries: Supervisor, Vehicle Emission Section, 

Atha Fl 0or,5 880, Bayi streets 

Toronto, Ontario. 


APPROVED RESEARCH GRANT APPLICATION FILES 

The information in this bank identifies members of the 
university community who have been granted funds to pursue 
research and is used to decide who should receive the 
grants. 


The information in this bank includes: name, address, 
educational attainment, employment history, qualifications, 
asDeleleict aces. effectiveness or potential performance, 


and information on associates. 


Storage: On paper, in files, alphabetically by name Offs wore 
applicant. 
Individuals Lissteds 45. 
Retention Period: & years, then destroy. 
Access: Information is not available to the individual. 
Enquiries: Head, 
Atmospheric Contaminants and Research Planning, 
et Filsojowrs, 06:8:0) vBialy esitir eeit,, 
Toronto, Ontario. 


Regional Branches 


COMPLAINT FILES 
The information in this bank identifies polluters and is 
used for the investigation of pollution complaints. 


The information in this bank includes the name and address 
of the complaintant. 


Storage: On paper, in file folders. 
Pnidvttvidiulal less iiss Ged: Estimate not available. 
Retention Pertod: 25 years, then; Gtirtan sifiesw? etic) Arichtiviessi. 
Access: Information in available to the individual. 
Enqui rtietsis: Manager, Central Region, 

Administrative Services. 
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PUBLIC COMPLAINTS/INDUSTRIAL ABATEMENT PROGRAM 


The information in this bank tidentifies individuals with 
complaints related to the industrial abatement program and 
is used to document recurring problems. 


The information includes: Complainant's name, address, 
details of the complaint and the source's name and address. 


Storage: On complaint forms, by complaint number, name and 
location. 
Individuals Listed: Estimate not available. 
Retention Period: 2 years, 6 months, then transfer to 
Archives. 
Access: Information is available to the individual. 
Enquiries: Regional Branches. 


SEWAGE, SEPTIC TANKS, HAULER & INSTALLERS/APPLICATION FOR 
LICENCES 





The information in this bank identifies individuals and 
companies who have applied for a licence to haul and install 
sewage and septic tanks and is used to assess whether or not 
a licence should be issued. 


The information in this bank includes: name, address, 
business details and references. 


Storage: On paper, in file folders. 
Individuals Listed: Approximately 1000 per year. 
Retenton Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Manager, Administrative Services, Central Region, 
150 Ferrand Drive, Suite 700, 
Don Mills, Ontario. 


APPROVALS FOR CLASS 2-6 SYSTEMS 


The information in this bank identifies property and likely 
water use for approval of sewage disposal systems. 


The information in this bank includes: name and address of 
owner, description of dwelling, sketch of property. 


Storage: On paper application forms, by municipality. 
Individuals Listed: 90. 
Retention Period: 55 years after permit issued, then 
destroy. 
Access: Information is available to the individual with 
permission of District Officer. 
Enquiries; Regional Branches. 


PERMIT TO TAKE WATER PROGRAM 
rhe 2ntormation «in tiviis thank identifies water taking permit 
holders and is used to regulate water withdrawals and for 
investigative purposes. 


The information in this bank includes: name, address, phone 
number and water taking details, such aS purpose, location 
and amount. 
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Storage: On paper, in file folders, alphabetically by name, 
permit number and location i.e. county, 
municipality. 

Individuals Listed: Estimate not available. 

Retention Period: 20 years,ithen transfer to jArchives. 

Access: Information is available to the individual. 

Enquiries: Approvals Evaluator, Southwest Region. 


REGIONAL BRANCH ADDRESSES 


NORTHWESTERN REGION 
Thunder Bay Regional Office, P.0-. Box 5000 
435 James Street South, Thunder Bay P7C 5G6 


NORTHEASTERN REGION 
Sudbury Regional Office 
199 Larch Street, Sudbury PE. 5P 9 


SOUTHWESTERN REGION 
London Regional Office 
985 Adelaide Street South, London 


WEST-CENTRAL REGION 

Hamilton Regional Office 
Ontario Government Building 

PtP “King "Street Wests eae thy Firs, 
Boxe F2t1tte 

Hamilton, Ontario 

LON, 32.9 


CENTRAL REGION 
Suite 700 

150 Ferrand Drive 
Don Mills M3C 3C3 


SOUTHEASTERN REGION 

Kingston Regional Office 

133 Dalton Street, P.0. Box 820 
Kingston K7L 4X6 


St 


Ministry “of Government Services 


CENTRAL COLLECTION SERVICES DEBTOR ACCOUNTS 

The information in Gh ics bank identifies uncollected 
receivables.” of “lany = Ministry transferred toretne” "Central 
Collection Service for collection. 


Tres tivtora@ation Pih 'tiis “bank” ~iPnie ludtes’: name, address, 
record of debt and payments, personal history of collection 
activitty,-soclal*ainsurance number (Ministry “of "Colleges “and 
Universities Accounts only), legal documents, judgments, 
writs and execution. 


Storage: On “paper; “application forms, alphabetically by 
debtor name and by account number and client 
program number or social insurance number. 

Individuals Listed: $5510.03 

Retention Period: Se*years, ‘then destroy. 

Access: Information is available to the individual. 

Enquiries: Collection Officers, 

Central Collection Service, 
bith Floerty i200" Bay Street, 
Toronto, Ontario. 


SPECTAL INQUIRIES 

This bank identifies citizens requesting assistance through 
tiheecitizens Gtinquiryeiureau and tis Gusedi=to “ass Pst cit Penis 
linechartfy ing! their linquiriies* and *to triefer (the? citizens? to 
the proper source of assistance, 


The information LoNnieeeeG Nei Seuee Dram includes: name, address, 
birthdate, income, assets, iva blind ist iters:, identification 
numbers such as OHIP, social insurance and Workmen's 
Compensation claim number, health, employment history, 


fumitgration status; sponisorship ‘details, housing? situation 
and medical history. 


Storage: On’ paper, “in file *folers,° alphabetically) by name, 
address and date. 
Individuals Ufsted: 345'8'0% 


Retention Period: Three years. 
Acie efs's': Tnforeation®ist available to*the individuals 
Einiquid Tiles: Coordinator, 


Citizens! Inquiry’ bureau, 
MinistryPof? Culture ‘and Recreation; 
Sei  ipalwaiy ¢ 

121. A BAAOlOIn eS) trie est Weis *te, 
foronto;"Ontariio. M7A 2R9 


ba4'1'= 


MINISTRY) OF “HEALTH 


Health Insurance Division 
Professional Services Branch 
Ontarios Drug’ Benefity Unit 


The records indentify individuals who are recepients under 
the drug benefit program and the names of the dispensaries 
and is used to.« «wsis.essi the. svalidiity,, the, idiispensaryy, the 
recipient, drug and to calcu late the payments to the 
dispensaries. 


Thiel Minformation iin. thedess» banks -includes ss dels pens anys name, 
address and pharmacy number, dispensing date, eh gipigiiiity 
number, participant identification, drug index number, drug 
quantity, prescription number and pharmacist's signature. 


Storage: On paper forms, computer tape and microfilm by 
invoice number and reference number. 

Individuals Listed: 1,100,000. 
Retenitiion, Pier toads 3 years then destroy. 
Access: Information is available to the individual. 
Enquiries: Chief, Pharmaceutical Services, 

Ontario Drug Benefit, 

Health Insurance Division, 

7th Floor ,..7 0v.er Lea, Biv. , 

Toronto, Ontario. M4H 1A8 


PHARMACY SPECIAL CLAIM FORMS 

This bank identifies dispensaries and the recipients under 
the Drug Benefit Program and is used to assess the validity 
Ofastines dispensarys,, recip ientio.djrug, andy top a ssme, paymentisy ito 
dispensaries. 


The information in this bank includes: special claim form 
number, dispensing date, pharmacy number, ellgqibi rity 
number, participant number, name of drug, ingrediants of 
preparations, prescription number, quantity of drug, amount 
billed, time of preparation and dosage. 


St Orage: On paper forms, computer tapes, and microfilm by 
special claim form number and reference number. 
End ividwals* bis ted: 1,100,000. 
Retention Periods: a4 ye aris, then? destroy< 
Access: Information is available to the individual. 
Enaqut ries: Chief, Pharmaceuticals Services, 
Ontario Drug Benefit, 
Health Insurance Division, 
7th Floor, 7 Overlea Sivd., 
Toronto, Ontario. M4H 1A8 


ONTARIO DRUG BENEFIT REMITTANCE ADVICE 

This bank identifies the recipient and the name of the 
dispensary and is used to provide an explanation to 
dispensaries regarding payments for drugs dispensed to 
Fie Ci pee NitrSes 
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Bhs. cue lormacvon aan Stns “bank includes: dispensary hame, 
address and number, reference number, date of remittance, 
Hatlentiimenamea( firsts five! letters ‘of surname)sodrug index 
number, drug quantity, amount paid and explanatory codes. 


Storage: On computer tape and microfilm by remittance 
advice date, pharmacy number and by invoice 
number. 

ladividuals tisted: 300,000. 

Retention Period: 3 years then, diest tT oy. 

Access: tntorwattionrisvavallbabtle-torthe ind tvidwal. 

Enquiries: Chief, Pharmaceutical Services, 

Ontario Drug Benefit, 
Health Insurance Division, 
7Zthakloor;s7s.0verlea,Blivds; 
noponto,nO0nGanri.o- M4H 1A8 


Health Insurance Division, Ontario Drug Benefit 
Ontario Drug Benefit Unit, 
Professional Services Branch 


This bank identifies recipients who are eligible for drug 
benefits and is used to determine whether an individual is 
ebiqtbiecforidrug benefits. 


the information. ustiored fasethe o banks inelides:: preceiplents 
name, eligtbitity number, date of birth, SEX, social 
insurance number, OHIP number and ebhiqgibility ” “or ‘expiry 
date. 


Storage: On paper and microfilm, by surname and etiigibibit y 
number. 
individ vals List ed's 132100G 01010, 
Retention Period: Ss Months, ethen West royn 
Access: Information is available to the individual with the 
permission of the Chief, Pharmaceutical Services. 
Enquiries: Chief, Pharmaceutical Services, 
Ontario Drug Benefit, 
Health Insurance Division, 
Tth=bloor, *760verlea Bivd., 
Poroento,< Ontario. M4H 1A8 


The information identifies drug benefit recipients and is 
used to assess the vailidity of requests from physicians. 


Data in this bank includes: name and address of physician, 
patient, pharmacy, parient,’-s erigqi ability number, SEX, 
diagnosis and residence, authorization number, effective 
date of authorization and reason for requesting Geran. 
special authorization number, effective date, expiry date, 
patient's doctor's name, drug name and strength of dosage. 


= GO rages On paper, in file folders, on computer printout by 
special authorization number and recipient's name. 
Pndividdals “Listed: 84,000. 
Retention Period: 1 year then idestroy for authorization 
requests and 4 years then destroy for 
special authorization ibah Sete 3k VON 2 


See ts 


Access: The -Unftormatiwvnuwl Spay aliwlablesto. the indivi ia ade 
Enquirdl.e.sis Chief, Pharmaceutical Services, 

Ontario Drug Benefit, 

Health Insurance Division, 

Pon Bloor, 7 pUNV eG rl e.0. bl. Vdc, 

Toront o1,) ONC a a0. M4H 1A8 


Health Insurance Division 
Operations Branch 


This bank identifies subscribers holding 0.H.I.P. coverage 
and is used to confirm eligibility for insured benefits. 


The information in tines bank includes: name, address, 
OF. Hie LP. number as well as the name, address and group 
number of the employer groups, as well as the type and 
status of subscriber enrolment coverage. 


Storage: On disks, microfiche, microfilm, alphabetically by 
subscriber name or numerically by 0.H.-I.P. number. 
Individuals Listed: BO Seo te 
Retention Period: Microfiche destroyed after receipt of 3rd 
updated issue, computer microfilm 
retained for current + one year, then 
destroy one.year after current, year. 
AC Ce Shes Information is available to the individual with the 
permission of the, Director, Operations Branch. 
Enquiries: Director, Operation Branch, 
7th, Floor, /. 0verlea Bilivda., 
Toronto, Ontarto,. M4H 1A9 


HOSPITAL CLAIMS FILE 

A, record ,in. this bank. Pdentifies, O.HU.P. subseri pers and 
their dependents who have been admitted to hospitals in 
Ontario, .owt, of province or out of “country cand (is wséas to 
determine the length of hospitalization in the province and 
to make payments to hospitals or subscribers. 


The information in this bank includes: name, address and 
O.H.I.P. registration, ,number of hospital, name and O.H.I.P. 
number of patient, age and sex of patient and admission and 
discharge date. 


Storage: On computer disk by hospital registration number 

and patient. 0 ..H. 1 oP... ntambe rT. 

Individuals Listed: 1,200 ,0,00 "per year. 

Retention Period: Paper retained current month plus one 
month after verification of the 
microfilm, then destroy. Microfilm three 
years, then destroy. 

A.c.c.e s.s.3 Information is available to the individual with the 
menmis sion, of. the Manager. 0..Halat i.  CLdimMs et VC ces 
or the District Ofrector vo. the, Onn. Past rnLct 
Of ices. 

ENG ersis Manager, 

Oh. 1. Ps (Clad ms. Service s., 
Ath LOOT. 7 JOY er Gao VG. ets 
Loronot.,, Ontario. M4H 1A9 


ma 1 


O.H.T.P. CLAIMS REFERENCE FILE 

This bank identifies all ORtH wale Pee subscribers, their 
dependents and the physicians and practitioners rendering 
the services and is used to assess claims. 


The information in winsl 3 bank includes: name, sex, 
diagnosis and birthdate and history of services rendered by 
physicians, clinics and laboratories’. 


Sit orld grer: On computer disk and microfiche,by name and 
O.HeoisP.. number. 
Tindiviied wales bil’sited : 8,494,996. 
Retention Period: 1 - 7 years. 
Access: Information is available to the individual with the 
permission of the Manager, Claims Services or canve 
District «Di recitiores ifs Ft hier 08. He 1h PP DM stiricte Offices. 
Enquiries: Manager, 
07H. 1-.P AGllaitmist S erivilicessi; 
7th Floor, 7 Overlea Blvd., 
Toronto, -Onwartio. M4H 1A9 


The information in this bank identifies physicians, 
Practitioners; elinties; hospital groups and laboratores 
located in and out of the province who are registered with 
the plan and is used to assess claims and make payments for 
insured services rendered to O.H.I.P. subscribers and their 
dependents. 


Data in this bank includes: for solo registrations: name 
and address of physician/practitioner, license number, 
OF He LxR registration number, year of graduation and 
specialty, county location of Dd citiese:; for group 


registrations name and address of elthtecuelatimeor hospital 
Group, 1 cOiHale Pras registecationsemuabe Fs (group number), group 
type (private or hospital) and county location of practise 


Storage: On computer tape, alphabetical by name and 
numerical. 
Individwiatls? Listed : 34,602. 
Retention Period: Destroy one year after practitioner's 
registration has terminated, or deceased. 
For clinics and laboratories, destroy 
one year after establishment is dissolved 
or terminated. 
IC Cie SiSis Information is available to the individual with BING 
permission of either the Director, Operations 
Branch or Manager, 0.H.I.P. Claims Services. 
Enquiries: Manager, 
OC Hate. Oates Services, 
Bt hi Floors, 2V80v'er beans liwd .%,; 
Toronto, "On'tiar:ivo’. M4H 1A9 


The= information in othisstbiank identi tess all physicians and 
practitioners, both in province and out of province, who are 
registered with “the plan and tis used to assess claims and 
make payments for insured services rendered LO we Ota lis. es 
subscribers and their dependents. 
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hess bank includes: name and address of physician/ 
practitioner, ‘clinic, "qrolpeor Laboravory a ulce nse a nth@ pen. 
O.H.I.P. registration number, practice type (solo or group), 
group affidiitatt onis and pracititeLomer type Cohysic-iain , 
dentist, chiropractors, i: 


Storage: On computer tapes alphabetical by name or numeric 

license or OHIP registration number. 

Tnidividwael-s- lise t.ed': 34,602. 

Retention Period: Destroyed one year after practitioner is 
diecceasedy or: icliniic ceases; ctombe ton 
operation. 

Access? Information is available to the individual with the 
permission of eith the Director, Operations Branch 
ore Miainiagie ri,f 0 «HY. Te.iPi.p (Ciléaciim si iS: erwilicers:. 

EMG UplereerSe: Manager, 

Og, Iv Pied .Cliai msris eirtv lucieiss, 
7th Floor, 7 Overlea Blvd., 
Toronto, Ontario. M4H 1A9 


Operations Branch 


GROUP /PRACTITIONERS REGISTRY CATALOGUE | 

This bank identifies registered practitioners and is used to 
verify the registration data when investigating patterns of 
practise and ensures that group practitioners are registered 
Priori toy payeent ‘of eclains. 


The information in tc nieles bank Live Lud.es name, address, 
effective date of registration, licence number, registration 
number,<~ »statu's# jot? registration >. -¢ speciality, group ap ore moo 
privet cetands type.of* practices 


Storage: On microfiche, alphabetically by physician name 

and numeric by practitioner number. 

Individuals Listed: 28,000; 

Retention Period: Microfiche retained for the current year 
plus two years, then destroy. Security 
copy retained for seven years, then 
transfer to Archives. 

ACC €:9'S': Information is available to the individual. 


Enquiries: Operations Branch, 
PtihnreP lsoiowi. 17 WOwse ralveta: 3Blivide.n; 
Toro nitioi,© cOnstra reicoy. M4H 1A9 


Health Insurance Division 
Professional Services Branch 


PHYSICIANS PRACTST LONER  DATLY PROP LOE 


This bank identifies Ontarto Practitioners and is used to 
analyze practitone r “st¥cil admit submission praitieruws. 


Information in this bank includes: name, location and 
services paid to Ontario Practitioners with a reference to 


the fee schedule code and fee paid. 


Storage: On tmtecrofi chesgyu by physi clany practlthoner 
number. 
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Iain ay DO A acl sist ed:s tiga 0. 
Retention Period: 2 =8010. years, then, dest roy,. 
Access? Information itss avaitslablie, to therandividual with the 
permission of the Director. 
Enquiries: Director, 
Professional Services Branch, 
Health Insurance Division, 
hoe Fiooer,. 7. 0veriea SB lvd".’, 
OO N COR, Olnutrd TalsOne 


Health Boards Secretariat 


HEALTH DISCIPLINES BOARD 

The Information in this bank, idientifies,.practitioners, and 
members of ane publie who were Dail UiL6:s to reviews or 
hearings held wnder the authority of; thes Head th, Disciplines 
Board and includes decisions or complaints. 


Individuals (Li sit,ed’: 11.6% 
Retention Period: Current year and 5 years, then transfer 
to Archives. 
Acc'c'e S's: Information is not available to the individual. 
Enquiries: Executive Secretary, 
Health Boards Secretariat, 
1Ttth Floor, Hepburn Block, 
Queen*s Park, Toronto, On trardio. 


DENTURE THERAPISTS APPEAL BOARD 
This bank identifies individuals who were party to reviews 
or hearings of the Denture Therapists Appeal Board. 


Storage: On paper, in file folders alphabetically, Dy, name 
of complainant. 
Ind ividwals Etst eds CuSte 
Retention Period: Current, v,e.airs and 5, years, tren, trans fer. 
to Archives. 
Access: Information is not available to the individual. 
Enquiries: Executive Secretary, 
Health Boards Secretariat, 
11th Eloor,,. Hepburn, Block, 
Queen" s. Park, Toronto, Ontario. 
M7A 1R3 


HEALTH SERVICES APPEAL BOARD 

Phy ics bank im-en tei? es practitioners and Sub s.cori bers to 
Oreste Leow ae The Health Services Appeal Board holds hearings 
when decisions of the General Manager of Omentieen arenbars are 
appealed by either health practitioners or by the public. 


This bank includes judgements and the reasons for decisions. 


Storage: On, paper, dn file folders, alphabetically by name 
of the applicant. 
Pndihvidwals iWois ted’: V3 Tae 
Retention Period: Current year and 5 years then transfer to 
i OMBAGICINEL ViGISi. 
RCCe 553 Information is, svat lable tio the individual. A 
search fee is jchang ed. 
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Eonag tr tort ie.s:s Executive Secretary, 
Health Boards Secretariat, 
Vt he? iF elo'o rs & Hemp urn ne 1b ioc: kt, 
Queen's Park, Toronto, Ontario. 


HEALTH FACILITIES APPEAL BOARD 

The information un PthisPebank Pidentifiles® "individuals when 
the .Dinector ,under thetAmbulance* *Act ory’ the> Mintister under 
the. Private: Hospi tadis: Act toresthe Med ical°oOfficers* of” Health 
under the Public Health Act propose to refuse to issue a 
licence, propose to revoke, suspend or refuse to renew a 
licence. 


Storage: Onvpaper, “dine fPle folders ,Yalphabeticalty by 
applicant name. 
Indiwidwals® Ld’st’ed’ 42. 
Retention \Perd ods Current year and 5 year’s, then transfer 
to,Archivesr 
Access: Information is available to the individual. A 
search fee is charged. 
Enquiries: Executive Secretary, 
Health Boards Secretariat, 
1th Floor, Hepburn’ Block, 
Queen's Park, Toronto, Ontario. 


HOSPITAL APPEAL BOARD 
The information in this bank identifies physicians: whose 
hospital privileges have been denied, altered or revoked. 


Storage: On paper, in file folders, alphabetically by name 
of.the app Licant-. 
Indivduals Listed: aso", 
Retention pPernicod 1: Gurrenthbyearns and FS “years, tCirenmCransit er 
to .the Arch iEviers*. 
A, oC’ els Ss Information is available to the individual with the 
permission of the Executive Secretary, Health 
Boards Secretariat. 
Enquiries: Executive Secretary’, 
Health Boards Secretariat, 
Lith Floor, Hepburn Block, 
Queens Park) Toront on! “Ontario. 


LABORATORY REVIEW BOARD 

This bank identifies licensees, of laboratories ‘and contains 
information pertaining: to wejyectilon” of applications for 
laboratory “licences; terms or Teoonditlonsiton Vircen'ce's= “which 
applicants challenge or to revoke licences. 


Storage: On paper, in: file Tolders, alphabetically by. name 
of the applicant. 
Individ u.a1.5% files tied its 
Retention Period: Current year and 5 years, then transfer 
tio: Ar.cihii:v eisé 
Access: Informat liom avs: caviaddea'bile “toe th ewindirvidual, A 
search fee is charged. 
Enquiries: Executives Secretary, 
Health Boards Secretariat, 
fthe floor, Hepburn sObock., 
Queen's Park, Toronto, Ontario. 
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NURSING HOMES REVIEW BOARD 
ni Wales bank Lidvemtisisers ingd Vide 1s who are licensees of 
nursing homes and identified licensees when a lvicenecer sls 
revoked, not tenewed/ ior’ sthere Ass? ®ay retitsal to .issue. a 
licence to a Nursing Home. 


Sto rag ¢: On paper, in file folders, alphabetically by name 
of the applicant. 
Padivaidoadls trlstied= 35 
Retention Period: Current year and 5 years, then transfer 
to Anchi ves. 
Access: Information is available to the individual. A 
search fee is charged. 
Esnqiunisraise:S:s Executive Secreary, 
Health Boards Secretariat, 
11th Floor, Hepburn Block, 
Queen's Park, Toronto, Ontario. 


This bank identifies individuals who are involved in reviews 
conducted by the Board fin “respect Stor Sthesthicensing of 
members and on complaints raised by either the public or 
members of the profession. 


Storage: On paper, in file folders, alphabetically by name 
of the complainant. 
individ Wal s' “Uiesite d*s Pier 
Retention Period: Current year and 5 years, then transfer 
to Arvhives. 
Access: Information is not available to the individual. 
ESniqhubigreise Ses Executive Secretary, 
Health Boards Secretariat, 
iWin iloors Hepburn gb. Locks, 
Queen's Park, Toronto, Ontario. 
Mi7ZA eT RS 


Advisory Review Board 


ADVISORY REVIEW BOARD RECORDS 

The bank identifies patients under warrant of the Lieutenant 
Governor, who were “found to’ be ‘not tguility “by "'reason of 
{insanity sor sunfieltorstandetcial under the criminal code. 
The information is used to fomulate recommendations to the 
Ontario Cabinet relating to terms of custody and supervision 
and tio “conducts the businéss tof tthe Board. 


These files tinelude* name, facility, age, SEX, family 
background, employment history, court documents, criminal 
records, Lieutenant Governor's warrant, psychiatric 


assessment, transcripts, reports of the Board and Orders in 
Council. 


Si tionagie: Onepaper, “inetileriolders', in file number order, 
chronologically, with an alphabetical cross 
reference by name and name of the os yohtat ric 
trac a tye. 

nd viidittadcs, bi sited:s 330). 

Retention Period: Not scheduled. 


Bq 1:9 


Access: Information is available to the individual with the 
permission of the Chairman, Advisory Review Board. 
Enquiries: Secretary, Advisory Review Board, 
11th Floor, Hepburn Block, 
Queen’s Park; horonto, Ontario. M7A 1R3 


Finance and Administration Division 
Finance and Accounting Branch 
Central Accounting 


This data bank identifies individuals who are qualifying for 
extended care insured services or awaiting admission to a 
licenced nursing home or home for the aged and is used to 
monitor the pre-admission status of individuals. 


Data in this bank includes: name, O'.. Hal .P.. number, 
birthdate, application number, date of doctor's assessment 
and residence location code. 


Storage: On paper application forms, alphabetically by 
surname and on computer tape by application 
number. 

Individuals Listed: 8,000. 

Retention Period: 3 months then destroy, or transfer to 

Archives. 
WC Crests": Information is available to the individual with the 
permission of either the Manager or Assistant 
Manager of Central Accounting. 
Enquiries’: Assistant Manager, 
Central Accounting, 
880 Bay Street, 
Toronto, Ontario. M7A 2B8 


EXTENDED CARE PROGRAMes MASITERRILE “OR SRESTOENTS 

This bank identifies individuals qualified for extended care 
insured services residing in a licenced nursing home or 
homes for the aged and is used for the calculation of 
maintenance charges and to provide statistical information. 


The bank includes: name, 0O.H.I.P.~ number, birthdate, sex, 
home number and location, financial ability to pay 
co-payment, assessment history and medical diagnosis. 


Storage: On forms and computer tapes, alphabetically by 
name and by 0.H.I.P.~ number. 
Tndeviduals: (bis ted's 42,000. 
Retention Period: 3 months then destroy or transfer to 
Archives: 
Access: Information is available to the individual with 
the permission of either the Manager or AS S145 tat 
Manager of Central Accounting. 
EGniGideiereice si: Assistant Manager, 
Central Accounting, 
SSOsBay otreet, 
Toronto, ,0ntario. 
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HOMES FOR SPECIAL CARE PROGRAM 

Dectie cord, ting thlsep bankgadentifies, A ndiiwvaé dura ls, mesid-iing) ‘inj ta 
nurtsings pore peeidentiad, ghomey «that ids olicenced sta .orovilde 
special care to former provincial psychiatric hospital 
patients. 


The information is \swsed to cathculat e the payments iy Ol te 
maintenance charges, prepare the billing of receivables to 
the public, trustee and to determine allowances under the 
ia B BAaw ACE « 


Information in this bank includes: resident account number, 
name, O48. b<Re number, birthdate, sex, home number and 
LO Cid C ein, Map ist ale esit.alt uss, public trustee number and FBA 
number. 


Storage: On forms and computer tape by resident number and 
by name. 
ind iv idiutals glsivs teidi : 7 9.0 00'3 
Retention Period: Six years, then destroy. 
Acces s+ Information is available to the individual with the 
permission of either the Manger or Assistant 
Manager of Central Accounting. 
Enquiries: Assistant Manager, 
Central Accounting, 
880 Bay Street, 
Toronto, Ontario. 


Supply and Services Branch 


OMBUDSMAN CASE FILES 

Rhni-s bank identifies complaints Co. sche OT ice of the 
Unbudisman Involving the Ministry of Health and is used to 
recotd et het progries.s,/0f.3 bhai nvieistdigiations, conducted. by the 
Ombudsman pertaining to the Ministry of Health. 


The information in this bank includes: corespondence between 
the Office of the Ombudsman and senior personnel of the 
Ministry vote Health, < Catiegorives, of yicompladints, si nic Ludies) the 
Health Professions (including complaints regarding the care 
and treatment of patients by health professionals), 
confidentiality (including Ministry re fiwsiayl Go (diselose 
intorma tion); Employer/employee relations within the 
Ministry (an employee either present or former contacts the 
Ombudsman to file a grievance against the Ministry i, 
complaints. byeseiltihir sthe.»~paitents,stiemselves or. members. of 
patients families concerning the quality Ont crane being 
provided by laboratorties, ambulance services, Diu DeLee 
Nospitals, ntinstiag ahomes sand0.HSr.R: 


Individuals List ed: 2380). 
Retention Period: 1Mi,years after) thescasevis Finalized uathen 
CECyS) CEEEONY. 
Access: .Lnformation, 1s. not. available.to the, individual. 
Enquiries: Super vi.sior ,.Centimal Regis try, 
ath Floosr,, «Hepburn, «Block, 
Oluiere ne ismuriar Kel om on ComOn tart ov. M7A 1R3 
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The information in this bank identifies individuals who have 
heen ‘admitted! “to ‘a’ "psychiatric “hospital” and fs wsied*¥to 
determine the patient's response to treatment and #hisfrer 
ability to be) «returnediy tothe community or be transferred 
from a psychiatric hospital to a boarding-out home. 


The information in this bank includes: name of patient, name 
and location of fac Pbity where patient is receiving 
treatment, Lieutenant Governor's Warrant and correspondence 
relating to the treatment and subsequent progress of the 
patient towards recovery. 


Storage: On papen; ein etiTewt oldeir's, alphabetically by 
patient name. 
Dind i v tidwa lose Edis Gedss 1200. 
Retention Period: Information is not available to the 
individual. 
Access: Information is not available to the individual. 
Engel ries: Supervisor, Central Registry, 
7th Floor, Hepburn Block, 
Queen's Park, Ontario. 


Medical Review Committee 


PHYSICIANS FILES 

The information in this bank identifies physicians referred 
to the» Medical Review? Committee as specified in Section 22 
of the. Healths Insurance! Act. The information. int vt hiss oa nk 
is used to verify medical necessity of visits or operations 
and to check adherence to the accepted medical standard of 
Dra ct lc es 


The information in this bank includes: physician's name, 
letters from the Ceneral Manager of 0O.H.I.P.,the Director 
and Chief Analyst of the Professional Services Branch,charts 
of claims paid by” geet macy inspection report, patient 
records, physician's profile, daily distribution of 
services, detailed claims analysis, patient claims analysis, 
claim cards and microfilmed claim cards. 


Storage: One paper; i nettles olderisi, alphabetically by 
physician's name. 
Individuals Uisted: 15,000. 
Retention, Per ihodi: 1 =montn (to 77 4years, then destroy. 
Access: Information is available to the individual. 
Enquiries: Medical Review Committee, 
Colleges of Physicians and Surgeons Of SO nt ar iio, 
64 Prince Arthur Aenue, 
Teono'n.t0:,o 0 ntva rdyor. 


This bank identifies physicians and practioners and is used 
to search addresses to verify physician's identity and 
O-Hsl.P. bLIPing numbers. 


The information stored in this bank includes: physicians 
add reis ses, Oo Nie Lak = billing numbers, CAs nics associated 


with, O.H.D.P. number, Dirt ligwgs option and type. 


Eye 


Storage: On microfiche by physician's name and 0.H.I.P. 
billing number. 
Individuals Listed: WD gt OndO 4 
Retention Period: One year after clinic terminated, or one 
year after "practitioners "registration 
has ceased, or practitioner is deceased. 
NG Ge S's’: Information iseavallable to, the ‘individual’. 
Enquire 7S.< Medical Review Committee, 
hie: soll ive ge of {Physicians sand "Surgeons *o'f 
Ontario, 
64° Prince Archur “Avenwe, 
Toronto, Ontario. M5R 1B4 


CLAIMS REFERENCE FILE 

The information in cin Loe Diaivk iden tilfiies Ontario Health 
Insurance Plan subscribers and their dependents and is used 
to determine the payment(s) made to the physician as a 
result of the services rendered. 


The information in this bank includes: patient's name, and 
name of the physicians seen by patient. 


Storage: On paper, and on microfiche, by pactirent *s "O'eH SP ert. 
number. 
Prvdtiivi ied cra: les, (it s-tie-a>2 Estimate not available. 
Retention Period: PVC tS go UC INVOW OC. 6 Sul LOY 6 
Ave clers'ses Information is not available to the individual. 
Enquiries: Medical Review Committee, 
College of Physicians and Surgeons of Ontario, 
64 Prince Arthur Avenue, 
Toronto, Ontario. M5R 184 
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The information in this bank identifies physicians and is 
used to review the claims paid to physicans for the daily 
services provided during a particular month. 


The information in this bank includes: patient's name and 
frequency of visits. 


Storage: On microfilm by physican's 0.H.I.P. billing 
number. 
TenidvisvetiderarleSme lies tremens TS SOOO. 
Retention Period: Not scehduled. 
AYCiCCrS:Sis Information is available to the individual. 
Engi 67s: Medical Review Committee 
College of Physicians and Surgeons of Ontario, 
64 Prince Arthur Avenue, 
No romeo, On Gar l O's M5R 184 


Chiropractic Review Committee 


CHIROPRACTIC REVIEW COMMITTEE FILES 

This © bank Wdentuiri es*fchiropractors’#referred® by* ‘the General 
Manager *of ONTP for various "comcerns relating to practice. 
The information stored in this bank is used to determine if 
the “practitioner is *overbriling O}HEERes 


aie 


The information stored in this bank includes name, address, 
practitioner number and referral information from the 
General Manager of OHIP. 


§ toradge: On paper, in file folders. 
Individuals Listed: Estimate not available. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: The Secretary; 
Chirprractic Review Committee, 
40 Alexander Street, Suite 1012, 
Toronto, Ontario. 


Royal College of Dental Surgeons 


This databank.  identif tes practitioners referred by the 
General Manager of O.H.I.P. and is used to document the 
investigation of dentists. 


The information in this bank includes: patient's name, 
patient's OHIP number, dentist's name and address, hospital 
name and anaesthetists name. 


Storage: On paper yetnetiles, alphabetically by name Ghia clue 
practitioner. 
Tadtividwals p.uisted: iter 
Retention Period: Not scheduled. 
Access? The information is not available to the individual. 
Enquir esis Secretary, 
Dentistry Review Committee, 
230 St. George Street, 
Toronto, Ontario. MSR 2N5 


Optometry Review Committee 


ee cee ee ee cee ee ee ee ee ee ee ——_—— 


The information stored in this bank pertains to optometrists 
referred to the Optometry Review Committee and is used to 
formulate recommendations to the general manager of 
O.H.I.P. with respect to referred members. 


The information in this bank includes: name of patient, 
sex, address, name of optometrist, name of practitioner and 
of filic er aad djyrjeis;S). 


Storage: In file folders, alphabetically by name. 
Individuals Listed: 64. 
Retention Period: Not scheduled. 
Access: Information is not available to the individual. 
Enquiries: Executive Secretary, Optometry Review 
Committee, 
908-240 St.Clair Avenue West, 
Toronto... sOnt ari.0.. M4V 1M2 
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Chiropody Review Committee 


CHIROPODY REVIEW COMMITTEE FILES 
Thi-st clat asebank cidentifttes: individwals? :whosvare podiatrists 
registered with OHIP. 


The information is used to recommend to the General Manager 
of OHIP the recovery or the non-recovery of funds alleged to 
besovernhbibhed (ho 0 .H. 1. Pi, 


The information stored in this bank includes: name of 
patient, OHIP number, sex, physician's name, prod 1 atin s' 1s 
name. 


Sito Gag e: Onapapers inefilexfolders., 
[narvidw-als Ul sted: 90. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 
Enqairies: Executive Secretary, Chiropy Review Committee, 
hisparksgStrceet, 
Willowdale, Ontario. M2H 2W1 


Board of Review, Northwestern Region 


MENTAL HEALTH FILES 
A record in this bank identifies “applicants “for review wnde'r 
the Mental Health Act. 


The information stored in this bank includes: name of the 
applicant, address, and in cases where counsel is requested, 
the name and address of the lawyer. 


Storage: On paper, in-file folders by name of patient. 
tEndliividuatls Listed ; Si0k 
Retention Period: 10 years. 
Access: Information is available to the individual. 
Enquiries: Chairman, Board of Review, 

Northwestern Region 

270 Bay, OUreet, 

Sault/’Ste.,.Maete, Ontarto, P6A 1X2 


Eastern Region, Northwestern Region, Norhteastern Region, 
Central Region and Western Region 


PSYCHIATRIC REVIEW BOARD FILES 

A xecord in@itth iseybankeddentifies psychiatric” patirent's “who 
have. appliedefort ¢a reivellelw. The information” is’ * used “a's 
me mere nce in the event that a pat rene applies fo a 
subsequent review. 


The information stored in this bank includes: applicant 7s 
name, sex and name of lawyer. 


Storage: Oina plaipiers appiicatione forms.) sin fale lene teonlidTerisir. 
ined vd adis bliss tied: 15.597) forsaone region. 

Retention Period: Not scheduled. 

AVG Cle SiSis Information not available to the individual. 


Tl 5 


Enquiries: Lo each lof sthecChatreanwof. thesaboveulisted 
Boards and The Executive Secretary, 
Health Board's Secretariat, 
Room SW-1175 Hepburn Block, 
Queen's Park, Ontario. 
Provine Vauecues t. Clinigc 


Lhunder, Bay, .limmins, Kirk Vandi Llake, Gli totwlake. | Sudbury 
and North Bay 


This bank identifies miners who are exposed to silica in the 
course of their employment and is used to assist in the 
processing of Workmen's Compensation Board claims. 


The information stored in this bank includes: miner's name, 
and miner's certificate number and a record of the miner's 
medical history providing information on diagnosis and 
treatment. 


Storage: On X-ray films, paper, and cards by miner's 
surname and numeric by miner's certificate number. 
Individuals Listed: Not determined. 
Retention Periods: 35 years then destroy, subject to 
Archival selection. 
Access: Information is not available to the ina vr u dir 
Enquiries: Physicians-in-Charge, Provincial Chest Clinics. 


Health Programs Division 
Public Health Branch 

Chest Disease Service 

Special Services Section 


The information in this bank pertains to individuals 
infected with tuberculosis and is used to prepare Statistics 
Canada reports as required by Federal Legislation. 


The contents of this bank include: name, sex, residence, 
marital status, birthdate, country of birth, year of arrival 
in Canada, details of, diagnosis. previous chemotherapy / 
vaccinations, bacillary status and revelant medical history. 


Storage: On paper forms, by tuberculosis register number 
and year rof notification. 
Individuals Listed: ROTO Ke 0 
Retention. Period: LO yvearss Chenod 6s troys, 
Access: The information. 1.$ not vavailable_ to the individwal. 
Enquiries: Physician-in-Charge, 
Special Services, 
Chest Disease Services, 
2nd. Fal oo rs, 88,0) Bays Stree ti 
Toronto, Ontario. 
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CEBNICTZTRPHYSLTCZAN REPORTS = TUBERCULOSTS 


This bank indentifies patients on chemotherapy who are being 
Creaveda efor, tuberculosis ‘and “is, used to dpdace the Ontario 
Tuberculosis Register and to evaluate the effectiveness of 
the Minass: b yn s program for ti DiesriciUplOrsrEs prevention and 
Uc acu Me mice 


The information in Canes, bank JeniCel Widlersns reports from 
hospitais*®nd private  *physi‘ct'an's'*and =specbalbis ts regard ing 
patients on treatment for tuberculosis, detailing: name, 


address, SEX.) Cate andes OLErtch piace, “Yeatee.0) dF ELVais “in 
Canada, occupation, relevant medical history, ecu. e- OF 
disease/contacts, treatment, bacillary status, drug 
reactions, dates of admission/discharge and medical history. 


Sat Onn aigiers On paper, in files, alphabetical by name ana by 
year*or «last gseervity: 
individ@als tisted: 100,000. 
Retention Period: 30 years from the date of last activity, 
then transfer "to "Archives. 
AGCCes Ss: Information is not available to the individual. 
Eng iri es: Physician-in-Charge, 
Special Services Section, 
es0 “Bay Street ; 
Toronto, Ontario. 


TUBERCULOSIS INSTITUTION ADMISSION AND SEPARATION CARDS 

The *inflormativon in vthis bank identifies individuals tr’eated 
iin sanitoria®'for *taberculosis “and "its" used” to” update. “tive 
Ontario Tuberculosis register Clana and fOuG answering 
enquiries® from clinics, “hospitals; Taboratortfe's~ and~ wedi cal 
OMfiteiac © TS 70) femnrerdiiec Nt. 


Neen Or MraiceLtOmmiani = tones sbramikes Mento liuidre Ss: case number, name 
and location and institution, name and address of patient, 
Sex, vcountry of birth, occupation, medical history, date of 
admission/separation and health on discharge. 


Strona ge: On cards, alphabetical by patient name. 
Dnidiivadiva ls* i-s'ted : Estimate not available. 
Retention Period: 30 years *from ‘the date of Tast activity, 
then transfer to Archives. 

ING:CICS;S:* the tntormation &s not available to "the fndi'vidual. 
Eaniqiulieceise:s:: Physician-in-Charge, 

Chest Disease Service, 

880 Bay Street, 

Toronto, Ontario. 


The informataoneein. this bank identifies “immigrants with 
abnormal chest x-rays and is used to assist medical officers 
of health in their surveillance’ of” patient's with “abnormal 
chest findings or tuberculosis. 


The” Information in this bank includes: patient's name, 
address, Deer buNGedatier, country of Omega ni, diagnosis and 
recommendation and immigrant file number and date. 
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Storage: On cards, alphabetical by patient's name and 
year of entry to Canada. 

Individuals Listed: F007 =" 175000. 
Retention Period: e.years thenrvaestroy. 
AC cess: The information is not available to the individual. 
Enquiries: Physician-in-Charge, 

Chest Disease Serviice., 

880 Bay Street, 

LoLronto,.0n tar Lo. 


ONTARIO TUBERCULOSIS REGISTER 

This bank identifies individuals infected with tuberculosis 
disease, and. is usedv to matntatn a statistical prof itive (ofeetire 
disease in Ontario. 


The information in this bank includes name, address, sex, 
marital status, occupation, .QHIP  nupber.. pihtys tcl ane timedctina 
TB” case, diagnosis, history of tuberculosis/contact and 
facts relevant to this treatment, bacteriology and known 
closie cont dicts. 


Storage: On cards, by patient name, registry number and 
year of last activity. 
Individwals Listed: 100,000. 
Retention Period: 30 years from date of last activity, then 
transfer to, Archiv es. 
Access: Information is available to the individual. 
E nqindersl €:s;: Physician-in-Charge, 
Chest Disease Service, 
880 Bay Street, 
Toronto, Ontario. 


NOTIFICATION OF TUBERCULOSIS 
TAs bank identifies patients diagnosed to have 
TAUDEMI CUB OselEsr. Information ‘stored ani sthias banks) wsiedm tio 
update the Ontario Tuberculosis Register and to provide the 
Public Health Branch with the number of tuberculosis cases 
within” a particulary districts. 


The information is also used to organize program activities 
Pore Li Be comerod:, 


The information stored in this bank includes reports from 
hospital and private physicians and specialists regarding 
pattents on treatment for tuberculosis and prevent ive 
chemotherapy, detailing: name, address, sex, date and place 
of birth,’ origin, tyear “of arrival. (im Canada, soccdpation, 
relevant medical his tier ys, nature of disease/contact, 
treatment, baci Wlary Status, drug reactions, dates Ot 
admission/discharge and reason, medical history. 


Storage: Paper forms, alphabetically by patient's name and 
Dy year Off Rot Lis cation. 
Lad iwid wats. Listed: >), 0:00 
Retention Period: 50 vears from theo date lo fella st cacti itt yr. 
then trans Ler sto war cil Ves, 
Access: Information is not available to the individual. 
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Enquinie's Physician-in-Charge, 
Chest Disease Service, 
S80, Bayrotreet , 
Toronto, Ontario. 


A record tn this bank identifies foreign born patients with 
active tupercdlosis. The information stored in this bank is 
used to aS *Seesac in the assembling of statistics if @) ls 
"Tuberculosis In Ontario" and to answer enquiries from 
Ministry Physicians and Medical Officers of Health. 


Information stored in this bank includes: names and 
addresses of immigrant patients, sponsor or next Ontpeee Kalen 
patient's birthdate, marital status and country of origin, 
Gateetyryeort patient? s, arcivalty en Canada/Ontario. 


Storage: Index cards, alphabetically by patient's name. 
Individuals Listed: e500 
Retention Period: 2 years, then destroy. 
Access: Information is not available to the individual. 
Epniquuine ret esie Physician-in-Charge, 

Chest Disease Service, 

880 Bay: Street, 

Toronto, Ontario. 


This bank identifies patients believed to have tuberculosis 
Or  simtlar infections. The information stored in this bank 
ifeeerurs.ed to.) a?) record the patients bacillary status and 
drug sensitivity/drug resistance to the organisms on the 
Ontario Tuberculosis Register card, b) to assist im t reating 
BCtive? cases of! Suberctl'o sis, 9 ‘cif st.o° i id'e mti fly organisms and 
d ) to faci vitae the preparation of the ef tai edal 
Notification and Tuberculosis Treatment Report. 


Information stored in this bank includes: patient name, 
address of patient/physician/hospital and laboratory, 
type of specimen, date received and tested, biochemical and 
cultural studies undertaken, remarks confirming laboratory 
foMGetenig: Se, including the sensitivity of the organisms to 
der qisa dine wat ro. 


Storage: Paper forms, alphabetically by patient's name and 
by year of notification. 
Individuals: Uls ted: 27,000. 
AXGiCieySiSes Information is not available to the individual. 
Enquiries: Physician-in-Charge, 
Special Services Section, 
Chest Disease Service, 
880 Bay Street, 
Teo. r- ont 07,7 .0.Nn.t.ar.i.o. 


all ae 


Health Program Division 
Programs Development Branch 


The information in this bank identifies roster members in 
Health Service Organizations and Health Centres and is used 
to administer the payments to these organizations under 
O0.H.I.P. and to monitor roster membership. 


The information in this bank includes: name, birthdate, 
sex, O.H.I.P. number, O.H.I.P. eligibility, enrollment date, 
termination date and document identification. 


Storage: On paper, computer printout and computer tapes by 
name, 0.H.I.P. number, birthdate and sex. 
Individuals Listed: 150,000 in Health Service Organizations 
and 33,000 in Health Centres. 
Retention Period: 6 years,7 months then destroy. 
Access: Information is available to the individual. 
Enquiries: Director or Project Development Officer, 
Program Development Branch or Program Advisory 
Branch, 
Ctnmrlioor, M5 O0verleasBilivde . 
Toronto; Ontarto. 


The information in this bank Ydentifies infants born in 
Ontario with congenital anomalies and is used to analyze and 
monitor the variances in these anomalies based on there 
incidence, variance of incidence and regional « oro tcoumty 
variation. 


Phie ain forma t.lionmletiniatha se eb-ainks tine ludses amie. sex... birhtdrate, 
placetiof) bimth, residence, serical number and description: of 
congenital anomalies at birth. 


Storage: On computer printout, quarterly cand by year. 
Individuals Listed: 1,300 per annum. 
Retention Period: Not scheduled. 
Access: Information is not available to the individual. 
Enquiries: Chief, Family Health, 

Program Advisory Branch, 

6th PLloor, £150 Vervea “Blvd, 

Toronto, Ontario. M4H 1A9 


Health Programs Divison 
Program Advisory Branch 


MATERNAL WELFARE COMMITTEE 
The information identifies women who died in Ontario during 
Pregnancy 26 Fupy tie FOL day's tat ter delivery and is used to 
study maternal deaths and publish anonymous case studies. 


The information in Tithd st tbiank etneludea: name, age, diate “of 
deaths! placer tor death, tad diress of residence, obstetrical 
history, cause: of -“dieath., Physician's name and hospital's 
name and treatment received. 
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Storage: Mites’ and. case t les by namber ; 

Hat vid was as. ted’s mae Wes 

Retention Period: Not scheduled. 

Access: Not applicable. 

Eigse trice sre Chitieit, 
Family Health Program Advisory Branch, 
Scher Or 401) OVer lea. B lydi.-, 
Toronto,» Ontar: O's M4H 1A9 


Program Advisory Board 


This bank identifies infants born in Ontario who are tested 
and found to have either phenylketonuria (PKU) or 
hypothyroidism and is used to identify infants with these 
diseases and to monitor the treatments and maintain a record 
Of Line idleinice. 


Data stored includes: name, birthdate, hospital of birth, 
sex, address of residence, diagnosis of disease and 
treatment provided and centre where treatment provided. 


Storage: On lists and cards by disease, by incidences 
rates/name. 
individuals ls ted: 208. 
Retention Period: Not scheduled. 
Access: Information is not available to the individual. 
Enquiries: Chive ty, 
Family Health Program Advisory Branch, 
6th Floor, 15 Overlea Blvd., 
Toronto, Ontario . M4H 1A9 


Health Programs Division, 
Pubic Health Branch 
Chest Disease Service 

Local Chest Clinics 


CHEST DISEASE PATIENT RECORDS/INDEX 

This bank identifies patients and the information is used to 
assist tin diftiaqnosis “and treatment and’ to provide information 
ior research s tudites*% 


The information includes: patient name, address, age, chart 
number, dates examined, as well as the chest elinic report, 
the jeneieteirar! outpatient drug report, the final patient 
report, the prescriptions and treatment record. 


Stomadg¢€: Paper in envelopes, index cards and on Wi Croric. mM 
by patient name and number. 
Dnascy Pdowallis List ed": Estimate not available. 
Retention Period: -Oryears, then transfer to Archives, 
Acce's's': Information is not available to the individual. 
ERAquirl es: Physician-in-Charge, 
coca rrGhe's t CP iivi-c. 


Thts bank identi fittes “patients “who “have” been examined for 
chest disease and “lS used” to ‘provide statistical’ data for 
preparation of? *the branch annual report. 


Py Leia Le 


The information in this bank includes: Pedic Le me name, 
address, birthdate, SiCixXe, marital Strait uis:, occupation and 
place of employment as well as the address of the Provined al 
Chest” Clinic .and > ithes (res wltse of se Chie  Scesits 2 1 ee Une mr Or wae OF 
x-rays, laboratory test results and interview examinations. 


Storage: In envelopes, alphabetically by patient name 
and number. 
Individuals Listed: Estimate not available. 
Retention Period: One year, then destroy. 
Access: Information “lbs not “available ‘to theo lind iv idwal, 
Enquiries: Physician-in-Charge, 
orctaligaciive s thc) in Cc 


LABORATORY SPUTUM REPORT TUBERCULOSIS -NEGATIVE RESULTS 
This bank identifies patients with negative tuberculosis 
testis. and «is used to’ assist In-“dtagmosiis and, treatment, ana 


for updating the medical history chart. 


The information includes: laboratory number, name and 
address of patient, type of specimen, microscopic 
examination of concentrated sediment, tuberculosis culture 
and remarks. 


Storage: On charts, by number and patient's name. 
Individuals Uisted: Estimate not available. 
Retention Period: 3 months then destroy. 
Access3 Information is not available to the individual. 
Enquiries: Physician-in-Charge, 

Gorcraly -Chie:sit 1Clainnid-c.. 


cr rs a a a ce a a a a cr ce rs ee ce es es ee ee ee ee ee oe ee 


This bank identifies patients who have had tuberculin tests 
and list wsed) towdnitivate gtuberculinecvestis,  jandl Bt opanioc iiiy 
physicians and other interested parties of the results in 
order to begin medical treatment. 


The data this bank includes: patient name, address, sex, 
age, name and address of physician, reason for examiniation, 
tuberculin test res.ul tis:, diagnosis, name of the chest 
ediinti-c » diate sandy niambeirs,0 f)) x2 ays. 


Storage: On paper forms and x-ray ritm-, in cenviedop e's 7 by 
film number. 
Individuals Listed: Estimate not available. 
Retention Period: 2 "years then destroy. 
Access: Information is not available to the individual. 
Enquiries: Physician-in-Charge, 
Docal vwCnhies t Clinic. 


Toronto Chest Clinic 


PREVATE PHYSICIANS SDRUGY PROGRAM s- (PATIENT RECORDS 


This bank identadf Les.) patients to whom drugs have been 
dispensed by Tive chest eliinivc and its used to answer 
questionsi¢regarding stWe,, treatments of. the  patienteascand to 
éValuate>theppatient ts iprogresis. 


aa 2 


thé information tin this” wank! “inecLusde's’ patient's name, 
address, doctor's name and address, OHIP number, occupation, 
place of employment, marital status, sex, birthdate, and 
country of birth. 


Storage: Onapaper, in files, alphabetically by patient ’’s 
name. 
Laagevidvals®tisted: Estimate not available. 
Retention Period: 20 "year's Tthentd est roy. 
Access: Information is not available to the individual. 
Enquiries: Physician In Charge, 
Toronto Chest Clinic, 
880 Bay Street, 2nd Floor, 
Toronto, Ontario. 


Ehis bank fd entusn . e's patients who have been examined 
clinically for chest abnormalities and is used for 
diagnostic and follow-up purposes. 


The information in this bank includes: patient's name, 
x-ray number, chart number and the chest x-ray film. 


Storage: X-Ray film in envelopes, chronologically by number 
and patient name. 

Padiiiyiduwels: Uiis ted: Estimate not available. 
Retention Period: 25 years then destroy. 
Access: Information is not available to the individual. 
Pnagiriesis Physician In Charge, 

Chest Clinic, 

880) Bay Street, ‘2nd. floor, 

toronto.) On tard o- 

Information Systems Division 


Data Development and Evaluation Branch 


Je eS bank ident i fies in-patient's in all psychiatric 
nos pit als and in pyseniiaitr ifc units of general public 
hospitals and is used to monitor trends in patient movement 
and. ‘morbidity “studies, “as "wel l°'as® tor the’ hospital statis- 
tics pubilicat Lon. 


Thee information in®th t's Thank tinclude's:! facie ty number, sex, 
age, birthdate, “case nunder ,; residence, date of admission, 
marital status, education, source of referral, method of 
admission, transfer-in date, previous psychiatric admission, 
diagnosis on admission, transfer-out date, disposition, 
diagnosis or separation, cause of death and date On 
separation. 


Sitio rraigiess On paper forms and computer tapes by fae tl Ditty 
number and case number. 
Tad vit our lest ted: 54,000 
Retention Period: 5*tyears, "then? destroy. 
Access: Not determined. 
EMnqudorid e7sie DHerelc vio, 
Data Development & Evaluation Branch, 
Atihe F lolors © 15) Ov eri eal Bivd .*, 
Toronto,» Ont ardor, M4H 1A9 
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Institutional Division 
Institutional Planning Branch 
X-Ray Inspection Service 


APPLICATION FOR REGISTRATION OF OWNERSHIP OF X-RAY MACHINES 
This bank identifies owners of x-ray equipment being used by 
prescription’ tos txicray , juman | o.atienits . The information 
stored im Uh'ivs bank is used to plan inspection of 
facivioLre's: 


Contents of this bank include: completed application forms 
for ownership registration of x-ray machines giving the 
following details, registration number, owner's name, 
address, address, telephone number, name, address and 
telephone number of owner on premises, nature of business, 
number of x-ray machines owned, number of x-ray workers 
involved and number of movable x-ray machines. 


Storage: On paper forms, numerically by registration 
number. 
Individuals Listed: Diy O00. 
Retention Period: 25 -years, then; destroys 
Access: Information is available to the individual. 
Enquiries: Administrative Assistant, 
X-Ray Inspection Service, 
7" O.weirfetar:BAgv dts Irdse, FiLo:0 Tr; 
Toronto, Ontario. 


Laboratory Services Branch 


LABORATORY SPECIMEN SHEEMS 


tThe=uinformation nine ithiiis pibank gidentifiecec, in-patients and 
out-patients and members of the public and is used to assist 
in documenting the epidemiology of communicable diseases and 
to assess the appropriateness of laboratory examinations. 


The information in this bank include: name, address, birth 
date, Ssieix, health, medical history, employment history, 
family details and physician's name. 


Storage: On sheets, alphabetically by name or doctor's 
name. 
Individuals Listed: 100,000 per year. 
Retention Period: 2yyeans > then destroy. 
Access: Information is not available to the individual. 
Engqud-rie's: Director, 
Laboratory Services Branch, 
81 Resources Road, 
Rexdale, sOnt arnio. 


Specimen Collection Centres 


The information Anysthis phank identifies, nratesstanal and 
technical staff, employed “fin “hospiitials (laboratories =priviate 
laboratories and specimen collection centres and is used to 
en'sure* conplitiancert with) legisiation. 


1 Sia 


C—O 


ee 





thesinformat lon ain¢thilsebank niinclude ts, pnamely position held, 
working hours per week, degree or certificate held, place of 
graduation, years of related experience and speciality. 


Storage: Onespaper,a ina file folders, «by qaboratory licence 
number. 
Individuals glist eds 3.00.0 5 
Retention Periods 13. ¥ Gia tS >, - then ides. tr ova, 
Access: Information is available to the individual. 
Enquiries: Gingiie fia, 
Laboratory Inspection Services, 
Laboratory Services Branch, 
Sra Fiocor, / Over lear, Bivd. , 
Toronto, Ontario. 


Psychiatric Hospitals Branch 


This bank identifies persons who have been licenced or 
approved by the Ministry of Health to operate nwo singe or 
residential homes under the Homes For Special Care Program. 
The information stored in this bank is used to determine the 
Ssaicaverity of individuals for imvittrival licencing and 
re-licencing. 


Gomtients cof 2this » bank Sine tudes: name, address, telephone 
number, health, family details, family income, character, 
attitudes, abilities, performance evaluations and personal 
references. 


Storage: On paper, in file folders and computer print out 
by name and home licence number. 

Pend daira. Sse leis ted: 53:0... 
Retention» fe relod,: 10 py ecars, tChens trans fier sto Archive s.. 
Access: Information is not available to the individual. 
Enquiries: Co-Ordinator, 

Homes For Special Care, 

3rd Floor, 7 Overlea Blvd., 

LOron © 0.4 2 On Cat) Ol. 


RAW_PSYCOLOGICAL DATA 

This bank identi fies Dia tase nits and is used to provide 
information on the overall psychological condition of 
patients prior to treatment and for monitoring a patients' 
psychological progress. 


The information stored in this bank includes: name and 
assessment data, e.g. incre Ly lsiagie nice quotient tests, 
personality Tres! UsSi, neuro-psychological and vocational 


test and the patients' psychological reports. 


Storage: On paper, by patients' name and type of assessment 
Sil ValuCiels 
Tondsiev. id Ua Sela, Sse dis Estimate not available. 
Retention Period: 35 years, ‘then destroy. 
ACC: Sis: Information is available to the individual. 
Eoniqiubierel ess): ive. Direc Coir), 
Queen Street Mental Health Centre, 
1001 Queen Street, Toronto, Ontario. 
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Institutional Health Services 
Psychiatric Hospitals Branch 
Queen Street Mental Health Centre 


HOSPITAL PATIENTS *: REGISTER 
This bank identifies patients and is used to record 
information required by the Public Hospitals Act for each 
patient admitted. 


The information stored in this bank includes: date of 
admission, casebook number, patient's name, Se@X, age, 
documentation, ward and unit, date of last discharge and 
name of admitting doctor. 


Storage: On paper, by date. 
Individuals Listed: 35,000 for the Queen Street Mental 
Health Centre. 

Retention Period: 50 years, then transfer to Archives. 
Access? Information is not available to the fndividual. 
Enquiries: The Director, 

Clinical Records Service 

Queen Street Medical Centre, 

1001 Queen Street, 

Toronto, Ontario. 


Psychiatric Hospitals Branch 
Queen Street Mental Health Centre 


PRESCRIPTION RECORDS 


This data bank identifies patients and is used to maintain a 
drug history. 


The information stored in this bank includes: prescription 
name, patient's name and casebook number, type and quantity 
of drug issued, doctor's signature and date and time of 
issue. 


Storage: On paper and cards, by patient's name and 
prescription number. 
Individuals Listed: Estimate not available. 
Retention Period: 6 years after date of last activity, then 
destroy. 
Access: Information is available to the individual with the 
permission of the Chief Pharmacist. 
Enquiries: Chief Pharmacist, 
Queen Street Mental Health Centre, 
1001 Queen Street, 
Toronto, Ontario. 


PATIENTS' X-RAY FILMS 
The information stored in this bank identifies both patients 
and employees and is used for diagnostic evaluations of 


patients. 


The information stored in this bank is composed of films of 
areas X-rayed. 
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Storage: On film by name. 
Individuals Listed: Approximately 15,000. 
Retention Period: 20 years after date of last activity then 
destroy. 
Access: Information is not available to the individual. 
Enquiries: The Director, 
Research and Clinical Laboratories, 
Queen Street Mental Health Centre, 
1001 Queen Street, 
Toronto, Ontario. 


PSYCHIATRIC PATIENTS' FILES AND _ INDEX CARDS 


A record in this bank identifies patients and is used to 
provide a complete record of treatment and progress. 


The information stored in tires bank includes: name of 
patient, S@X, date of birth, address, casebook number, 
present location, medical history, financial status, dates 
of admission, medical and psychiatric information, related 
correspondence and nurses' notes. 


Storage: On paper and cards. 
Individuals Listed: 55,000. 
Retention Period: 20 years after date of last activity, 
then transfer to Archives. 
Access: Information is not available to the individual. 
Enquiries: The Director, Clinical Records Services, 
Queen Street Mental Health Centre, 
1001 Queen Street, 
Toronto, Ontario. 


PATIENTS' DENTAL RECORDS 


A record in this bank identifies patients requiring dental 
services. The information is used to provide a complete 
history of dental treatments and for follow-up purposes. 


The information stored in this bank includes: patient's 
name, casebook number, sex, dental history, medical 
information, dates of services rendered and X-ray films. 


Storage: On cards and X-ray films, alphabetically by 
patient's name. 
Individuals Listed: 5,000. a 
Retention Period: 20 years after the date of lasit“aectivity, 
then destroy. 
Access: Information is not available to the individual. 
Enquiries: The Dental Officer. 
Queen Street Mental Health Centre. 
1001 Queen Street, 
Toronto, Ontario. 


PAYROLL SHEETS - INDUSTRIAL THERAPY 


This bank identifies patients attending industrial therapy 
and is used to calculate patients' earnings and to provide 
information for pin money ledger adjfustments. 


The information stored in this, cpanmk Lave. ude $s payroll 
Sheets, patients' name, earnings, deductions, net pay and 
patients' signature. 


Storage: On paper, chronologically by month. 
Individwals Listed: Estimate not available. 
Retention Period: 6 years. 
AGe 6 3°s's Information is not available to the individual. 
Enquiries: Financial Officer, 

Queen Street Mental Health Centre, 

1001 Queen Street, 

Toronto, Ontario. 


PATIENTS’ FINANCIAL FILES 
1 ae bank idenmcrit 1 es patients and 1 used to provide 
information on the financial status of patients. 


The information in this bank includes: requisitons, debit 
slips, and statements for patients pin gmoney, “copies of sp in 
money receipts, vendors receipts and signing authority for 
pin money public trustee accounts. 


Storage: On paper and cards by patients' name. 
Individuals Listed: Estimate not available. 
Retention Period: 10 years after the date of last activity, 
then destroy. 
Access: Information is not available to the individual. 
Enquiries: thie? Financial Officer. 
Queen Street Mental Health Centre, 
1001 Queen Street, 
Lloronto;, Onvanro. 


PATIENTS * ELECTROENCEPHALOGRAMS 

A record in this bank identifies patients and is used for 
diagnostic evalwation and comparison in the course of 
treating patients. 


The information stored in this bank includes; patient name, 
number and graphic representations of brain, omvicentria l 
nervous system activity. 


Storage: Continuous tracings by a patient's name and 
number. 
Indivduals Listed: Estimate not available. 
Retention Period: 20 years afters diate, of laist) ac tivity: 
Chen edseisitir os. 
ACCC 6:5.-S)5 Information is not av atlilabilies touth es kodsl vidual. 
Enquiries: The Director of Resemricns ands Chintcas 
Laboratories, 
Queen Street Mental Health Centre, 
1001 Queen Street, 
Toronto, Ontarto. 


Institutional Health Services 
Ambulance Services Branch 


This bank identifies individuals who have made submissions 
to operate ambulance services and is used to document the 
agreements and as a reference base for subsequent 
ins peeiians=. 
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TRE iIntrormactionrinrthis bank rnreludes: name, age, education 
background, work experiences record and references. 


Storage: On paper, in files, by name of municipality of the 
applying ambulance service. 
Lidivid tad s, bts ted: 27 
Retention Periods: 25> years, farter individual service ceases 
to operate, then transfer to Archives. 

AGEES 3: Information wstavallable tomthe individual. 
Enquiries: Chivet, 

Public Health Nursing Service, 

Public Health Branch, 

Health Programs Division, 

Sth Floor, 15 Overlea’ Blivd., 

TOLONn TO, OMe aT 10.. M4H 1A9 


LAND _AND_AIR_ CLAIMS 

This bank identifies individuals who have requested refunds 
for the use of out of province land ambulances and the use 
of the air ambulance service and is used to determine the 
medical necessity for the use of these ambulance services. 


This bank nic ude ss patient's name, address, personal 
medical information and reasons for use of the ambulance. 


Storage’: On paper, in file folders, by patient name or name 
of hospital and air carrier. 
Individuals Listed: 100,000. 
Retention Period: 10 years. 
Access: Information is available to the individual with the 
approval of the Legal Branch of the Ministry of 
Health. 
Enquiries: Assistant Director, 
Ambulance Services Branch, 
7th Floor, 7 Overlea Bivars 
Toronto, Ontario. M4H 1A8 


INSPECTION FILES 

The. “tintormattion. thn thisi bank identifies establishments or 
persons who may have contravened the Ambulance Act and is 
used to formulate recommendations regarding fraud charges, 
dismissal of attendants, the removal of administrators of 
Ambulance Services and to prepare letters of reprimand. 


The tUnformation “in "this bank “includes: name, address, of 
ambulance operation, and names of drivers and attendants 
with records of midsemeanors. 


SuGIOIEalg.ers On paper, 1.nt Tiles and: (on magnetic 
tape, vy thesneame™ of s tive service. 
[Wat vidwals 1 sted: 534. 
Retention Period: 2 years after an individual Ambulance 
Service ceases operation. 
Access: iaformatton ws available to “the individual? af” a 
court order has been obtained. 
Eat 1ar ue 57s A's Shistt ant OtL Te cc O Lr, 
Ambulance Services Branch, 
7th Fioor, . Overlea, Siva. 
Toronto, Ontario. MoH 1A8 
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CALL REPORTS AND DISPATCH REPORT 


The information in this bank identifies patient's who have 
been transported by an ambulance and is used to determine 
the effectiveness of ambulance service operations; assist in 
the placement of stations for optimum efficency and to 
determine CUP et and future hospital utilization of 
ambulances. 


The. information in this bank “includes: name, agiares Ss,  O'f, 


ambulance service, patient's name, address, origin and 
destination, of call, nature and cause of injury or iliness, 
emergency care rendered by ambulance attendants, and 


condition of patient on arrival, identity of ambulance crew 
and amount charged for patient's portion of bill. 


Storage: On paper, in file folders, by call number. 
individuals. Lb tst.éd:: 625,000 annually. 
Retention Period: 10 years, then destroy. 
Access: The information is available to the individual with 
the permission of the Assistant Director. 

Enquiries: Assistant Director, 

Ambulance Services Branch, 

7th Floor, 7 Overlea Blvd., 

Toronto, Ontario. 


Institutional Division 
Institutional Operations Branch 


PATIENTS' MEDICAL RECORDS - CLOSED PRIVATE HOSPITALS 
A record ,in this bank Identities patients andy is usea by the 
medical, staff of other hospitals. 


The information stored in’ this” bank (ine tudes; patient's 
name, medical drug records and written records of medical 
history and nurses, notes related to the patient. 


Storage: On paper, by hospital name and by patient's name. 
Individuals Listed: 429. 
Retention Period: 5 years then destroy. 
Access: Information is not available to the individual. 
Enquiries: Diererc tions. 

Institutional Operations Branch, 

7th Floor, . 

15 Overlea Blvd., 

Toronto, Ontario. M4H 1A9 


Institutional. Di vies iton 
Institutional Operations Branch 
Nursing Home Inspection Service 


INCIDENT REPORTS 


This bank identifies residents of nursing homes and is used 
TOr, statistical purposes. 


ihe inif.o rimiaitad one leneatn Siem Drain KeanicElaudrerses name of resident, 


nature of injury, medication or treatment oervor, and reports 
which describe the nature of the disease or incident. 


=a Or 


Storage: Ona~apapery,yc iniefite, folders, alpitiabeti calily® by: nvame 
of nursing home and date of incident. 
individuals <id)sitied: Estimate not available. 
Retention Period: 2. Sy erar'st ot We: /d.e's'tiroyt 
Access: Enitormat ion is ivot avai Pabile ttowtibven indi vid wads 
Enquiries: Chief or Administrative Assistant, 
Nursing Home Inspection:.Servitiice, 
3rd? Floor, *7> O'verilie'a. Blvd". ,; 
Toronto, 40nta rita. 


NURSING HOME LICENCE FILES 
The information inthis bank identifies! licensees of nursing 
homes and is used as a record of issuance of licences and 
for the collection of fees. 


Whe@informat Hone ine thisse ibanke Atnicaitud esis name and address of 
licensee and the address of the nursing home. 


Storage: Onmapaper,,.by licence; numbers 
Individuals Listed: 3.5 0:5 . 
Retention Period: 10 years after closure of Nursing Home. 
Access: Information is available to the individual. 
Enquiries: Administrative Assistant, 

Nursing Home Inspection Service, 

3rd Floor, 7 Overlea Bivd.., 

Toronto. 


COMPLAINTS REGISTER 

The information in Ghakss bank identifies residents and 
personnel © of) (nursing -home'si,: and is used for) stathsitiiical 
purposes. 


the (information  intvtihii se bank? -includies? date* and mame; of 
nursing home, name of complainant, nature of complaint, date 
given to inspector, date of investigation, name of inspector 
aind) ane sult s.. 


Storage: On paper, by date of complaint. 
Pind tviidi.atlys.1 & £s,.t-ed:s ZEDNSYs 
R.e ten t.1.oint sPleir-ivoid:: 1 yearsethensdestrioys 
Access: Information slis: vaviailable to the individuatlewhth @the 
Die. TyMil-S,S, Lo nsyo ft at hey eC hilvesfi toify tS-¢ rivoi ce). 
En gtr ise sis Chief or Administrative Assistant, 
Nursing Home Inspection Service, 
arid Whho.orge 7s Ovie rl aed ividien, 
Tioontio.,. Onitiariro:. 


RESIDENTS" FILES - CLOSED NURSING HOMES 

Amy record ine. t ndesee banks iiidiemnt iufei-e suacdol sicharged or deceased 
resident. sssandett’s ous.ed O4fo rere fore mceiniino cies! (olf « inquimy: or 
prosecution. 


The. information istoredy timpe@th iss bank einqkhudes: patient's 
name, the medical records of the residents CLOM hi leraMpaainighs 
medical history, examinations and diagnosis, doctor's orders 
and progress notes, billing and accounting information. 


DECOM eager: On paper, by patient's name and by nursing 
home name. 


Le te 


Individuals Listed: Estimate not available. 
Retention Period: .-Destroy either 5 years after deceased or 
20 years after discharge. 

Access: The information is available to the individual with 
the permission of the Chief of the Nursing Home 
Inspection Services. 

BE Nee Sie Thetehhert:, 

Nursing Home Inspection Service, 
3rd Floor, 7 Over beaeed vid. ay 
Toronto, ‘Ontario. M4H 1A8 


Health Programs Division 
Program Advisory Branch 


BURSARIES - PUBLIC HEALTH DENTISTRY 


This bank indentifies Ontario dental students applying for a 
bursary to provide return of service in Northern Ontario and 
is used to decide whether an applicant is eligible for a 
dental bursary. 


Thier’ inWrormat fon in» (this bank 2 dmneludie s: name, address, 
telephone number, citizenship, social insurance number, age, 
birthdate, ‘Ontario residence, sex’, educational attainment 
and academic records. 


Storage: On paper, alphabetically by name and social 
insurance number. 
Individuals Listed: 45. 


Retention Period: 6y Vearsafter retunne Of - Serva ceo rT 
repayment of monies. 
Access: Information is available to the individual. 


Equa rT 1 ers Senior Dental Consultant, 
Programs Advisory Branch, 
6th Fhoor, et5 Ov erd ea (Bilivd., 
Toronto, Ontario. M4H 1A9 


rns bank “iden't.liftles: (physicians who. phave contacted the 
program regarding the provision of medical services to under 
serviced areas and is used assess tap piliiciatsonisy (forjethis 
program. 


Information in this bank includes: address, phone numbers, 
Cur ics aim vitae, personal information Cre deiau ratings, 
medical history, citizenship and employmentchistory. 


Storage: On paper, tna“ file*toiders s alphabetically, byw name. 
Individuals Cisteds 600. 
Retention Periods: 10° years af Cer tne, doctor Nas elem. che 
program, then destroy. 
ALC.C E1518) 2 Information is not available to the individual. 
Enquiries: Secretary to the Program Manager, 
Underserviced Areas, Program Advisory Branch, 
Program Advisory Branch, 
6thiFloorsd 15 Wverbea sivas, 
Voronto?e0.nt ari’o. 


Ah ote 


INCENTIVE GRANT PROGRAM APPLICATIONS 

Thdishibankesn Wdientifdes! adientists~,,applydingief-or; ,an incentive 
grant and tis* used to establish practices in designated 
dentally underserviced areas. The information is used to 
decide whether aweeapplitant, is-\eligible, for an incentive 
grant. 


This bank TnICHAUdEe:S:: name, address, birthdate, social 
insurance number, sex, marital status, number and ages of 
children, immigration status, birth place and occupation of 
spouse, date of lMivciemnice?, whether bilingual, special 
professional training, health, and discipline by Vicensing 
authority. 


Sito rag e : On paper application forms by name ands #s;o.c,inarl, 
insurance number. 
Individuals Listed: Ye 
Retention: Not scheduled. 
Access: Information is available to the individual. 
Enquiries: Senior Dental Consultant, 
Public Health Dentistry, 
Public Health Branch. 
6th Floorgs W5uq0vernlea.Blyd.-, 
Norio nitos 1 On tart of M4H 1A9 


Health Programs Division 
Public Health Branch 


This bank identifies persons found to have typhoid organisms 
afters #! year jvofoy surveillance, and is used to maintain a 
cumulative history of typhoid and paratyphoid carriers. under 
surveillance. 


The information stored in this bank includes: name, address, 
birthdate, sex and medical history relevant to the disease. 


Storage: On paper, in file folders dy patient's name. 
Individuals Listed: UOC 5 
Retention Period: 4 years after decertification, then 
destroy. 

Ac'ce sists Ten? orimiaiti pinwalis) ino aiviativiad diem tioy tithes Indiitv Didier. 
EMniqiuner iteise Senior Medical Consultant, 

Communicable Disease Control, 

1c5® .Oiv.etril.elag Bilivd& 4,6 i tshy ‘Flory, 

Tomrion tro ,* [0 nittar fo}. M4H 1A9 


ee ee ee ee ee ee ee een ee ee ns ss ee 


This bank identifies patients who have had venereal disease 
and: Mes wsedettosr assiséy phy, sihohans, jolinics, and hosp iltials.. 


Information iin this bank includes: name, address, sex, 
general medical history and information related to venereal 
deissjerarsrersr. 


SitzO Gal gies: Oine Ypiatp ers, sitns Gfiiel ex ufiorldierns. , numerically and by 
patient name. 
Lnidiiiviid u alps; plaiss:t edi: Ipteeg 0 Or. 


=141453.- 


Retention Period: On Stive (SOCh birthday ‘or Weyean¥ateer 
death, then destroy. 
MOCEesS Ss: Information is not available to the individual. 
Enquire 6 Senior Medical Consultant, 
Venereal Disease Control, 
PS Overleas Slvd.,7 58 th) door; 
Toronmco, Omer. Oo se ale WAS 


IMMIGRATION SURVEILLANCE FORMS 
This bank identifies immigrants entering Canada who are 
infiected4*with § parasPtes' Vand lis’ °used to inform ithepyioecal 
health agencies of immigrants in their area who should be 
kept under health surveillance. 


The information in this bank includes: name, address and the 
Nal Umer OMe Ue Ged Gini SHES. 


Storage: On paper, in file folders, by health unit’ name. 
Individuals Listed: 5,000 
Retention Period: 2.yé@arsVvaftertthetcurrentcyeary. tien 
destroy. 

Acces $s? Information is not available to the individual. 
Enquiries: Senior Medical Consultant, 

Communicable Disease Control, 

Sth PLloor,. 15. Over tea Bilivds, 

Toronto, Ontario. M4H 1A9 


PROFESSIONAL CREDENTIALS - ACTIVE NURSES 
This bank identfies public health nurses employed in local 
health agencies and is used to varify credentials and 
references and by Una Vv ers istry: personnel to assist in 
decisions regarding admission to courses. 


This bank includes: name, age, nursing education, exper- 
ience, and references. 


Storage: Not determined. 
Indivird wails C4154 ed 3%,/500% 
Retention Period: Not scheduled. 
Acce’s'’s’ Information? 1s° not” avaiable" to! ther indiwvidimaia 
Enquiries: Chief, 
Pubti‘cy Health* Numsing Serivd cer, 
Public He‘alth’ Branch, 
Health Programs Division, 
Sth’ Floors? 157 *0 verte BAtvidze, 
Toronto, Ontario. 


this bank identifies school *oniidwen watthim stihe eur sdiirct Lion 
of the 'health® unit's’ ‘of <On'eariivo. Thesanformation <csitored in 
this bank is wsed ‘to provide “the. Wealth static of. scnoe. 
chitdren "for: "tse bY" Pubilit Healtht enursés  wiitthiitini ga? coc al 
nealtiy agency S* JuULctsdt erron, 


ihe) aint ormatiion stored 1 nist hilvsees Diainicemlinic wuLdsersi: name, age, 
Sre*xX7, aid) ene a et nt sec dt UrSt. 


Storage: On paper application ‘forms andercompwtew tapes. 
Individuals Listed: ha YOSh 5 WU Were 


a ee 


Rewtenty one Period: NiO.Gaasicined Unvedr. 
Access: information is not- available to the individwal. 
ek be Se Di GnECtOr,«FuUb Lie -Heal th Branch, 

Health Programs Division, 

Ministry Wot Health, 

DeireLloOry io OVeTi ed) BO iViGis 5 

TOronGo, UN tat t O-. M4H 1A9 


COMMUNICABLE DISEASE PATIENT FILES 

A® records inf’vtnhrs *bank tdentifies patients with “reportable 
communicable diseases and is used for surveillance purposes 
and for epidemiological research. 


The data “in this “bank ine'Vud'es:-"name,--address-, age, “Ssex,;—t ie 
medical History, nature of the ftlliness, laboratory results 
andere: time nits. 


Storage: On spapern, “ln file folders, “by name, healvn wmne 
and disease. 
Tndividuals Wi'stt-ed.: Zig OOD 
Retention Period: 4 “years after patient “cured, Hansen's 
disease retained until death of patient, 
then destroy. 
Avc'c'e’s s': Information is not available to the individual. 
Eavquitr'ievs <: Senior Medical Consultant, 
Communicable Disease Control, 
Sth Floor, 5 ,0verlea Sivd., 
Toronto, Ontario. MSH TA? 


Health Programs Division 
Public Health Branch 


RABIES REPORTS 

This bank identifies individuals who have contacted animals 
which are suspected to be rabid. ive: (nit.ormatd om vim nies 
bank is used to confirm whether or not an individual should 
receive anti-rabies vaccine and for statistical purposes. 


Information stored in thi’s bank includes: name, “address, and 
degree of contact with suspected rabid animals. 


Storage: On paper in file folders, by health unit name. 
lomidmiaveltauurarlsSmmeries t ede: 530100" 
Retention Per to d¥: oy ed tise OMe. O.e. S20 1,0.y. 
AICIC Ce SiSas Information is available to the individual with the 
permission of the Consultant Veterinary Public 
Health™ Service. 
Enquiries: Public Health Branch, 
stnerlLoor, > Overtlea’ Bivd.', 
Toronto,, UNtarl0o-. M4H 1A9 


LABORATORY TEST RESULTS - ZOONOSES 

iphpics bank iGheIn CG tateLse Ss individuals who have confirmed 
diagqnoses of "salmonellosis: and toxoplasmosis.The information 
is used to produce statistics on the incidence in humans of 
Zoonotic disease to enable suitable control procedures to be 
produced and applied. 


tes = 


The information stored in this bank includes: name, address, 
family doctors and diagnoses. 


S: Goimaigier: On paper, in file folders and on a ledger, by 

health unit name and numerically. 

Individuals pais ted: Tesah Ore 

Retention Period: 1 year, -Chen@gestroy. 

Access’: Information is available to the individual with the 
permission of the Chief Disease’ Control and 
Epidemiology Service. 

EG tir ie.s\2 Public. Health francis, 

Sth F loot... 15. 0verlea Bivd .7, 
Toronto, Ontario. 


FOOD _AND_ FOOD POTSONING REPORTS 

This bank identifies individuals who are suspected of having 
food poisoning and is used for statistical purposes and 
monitor outbreaks of food poisoning. 


information stored in this Dank sinc luo es. names, addresses, 
place of eating, foods eaten, treatment received, family 
doctor, tentative diagnosis and laboratory results as 


specified in food poisoning reports. 


Storage: On paper, in file folders, by health unit name. 
[ndividueilss li s:tied:s: 10,,000. 


Retention Period: 3 years, then des trove. 
Access: Infor@mation.ailis nots avyaliLable to thecindividwuat- 
En@quiTa.eis:s Cromstupiat aniiur, 


Veterinary Public Health, 
Public Health Branch, 

1.5) ON 6 rea, BLN. cs ki i O01r ns 
TOr.On + OF, Dib ar lO. M4H 1A9 


PROFESSIONAL CREDENTIALS - INACTIVE OR RETIRED NURSES 

This bank identifies nurses who have ceased employment with 
health. a0 GniGLe tie OF. 1 6.8 1 red and fs used by employers or 
universities to check references when considering the nurse 
for fli Gout re employment or ND retired); to evaluate 
credentials. 


Data. inerthis«bank includes: name, age, nursing education 
background and work experience and Pie eeMicieSt. Other 
information, on rejections of ~professtonal credentials may obe 
included. 


Storage’: In file folders, alphabetically dys name. 
Lad iwvidd uaa se bist edi: 2000. 
Retention Pertoda: Destroy; | Veatpatcenrrpre cre Ment, ager. 
Access: Information, Ls, not available, to the individual. 
Enquiries: Chief, 

Public ,Healthea Nursing. Service, 

Public Healtn Branc in, 

Health Programs Division, 

2th Floor ,: 15) 0y eril eam Oley cen, 

Ont OMe ClO mm OMnE Chal EetnOl. MG4H 1A9 


Be Era 


Strategic Research & Manpower Planning Branch 


Naneies bank identifies applicants applying iy Ose a health 
research award and is used to establish» edii.giibit tity |.tor 
funding and to evaluate the success of the program. 


lene information stored in taneles bank jencrlsWtare srs name, 
aaqares Ss, telephone number, curriculum vi tai, research 
proposal, appraisals, reviews, correspondence, wo titel Cid Cro Jt 
of awards and final report. 


Sitioiraig e7: One paper, int tide folders, by file number, 
applicant's name and titlher-or project. 

Individuals Listed: 506. 
Retention: Period’: 6 years, then destroy. 
Aicic e'sis*: Information is not available to the individual. 
EmqUulr i e.Si2 Starf, Grants Administration, 

8th Floor, Hepburn Block, 

Queen's Park, Toronto. 


This bank identifies applicants applying for health research 
awards and ‘fLsirusied to establish eligibility for funding and 
to evaluate the success of the program. 


The information stored i i Gaheies bank Homie atdnersas name, 
address, telephone number, curriculum vitae, research 
proposal, appraisals, reviews, correspondence, notarescacion, 
of awards and final report. 


S Corsages On paper, in file folders, by file number, 
applicants name and tere. of projec cus 

Individuals) Ul st edz rao le 
Retention Period: 6 years, then destroy. 
Access : Information is not available to the individual. 
Endure ss Stat, Grants Administration, 

8th Floor, Hepburn Block, 

Queen's Park, Toronto. 


a orca ew es SD ED SE EES EE EEE ET SS ES ES SS ST SS SD ND SE NS SNS SNS SS 


This bank identifies applicants applying for health research 
awards and is used to establish an applicant's eligibility 
for funding and to evaluate the success of the program. 


Thre information stored in this bank includes: name, 
address, telephone number, curriculum Vila trae, research 
proposal, appraisals, reviews, correspondence, notification 
of awards and final report. 


Silo ra gies: On paper, in folders, by file number, applicant 
name anda titdesof project. 
Individuals Listed: 500. 


Retention Period: 8. Vielar sh aif vier service completed or monies 
refunded, then destroy- 

Access: Information is not available to the individual. 

Enquiries: Sitralt fase Cadinices Administration, 


8th Floor, Hepburn Block, 
Queen's Park, Toronto. 


ae hy 


MINISTRY OF INDUSTRY AND TOURISM 


Policy and Prionities. Division 
IndustryPSectore-ol.cymorancm 


FOREIGN INVESTMENT REVIEW CASE FILES 

The information tun this bank identi fives individuals of 
companies involved in the foreign investment review program 
and is used to document the decisions and reasons for 
approval or rejection of a company. 


The information in this bank Hinicelaurdrerse: name, address, 
cLitaen ship, information on associates, credit worthiness 
and personal, references. 


Storage: One apnetiadi ns tt hes.) bie cases niin ber. 
Individuals Listed: 2,600. 


Retention Period: Si years safiter case 71s ‘el oseid,” tien 
transfer,to Archives. 


Access: Information is not available to the individual. 


EMniqiuis weisersy: Director, 
Ladustry wectoer Policy wh eanech, 
S>theFiloor,. thearns t  Bloek, 
Queen's Park, Toronto, Ontario. 


indus try. 4D ivicsaon 
Industry Support Services Section 


COMPANY FILES 

The information in Enis bank ident if Les companies and 
individuals of these companies and is used to document and 
decide upon the assistance provided by the Ministry. 


The information in this bank Tinie warerse: name, address, 
birthdate, citizensWip,; edweati onal, catctatinm ent, ..emp oy menu. 
history, information on associates, income, assets and 


liabilities: wand) credit awortihiine sis: 


Storage: On wy prep etiesaim ifii-le.ss,) <alepihiabeitical by p,companyosor 
or, dndiyidsial. names 


ILodivi.dual sy ti sst edge 192) e100 
Retention Period: 6 Sy e:ariss,, theinsgdie sitirioiyr. 


Access: Iinif o Dimpaicaoin 19S) caviad Lables Cometic in Guava ciara wets hime tine 
permdiss tions of4 thie, Assiistian t~Weputy, Minds tier. 


En quid rile s:: S woreriviits ore,» Tnidiuts tiriye Si pip or ts aoe ri 1 C.e7s:, 
Iinidwes tirtys Delwel sions, 
7 the yFelvororrs, = thlerarrisit® iBeliorciks, 
Querein "1st Peatreks,§ jours natOn, .Oin tarps, 
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Ontario Development Corporation 
Poanwnagminist rat Lon ob mamen 


LOAN PROGRAM: CASE FILES 


—— 


Rhein orpmasloneain, Chis, bank edentifies loan recipients ‘sand 
Ps) Used top record Loan payments. 


The information in BINS bank LNiCelsuicversm: name, address, 
baer tindlalc.ek, ClptelazZs CuniSinel. Diy information on associates, 
educational a taurdliinimemnica, residence, employment NetessGiOsreve, 


present or past activities, qua. Lista ca tions. aptitudes, 
chianact er, reputation, criminal offences, income, arsiSie;t Sr; 
Liabiditvespecredtt sworthiness -andspersonal references. 


Storage: Un paves, in (files; calphabeticalaby -company "name. 


individuals Cisted: 125 OO « 


Retention Period: V6o5yvears after loan tpaid ongwritten orf, 
Che nee dierssG rio) yr. 


Access: Information is not available to the individual. 


Esniquitinr:tseise: Diitrierc tions, 
Eoune Administ rat Lon. orane nh, 
Ontario Development Corporation, 
1200 Bay Street, 
oro toi, Ont ars 0. 


LOAN APPLICATION CASE FILES 

Thea intormation in this bank identifies loan applicants cand 
ise usedetto. determines) if banibulsdmess! imee ts, e thes sel igibilicy 
requirements [fo r- {a lhoian. 


The information in hess bank includes: name, address, 
birthdate, citizenship, educational attainment, information 
on as's0 Gi aivelsy, residence, employment history, present or 
past aC Cole AetINerS, qualifications, apices, Gaul lalessi, aD eel alate 
eharac tier pareputatton,) ancome, = bass étceesbihablidvsiies, 4 cred iit 
worthiness and personal references. 


Setioncal gies: On paper, in files, alphabetical, by applicants 
name. 


Tinidriavelsdiurarl eSmmtniasscrelde: 3°, 0:00), 


Retention Period: 7 years “after file closed or inactive, 
tahpemmn Cle Srt rs Onyae 


Access: Information is not available to the individual. 


Enid: elses: Diigerc tiory, 
Loaneappltcatitonss Branch, 
Ontario Development Corporation, 
SthekhilooriadcO0n Bay Street., 
coro trOrg ON taal 10. 


SA 8 


Ontario Place Corporation 


SEASONAL BOATERS Fame S 


This bank identifies individuals who are seasonal boaters 
and is used to record their sieased dockage space. 


The information tn thisetbank Includes: name, address and 
ions U riainicies spowlsivc.y “dioicumemitral cavoni. 


Storage: On paper, in files, alphabetically by name. 
Lowa viGiirades CLs 66.0): 5 Ube 
Retention Period: 3. sVie ars, «.t hewn, ade:s.troiy. 


Access: Information is available to the individual with the 
piermisisiion of “thes Manager, eS i te, Operations: 


Enquiries: Manager, 
Site Operations, 
Ontario Place, 
955. Lakeshore, Bi wid sea es.te, 
Toronto, Ontario. 


MAINTENANCE & CONSTRUCTON ADMINISTRATION FILES 


an i ss i i i = > 


The information in this bank identifies vandals and is used 
to document events for court action. 


The information in this bank ine lLudes + Srepnorctis jon [the cost 
of damages résulting from, from wandaliism and the drs positron 
of the court cases, and polices accident reports: containing 
name, address; lIicence number and insurance policy numper. 
Storage: On paper, in fide: folders. by: sib ject 
Individuals Listed: Not available. 
Retention Period: 5 Years, tren destroy, 
Access: Information is notiiaviaidabile to .thesind iV idaals. 
Enogudad e:s2 Manager,» Site, Operations, 

Adwinistraiton Building, 


75>. La keish or ee«Buw dey. wes. ti, 
TLOromto.,, ON Siar oe. 
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MINISTRY OF LABOUR 


Minister’ se O0ffice 


WORKMEN'S COMPENSATION CLAIM FILES 

The information in this bank identiniles each Workmen's 
Compensation Board claimant and is used to assist in the 
préparation of the Minister's cornneaspondence,. 


ine. information in “this” bank includes: name, f Lentainic teal 
situation, medical condition/reports, address, telephone 
number and Workmen's Compensation Board claim number. 


Storage: On paper, in file folders, alphabetical by 
claimant's surname. 


lenidHavardiurdalesmeleriasstie des PAT eee 


Retention Period: 5 years. after the adisposs t lon, fof yytinve 
case, ‘then destroy. 


Access: Information is not available to the individual. 


Enquiries’: Adminiistrative, Aisisa stant tos they Minister, 
14th Floor, #00 University Avenue, 
Wow miniaty,  OWmamciic ib @ co 


Employment Standards Branch 


EMPLOYER FILES 

The information in this bank identifies employees who have 
filed a complaint under the Employment Standards Act and is 
used to determine whether or not a violation of the Act has 
OCouUmTe Td. 


The information in this bank nie urdiersns name, address, 
telephone number, social insurance number, OiOrSrist LO Nee ol Leda 
rates" of “pays, ndates forstemployment,- whether or not a union 
member and information regarding particulars of violation 
CHlrademcidi. 


Storage: On paper, in yf ablbe POMC ie 4 alphabetical by 
employer's name. 


Knidittvilidi@ales: Listed’ 5.620010 0. 


Retention Period: 2 ny aris’, st. hien’ dies troy. 
Access: Information is available to the individual. 
Enquiries: Adminiistrator of™FieldsServiices 


Employment Standards Branch 
3rd Floor, 400 University Ave. 
Toronto, Ontario. 


-151- 


HANDICAPPED PERMIT FILE 

The information in this bank dent iit ives handicapped 
employees and is used to monitor the issuance of handicapped 
permi tis 


The information in this Btbian-koeeine budes: name, addresss, 
employers of handicapped workers, types. of handicaps, wage 
rates and working “conditions. 


Storage: On paper, in file folers, by company name or 
workshop name. 


Individuals Listed: Estimate not available. 


Retention Period: 1 year after” cancel latiion of, permit, then 
die"s Urioly’. 


Access: Information is available to the individual with 
the permission of the Assistant Specialist. 


Enquiries: Assistant Specialist 
Employment Standards Branch, 
3rd Floor, 400 University Avenue, 
Voronto, Untario. 


SO SS SS EE EE SS SE SS SS eR RD SS SS Se cee cee ces SS cee eee ee meee ee ee oe 


The information in thas bank identifies individuals or 
corporations applying for a licence issued under the 
Employment Agencies Act and is used to determine whether a 
Lire e-nvcies esino welids ibie® Linsis wed 


Tives co Iinformation! litni » thiisu ebank we ainclindie si: applicant name, 
trade name, names of directors, names of Ooffiicers, personal 
references ON record. oi Security furnished, CrerrmCelg eisc dite Sammon 
Incorporation or letters patent, address of business, 
residence addresses of officers and directors and a short 
business record of the applicant. 


Storage: On “paper, in file folders, by name of agency. 


Individuals ‘Listed’: 800. 


Retention Period: > years, then transfer to Archives. 
Ae C66 si2 Information is available to the individual. 
Enquiries: Supervisor of Employment Agencies, 


3rd Floor, 400 University Avenue, 
Loronto, “Ontario. 


Occupational Health and Safety Division 
Construction Health and Safety Branch 


The information in this bank identifies deceased employees 
and co-workers and is used to° establish the cause of the 
accident and to develop policies which prevent similar 
accidents in the future. 
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The information in this bank includes: name, address, 
marital status ofisthe deceased; ( date of death, prevailing 
cond it Lonis on construction site when accident occurred, 
coroners' reports and verdicts of coroners'juries. 


Sitorage: On paper, “in tfiltertolders saby name ainda fa aeue 
number. 


Enda van Ualese Cis ed's B20. 
Retention Period: 30" years sr then’ dest roy. 
Access: Not applicable. 


EG] Wat te OS te Dire cities 
Construction Health & Safety Branch, 
8th Floor, 400 University Avenue, 
Toronto, Ontario. 


a i ee Ss OO OO OO Oe Ore Ow _O_—r—-:: ss 


The information in this bank identifies workers in 
compressed air on CONS truct Lon DMOe Citrs and its used to 
determine the validity of a claim “to Workmen's” Compensation 
resulting from hazardous working conditions. 


The information in tines bank Tnculasuicle Sa. name, address, 
SHILENS 4G) sex, — 2g e,.° employer, dates and results of medical 
examinations. 


Sutioscadignuers On cards, alphbetical by worker's name. 
Tadiviidwals Eas ved: 3,0 00% 

Retention Period: 40 years, then destroy. 

Acces $s: Information fs “avatlable ‘to “thie individual), 


ENnqus.. 2 €s's Director 
Construction Health & Safety Branch, 
8th Floor, 400 University Avenue, 
Toronto, “Ontario. 


REPORT OF CHARGES 


am a a a 


ehre information in ean) 2h S bank ivd einstHets eS ind iv t d das Ore 
companies charged with contraventions of construction safety 
legislation and is used to assess whether companies or 
iLAadivid-als charged have disregarded une Llegqisitation or 
require assistance in understanding the legislation. 


The information in this bank includes: name of company, 
business address, name and home address of president, name 
CM @individuals® address, ectotal tnumber One Nidel gle <Sy, Worerare Loin 
where contraventions occurred, charges and disposition and 
court. det al lis’. 


Storage: Onimepaper.n. im file folders, by name of individual 
or company. 
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TndAiviidivall sh Ais ted 2 rato Ola 
Retention Period: 9 years, then destroy. 
Access: Information fs *not avaiwab le tothe: individual, 


Esn.q ulert ise Ss: Diicreic Cio f 
Construction Health & Safety Branch, 
Sith» Floor? 4008 Universi ty, Avenwe-, 
Toronto, Ontarto. 


Mining Health and Safety Branch 


UNUSUAL OCCURANCES AND_ FATAL ACCIDENTS 

Then tintfio Cmatiiion in this, sbank. Mdientifijies semploy ees sin vorwed 
18 (jl trantyatl! accidents in mines and is used to assess the 
possi bi tit yao Slit igiat aon. 


The infopmatifions lin) ctihis? bank geiiniectludes: poname.. d00.rieS 57 age 
and sex of the deceased and date of death, also preliminary 
and! (final, “reportisi) trios sie Sitereecat offices, td. 1S Cir 1 pits of 
related inquests from courts and related correspondence with 
mining staff,e plolicce,, coroner, (and jcourt. 


Storage: On paper; in- file folders, “alphabetical bi 
company name. 


Ind ifviiidwranlese iLrits t edi: Not available. 
Retention Period: lOucy cams ,gisthen. trans fier -.to, GAnchdliwersy. 
AVCICGLe*S«Sis Not applicable. 


Error t reliess Director, 
Mining Heabth »¢ Saftey Brianch, 
15th Floor, 4.00.7 Universi ty sAwvenwe-, 
Toronto, Ontario. 


MEDICAL -CONSULTANUSS CONGLTOENTDALSZEIUCES 


The information in ois bank identifies workers in 
industriaies defined linvathe Occupational Health and Satety Aet 
and. 1s .used» to,determine prior: involvesent, with? potentially 
hazardous industrial processes and to assist the Workmen's 
Compensation Board in resolving cases if ie occupational 
disease. 


Lhe information. tn -thivss bask. oiine dudiers:: Malmicr,uued Cd Chvers Sinn a Gieu, 
sex and medi.caly snepor ts. 


Storage: On paper, in, file folders, alphabetical by 
company name. 


Lind inv Adaials.> Uist eds Not available. 
Retention Period: 40 years, then destroy. 


Access: Not determined. 
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Emig tarsiverses Disverc tor, sOccupatLtonal sHieavon ea brane hn, 
TUM eRLoor;,e 400°UntTversity* Avenue, 
MOO NOL, ONG alr DOr. 


Specisal Studies. Branch 
Health Studies Services Section 


MORTALITY RECORDS 

The information in this bank identifies individuals »who have 
worked at selected mines, refineries and plants in Ontario 
and. is used to .determine the, rates of, mortality, in each 
group. 


The information in nsis bank LINICHULdiers a: name, SOC isan: 
insurance number, birthdate, employment dates, date of 
death, cause of deathrandolast’ known address, 


Storage: On paper, ain fitleoCfolders, shy company tame, 
[n@ividwals Cis ted: 40,000, 


Retention Period: Transfer to Archives after completion of 
project. 


Access: Information itis available to the individual. 


gic meersss Ufrector,especial Studiesqbranch, 
Sthek loon, SO ~University .Avenue,, 
Teor omc) 01, a0 NeGral el Ol. 


Special Studies Branch 
Riad a talon emote ciuomne le rivc Cen olerc) tiicoimn 


RADIATION EXPOSURE RECORDS 

This bank identifies workers who are occupationally exposed 
to radiation and is used to identifiy excessive levels and 
to determine remedial action. 


The information tn this, bank Includes: serial number, name 
otmiuser.lutype of Tadiatiion,@ radiation lTevel and copies of 
dosimeter readings received from Radiation Protection 


Bureau, Health and Welfare Canada. 

Storage: Paper reports, by company name. 

indi tdirat is Li sted: OP nOLOLORs 

Retention Period: levear, ititen destroy 

INGIC eS) Sis Informationtis avallablé to*thevindividual: 
Eniquiviersse:rsis Director, Special Studies Branch, 


SthEFloor? £00"University “Avenue, 
Toronto. So0ntar io. 


>to = 


Occupational Health Branch 
Occupational Chest Diseases Sec ec on 


The information in this bank identifies individuals exposed 
to hazardous dus t's at LANGaS tr lat site's and iS used to 
maintain a continuing history gof “employee chest Xia Pa VS, 
for evaluation purposes by physicians andi.-t0> =S.e2.til.CoeeCu. a mS 
of prior disease and W.C.B. claims related to occupational 
chest disease. 


The information in nal S bank includes: name, social 
insurance number, birthdate, occupation, company name, 
doctor's name, address and the individual's x-ray films. 


Storage: On cards and x-ray film, by employee name 
amd pre-assigned number. 


tndinvidtals Victed: 450,000. 
Retention Period: 40 years, then destory. 
Access: Information is available to the individual. 


Enquiries: Director, Occupational Health Branch, 
7th Floor, 400 University Ave. 
Toronto, Ontario. 


Seen ee a ec a ae a ee a a nS SS Sc a ear Sm Ds mn a i See rs aS oe ea a 


— eee 


The information in this bank identifies individuals who have 
been examined by the Advisory Committee on Occupational 
Chest Diseases and is used for research on chest disease and 
a history fide, regarecing individual complaintants. 


The information in this bank includes: name, medical 
reports and x-ray films. 


Storage. On paper, in file folders and x-ray Tel ire 
alphabetical by name and by number. 


Tonudiu va. diuasase= Wisttie dis EU 


Retention Period: 10. years, after death of. claimant, then 
transfer to Archives. 


Access: Information is not available to individual. 


Enquiries: Director, Occupational Health Branch, 
7th Floor, 400 University Ave., 
TOr0on tonne Wnt aries 


COMPANY FILES 

ahie information in Gas bank ideme if ite's employees of 
companies who have been examined by the Ocupataional Chest 
Disease Sect.lion,wnd,<ts used as an information, sources {tor 
compensation claims. 
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The information in this bank i nic: letrdietsrs name, address, 
Selita. ae, mergnt andimedicallreportse 


Storage: Ons paper, in’ fite "folders, arpWabetical by 
company name. 


Ind?ryvi aGalsseist edi: a,000% 
Retention Period: "Oe years, then’ destroy’. 
Access: informations ts Tavallablertow therindividuatl: 


Enqurr di esis Director, lccupational Health? Branch, 
VENSELOORS? S007 UNiver'sity* Ave. 
Tonio Neton. HOt tall tor. 


Occupational Health Branch 
Resource Centre 


MEDTCAL SURVEITUEEANCE CARDS 


The®intormation®@ in’ this bank “identities” workmen. employed “in 
industrial settings * and’ Vis used® ttc monitor work jshazards, 
the associated companies and their workers. 


The information ity eC Ie See bear Kk inves Wiaiers:. employee name, 
social insurance number, Job “title “or area in which employed 
andere silts. of ab lood. or vurine “sam pl iimig. 


Storage: On cards, by employee name and company name. 
Individwalis Litsted: 4 BAO) Ore 

Retention Period: RO wears, then transfer to Archives. 
AVCICIe#S:S': [hrormatton ts available “vo “the “individuals 


Enquiries: Director, Occupational Health Branch, 
7th Floor, 400 University Avenue, 
Teorr on tov Omit at 1 Owe 


COMPRESSED AIR WORKER'S REPORTS 

The information in this bank identifies employees who work 
in ClOmiprcee s sliced ar atmospheres and iS used to evaluate 
worker's who work in compressed air and to audit examining 
physicians under the Occupational Health and Safety CHU. 


Mhes informa td on? ihe this” bank) includes’ construction ‘company 
Name, proipech @physt ci ani," ename Vot* worker, *socitals insurance 
number, physical texamimnatiion » report, Gueianiincrarl evaluation, 
physician's recommendation and pre-employment eles) G1OlG Van pmuae 


worker. 


Sit olmialg er: On? Spiaip'etrs,® tin: tf 1l"e* Wrolider'st, alphabetical by 
employee name. 


Tenidhicvetadcttiaules men ssutreld a 1,400. 


Retention Period: 40 years, then destroy. 
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Access: Information 
Eingili ries 


Toronto, 


Director, 
Lt he below, 


tis -avadilabibes tow the» tindii.vi'd wal; 


Occupational Health Branch, 
400 University Avenue, 
Ontario. 


ees cee cee ea SE EES GED SEE ES CEES SD SS SS ETS SS SD SD SS ED SS ED ED SE SE NYS GD ENED NEED SEED SENS TTT? 


The °£nfiormation singgthits banks identifies | Ontario Provincial 
Piolltiide Msecubaetdivers ‘and is “used to” evaluate the health 
scuba divers and to maintain a medical history. 
The information in this bank includes: name, badge 
social LnrSieriainicie number, vi tial Stacks ti Cs, eLiniica lt 
evaluation and physician's recommendation. 
Storage: On “paper, .ehn ofile \folders, alphabetical by 
name. 

Individuals Listed: 100. 
Retention, Period: 2.years,,. then,destroy. 
Access: Information is available to the individual. 
Endtus Fe si Director, Occupational Health Branch, 

7th Floor, 400 University Avenue, 

Toronto, Ontario. 

Occupational Health Branch 

Occupational Health Medical SICITAVEICie 
INTERVIEW FORMS-OCCUPATIONAL HEALTH NURSING 
The information in this bank identities nurses, applying. tor 
positions as occupation health nurses with companies and is 
used to assist in the placement of nurses and to assist in 
the implementation of company nursing programs. 
The information in this bank Linge laurd ise: name, address, 
telephone number, marital Si tra Glues, basic and posit basic 
training, year of graduation, Ontario registration number 


and employment resume'. 


Sitiomiagies: On= paper, un file, foldecsin Dy, nane of applicant. 

Ind i vid dita lVs, Wiss tie.d.s 200. 

Retention 2e7 Lod: 1 year abhre£r employee terminates 
or dies, then destroy. 

Access: Information. dis. not. available, to, individual. 


Einiqiustint és 5 Director, Occupational Health Branch, 
7th Floor, 400 University Avenue, 


lianonto, Ontario. 
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inaus Grad te Rel ata ons Divi ston 
Olfefaacien of, vA De tira Gillon 


ARBITRATORS AND REFEREES 

Lve? Gintormatiion Sano sthis® bank “dent ifries ation tr ators and 
referees who may be appointed by the Ministry and is used to 
appoint “arbitrators and referees. 


[Niemen Or Macc Onmaline ct Nadesem Drank siinrc Lud esis name, address, phone 
number, academic qualifications and a short autobiography. 


Storage: ON slusts. ana. | Lies: alphabetical, by name of «Che 
arbitrator lor "referee: 


MnGeieV aditiayle Suteniasitie ars 106. 
Revent Loney Pieri ods UnitLl retired or deceased, . uimen. Ges trol. 
Access: leno mimra.ce.O mies a aVialie leap ie mc Ommc Nem Londra aacrurael irs 


Enquiries: Director, Office cof “Arbitration, 
6th Floor, 400 University Avenue, 
Noronto, Ontario. 


Ontario Human Right Commission 
Compliance Section 


CASE FILES 

thes sinftormat.on tin tits, oank "Ldentittes, cComplaintaint:se and 
respondents involved’ with cases of possible discrimination 
and iss used to determine whether On not discrimination 
OICICIUIEEE ear. 


Thies inrkormation in ‘this spank “lnec'lade's:: names and addresses 
of complaintants and respondents and also details regarding 
riaicie, creed, Convowlrs, SEX, marital status, nationality, 


amiceisitry and eplace™* of origin. 


Storage: Oneipaper, tn Tiles ®and cards, alphabetical’ by 
name and pre-assigned number. 


nd iaveiediica le Saladas: tie dis As? WO. 


Retention Period: ZO "years atter clase finalized, then 
TaCrdine Sateen Cement Ombre CHelaVse Sirs 


Aicic ersisi: information iS available to the individual with» the 
permission tof "the "Director ‘of Compliance, Ontario 
Human Rights Commission... 


Esniquivigrsise:si: Director of Compliance, 
Ontario Human Rights Commission, 
12th Ohioor 7, 7400 "University Avenue, 
Oss LOunut OF nO Micador On. 
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MUNICIPAL AFFAIRS AND HOUSING 


Community Housing Division 


This bank identifies individuals who have been approved for 
Ontario Home Renewal Program loan and grants and is used to 
decide the. eligibility “of. ‘the  -appiicany and to evaluate 
program funding. 


The information in this bank includes: name, address and 
income. 


Storage: On paper, in file folders, Dy name aNd ClOLdler. 
indi vid wadlis Lil's ted: 137 O00. 
Retention Period: 3 years, then transfer to Archives. 


Access: Information is available TOM NemmEL Clie VatnGuUlrcael: with 
the permission of the Executive Director. 


Enquir less: Ontario Home Renewal Program, 
Ministry of Municipal Affairs and Housing, 
Community Housing Division, 
12th. F Loor,, 10a Bloor Street we s.t., 
Toronto, Omtar.o-- 
e 


Ontario Mortgage Corporation 


TENANT FILES 

0 Pe hi bank identi f ies persons applying for rental and/or 
purchase of acquired units and is used to determine whether 
the applicants. weet thie requirements Orr tine rental or 
mortgage carrying costs. 


The information in this bank includes: name, address, social 
insurance number, birth date, SCX, driver's licence’ and 
vehicle licence numbers, employment history, income, assets 
and Liab iinet. ies); credit WoO rstihel nie/sis7, bank ifeo.r ma ton, 
aul GreLdll) See NeleS st Onlay ry residency stability, family details and 
personal references. 


Sit i0 rn ta.gjes: One paper, dn, filles, cards, cand, com puter lai Gis 5 1)4y 
unit number. 


Individuals bist edz = oy Aco Xa De 
Retention Period: Not scheduled. 
A.c c.e.sis 3 Information is not available to the individual. 
Enquiries: Assistant General Manager, 
Rie mallee Ss) t alter, 


11th Floor, 60 Bloor Street, sviesice, 
Toronto, Ontarto. 
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—_—— — me ee ee ee ee ee ee ee ee ee ee ee 


This bank identifies mortgagors, lessees and builders and is 
used to determine if applicants are eligible for mortgage or 
lease financing and also to decide upon thes eLllgoLlbility .,or 
builders to participate in Government programs. 


The information in win ale bank includes: name, aid! dirie'siSi, 
Deena Maraicier, SEX, employment NEES GiONERY ie, income, assie US and 
liabilities, credit worthiness, bank information, arrears 
history, mortgage approval, duplicate registered mortgage, 
assumption aggreement and leases. 


Storage: On paper, in files, by mortgage and lease numbers, 
name or company name and property address. 


indivi duatks «listed: 40,000. 
Retention Period: From 3 to 7 years, then destroy. 
Access: Information is not available to the individual. 


Enquiries: Manager, 
Mortgage Administration, 
11th Floor, 60 Bloor Street, West, 
TOTOnN tO». 0 Nita 10: 


Subsidies Branch 


Cee ee eee a ca a a ae a ee a we a et ann a 


This bank Hedie mm tris ieieees individual owners of forested 
properties and eS, used to DiGOciers:s applications and to 
administer the payments. 


The information in this bank includes: names and addresses 
of the property owners, property assessments, taxes, Legal 
descriptions, size, acreage, rebates paid under the program, 
documents pertaining to change of ownership, IhshG4e o f 
delinquent tax payers by municipality and encitcerr S from 
Chlsige nity s . 


Storage: On paper, mm” tales folders, on cards and computer 
tape, by name. 


Individuals Listed: 3.7. O OOR, 


Retention Period: 6 years. 
INCICICESTS 2 Information is available to the individual 
Enquixsdiess Manager, 


Managed Forest Tax Reduction Program, 
5th Floor, 56 Wellesley Street, West, 
Toronto. Ontiar lo. 


pM LIN URINE ROTIRCN AN ec we me mem cer eee mae ee ea ae a a 


This bank identifies individual owners of farmland and their 
properties and is used to process applications for payments 
and to administer the farm tax reduction program. 
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The information tin this bank guneludes:” names, .addresses ot 
registered owners of Ontario farmlands, property 
assessments, taxes, legal description, Shia Zuen, acreage, 
rebates paid under the program, type and value of produce, 
usage of buildings on the property, changes of ownership, 
bist -of--delinguvent taxpayers oby municipality cand letters 
feo MeeC leisemetysr. 


Storage: On paper, in file folders, on “cards (NG COM UU ver 
tape, by name. 


End v.10 Udi) Si Lk S.0.e'0:s 200,000. 
Retention Period: Various = (current. year stow 0) year sr. 
Access: Information iS avallabtle to tne tndivtdual. 


Enquiries: Manager, Farm Tax Reduction Program, 
Sabsitdiles) Braneh, 
Sth Floor, 56 Wellesley street... West, 
Loronto.. On tari 0. 


ONTARIO YOUTH EMPLOYMENT PROGRAM 
This bank identifies operators of businesses and farms and 
is used to administer the program. 


The information dan “this bank Includes. businesss namer and 
address, type of business, employers registration number, 
employees and grants approved and grants claimed. 


Storage: On paper, in file, folders nde computer jtiape: “biy 
name. 


Individuals: Dis ted: 60,000. 
Retention Period: 4 years. 
Access: Information is available to the individual. 


Enquiries: Manager, 
Ontario Youth Employment Program, 
Sth Floor, 36 Wellesley, Street, West, 
TO Omnic. oO) SOM Gallon. 


ONTARIO MUNICIPAL TRAINING PROGRAM 

The information in tintdes bank identifies college and 
university graduates applying for partie pati on in the 
training program and i's used to determine whether the 
ap ip le Crain) t Side diivalleiateteidir. 


The information in thnaes bank eMiGeaulaiersas name, address, 
Daler tid ater, SIGRXe, Chl tale zZie ness pis educational ave tialienimemnit:, 
residence, employment history, present and past activities, 
Q.WialltisGincra.t lo msi. ap) calc urdrersi. a bite linGecerss, effectiveness or 


potential performance and personal references. 


Storage: On spapéers in file folders, by -name. 
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arGeavesdiUarleSemLeles Gerd = EStimacte not avalLlapile. 
Retention Period: Not scheduled. 
Access: im-ormation is available to the individual. 


Enquiries: Manager, Municipal Programs, 
Subsidies Branch, 
yor Welles Ley. cUreet., West, 
Toronto, .Untario . 


Neha: bank identifies tenants on Proy ime. dally owned 
properties and is used to determine payments to 
Hunt cipalLLeves (such? aS” grants “in VYieu. of axes and = tenant 
taxes of provincially owned proterties. 


The information in this bank includes: name and address of 
property owners, tenants, legal description, aiS*Si@'S'S Mie NitiSi, 
size and acreage. 


Storage: On computer tape. 
Individuals Listed: TSO 0007 
netvemtton= Per tod: Not scheduled. 


Access: Information is avatlable to thelindit vidual with the 
petmis sion of the. Branch Director. 
EVniqniniorsisersie Manager, 
Muntieipal Program, subsldtes, Beane, 
Det e h L OOsrrg 
26 Wellesley Street, West, 
Koronmto7,. ON tac t0:. 


Ontario Housing Corporation 


TENANT FILES 
This bank identifies tenants and is used to administer 
rental payments and lease renewals. 


the information in this bank “includes: “name, tenant account 
number, social insurance number, lease renewals and current, 
income, rent CrdplncUpledaGeLrOMlisms family composition and 
correspondence with the tenant. 


Storage: On paper. in file folders. and computer tapes, by 
name and tenant account number. 


Individuals Listed: 23 HOlOk. 


Retention, Periods 10 years, then aGestroy. 
AVC Cie'S Sis Tntormaton, LS. aval lane. ‘toe the Ingividual. 
Enquiries’: TO Cral ee HiOnts ion Gear GinOMe iaiteine Si. 
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MINISTRY OF NATURAL RESOURCES 


Administrative Services Branch 


Ce eee ee ce nm ee mc ec a a TE 


The: fintoemat ton clive, Gite bank identifies trappers ands fur 
dealers ‘and ols used, co control the pelts harvested and to 
collect royalties on pelts exported or tanned. 


The information in this bank includes: name Of Stu cAeeO GL. 
dealer and also number of pelts harvested by trappers, fur 
purchased, sold, exported and tanned. 


Storage: On cards and computer tapes. 
Individuals .listed: i ee Ss 08 
Retention Period: Not scheduled. 


Access: Information is available to the individual with the 
permission of the Supervisor of the Fur Management 
Unit. 


Enquiries: Records and Forms Management Section, 
Ministry of Natural Resources, 
Whitney Block, 
Queen's Park, Toronto, 
Ontario. 


Fisheries Branch 


eS a ers en came ae ee ee a ome ee aoe ate cee een SSO “NEN COLT ETS 


Thee intonmation in this bank identifies individuals holding 
commercial fish licenses and iS used for statis @Lc at 
purposes. 


The information in this bank niebwdes:s names on | Llece ns cies, 
addresses of licensees, harvest. datay(lbs.) by dave prices 
for each fish species, investment. in fishery, number and 
Size. ot boats, gear (type & amount), areas where fish 
harvested and number of employees. 


Storage: On. paper, Lit eG less by licence number. 
tndividuals Cisted: 5 0.07. 
Retention Period: Varies. 
Access: Not determined. 
Enquiries: Fisheries Branch, 
Ministry of Natural Resources, 


Queen's Park, Toronto, 
Ontario. 


a 6 


Windtdl 


OFFENCE AND PROSECUTION FILE 
Tene wanunco Lr iMial triaOMnmr is nem toh Sam Didinl kk 
statutes administered by. the 
anid) Sa US 6 dam Ora Dir Cl-1 Se nutie nice 
purposes. 


YIN sb APORMEee wi th asaylG  t)chinls 
also investigqative reportis, 


ClOMMVEIEChUHAOMES Tc 


Storage: On paper, in files 


ife Branch 


identifies offenders 


of 


Milnhivsitirye sot =) Niatelrale IR elsioulr cie's 
S tial wales. ticiarl: 


assessments and for 


HENCE LTUPGIeCESes name and 
charges, warnings and 


and -<ciom puter stape; « 


Endividuals Listed: Estimate noe avallabile. 


Retention Period: Not sched 


Access: Information is avai 


uded. 


address 


albilkes Stop Bone Bisnidisveisdi urate. 


Ena ir 1 es: Information Data System Co-Ordinator, 


Weieled eet e ms Dirainiciie. 
ROOM 2325, Wiinabwem 


ey Block, 


Queen us: Park, shor ounrtioe,) s0init-a rliox. 


Theo ein fon mya,t. io n, aian’ ath dusi ub.ainik 
MoOeveriay dost hinting licen 
ei gt hialiiitiy panidy ftioe »laenjteisfay 


Weve in oO rimralcel ON isnecNidss sebidinuk 
IFIECIC NSIC ME CLYADIC I SENTY, Call 10) (om plUNmC hia 


Storage: Ons wie PD Gitiae Jit pfeisLes 


identifies huntérs 


SOESyn WVErmaiy Inti swe 
UiPRCIS Plal.SiS/CeLSk. 


ioncer lw drerses nea mies,) -aldiairieisis:, 


se and examination 


ang computer | taper. 


enidHavclsdhUldiasmLnesstre dis Estimate not available. 


and 


is 


and 


used 


licence 


mesiel ts. 


Retention Period: ASEYe da LES, at Nene dlersstarnOlye. 
A;G.G:6;S'15,2 I'n'froraimatiico nis) ga vial ealbyley ction ct heb lin diivalddaval . 
En.qudri.e'si: Information ehatarGysteme Co-Ordinat oni, 


Wildlife Branch, 


Riolommpnc.3 2) ee Nihil tine Va Bloc ke, 


Queen' 


SmePeasrake a OMCEO NECLON, lO MettalrelnOn. 


Dilasitir lecate 20 f feisczess 


LENOER AND SEQULPMENT RENTAL PPILES 


ie meaOnteOle may GrlsOMmin enna his S se Didunik 
aniGueion Gel vi ivditl avlasmend Midmai1s sus ela 
and equipment. 


enie me tonite Oslumeautel Omeanicahnils SumeDramnk 


identifies private 


businesses 


to cocument, the, ivir ing of 


includes: tender 


details of bids.) unsurances coverages ands Workmen 


Compensation Board standing 


work performances. 
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names, 


BS) 


men 


51 t.0 td giers One papier, ines tielsers. 

Individuals Listed: Estimate noteavatlab le: 

Retent ton, her tod: tos tyeanrs, then destroy. 

Access: Information "Ps avatbhab le "to -the*individwal. 
Ee Ua fe betes District Of faces. 

FIRE CONTROL 


The information in this bank identifies individuals charged 
under the Forest “Fire? Prevention Act: «and “*indi vidwals*® who 
nave: hades a fire permit ors work per mistasiists Wied me tometinie mr. 


The information in this. banks inc budie's:: chiargeiss laid sander 
the Forest Prevention Net, names on fierce permits, work 
perm tis, names, aididinie si siersn, bis tinidiastie Sr, SiCExXe, residence, 


qualifications and abilities. 


Storage: Une “papery "iin? Mites, by fire permit "number “or “work 
permit number. 


nidvivy 1 diuyales eins tried: Estimate not available. 


Retention Period: Not scheduled. 
Access: En form atiso ne eivs® not wav ai Mab ive  Stio “tive “inidury irndwal 
Enq uir ives: Fire Conttrtot tSiupervitso Tr,” Diss trict "Ort tices. 


LAND DISPOSITION FILES 

Information in “this, rbank', Ldentitdes, .reqistereds owners ot 
Laine, lessees, licensees and permittees and LS used to 
Cecverni ive. - an, ~ Lidiwaawad-s Clirgt bu Listy to Mond, TeniGe Tr One, 
transfer or as sign’ *Crowne® land. 


The information stored in TNeies bank includes’: name, 
address, age, occupation, social insurance number, corporate 
Sic ae Oss names and occupations Onn co-owners, mortgages, 


Wilelalesi. fidankamkcHall! requirements for improvements on land, 

comments anid opinions. of* other® people effected directly” or 

indirectly by land owner: and cistticzensh itp 

St Oia. €: On paper’, tint idtes* tand computer “caper, by name, 
Ministry of? Revenue Lax Account Number.) survey 
location number, ‘file’ ‘numbler and regional of fice 
file number. 

india Vid ta tse (Ei7s't ed: + On Ol OF 


Retention Period: Not scheduled. 


Access: Information’ i's’ available: tio the tfnd lsvitdiirad? twist he ech e 
permission of the District Manager. 


Enquiries: Dist Tile th Ma nage rs VIDE stiri ee Ot iicte ss, 
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SALESAND PATENT RECORDS 


The information in CAN LES bank identiftes purchasers and 
patentees and is used to prepare legal documents for land 
disposition. 


Iie. informat dion, sin this; abank: includes Nid Mier, mw aidld'rse"stsi,. "age, 
Se Xp CATE 2.6.0 s hid 40.¢.c Up.at,iion,, land holdings and purchased/ 
Leased. from. Crown. 

Storage: On, sraper,. in) filesz 

Individuals Listed: Estimate not available. 

Retention Period: Not scheduled. 

Acce sis: Information ts “available to the “tndivedual. 

Equi riive:s:: District, Manager, Distriet Of fice s:. 

UNAUTHORIZED OCCUPATION FILES 


The information in thiss bank ident df tes the owner of 
ivawGiiori zed Soccupationh @land *‘an'd ‘is  “ulsied to resolve the 
Unauthorized Zoccw pat ion . 


The Lin Ommia teLiom in tahbins bank includes: name, address, 
occupation and length of unauthorized occupation. 


Storage: On paper, in files,, .aliphyab eticiadalcy: aby smamier: 
Dnadeinviiscuuiratlesmelbiesstie:di: ESsitelimraici em Ole aly, aialvaibnven. 
Retention Period: Niort sic hie diunlsed?:. 


Access: Information’ is available! tio, the inddvidwal “-wai-th®> the 
permission of the District Manager. 


Enq ui riieis:: District Manager, District Offices. 


DAILY REPORT OF COMMERCIAL FISHERIES 

The information in this bank identifies licencees and the 
actual person fishing and is used to assist in» resource 
harvest evaluation and resource management. 


The information in isin al & bank includes: name, address, 
licence number, thoat number,+ crew,. faishing: locaton; yards 
of net, depth of net, «mesin usd Zen offs ene, jiagmecat es ity Wenig ihiites 
average price per pound, weight of discarded fish by species 


andenrumberwof tishing, areas 


Storage: On paper,» ine Files and computer tape, by name 
licence number and number of zones fished. 


[Individuals tCitsted: Le “LNs any One: OLS Pict. of (41 ce. 


Retention Period: Not scheduled. 
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Access: Information is ~aviaiWwab le: Gon tines nd i Vii-d Uae wit 
permisston* of? thes District sManager. 


Est). Udalslesst Fei sh eG WithdbtTetsoupervisor,* Distrivct’ Uff ices. 


OUTSIDE ISSUERS OF "ANGCEINGFAND HAUNTING CICENCES 


eS SS SS ES SE EE SS A 


The ® tunsf-owimialt 1 Ommelini tihhism ebrainikmeiedemscuiateisersemdt)S tT. 11C Uremitis S Ul el Smo t 
Mindstrrys can giliing? wands hunting? lvicencess and Ws “Wsed- "to appoint 
the issuers and to determine if their accounts are current. 


The information in this bank includes: name, aldidirersrs), 
telephone number and applications for liecences:, monthly 


statements *of “acéeounti tand "statements “indicating issuers swino 
are in arrears. 


Storage: On paper, in file, folders, by “issuer saccotunt 
number. 


[Individuals Uisted: TPOWANS One "Gi StrLory. Off 1c e. 
Retention Period: 3 years then destroy. 

Access [aformatione isnot “available torthe in@ividwal. 
Enquiries: Adwinistrat for Supervisor, Districts Oat hoes, 
SEALING REPORT 


Tre "information “in this bank identifies trappers: and is used 
for resource management purposes. 


The information in Ghers bank includes: name, address, 
licence. number, speceles of fur and number “of fur Sspecies 
sie alved. 


tO riagiet: On paper, “alpWabetically by name. 


Tintdetevad ditiranlesee tees .cre.dy: 2D Um ene OM CmGHiS rr iC tao tat acres. 


Retention Period: Not scheduled. 
Access: Ent ormat on) .:Se av all Walbeliemmtiomn tc NCmE aa niGH avalide. 
ENnquiTrdes ¢ Fishe'eeWPiedl tfe* Supervisor, District. Of fi ¢es:. 


PARKS ENRPORCE MEN el Pes 


Thess intionmatv ion” iin "thes banks si diemt isn tes: tind. veld uales ) Wihlolmsinialvie 
violated Acts iadministered® by parks staft- 


The information in this bank includes: name, addres, age, 
date”* of" infraction, charge laid ‘and souteome of “charge. 


Storage: ON paper;zvin'’ files¥PrPalphabetically by mame and 
y Cra be Ona Onda GelvoMnr. 


inid iv t diurad sm icssue als Estimate not’ available. 


Retention Period: Not scheduled. 
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Access? nitro mdicalomerlts) salvia slea b sem t OmmtINemmimnidh Vel alurdels oWeletan 
the permission of the Park Manager. 


Emuqidrisreiverses Regional Enforcement Specialist, 
District Parks, SUPeTVISOrsS ‘Ande oUDErInNtTEnde lt s , 
DBRS Gere Cubes Ohteteiicie Si. 


QUARRY PERMIT FILES 

The information in Caneies bank Paden tt fries quarry permit 
holders’ "and is Used tovallocate aggregate to permit holdérs 
and for the purposes of aggregate management. 


Pie suntormation, ain this “bank: Uineludes: miaimier, w add res Si GiYIp e 
of material required and purpose or destination. 


Sito alg/ers On® paper, in file folders, alphabetically by mane 
and permit number. 


Tidvitd uals: Lit:s.tieidis) _ «2-007, 
Retention Period: Not scheduled. 


Access: Information is available to the individual with 
permission of the District Manager. 


SiC) Wat te 1h GS & Diitstt rivet. sMantager..)10 its bre cttn0 tit iicies:. 


CROWN TIMBER LICENCE FILES 

The (terormation in ‘this: bank identifies: .itcencees ‘and tis 
used to control resource extraction and to control payments 
for autvorized wood cutting. 


The sinformation cin “this sbank— includes: name, address of 
licencee, volume of wood authorized feonr OWE 1 IL MG < actual 
volumes harvested, records of invoices and payments for both 
Crown Dues and areas charges, correspondence on any C.T.A. 
infractions and subsequent fines. 


Storage: On paper and ledgers. 

Leadiva dalades ats Cec: 25. in any one district cof fice. 
Retention Period: No «soheduled. 

AVC ICICESESiEs Tnftormation @s -availabie to the “individual with 


permission of the District Manager. 
Eonbqia dcr 1° 6.S+ District Manager,. District Offices. 


ORDER-IN-COUNCIL LICENCE FILE 

The information in this bank identifies both companies and 
individu leelwhon hold) Order-In-Council Wicences and vis, used 
to secon Urol. the “cutting of) Crown timber. 


Theo sinformatiwon in this: ‘bank includes: name, a did Pieis!S On 


incre nn sreier, dir ton of the MECLemmiCcien, bonus to be paid by 
splecies and DITO LGU Cabe, annual allowable volume by product, 
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description of area under licence, area iviecence f*coFhaveratl 
deposit, annual CuMaeag ol Ine approval, description of Cute sug 
area, volume to cut and restrictions on cutting. 


Siuommrdidiess On vaper, in file slo lderis., alphabetically by 
name and by licence number. 


Individuals Eisted: TPZ *lniwany (ome “AlUSstrict Onn Loe. 


Retention Period: S years after ‘termination of agreement, 
thien diess' tar oly. 


Access: Information is available to the individual. 
EWdu tbe ess Forest Management Supervisor, District ONf fC €-Si5 
PENALTY SC ACE FLEE 


ee a a es ee ee ee ee ee 


The information in nies bank tdentiries individuals 
committing offences contrary to the Crown Timber Act and is 
used to assess penalties for these infractions. 


The information in this bank includes: name, address, area 
involved, infraction committed, penalty imposed and value. 


Sitio rr dig/ er: On paper, int file> tou ders, alphabetically by name 
and licence number. 


mela wilamaile (hi sweeale Estimate not available. 


Retention Period: Not scheduled. 
Access: Information ts available ‘to the tindividual. 
SUG ttl. ©:Sis Regional Director. 
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MENLS TRY OF NORTHERN GAF FAIRS 


Community Relations Branches 
Northeast and Northwest Regions 


CULENT RECORDS 


— 


IiehS bank identifies CHlELeini tes attending Norther Atfatsablirns 


Olfondecie:s who have requested als Sasi a nice with V ditd OlUlS 
provincial and federal eprnagrams usuch as none, renewal. Lo ans, 
guaranteed income supplement, lal Spey}o) i JE at we Ay pension or 


AID DP acral bHlaomn SmaI eO CANE DIalS.S PlOlL GIS its 

Unve santormation in,thris> bank Varies according, to the, mature 
of, .the request, -but may, includes, name,,address, » bd .rthdayties, 
SiG Xa, income INO Mart AON, dependants, marital status and 
employment Mal SABO ig - In ac dist ino ni, some felelcers contain 
fiinamcigal history dant or mata on. 

Storage: Ona spaper,. in files folders, by clidiemt; ovamie-. 

Pini Lana eset al S$. C.edite ols 00 in, each wot "29 oft ice Locations. 
Retention Period: Not scheduled. 


Access: initio rnimiastei.oine 11St av alia dib leu tom it Mew ll mn deny AudiUhd le. 


SW pric fx Ue Mie gh at NOPEMeErM GAT teats Od tc es. 
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PROVINCTAL SECRETARIAT FORD RESOURCES “DEVELOP MENT 


Niagara Escarpment Commission 


DEVELOPMENT SE ERMLERGAPPU LEC AREONS 


This) banka rhdentifilies: indi vii uals. Gwhow-arem apply i noumt oo, the 
Niagara Escarpment Commission for a development permit and 
is used to document the application, site inspection reports 
and’ thes"‘deci'sion”’ of the ‘Commission. 


The information in this bank Ionics Urdiersis name, address, 
telephone’ number, name of owner/agent, description Jof, Lot, 
concession, municipality, lot number, plan number, type of 
development, construction details and proposed servicing. 


Storage: Application forms; ” by name of the “applicant and 
development permit application number. 


TL nidiihvid dana las; «laissit eden ol £715 5:0:. 
Retention Period: > years; ithenstransfer torArchives. 
ANCICIeySiSEs Information is available to: ‘the: individ dal. 


Enq utr.i esi sven iior ehihanmermbtoer .Director; 
Niagara Escarpment Commission, 
P<.0F 3s RBioue 9". 
113413 Marsh Street 
Glkarkisib urig:,t Oimtraletigo:, 


6:6" Mra tins AS tine et). 1Weisit., 
Grimsby; On tia rior. 


2ji2 GwWel ph) St rieeit:, 
Georgetown, Ontario. 


CONTRAVENTIONS 


itis bank identifies PiGAONDIescacLy owners who are in 
contravention of the Niagara Escarpment Planning and 
Development Act and is used to determine whether court 
action is required. 

The information in tinheies bank LMC eLuldiesse: name, address, 
telephone number, reported violation, source of informat Lon, 
details of ‘findings and the signature ‘of (the. Commissitan 
Ot tiveda dl. 

Storage; On. paper, in files, by “name:of «tie property owner. 
Individuals Listed: 45. 


Retention, --ertod: > years, then “trans tie retool ric niives. 


Access: Information. Ls “available to “the  twdtvi dial. 
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Eno uriareise se: Tenor tilanner or Director, 
Niagara Escarpment Commission, 
Pals BOX. 2 5 
Meat Marsh iS treet, 
CRIParr KIS IDIUny sem np Crarr Ole 


MrOlO mE Miarlanusonu Lie Cala. 
Grimsby, Onwecar so. 


292. Guel phe Ss treet, 
Georgetown, Ontario. 


CONSENTS 
NehiiaSeeeD an Keer idre mauris halie SHED CalsSlOMESmana Pip Laynian | Gime (sOlnC OMS Cynat ss LOssESIe Viet Lamrad 
parcel Of Lana sand 157 used ito determine tf the ‘application 
is in’ conformity with the Niagara Escarpment Commission's 
DOMISCHEe!Si. 


tnNes ent Ormdataon ine this sbank includes: owners name, agent 
name, their addresses, telephone number, details of previous 
severances, signatures, dates, legal description of lot and 
cases presently proposed. 


Suciomcragyers Onan paper, in. fies, by name, address, and] consent 
number. 


VenCeinyeinditiayleSmmlenies teers tic OLOLO MiNi OlNMiC Omi Glen. 

Retention Period: SeuVieiar Ss, suilven. tb riawesiier “troy A reini.6 Si. 
AC Ce ss ¢ Int ormation is: avVailable-to therindividual. 
EXniqnuienei ersas Ditirector or oenLor Pilaniner:,; 


Niagara Escarpment Commission, 
Peg0:. LOX ars. 5 

(yo s WAwCS Ih SeP eo > 

Collars) DIUrig?, Omit al lor. 


66 Matine So trrieleit:.,. Wiers ta, 
GIcHemEs! DivejueO teal One 


Go es GiseLlipan® oT ee Cy, 
Georgetown, Ontario. 


-173- 


PROVINCTAL SECRETAR DAT FOR -SOCTLAL ~DEVELOP MEN 


Ontario Youth Secretariat 


ee ee ee ee ee EE EE EE SS ES ET TE EE EE EE ST 


This bank. identifies. persons whose applications. (for. Loans 
from the Student Venture Capital Program have been forwarded 
by the Chambers of Commerce for acceptance or rejection. 


The information in this bank includes: name, address of 

home and business, ages, birthdate, social insurance number, 
telephone number , citizenship, language, program and 
employment history, nature of proposed business,education 
history,-.qualifications, career goals, personal, refer ences 
and their occupations and telephone numbers, Writ ten 
description of business proposal, cash flow forecast for 
business and list of equipment needed for the operation of 


DUS iniersis7. In addition, this? bank. “Includes (7a idewvereinat 10m 
when loans have been approved, the name of the guarantor and 
the Size of the loan, Tie C.On) dOnt, payment and or i giiinal 


ConGrd Cc ti. 


Storage: On paper, in file folders, by name cross 
referenced by name of business. 


Ienideicvel dsurdelesmelelessteerdrs 164. 
Retention Period: Not scheduled. 


Neces S$: Information is available to the individual with the 
permission of the Program Manager or Program 
ASSiLS ams « 


Enquiries: Program Manager, 
Student Venture Capital Program, 
Ontario Youth Seeretariat, 
2nd Floor, 700. Bays treet, 
Toronto, Ontairo. 


Office of the Provincial Co-Ordinator 
For Rehabilitation Services 


CASE _ ADVOCACY FILE 

TRis bank idemt. fies disabled persons who have applied 
Lor advice and aiSiSiieSpurdaimacie regarding exolsitiiang government 
Dio Gitiaim Ss ainidmns err Vv 1)G e1sn. The inflormat ton i's tusied” to determine 
whether the disabled -indivisiwal ts elloqi bie, Pior “specific 
services ,or financial ,ass *s tance. 


The information in Gahnies bank ine eur diersis name, address, 
birthdate, Sex, physical dieisic Gaapiturlaomnns marital Sutpanelursr, 
dependents, age, DW Vis 1.c ave disabilities: medical Nis t OPiy., 
education, personality evaluation, occupational therapy 
evaluation, resumes, letters Ont recommendation, 
DSi CMON OIgEcrall CES WILE ECTS Up eu Sis aCICLe SS DP Le atry needs, 


financial needs and device needs. 


Moke 


Sit, or agers One paperye ine Tile folders; * by name. 
Prddvid wal s: Wis t eas 6 6:5 
Retention Period: > VYearsse then*transferkto Archives. 


Access: Information istavailable®*to the®@individual™’ with 
the permission of the Provincial Co-Ordinator or 
the (Adminis trative® Assistant “to stthe "Prov lveitals Co- 
OMidH niarc om? 


Enquiries: Provincial Co-Ordinator of Rehabilitation 
Siew V Ascie’ Si, 
pip d © Piolo rTs 67.00 Baye Street, 
Toronto, Ontario. 


54.7 5 = 


MINISTRY OF REVENUE 


Revenue Program 
Special Investigations Branch 


INVESTIGATION FILES 

This" bank identifies businesse sgiundertginvestlgation and ts 
used for assessment of Provincial taxes and also Lor 
prosecUuttonr of ‘busiinesses, ‘Towners andeeotf lcers  sofes these 
businesses for tax offences. 


The information in ines bank includes: business name, 
address, trade styles, names and addresses of owners, 
shareholders, officers, personal «cattery regarding of face cs, 
such as age, health, business history, marital status, 
children, financial stability, previous offences or 
convictions, ofinanciial ,datal on businesses ‘and individuals: 


Sitio) Piaig/ers On paper, tin’ folders Tand! cardsZ by “case numbers ragd 
alphabetically by name. 


individual's? Lis tiedis 4,000. 
Retention Period: 6 years, then destroy. 
Ate ce sisi: Information: Ls not, available. to: titer indiviiauat:. 


Enquiries: Senior Manager, 
Policy Development and Training, 
Special Investigations Branch, 
16th" Fioar, 77 Bloor Street, West, 
TkOlco nit OF meOinhtral menor. 


Tax Revenue Program 
Appeals Branch 


OBJECTION SUPPLEMENT FILES 

This bank identifies individuals; proprietors, partners hips 
and corporations’ #FilPng 7 ob iect ions to the assessment of 
their taxes and is used to determine the GOL ie OO tax 
assessment. 


Vhiem inf onmati on ine) sth less bramke iene lurdie si: name, account or 
vendor permit number, minutes of meetings, copies of 
assessments and copies of notices On object lions, 
correspondence jand ‘other’ data accumulated during "they review 


of the tax assessment. 


Storage: Ont’ paper, Tint files®and miicrotatim, byPiame oT 
account or vendor permit number. 


Individuals Listed: 35 000% 
Retention Period: Not scheduled. 


Access: Information is available tor titer ainda viisdiirasla. 
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Eq udereireisie Disrie'c iors, 
Tax Appeals Branch, 
Me00" Bay Street, 
MRONGIOMNICION, ECO GralrriZOns 


Tax Revenue Program 
Motor Fuels and Tobacco Branch 


INDIAN TAX ROLL = _ CERTIFICATES OF EXEMPTION 

\ 
Thwase Tbank. ~Pdentit les. fqwallht ved indians under the Canada 
Inala Act to Whom, CcertitTi cares: of exempt, Lon, cards. five, pein 
issued’ for  the® purchase? of tax-exempt’ gasoline’ jand, diesel 
rue, and ws used@=@to identify eliqible “indians: “and to 
determine who ibe excluded from paying Ontario tax on 
Gasoline and: diverse let wel 


The information! in’ this biaank Includes: name,, addreés.si,, indiian 
family number, band number and indian reserve name. 


Storage: On paper forms, and computer tape, by name, indian 
family number, band number and name of reserve. 


iiias Vv ida sel is ted 8.2 0L0i5 
Retention Period: cy Years’, then destroy. 
INCICICHS| Sis Information: is cavatlables to “the? individual. 


Enq ci e:s:: Senior “Super yissio-r, 
Operations Programs, 
Miort Olme betiienl:S mural nidem NOiDidlC COM sleabXxmm sled nici, 
1Ditthe floor, 77 eBioores treet. Wests, 
MPORELOUNRLION, nO Ni GralcelTOnr. 


SMALL BUSINESS DEVELOPMENT CORPORATIONS FILES 

thts bank identifies investors in Small Businesss 
Development Corporations and is used to determine whether or 
not the businesses are eligible for development grants and 
totmcalculatesithe amount ‘of > ther grant. 


Thies limnifiorma tiuon Cin #thiis: bank includes: name and address “of 
business, natures wf) fo perratdionis ,» value, (of) business, name «and 
aididirie’srs of each isnivie’s! tions, value of each Diniviers tC mein and 


amount of grant) payable to each investor. 


S torial gies Ona papers. in. file folders. by, registration 
number. 


nda vii duals “liics ted 1,400. 
Retention Period: Not, soh’edulied . 
ANCIGIe SiS): information is available to the individual. 
Emiqubleriive sk: Biante a Dim ercciolce, 
Motor Fuels and Tobacco Tax Branch, 


Jac hha OcOir 5 01 7a Bilt0 0 Peo UDG CL. West, 
MOusiOMNkt Oe, we O Nic dm Ons 


ae ae ad 


Tax Revenue Program 
Retail Sales Tax Branch 


RETAIUSSALES ALAM VENDORS Free 


The: information” in’ “this. banke=taentitres Retail il )-Sia be seeilax 
Vendor Permit Holders and eS used to calculate revenue 
Tene Tat 1/o.n and is used to administer and control the 
collection under The Retail Sales Tax Act. 


Tite* inflormatron "in “this: \bamk “incr udes.- apr CC a:tal O45 oT 
Vendor's permit, legal actions, collection actions, ru lines, 
interpretations and correspondence pertaining to audit and 
compliance. 


Storage: On paper, in’filte folders, by business, trade or 
legal name and permit number. 


Individuals Listed: 17708, O10". 
Retention Period: Not scheduled. 
Access: lnforwation™ is avaltlab le’ to the tnidivirdual. 


Enquiries : Senior Manager, Operations, 
Retail Sales Tax) Branch, 
12th ePLoorye 77 ebroar’ Street. Wests 
Toronto, Ontario. 


RETAIL SALES: TAX. DATA) BASE 


cr se ee es es 


This bank identifies Retail Sales Tax Vendor permit holders 
and is used tomaintatn “a™tiax roll “and to Control revenue 
collection. 


The Loni Ome On an taneies bank ine lud e's: name, address, 
account history, audit history, compliance, Cy pie= olf = biursHianrers Ss 
and retail sales volume. 


Storage: On computer tape and disks, by name and permit 
number. 


Individuals Listed: 170,000. 
Retention Period: Not scheduled. 
Access: Information” Ps tavailable to “the individual 


Enquiries: Senior Manager, Operations, 
Retail’ Sales Tax Branch, 
Tish tle, 77 Bloor Street, West, 
Loronto,, 0 ntar 107. 


Tax Revenue Program 
Tax Credit Branch 


This bank identifies pensioners who have applied “for the 
Federal Guaranteed Income Supplement, and is used to decide 
whether the applicant is eligible. for. the GAL NS errand “to 
decide on the amount of the GAINS payment. 
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The information in tees bank Anica UG erSies name, address, 
Maricalesvatus, Ldentirying number, amount, “or “payment” ‘ard 
aie COUMEGe sSiu dic UlSi. 


Storage: One papers? int fide? folders, ! microfiche and computer 
tape, by name, Old Age Security number, or social 
insurance number. 


Tndiva divrel’s® bi sted 475,000. 
Retention Period: Not scheduled. 
Access? Information is available to the individual. 


ESniqiUniereise sn: SIUpPLerrAViES Once, 
Pimanci/al® Analysis and Control, 
Guaranteed Income and Tax Credit Branch, 
Ministry of Revenue, 
Queen's Park, Toronto, 
Ontario. 


ONTARIO PENSIONERS PROPERTY TAX ASSISTANCE (OPPTA) 

This bank identifies pensioners who have applied for the 
Paro. pierit ys landiSalesitlaxrGrantissd@and pis used *totdecides whether 
wher appli cant 0iisi leliigiblestorythe’ grantvandstosy decider on) the 
AMO nice OG Nem eGm amit. 


The! tntorwmat iontein ethis bank? ainciltudie’s::) “namet, address, | <age:; 
Marital status, plan number, liangwage Upreference,. proper cy 
tax paid, rent® paid and amount of grant, piadid:. 


SitO Lid Gers On® paper, in folders, winjimicrof ices, computers tap 
and disks by name and Old Age Security number, 
social insurance number or assigned number. 


Dinid iw i dads: (Cats t¢.dis 860,000. 
Retention Period: Not scheduled. 
Access: Information is available to the individual. 


Epniqnubien se .ses Supervisor, 
Financial Anatyvsis “and control, 
Guaranteed Income and Tax Credit Branch, 
Ministry or Revenue, 
Owereinmes | Parke Oo nit On, 
Ontario. 


PROVINCIAL TAX DATA 


a ee ae ee ee ee ee 


This bank eiidentawiies “Linicome etaxy filierss lin 0mtiariol Pands A's 
used to analyze the ef fe cts of the Ontaro ieaex Credit 
program. 


The information in this bank includes: name, addrvesis , 
Tncomes.sdedtictions , ©maritails status ju age, income tax paid, 
property tax/rent paid and audit statistics information. 
Storage: On computer printout and computer tape, by name 


and federal identifying number. 
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Tndividualss listed: 5,000 , 0008 
Retention Period: Not scheduled. 
Access: DL nifiorm ation ise nioltil trav aeldlalbi ewe tom stiniem -unidsl VEladilrablas 


Eu res Supervisor, 
Financdial (An aliyisiseca mao .ccomtro: Le, 
Guaranteed Income and Tax Credit Branch, 
Ministry of ,Re venue, 
Queen's Park, Toronto, 
Ontario. 


Support Services Program 
Management Systems Branch 


CONSULTANTS PERSONNEL FILES 

The information ib fe Un .'s bank identifies individuals and 
feremes who have entered into professional and technical 
services contracts. ..with the Management. Systens, Branch, anders 
used to maintain a skip ils inventory and for financial 
control, 


The information in lvl & bank denver inuidiersn: name, resumes, 
Clomnitirnarentise, time sheets, invoices, termination and rates 
payable. 


Sitorages On paper; in “file “folders ,« by® name. 
Fadivivduadls A isstreds 85. 

Ret enitiulton wee rious Nott ‘scheduled. 

Acces si in'ffor maitii-o'nt “1 sesavaiilfaibil e* (tor vt hie HH nidfiiviinian al. 


Enquietess: Manager, 
VUperations, and Control, 
Management Systems Branch, 
16th Foor, Vi Bloor Street, West. 
Toronto, Ontario. 


Assessment Services Program 


STANDARD _ ASSESSMENT SYSTEM 

US ie bank identifies Bll J residents of Ontario and ane 
property owners and is used to produce une municipal 
assessment morelese, assessment NiOCie: Se, Pat OVI SCL aL Cleinis:urs) 5 
munieipal roster lists, school, tax (supports list setandaapucors 
pits tise. The cintormation, 1s, aliso “sed by municipalities. tar 
taw bi lding? cand *planmiing’ andi byehocal sichool) boards: 


The information in this bank includes: name, sex, occupancy 
Sitrdicur si, Pie oOEisonnrs school SiC DiOsGacEs GC SHisGremc.y ClOldler, 
citdizenshippig birthdate.) Legals andetphysicals }desecri pti ona tor 
prioperty ownied) sor, occuphed, "destira ptiion of ast riucetur ess soni suhe 
property," “mecor.d| >of. proper tybisia less and yassessment ¥ datas sfior 
aunieppal tax billing. 
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Storage: On ‘paper and computer tape,.by roll.number. 
Lida vedas *Lai*s't‘e'd ’s Nig, 005000". 

Retention Period: Not scheduled. 

Access: Information is available to the individual. 


EP Qiu ral ers.$ AS sas banc. Deputies Minds < et, 
Property Assessment Program, 
Ao tile elo r , 7 dae Loot OL hee tt, We S.t, 
Troost on Olnitrar ton. 


Province of Ontario Savings Office 


CANADIAN _ ON-LINE FINANCIAL INDUSTRY SYSTEM 

Uhiss bank 2dentciries, individuals, “societies, Labour unions, 
companies and government agencies who have monies on deposit 
with che province of Ontiarto «savings, office amd irs: “ulsed to 
Craplacitinltauce account balances, interest, service charges, 
non-resident tax, T5 and non-resident tax reports and audit 
confirmation. 


The information in this bank includes: client account 
numbers, account balances, name, addresses, social insurance 
numbers and occupations related to specific branches. 


S tior age): On computer disks, by account number. 
TonidAiveisd Ua ls. lLvi’s: tied: TORS OKO.0 7, 
Retention Period: Niol te isicihie dived. 


Access: Thewinformation is: available, to the, individual 
having signing authority on related, accounts. 


EMiqiubsrmisers:: Binrainicihime Diyrie cat Orne, 
Province of Ontario Savings Of fice. 


CLIENT SAVINGS INFORMATION CARDS 


This bank .ldentifies, individuals. societies, labour unions, 
companies and government agencies who have monies on deposit 
with the Province of Ontario savings office and is used by 
POSO branches as a hard copy of customer non-financial 
information contained on COFIS database. 


The iL ivit Ce Gils ab ix en einial, & bank includes: acc coun t number, 
names, addresses and telephone numbers. 


Sitzomeral Glens On cards, by account number. 
Enid vdia.a..s sig ted. ¢ 105,000, 
Retention Period: Seven years after account is closed. 


ANG ICC) Si See The information, 1s. available to, the individual 
having signing authority on related accounts. 
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Enquiries: Branch Managers, 
of Province <of Ome and 0. 54a. tings 0 theices:. 


CLIENT SPECIMEN SIGNATURES CARDS 


Tehiis ee brain Ket diem t) inf Crsam i nidievetediUtdrleSr. mms OLC MuertrliC S 7, mmmel aa 10) UT UN ELE OME Sire 
partnerships, companies and government agencies who have 
monies on deposit wi'th® *the® Province. ‘of “Ontario ys avinags 
Office and is used to compare signatures of clients on 
cheques and for withdrawals and endorcements. 


The information in this bank includes: account number, names 
in full and specimen of clients ‘signature, 


Storage: On cards, by account number. 
Thaividd@als-Listede e105, 000. 
Retention Period: 1S (years, * tn ene dest ory 


Access: The information is available to the individual 
having signing authority on related accounts. 


Enquiries: Province of Ontario Savings Office, 
Branch Managers. 


RECORD OF UNCLAIMED BALANCES 
This bank identifies clliten tis with = dormant = -acicloun Gs emand sss 
used when clients reclaim their balances. 


The information in theless bank inkenturdiersa: account number, 
names, addresses and balances. 


Storage: On paper, in binders, by date unclaimed and 
account number. 


Individuals biisted: 41,000. 
Retention Pertod: Until claimed by client. 


Access: ihe deni for mat ons eis cal Viatial-albple ss tiommt hiendantdievecdiurarl: 
having signing authority on related accounts. 


Enqwir tes: Branien’ Dir ee torr, 
Province of” Ontarilo weavings OTiticer 
W2theEloonr, “71° bloor Street ,= West 
Tow’ on tors G0:n'tarr td o7. 


SAFETY _DEPOSITY BOX CONTRACTS 

Thits sbankcidentifiess"clients "renting “safety “déposity boxes 
at Province of Ontario Savings Office JBranches sand) is. used 
theamaintain ia ‘reeorid’ ‘of Vthe Wegqalttcontract “ands the went. 
Diawied: 


The information stored "in thi's “bank “ineeludes’: safety deposit 


boxr(nimber’ address, PrentCal? record, Sterms of Nease, legal 
documents “ons-f ive andi-signature of lessee. 
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Storage: Om poeras, .by (box number. 

Lndivadaal ss) List ed: 10s 00:05, 

Retention Period: Seven years after box closed. 
AiG.Ce.S as Information is available to thes individual. 


Enquires: Province "of (Ontarto savings Of fice, 
Branch Managers. 
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MINISTRY OF OLHESSSOLELGT TOR GENERAL 


Ontario Police Commission 


APPEAL HEARINGS AND_ INQUIRIES 

The information in this bank identifies police personnel of 
muntcipal force's. .and “ther Ontario eProvincialero li cemsantee is 
used to document the decisions and pPHecede nts of Une 
Commission and for subsequent review in the event of a 
future appeal. 


The information in t:Aivs bank imc ludie si: name On the 
appellant, police force, nature of the offence and decision 
ofr? the "Commis's Pon 2 


Storage On paper, in folders, by name of appellant. 
Individuals Listed: 17 Or 

Retention Pertod: Not scheduled. 

Aceess: Information is available to the individual. 


Enquiries: vecretary, to” the Chairman, 
and Secretary to the Commission, 
Ontario Police Commission, 
2th Floor, 25) Grosvenor Street. 
Toronto, Ontario. 


CRIMINAL IENTECELEGENCE USERVMECE (ONTAR TO 


The inftormat fron’ in thts) “bank identi t es Organized ‘crim tnad 
groups and he used as a cient rail repository of this 
information for police. forces: 


The information in this bank includes: criminal intelligence 
information. 


SCOT age: Un “paper, "in “reports . 

Ind@dividwal’s Cisted: 010%. 

Retention Period: Not scheduled. 

ACCesS Si: Information “is not avatlable to the individual. 


Enquiries. DTTEece ori, 
Criminal Intelligence Service Ontario, 
On-tand-o. -Poliece-Gommission, 
2th Floor, 25 Grosvenor Street, 
Toronto, Ontario. . 


The information iw this “bank identifies individuals) whose 
drivie'r.'s licence has been suspended by the Ma nei st ry, of 
Transportation and Communications and is used by police 
officers to determine the appropriate enforcement action. 


ee ee es 


The information in this bank includes: name, address, driver 
licence number, birthdate, sex, Ministry of Trans por tat Lon 
and Communications generated suspension number, Strat celonG 
date of suspension, expiry date of suspension and reason for 
suspension. 


Storage: On computer disk, by name, birthdate and sex. 
individuals, Listed: ZO 0 Gee 
Retention Period: Not scheduled. 


Access: Information is available to the individual through 
the offices of the Ministry of Transportation and 
Communications. 


Syqiuietesersa: DAL te OC wEIe ¢ 
Technical Services Branch, 
Ontario Police Commission 
25 Grosvenor, surest, 
Toronto, Ontario. 


SPECLIAW CONSTABLES FICE 


er ss a ee ee ee 


phieles, bank identifi es Lnadiw iduwaks employed as special 
constables by “police forces and agencies which have been 
approved by the Ontario Police Commi ssijiony cand .is,wused, for 
security and character checks and as a reference to approved 
appointments and terminations. 


The information in this bank includes: name of applicant, 
agency, individual's name and also details specifying the 


reason for special constable authority. 


S toiragie : On paper, fan tire folders, 7 by app licamt agency 
name and individuals name. 


Iindividaa lis. ics ted: orp aa Ae dae 
Retention Period: Not scheduled. 
Access: Information is available to the individ wal. 
Pundia, rie st Office Manager, 

Ontario Police Commission, 

9th Floor, 25 Grosvenor Street, 

Mor out 8 Unt ari.o< 

Or ficel of the Ontario Fire “Marshall 


eee eee ees ee ee a eS SD SS SD ED GD a SS eS ee ee a aD ne ee ee ee 


This bank identifies owners and occupants of dwellings where 
there flave beemefires (and is, used Stor Sitralty te suGeinC aul 1p) Unie pO) S/CrSie 


The information in this bank includes: name, address and 
the circumstances surrounding the fires. 


Siw On digies. One paper, in tiles yand computer tape, by occurance 
number, name and address. 
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Individuals ise ed.: S010 0.0% 
Retenttiion Pertod: S Years, tiwe.needes. 50 y- 


Access: Information is available to the individual with the 
permission of the Agency originating the if 1b eS 
1eKS) 0) Cle c 


Enquiries: Sill pier Viiws Os 
Statistical Seetion, 
Office: fof athesOn Gar ioe ii res Mars iaie, 
590 Keele Street, 
Toronto, Ontario. 


FIRE INVESTIGATION FILES 

This bank -identifies: owners, occupants and jperson.s, charged 
Unders the OF iresWMWarstvalsyslActs and’ Sits#ewsied s aort Ssracrst1 cay 
purposes. 


the: information ain this) bank ~ incl uves:: names of involved 
parties; rp datej,eotimeyelocationr of “fire ‘ana area as: well. (a6 ca 
description of the “bollding, “the area Opeorcitgin. and wehure 
Spread: andaftire scause) ands fatal cies. 


Sto riag es Onweards and “fPfresrby svane = b>inrunvdate cand’ address. 
Pa divei'd uad Ss; Pilics ede 45,000. 


Retention Period’: 5-20 years depending on the classifica- 
Cal oun of the fil Een; then transite 5 to 
Arcniv ese 


Access: Enformatitiony sitss “availiah le eto (Ehersiindievindual wit het he 
pernission sot the Fares, Marshal < 


Engquir i e's*s Senior Investigator, 
Office of the ~haresWarsial-, 
2270 Keele Street, 
Toronto, (Ontario. 


Office of the Chief Coroner 


ANAT OMYIOAG TI AOEES 


This bank identifies individuals who have died without known 
relatives and persons who donated their bodies to medical 
science and is used to assist” relatives "of ‘deceased persons 
anduforg statistical», purposes. : 


The informations, ing thi se bank winel odes: Name 5 sage: Sex. lars t 
known place of residence and whether or not body claimed or 


other disposals 


Storage: One papergein fide, folders, and#@ master register, by 
name of deceased person. 


Indivaidwu alist ets-tie d 500 per annum. 


Retention Period: Not scheduled. 
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Access? Information is available to relatives of deceased 
persons. 


Enqgai pies: Office of the Chief Coroner & General Inspector 
of Anatomy, 
26 Grenville Street, 
TROLCAOMLGOn.e =e OMmnG dition. 


Forensic Pathology Branch 


POSTMORTEM INVESTIGATION REPORTS 


The information in this bank identifies victims of sudden 
deathtmnd iseused’rtotlassist*politce,iscoroners, "pathologists 
and Crown abun OG Me iyES who are involved in theise 
investigations. 


The information in thes bank inicHlauidielss: name, aldiGeniers sr, 
medical description of the victim who has been autopsied and 
details of the medical and scientific investigation. 


Storage: On paper ji sinehii be efol ders’, alphabetically by 
victim's name, pathologist's name and coroner's 
name. 

Gadi veda l S$ Eis t eds 17, O10 Os. 

Retention Period: Not scheduled. 

Access: Niotte fa'p, p: leiicta be 

Enact rie si: Diitrievc to) Ge, 

Forensic Pathology Branch, 


26 “Grenvaiil te Street; 
TPoxioinit'o + 0n tar 10" 


eee ene eee aS SS ES TE NS ST AT SS A SY SS SS SS SS SS SD SD ES eS SS ST SAD SNE ENS SEND <NED SEES CEES SEED SEE 


This bank itdhie nti ti:e's employees of private investigation 


agencies and igs) used to maintain ongoing record of 
individual Diy aVedaure investigators and security guard 
applicants as well as to document iitcemec hiop ladies and 
terminated licence holders: Thesitnatonmatiion “is#-also Sused. to 


determine suitability for future licencing. 


The information in wiheies bank Hempcrlau Gd ersee name, address, 
phys teat description, Diertnidrdstrer. SEX, Chit ez. Snel Dis 
educattonal attatnment; >social, insurance numiber, weal oleic SF 
employment history, Citar alca ure ras reputation, C Died riat 


worthiness, personal references, subject photo, criminal 
record, GPraG printout; firearms carrying permit, Subject 


's licence number and tribunal records. 


fingerprints, driver 


Sito al ger: Om paper, in file folders, microfilm and computer 
disks and tapes, by name, agency andes fel eee nim pie mr. 


Individuals Listed: 58,000. 


Riese mice omer le em soldrs Not scheduled. 
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Access: Tene f omrsmi a thicoins = .S) eOsG) wavidtialeab ise  tlioope thems tinidelev i didarla. 


EY ton 16 Sat Information Ofticer, 
SOF AHiair DiOmuiremoLurie chur, 
LOGON G OF, ON) bideaOr. 


PRIVATE INVESTIGATORS AND SECURITY GUARDS AGENCIES 

The information in thilis bank identities Secur 1c y guard 
agencies and “their” directors “and iis s.uised eo tio. masses s  eule. © 
sultebiLlity? tor Licenci. mga 


The information in Gheigs bank includes: agency name, 
addres si, phone number, f Anta nic 1) allem my nesitelacigtalsOmn, NU SwoOwy Oi 
OUPL CSUs and dir e-citioir $5 complaints and resweus , 


investigative reports and cause of licence Cerminrauions 
Stioragie : Ont papers tins Wfalile efioliders 7 bya in amep rofamag emnicy . 
Individuals Listed: 800. 


Rie teint on) snierwodr 10 years after cancellation, then 
trans fier fto fAmch ivies. 


Access: [nf ormat lon iss) moti aval la bsle tone tiem es: nidsisvel dittalla. 


Enquiries: Information Officer, 
90 Harbour Street, 
loroanto, On taro. 


Off tcesiof —ohie sGhese! f eGo omens 


CORONER'S INVESTIGATION FILES 

Tiacs bank Leentin i es individuals whose death was 
investigated: by a coroner andy tsvitseds Tor medical, Legal, 
insurance, estate cand Vstatisitical Spur poses: 


Lie Pintormat tons inka chiivs biainikwed mc Lurdiesc: name of deceased, 

name of coroner and the reason a person came to his/her 

death Wnicihuidiing thte resulty foe ingue st siviverdi ceis, Pe junors 

recommendations and implementation of these recommendations. 

Storage: On~ paper, siinofiiilledfiolde risis  biys iname: 

Endiiiwicd wads « bi's:t ede 2i72,'010 0 Vper- annum. 

Retention Period: 25» years, |\thene transfherntosArawnves < 

Acce ssi: Informationdis avaddabdle’ to rielatiwvies onrmetheir 
legal representatives. gwith  thesipermissiion) of. gthe 
Chibeti «Co rome ri. 

En qupise ibe se Ghief «Goro ner, 


26 Grenville Street, 
POP OMmen, Omar sl@ « 
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RECORD OF CITIZEN COMPLAINTS 

The records in this bank identify complainants and police 
Oitpmiacieir:s and is used to determine unre validity of 
complaints. 


The, intormat Lon’ in, this “bank includes: cittz eis ebet vers sof, 
complaint and ClOomaie!s of statements and investigators 
CI DIOU CrSke 


Sit oO riage’: On ipiapers (ri no dfiitler efio hderis,! lint alphabetical order 
by name. 


TenideavaiicitiranleSemledesstre des HAOLOR 
Retention Period: Not scheduled. 
Access: tTnaformation is available vor themindividual. 


Enquiries: Chart! Catt zeneComp latins. Of ficers, 
Ontario Police Commission, 
9th Floor, 25 Grosvenor Street, 
Toronto,’ Ontario. 


The information in Ginedas bank idem tt Tave's ihe Ciltiezien 
complainant, his agent, associates, family ‘members, citizen 
complainant aisiSiOlCHiaditelSiy their associates, family members, 
the OPP member, his associates, family members SvGie? 1S) ULS-e.d 
to conduct. ani fanalys is cof public complaints and to identify 
their causes and to develop remedial measures. 


The information stored in ie [nal bank Lentcelinrditetste name, 
address, physical description, birthdate, sex, educational 
attainment, residence, health, medical history, employment 
tb SS BOL WM 6 pmersie nic and past aICicUMaVEIEuUM ners. information on 
associates, qualifications, aptitudes, att irudes,gabilities., 
effectiveness, performance, character, rep uta titoins, = om ode! 9 of 
lavningpmecrindnalc ofitencee's , (ettaminy details, income, assets 
andeiseabilachées peored it twordchtinésise-and personal references. 


Storage: On paper, in file folders, computer tapes and 
disks, by file number, name of complainant and 
name of OPP member. 

Indaviddalsakiscteds a5,0090. 

Retention Period: 6 years, thent transfer) to Archives. 

Ae cess: Inforpatdonedslavailablentosthewindividual with the 

permission of the Commissioner, Ontario Provincial 
Poawcee 
Eanigitpierrise ses Information Officer, 


[0e tarbotira Sst meet, 
Torontese. Ontario. 


tA 92 


SHOOTING CLUBS APPROVED BY THE SOLICITOR GENERAL 

Phew t nifior miattiivon? sine eth f se bainikeet diemniticf ies fnditv idivaltsmawhom are 
execiutivie "members, Gof tthe ® approved siclubs i aindé iss guisied?G tio 
determinie thew fitness of Painvididuwalis, to be fan wexecdtumer ot 
an approved club. 


thes Wnformation» in > -thiiss bank “inc lid ers: name, birthdate, 
add reis:s’,, -telephones number, foecupation® ands positions hewmen 
chubd,) -e¢l.uba ji nsitirwuctors, etsubsiect,) and “hevel Gof Pins Grwctisom, 
approval! ®bya thie) Siolldcistioirt eGe niefriall-,4 Eshootimeg Yl ub; siap prow al 
by Registrar private ranges, ‘private: tange sapplicant and 
usersi sand members ‘eligible for »permi,tis). 


Sit oir7aig er: Ons apaper,ysimefile folders; uby individual smimame 
and name of club. 


Tenidlivieiid ica livsel eiss tieyd)s 1107 De 


Retention Period: > (Wrearsrwafiter:scancellation -afi /licence, 
then destroy. 


Access: Information, is) avalilablexwto“m.thes dndividuwal with “ihe 
permission of the Commissioner of the Ontario 
Pir ow inetia lig Pow ie ex 


Enquiries: Information Officer, 
Ont: aril oy ePir-owdsnioedta,ls P01] t.ces, 
90 Harbour Street, 
Toronto, (Ontario. 


APPLICANTS FOR RESTRICTED FIREARMS CARRYING PERMITS 

the information! innatiise tbank «identifies spermit;. applicants 
ands dsutisedxsto, determined theieef ijtmesis, tosposses §$ sam pe rma 
TiO Cladus y sa cielsitertiac! ted af sunievaue mS 


The information in this bank includes: name, address, 
phy shealadeseriptionp»ebirthdate,,. essex. -clateiz enships,y residence 
addressee omental» (health .ifasdpplicablejs present ssenployment, 
present and past act.ivdisties and associates era mi nal days 
ability, to. handle, and. wse. restricted» firearms, 


Storage: Onidpapersvinefiledfolders{ ial phabetitcally by» namex 
Individuals -Lasitie dss ed 41 Oe, 
Retention Period: Untid, permit, cancelled, then, destroy. 
Access: Informatdon, ds available to the Sinddwvidualy) with the 
permissions of othedCGonmissionereofe the Ont ard o 
Provdinieiladi Po liiice. 
Enquiries: Inforagatdone Policy Officer, 
Ontario Provincial Police, 


90, Harbour Street; 
Toronto. Ontario. 
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a a i a a wm cr rs a cr a 


The information in GNeles bank identifies applicants {oir 
permits and 1gS used to determine their eliqtbdility to 
possess a permit. 


The information --in  cthise bank includes: applicants or agents 
name, birthdate, residence address, business address, trade 


name, type and acceptability of records and security 
maintained, type of permit issued, refused or revoked, 
estimate of business volume, fee charged, letter from local 
authority granting permission to operate auc specified 


locationgheif. Smanufacturery, diet ter, »fromy federal Government 
authorizing! «same. 


Siu Operaigiers On paper, in file folders, by individual name and 
trade name. 


Individuals Listed: Zen 31010 7 
Retention Period: Not scheduled. 


Access: Informationsets available ,-to.the individual ;with,the 
permission of the Commissioner of the Ontario 
ParOLVil nicirallemieOrlstiacien. 


Einiqiuirsvessis ILnfommactiions Piolwiey  0)fa cers, 
Ontario) Porovainiond aly eP. o Ltuciers, 
90 Harbour Street, 
Imo GOMnE ON, MeO NEG atnelsOr. 


eee cree eee a eee SD ED ES SD EE OS ED ES SS SSS ES ST ES ES SD ED SES ES ES SES ED SS STD MND SD SND SEES SEP OUND ST 


The information in this bank identifies individuals iimivionlvieid 
in DIOelaiacie investigations and i, & used to maintain an 
investigative record and for court purposes. 


Thies Lin'fiormattLon- iin .this “bank? dine budeis:: snvames) saddrmeyss, ,age, 
SiCiXe, residence, present or past ai ChUelaVelEtrlEesSe, ohysiecal 
descriptions, character, reputation, mode of living, motor 
vehicle registration, associates, dates, times, locations 
and specific incident information. 


Storage: Dina Fp ape need nba bitin demisy,» girlie foul -dieriss Bicompurer _di.sk:s 
and computer tape snby ename, aididir elstS mm Oilers Ni Cla) ire 
and Vocation and dat er of event. 


Individwals. (itsted® Estimate not available. 

Retention Period: 2 to Miley ears, then to Archives. 

A.CiCje Sis: Unifior mati ont cise not avaitable to the individual. 
Eira ie re s:: Information Policy Officer, 


Ontario Provincial Police, 
90 Harbours Street, 
Toromto, On fart o. 
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ONTARIO PROVINCTAL POLICE RECORDS 

The information in this bank identifies individuals who 
report, witness and/or are the subject of a police 
investigation involving the alleged commission of a 
provincial or” federal offence and is wsedeeto tm atitniteait va 
record |of pliers onal. diatvae pie rm taiiniionig COM WidikeDEdiinnGESis chrarigierss, 
Ccrininal =nistorye condi tons. .Olfeeresleeas cum ainda pratt onl cmmmd iid emies 
used L.6% COUrt purposes as well as to document the 
investigation. 


hie infor mat On, Veisne we toneies mDramn Kn miancunurdierses names, addresses, 
physical description, birthdate, SEX), present or past 
ae tity 1-6 iversr, character, reputation, mode of LSIGV ere Gir, 
assiociLates, “dates, = times, Locations sand = esiperciet ice nc ivdiem t 
information. 


Storage: On paper’, in? fide folders and” binders by namie, 
address, (birthdate, driver “s™ jiccencem numbie pearanicd 
location and date of event. 


Individuals Listed: Estimate not available. 


Retention Period: Ranges from’ 3° months; then; destroys 
to 40 years; then transfer to’'Archives. 


Ace e's's*: A synopsis of the information is available where 
applicable to~ *the- accused °and/or” the Vletiiar wi th 
the “approval “ot” ‘the * Commissioner =of \ the Onmtiarnio 
Province t a4” ovlsi-ce-. 


Engin i.es Lat or matLon=-P-oldey=-O-Ffiloer, 
OntarioSbrovin¢clvalsrolicges 
90 Harbour Street, 
or On corm Onitea tr Lor 


CRIMINAL INVESTIGATION BRANCH INVESTIGATIVE REPORTS 


cr ss ms a a ry ms a a rs ss ss es a ee ee ees ee es 


The information in this bank identifies persons charged with 
crimes of: wWiolence’, victims, “witne'sises “and: others related” to 
the investigation and iS used to prepare evidence Poe 
Trt ars 


The> tnformation in® twWis “bank includes Ss "name of. contre pucor, 
name of Subject and de tiatitl’s of the investigation of 
homicides and crimes of violence. 
VvoOrage: On paper, ino file" folders and computer dicks. 
individuais Listed: Estimate not availabe. 
Retention Period: Not scheduled. 
INC ICICLS/S#s Information is Wot available to the Unidividwael < 
En quienes Inftormation*Pelicy*Of ft icéer, 

Ontario Provinciatlttrolice, 


70. Harbour? Streets 
Loronto, Ontario. 
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PALM PRINT FILE 

THiS Dank taentifties individwal’s charged “with “av indictable 
otrence ‘and  is° "ised in “court as evidence ‘and to” "Tdenvtify 
perpetrators of crime. 


The information in BINS bank An made rss name, Didar hdd tie, 
fingerprint serial number if known, and the identifying 
offence under which cane SUD eet is charged and 
felenigne mp cel nicreidr. 


Storage: On paper, in file folders, by name. 


Indiv idwals> Listed: DLO FOOL. 


Retention Period: LQ y Gat See be Na O.e.S Cr Oras 
AVCiCie1SiSi2 Tntormativon 1S (not. avVaidapie, to uhe «it mdiivii diurali. 
En qiuiir-ies*: Information Polivcye Ut ricer, 


Ontartfo "Provinoial Police, 
90 Harbour Street, 
Toronto, “Ont arto. 


OPERATIONAL SECURITY EVALUATION FILE 

These tntormation in’ this bank identifies persons “who” have 
been assessed for security purposes and is used to determine 
iL ay a person is SuULt aD Le TORE employment in Siem Sulgcnlavie 
government positions. 


The ANE OMMedecsL OM in Gana bank AnCyleuLGnerSe: name, adidicre Sis). 
physical description, Delany Gahrdrastrer, SIELX), CHatriez ems Ll prs 
educational attainment, employment history, present and past 
aiCiuniaVelnteleerSe, information on aes SiOlCHimaltle: Si, dua dec Udiersi. 
reputation, mode of jb at Wak ING} s criminal OMe mice: Sr, family 


details, credit worthiness and personal references. 
Storage: Ony paper, in file folders. «by name. 
Tndi7v id.wa ls: ios ted": ALUN OST 
Retention Period: Not Scheduled. 
AC Ciesisr: Information is not available to the individual. 
Emo ures. ImMformation Policy Officer, 

Security ranch, 

Ontario Provincial Police, 


30) [lelielv@Wie Sige o 
Faronto,,. Ontario. 


ee ee OE EO EE A SE ED EE EE SS AS A SS SS LS a SS SS as oc SaaeA eal Sa SSS Say NS SSS STEEN SES SS 


The information in ces bank Gl ipak ay eos NCl sh ak GUA 
Siurs prec Gem of criminal ANC) UL aVEL Gin, charged persons and 
informants and is used to enforee Provincial and Federal 
Sted oil) tierShs and is used to maintain Hencrenlaleigre mcre jobten(es (oie OLE 


pertaining to activites’ *™ such “as commercial Ainidan es C1C Ul ratstry, 
fraud, counterfeiting “and forgery. 


= 3 


Lhe .tnformation. pins thiliso sbank aunciu 0 e:s5: names, addresses, 
physical descriptions, birthidaces, sex, cltUrzZensiip,.. prese we 
and past a6 ti1.V1 tLe S., inf osemiaucesomn OM sd.S1s10-C. 1 ates. mode of 
Living, criminal. of fences cand etamily details. 


Sit ojraigie?: On paper, in file folders and computer tape, by 
name, ages, addresses and company name. 


Dnediivil diva ls ebsites Vied:s 7g) Os. 
Riettien tion: sme rc lode: Not scheduled. 
Access? Information is not available to the individual. 


En@ud oie s:: Tnaformation Policy Officer, 
Ontario. Provincial Police, 
90 Harbour Si ree, 
Toronto, Ont ariiox 


OPERATIONAL INTELECIGENCE UREEES 


ee ce ee ee ee a ce eS ee SS ee ES ED ES CS 


The information in this bank identifies known or suspected 
criminals and their associates and is used in criminal 
prosecutions of individuals contravening the laws of Canada. 


The" fnformmation, “br Tenis bank Len Cre Urdrersn name, bivrthaate , 
address and physical ,description,. 


eniduinvaedit a lesmaliesetie dr: Es tim aie.) mou waviatlalialibnler. 
Retention Period: Not scheduled. 
Access? Information 15 not, available” to. the sindividual. 


ENG Ua rie $)5 Inftormat Lone Policy -OMtac er. 
Ontario Provinces a. Rodice, 
JOS HiarribollresonG ference, 
Toronto; Ontar tor 


CONTACT CARD 


The information in this bank Identifies known criminals of 
persons suspected of criminal aC ate Velac,y, and igs used to 
document the movement of known and suspected criminals. 


The information iby = sels S bank includes: name, Dear t hidlantrer, 
address, and vehicle deseription, destination, and, place Jand 
time observed. 


storage: On paper, by name. 


Individuals lis ced 10% 00 Or, 


Retention Period: 2 years, then Ces croy. 
ANC ces sis Information, is not avai labile sto, tine) indi vidiral.. 
Enoui rt es.: Infor mat Lonm.PoliiLay Ott peer, 


O:nptrain OmEP rT OlVaien Cra abl ame Onlelacien. 
JO} Haribo Ure ot relets, 
Wee Ome@ 4 Wiis clis sh @) < 


310 te 


SPECIAL INVESTIGATIONS BRANCH 

The information in Gites bank identifies suspected and 
convicted persons and is used to facilitate investigations 
and for police, intelligence. purposes. 


The information ine thas bank imc de:s.: a edescer upton “ot 
Sec Lue and also name, address, criminal offences 
involving: anti-gambling, drugs, auto tiniest Gr, IL ak, oj Wyo) Te laws 
enforcement, Ontario Racing Commission and pornography. 


Sito algiers On paper, in file folders and computer divsikes,, bly 


name. 
Individuals lis ted: Estimate not available. 
Retention Period: Not seoheduled. 
ACC eS Sis Information US not avadlable ito, the individual. 
Equi ress Information Policy Officer, 


Ontaro Provincial Police, 
90" Harbour so cmeect.. 
MONG OMNI OL meOInnUEderalGOn. 
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MINISTRY OF TRANSPORTATION AND COMMUNICATIONS 


Transportation Regulation Operations Division 


VEHICLE CONTROL OFFICE 
This bank identifies motor vehicle owners and is used for 
law enforcement and administration. 


The information in t Aes bank onic urdiersrs name, address, 
birthdate, sex, current vehicle information and historical 
vehicle information. 


Storage: On forms, microfilm, microfiche, computer tape 
and disks by name, vehicle registration number. 
and vehicle identification number. 


Individuals Listed: 4 300000. 


Retention Period: 3-10 years (depending on storage format 
and media), then destroy. 


Access: Information is available to the individual. 


Enquiries: Manager, VehiclertCont rol O0itfice, 
4th Floorge Perqusona Block, 
77 Wellesley Street, 
Foronto, Ontari oc 


Licencingh<and) Control Branch 


DRIVER SYSTEM 

This bank identifies drivers licensed or SUBJ ECL 6. (pos si bile 
ClO t LION: ac taizomn and is used to Ciom.t wor the licensing of 
drivers, establish insurance rates by private insurance 
companies and as evidence in court cases. 


This bank includes: name, address, sex, birthdate, height, 
colour of ‘eyes, original application for licence, renewal 
applications; replacement applications, address changes, 
information change appidications, clainicienl I agtaiion of driver 
licence, codlision«=reportss conviction certificates, appeals 
to convictions and disposition of appeal, Judgments and 
MVACA claims, driver licence reinstatement and S'UrS pie NiSmso nm Ont 
driver licence. 


Storage: On microfilm, computer disk and computer tape, by 
names ysex ands baer th diate codes. 


Individuals Listed: 267706000. 


Retention Period: 3-15 years, (depending on storage format 
and media), then destroy. 


Access: Information is available te. the sindividual. 
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Enquiries: Manager, Driver Licencing and Control, 
Ministry of Transportation and Communications, 
East Building, 2680 Keele Street, 
Downsview, Ontario. 
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MINISTRY OF TREASURY AND ECONOMICS 


BOND INT ERESTs FACCOMNTS 


The information in this bank identifies investors holding 
Province of Ontario debentures and is used to administer 
interest payments and to: prepare 175 and NR4S forms. 


The information in this bank “ineludes: name, address and 
month ly “intemie siti : p aly'me nitis;. 


Storage: On computer printout, computer tape and microfiche 
by cheque number. 


Individual s: ai sited: py, GOK, 
Retention Period: 7 years, then destroy. 
WEG 6 S'S:2 Information is available to the individual. 
Enquiries: Director, 
securities Br ainehs, 


Rovoom 21/0, (Far osite (Biudilidd nig) Nort hi, 
boronto,, Ontario. GMN7 A AY? 
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NIAGARA PARKS COMMISSION 


STGHISEEINGSLICENCING RECORDS 


ae ee ee ee EE EE 


Tenigs bank iedienit ict ies individuals and companies holding 
various types of sightseeing licences and is used to issue 
rreences . 


The information in this bank includes: name, address, age, 
driver's licence number, languages spoken, vehicle owner, 
vehicle registration, Venice ae i iy Se ANES policy number, 
ivSsura nice coverage, Niagara Parks licence number and 
sightseeing company name. 


Si Gioperalgiers On paper forms, by name and Niagara Parks ieincremucre 
number. 


Tadividuals-sliis ted : Dee OROIOk. 
Retention Period: Not ‘soheduled. 
Access: Information is available to the individual. 
Enquiries: Gash Of fi cemo perv sor, 
The Niagara Parks Commission, 


PUMO er Ox) (hole, 
Niagara Falls, Ontario. 


a hiss bank identifies applivcant:s to the school of 
Horticulture and is used to decide upon admissions to tae 
SICNOLOn a. 


This ‘information in this bank includes: name, Dien cinid:dicer, 
Cnacizenis hsp, personal ho Dibaversr, organization ati lila Lom, 
academic qualification, present occupation anaeiort rcuLcural 
experience. 
Storage: Paper forms, by name. 
Tivd t-vAldnia ls 1s tied: iD 
Retention Period: Not scheduled. 
AIC Ces 7Sss Information is available to the individual. 
Enquiries: School of Horticulture Superintendent, 

The Niagara Parks Commission, 


BOs Boxe 15,05 
Nragara Falls, *Ontarito- 


Sa Si 


ONTARIO HYDRO 
Treasury Divison 
Finance Branch 


BOND INTEREST ACCOUNTING SYSTEM 

Ther informiatifvion® Bnet his @ bank= Bdentiiti ese naruto. Hydro Bbond 
holders. and is used. to Usiscte stnteres tf) icheqmes mand: «meoome tax 
Sitia Ciememp teste 


the, information ein. tints, 7b anki cismelud.e si: Name and address of 
bondé tholder ~yvaluer ofS holdings, .anteresty amount, interest 
due date, *prinetpeliduert date and resident or non=resident.,of 
Canada. 


Storage: On “cards, microfilm and computer tape, by bond 
holder number. 


Individual satdsteds 47,048. 


Retention Period: Length of bond issue, then transfer to 
Archives. 


Access: Information is available to the individual. 


Enquiries s Vice President, Corporate. Relat tons:, 
Untarivo, Hydro; \ 
700. University Avenue, 
loronto, Ont ante. 


SHORT _ TERM NOTE RECORD SYSTEM 

The information in this bank identifies: Holders “of #Ontartc 
Hydro short term notes -dnd is used to settle intierest® and 
principle payments. and to issue income tax statements. 


The information in this bank includes: name ,.of note holder, 
amount, issue and maturity dates, interest rate, price, COsnt 
of note, interest payable, investment dealer that sold the 
note and commission payable. 


Storage: On paper, in file folders and books by note 
number. 


Indivduals Listed: 100 


Retention Pertods 10 yeans, “then destroy. 
Access: Information is ,availablestonthex individual. 
Enquiries: Vice President, CorporateaRelations, 


Ontario. Hy drio:, 
700 University Avenue, 
Toronto, Ontario. 
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Financial Information Systems Division 
Finance Branch 


This bank identifies individuals who owe mOn-¢y)" CO” Unt art.o 
Hydro “for goods, sevices, rentals or mortgages and is used 
for billing and collecting accounts receivable. 


They information in*thise biawk? Sincludes: name, address and 
bill payment history. 


Storage: On paper, in file folders and binders, microfilm 
and computer tapes by individual name or invoice 
number. 


Individuals Listed: IIs, ike 


Retention Period: 2 to 10 years, after current year, then 
destroy. 


Access: Information is available to the individual. 


Enquiries: Vice-President, Corporate Relations, 
Ontario Hydro, 
700 University Avenue, 
Toronto, YOnit ar'ifo : 


Property Division 
Supply and Services Branch 


The information in this bank identifies individuals who own 
property which Ontario Wydro fs. purchasing , expr oor iat tings), 
issuing a licence or a lease or obtaining an easement. The 
information in this bank is used to document and maintain a 
record of all property transactions. 


The information in this bank includes: name, address, size 
of property, location, purchase and sale prices, mortgage 
details, occupation of owner, daily reports which are 
discussed with the owner, copies of agreements and credit 
worthiness. 


Storage: On paper, in files and on microfilm, by name, lot 
number, concession number or township number. 


Individuals, Etstedist502000% 

Retention Period: Not scheduled. 

Access: Information is available to the individual. 

ENGUda Tt e's Vice=President p®Coporate Relatirons, 
Vntiarbowydaro, 


700 University Avenue, 
Re r.onjt 0... .0n taro... 
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PROPERTY RIGHTS INFORMATION. SYSTEM 


— ee 


The information, in this “bank identities property owners sand 
Government agencies and is used to clarify Hydro's property 
rignts in the province, elther through ownership or 


easement. 


The information, vines trisyabanwei pel vdes : name, lot number, 
concession, township, Land value “dollars for | purcirace: oor 
land/sale of land, easements of property rights, 
orders-in-council, land use permits; leases and land 
leasebacks to public/Government agencies. 
Storage: On computer,disks. 
Individuals Listed: 65, O'O Oe. 
Retention Pertlod: 4-10 years, then destroy. 
Access: Information is available to the individual. 
En Qui ries: Vice-President, Corporate Relations, 

OMINniteawomahiy dirior, 

700 ,.Univmersity sAvenue; 

Toronto, Ontario. 

Health and Safety Division 
Human Resources Branch 
PUBLIC ELECTRICAL ACCIDENT RECORDS 
The information in this bank identifies individuals who were 
VieUims “of electrical acet@ents ine Ontario, and is. Used. to 
record the. ind ture Of a tin ese sac cident sre 
The information, in) thiseabank «includes individual es »trame, 
severity of the .accelident., gacei ciein tg aloic’attiizon and tdesceritp tion 
of the accident. 
Storage: On Cranridisis alphabetical by name, by accident 
location, type and severity. 

Endividual.s, Isis t.edis 2% OOD 
Retention Period: 5-years,;- then destroy. 


Access: Ini fo rimia.tal oasis) alyanulalbulse 


ER GuUtrles¢ Vice-President, 
Ontario Hydro, 
700 University Avenue, 
1OFOn +O, (On tat. On 
Customer Service 
Distribution 


RETAIL CUSTOMER SYSTEM MAS GER SHEL E 


The 
customers 


in bank 


for 


Ginviss 
used 


information 
and is 


credit, analysis regarding “deposits. 


-202- 


to 


adie mMatelatasess 
customer 


cinewm tind dived alli. 


Corporate Relations, 


Division 


and Marketing Branch 


riiedel and 
Deleleleienig and 


remote 
customer 


The information in chirs bank Pnverlurd'ers: name, address, 
customer billing history and customer deposits. 


Storage: On paper, in file folders and on computer tape by 
customer name, account number and area orcrakceol nv. 


Indivirdwals4 Listed 7167700108 

Retention Period: 7 years » (them 4des-troy’. 

Nece s S:s Information is available to the individual. 

Eanidiubiermisersi: Vice-President, Corporate Relations, 
Ointtrarr do hy diroy, 


700 University Avenue, 
Toronto, Ontario. 
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ONTARIO LAND CORPORATION 


RENANT FALLES 


The information in this bank identifies individuals who have 
applied £0 Y. or who are leasing Dr opierty in the North 
Pickering land assembly and is used to decide whether an 
individual is, a suitable )t enaint,. 


The informationnin, this. bank) anodiu dejs tx niamei, address, ,bease 
address, birthdate, employment, family composition, credit 


worthiness and farm implements for farm leases. 


Storage: On paper and computer listings, by property 
number. 


Individuals Listed: 600. 

Retention Period: Not scheduled. 

Access: Information is not available to the individual. 
Enquiries: Manager, Land Management, 


Land Operations -braneh., 
Pra0's. Boxe lZ0n9 Pic ke ring) sn. crairacor. 
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ONTARIO LOTTERY CORPORATION 


ee a ee ee ee ee OOO COCO 


iahteies bank bola (nis bytes fonid tovel.diusarlis having distribwtorship 
status and is used to evaluate the distributors financial 
operation. 


The information in this bank includes: name, dilespestele piu clon 
number, employment history, income, credit worthiness’ and 
personal references. 


Sitlolrralgie:: One paper, 71 ni afioldernsye by distributor number and 
name. 


Tinid ily tidirailss oliis.tied: 4g, 
Retention Period: Not Scheduled. 
Access: Information is available to the individual. 


Enquiries Manager, 
Internal Audit, 
Ontario Lottery Corporation, 
Pieh Chl oor wee DB Moormestreet, West, 
Toron tow Ont ar ico. 


ae eee eae a ee ee a oe en ee oe ee ee ae ee ee eee 


This bank tdentifies individuals who have applied for an 
Ontario Lottery Corporation distributorship and is used to 
evaluate the applications. 


The information in this bank LHe LWGaeS & name, territory, 
financial background including net worth, work experience 
and personal references. 


Storage: On Mpa ple ri4 "in Sfide'si— by territory and applicant 
name. 


Indiv ida lis (tis ted: 2, V0 0). 
Retention Period: Not scheduled. 


Access: Information is available to the individual with the 
permission of the Managersof Sales and 
Distribution. 


En quir ires,: Manager, 
Sales and Distribution, 
Ontario Lottery Corporation, 
24th Floor, 2 Bloor Street, West, 
Toronto, Ontario. 


ee a a a a ee a ee ee ee 


ehteics bank identifies individuals who have won more than 
Stie,.0)00 in Wintario, Provincial, [Postaurai elo and Super Coto 
Hotter ives and is used fOLG research and communications 


purposes. 
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The information in this bank includes: name, address, age, 
sex, residence, some family details and orcraitelsom where 
winning ticket was purchased. 


Storage: On paper, ini «file: folders gamambiinide rs, by name 
prize amount, lottery and draw date. 


Individuals Ursted: 12),0 00"2 
Retention Period: Not scheduled. 


Access? Information is available to the individual with 
the permission of the Co-Ordinator, Consumer 
Affairs. 


Enqwirt €'s:s Co-Ordinator, 
Consumer Affairs, 
Ontario Lottery Corporation, 
24th Floor, 2 -BDPoor "street? West; 
Toronto, Ontario. 
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ALPHABETICAL INDEX OF PERSONAL INFORMATION SYSTEMS 


TITLE 


A.G. BROWN MEMORIAL CLINICS 

ACADEMIC RECORDS 

ACCOUNTS RECEIVABLE 

ADOPTION RESOURCES EXCHANGE CARD 

ADOPTIVE PARENTS FILE 

ADVISORY REVIEW BOARD RECORDS 

AGRICULTURAL LOAN COMMISSION RECORDS, 1922 - 56 
AGRICULTURAL TILE DRAINAGE INSTALLATION LIC. APPLIC. 
ALPHABETICAL & NUM. IND. CARDS PLAINTIFFS & DEFENDANTS 
ANATOMY ACT FILES 

ANIMALS FOR RESEARCH 

APPEAL HEARINGS AND INQUIRIES 

APPL./PERMITS TO SELL/MANUF. AMMUNITION/R.&NON-R.WEAP. 
APPLICANTS FOR RESTRICTED FIREARMS CARRYING PERMITS 
APPLICATION AND CERTIFICATION OF OPERATING ENGINEERS 
APPLICATION FOR A REGISTRATION (CONTRACTOR) 
APPLICATION FOR ONTARIO PHOTO CARD 

APPLICATION FOR REGIST. OF OWNERSHIP OF X-RAY MACHINES 
APPLICATIONS FOR A CERTIFICATE 

APPLICATIONS FOR A LICENCE 

APPLICATIONS STATS. FOR COLL. OF APP. ARTS./TECHNOLOGY 
APPRENTICE PROJECTIONIST LICENCES 

APPRENTICESHIP ADMIN. COMPUTER SYSTEM 

APPROVALS FOR CLASS 2 - 6 SYSTEMS 

APPROVED RESEARCH GRANT APPLICATION FILES 
ARBITRATION CASE FILES 

ARBITRATORS AND REFEREES 

ARCHAEOLOGICAL LICENCE AND GRANT APPLICATION FILES 
ASSESSSMENT FILES 

ASYLUMS CORRESPONDENCE, 1870 - 1935 

ATHLETE ASSISTANCE PROGRAM - GRANT RECIPIENTS 
BAILIFF'S INMATE REFERENCE 

BASIC LIFE SKILLS SCALE 

BILLINGS - CANADA ASSIST. PLAN & RESID. STATS. SYST. 
BLIND PERSONS RIGHTS ACT 

BOND INTEREST ACCOUNTING SYSTEM 

BOND INTEREST ACCOUNTS 

BUILDER, MORTGAGE AND LEASE FILES 

BURSARIES - PUBLIC HEALTH DENTISTRY 

BURSARIES TO STUDENT TEACHERS 

BURSARY AND FELLOWSHIP PROGRAM 

CALENDAR OF PRISONERS 

CALL REPORTS AND DISPATCH REPORTS 

CANADIAN ON-LINE FINANCIAL INDUSTRY SYSTEM 

CANADIAN STUDIES SEMINARS 

CAPITAL GRANTS/FARM PRODUCTIVITY INCENTIVE 

CAR VIOLATION NOTICES 

CASE ADVOCACY FILE 

CASE FILES 

CASE REVIEW FILES 

CENTRAL COLLECTION SERVICES DEBTOR ACCOUNTS 
CERTIFICATE OF AGE OF MAJORITY 

CERTIFICATE OF COMPETENCY 

CERTIFICATE OF TRAINING 

CHEST CLINIC REPORTS, STATISTICAL DIAGNOSIS RECORDS 
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PAGE 


PIILE 


CHEST CLINIC REPORTS, STATISTICAL DIAGNOSIS RECORDS 
CHEST DISEASE PATIENT RECORDS/ INDEX 

CHEST DISEASE SCREEN. X-R. FILMS/TUBERULIN TEST REP/IND. 
CHEST DISEASE SERVICE/ABNORMAL X-RAYS 

CHEST X-RAY FILMS 

CHILD ADVOCACY INFORMATION SYSTEM 

CHILDREN'S MENTAL HEALTH SERVICES INFORM. SYSTEM 
CHIROPODY REVIEW COMMITTEE FILES 

CHIROPRACTIC REVIEW COMMITTEE FILES 

CLAIMS REFERENCE FILE 

CLIENT RECORDS 

CLIENT SAVINGS INFORMATION CARDS 

CLIENT SPECIMEN SIGNATURE CARDS 

CLINIC/PHYS. REPORTS - TUBERCULOSIS OUTPAT. DRUG TREAT. 
CEINTCAI FIEES 

CLINICAL FILES 

COMBINED REGISTRATION OF ONTARIO STUDENTS 
COMMERCIAL FISHERIES DATA 

COMMITTEE RESULTS AND RECOMMENDATIONS 
COMMUNICABLE DISEASE PATIENT FILES 

COMMUNITY SERVICES PROGRAM 

COMPANY FILES 

COMPANY FILES 

COMPLAINT FILES 

COMPLAINT FILES 

COMPLAINTS REGISTER 

COMPRESSED AIR WORKER'S REPORTS 

COMPUTER ASSISTED SCHOOL HEALTH SERVICE - CASH 
CONSENTS 

CONSULTANTS PERSONNEL FILES 

CONTACT CARD 

CONTRAVENTIONS 

CORONER'S INVESTIGATION FILES 

CORRESPONDENCE EDUCATION 

COTTAGE POLLUTION PROGRAM 

COUNTY BOARDS OF EXAMINERS RECORDS, 1850 - 1910 
CRIMINAL DIVISION CASE FILES 

CRIMINAL INJURIES COMPENSATION BD. CASE FILES 
CRIMINAL INTELLIGENCE SERVICE ONTARIO 

CRIMINAL INVESTIGATION BRANCH INVESTIGATIVE REPORTS 
CRISIS SITUATION FILES 

CROP INSURANCE CONTRACT FILES 

CROWN TIMBER LICENCE FILES 

DAILY DISTRIBUTION OF SERVICES REPORT 

DAILY REPORT OF COMMERCIAL FISHERIES 

DEAD ANIMAL DISPOSAL ACT 

DECISION OF BOARD LIST 

DEFAULTED FINES CONTROL CENTRE 

DEMONSTRATION MODEL RESEARCH PROGRAM 

DENTISTRY REVIEW COMMITTEE 

DENTURE THERAPISTS APPEAL BOARD 

DEPORTATION ACTIONS - JAILS & ASYL., 1908 - 1913 
DESERTION CASE FILES - PROVINCIAL AND MUNICIPAL 
DETENTION REVIEW DIARY 

DEVELOPMENT PERMIT APPLICATIONS 
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PLLEE 


DIONNE QUINTUPLETS RECORDS, 1934 - 1950 

DIPLOMA STUDENTS' RECORDS 

DISTRIBUTOR FINANCIAL STATEMENTS 

DISTRIBUTORSHIP APPLICATIONS 

DIVERSION PROGRAM 

DIVORCE INVESTIGATION FILE 

DOMINION-PROVINCIAL YOUTH TRAINING PRGM., 1939 - 41 
DONORS TO THE ONTARIO HERITAGE FOUNDATION 

DRIVER SYSTEM 

DRUG AUTHORIZATION REQUEST/CORRESPONDENCE FILE 
DRUG BENEFIT ELIGIBILITY CARDS 

DRUG BENEFIT ELIGIBILITY CATALOGUE 

DRUG BENEFIT INVOICES 

DRUG CONTROL RECORDS 

EMPLOYER FILES 

EMPLOYMENT AGENCY LICENCE FILES/LAPSED LICENCES 
ENROLLMENT FILES 

ESCAPE FILES, CLOSED FACILITIES 

ESTABLISHMENT FILES 

ESTATE MAINTEN. FILES, TORONTO GEN. TRUST CO., 1882-1911 
EXTENDED CARE PROGRAM - MASTERFILE OF RESIDENTS 
EXTENDED CARE PROGRAM - TEMPORARY ELIGIBILITY FILE 
FAMILY BENEFITS ACT - GENERAL CORRESP. & ENQUIRIES 
FAMILY BENEFITS CASE FILES (AND INDEX CARDS) 
FAMILY CASE FILES (ADOPTIONS) AND INDEX CARDS 
FAMILY FIT TOGETHER AWARDS PROGRAM 

FARM ENLARGEMENT FILES 

FARM TAX REDUCTION PROGRAM AND COMPUTER FILE 

FARM TITLE TRANSFER STUDY, 1950 - 1955 

FARMER CONSULTATION RECORDS 

FEDERAL-PROVINCIAL RURAL DEVELOPMENT PROJECTS 
FIELD WORKERS' WEEKLY REPORTS 
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